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State of Connecticut

Office of the Secretary of the State
Legislation and Elections Administration Division


Purpose and Legal Disclaimer: This form was designed to facilitate submission of the “statement from the department head” required by CGS 4-172(a) as amended by PA 12-92, Section 6.  This form does not constitute legal advice. The Office of the Secretary of the State (SOTS) is not authorized to provide legal advice to state agencies. Consult with your agency’s legal counsel before completing and submitting this form for filing

Instructions:   (1) Save a copy of this document to your computer;  (2)  To enter data, use the Tab key to move between fields, or click-and-highlight an entire <text field>;  (3) When complete, submit to your agency’s legal counsel for review and approval;  (4) After approval by counsel, PRINT and submit to your agency head for his/her original signature; (5) Scan the originally-signed form and submit it as an email attachment, along with the electronic copy of the regulation that the statement certifies, to regulations.sots@ct.gov;  (6) retain the originally-signed copy for your agency’s regulation-making record.
Submit the electronic copy and its certification statement to the Secretary of the State at regulations.sots@ct.gov concurrently with the paper copy of the original regulation, as required by CGS Section 4-172 as amended.
Electronic Copy Certification Statement

I, <insert NAME of agency head>, <insert TITLE of agency head> of the <insert AGENCY NAME>, in accordance with the provisions of Section 4-172 of the General Statutes of the State of Connecticut, do hereby certify:
That the electronic copy of a regulation concerning  <insert TITLE of the regulation>, which was  FORMDROPDOWN 
 by the Legislative Regulation Review Committee on <insert DATE>, and which shall be submitted electronically for filing to the Secretary of the State by <insert NAME of agency staff member submitting the electronic copy> of this agency on <insert DATE of submission>,  is a true and accurate copy of the original regulation approved in accordance with Sections 4-169 and 4-170 of the General Statutes of the State of Connecticut.
In testimony whereof, I have hereunto set my hand on <insert date signed>.
​​​​​​​​​​​​​​​​​​​____________________________________

(Signature of agency head)

