Job Aid:  Printing Duplex (Double Sided)
The purpose of this job aid is to show you how to configure your Canon iR C3220 to print duplex. 
Step 1
a. The printer model can be located on the printer on the lower center of the front panel. 
a. This job aid is only to instruct you how to configure a Canon iR C3220.
b. From the Start menu select control panel 

c. In the control panel (shown below) select printers and faxes
[image: image1.png]I%E





[image: image2.jpg]® Control Panel

Fle Edt View Favortes Took Help

Qs - © - B Dot ot

e B Control Pl Y8

Do & X D @ B P 8w 2 » B & &

Accessbiity AddHardware  Addor  Administrative  Automatic Dateand Time  Display  Folder Options Fonts Game Intel(R) GMA  Internet. Java Keyboard
. ;
@D @ L 4 L o4 2 9 ®© 9 g

wal Mowse  MNetwork  Phoneand Power Options Pritersond  ReokekHD Regionaland Scamersand  Scheduled  Searty  Soundsend  Speech
R vindows Upcate Connestions  Modem Foes  SoundEif.. Lnguege.. Comeras  Tesks Certer  Audio Devices

@) Help and support ﬂ e °

Taskbarand User Accounts  Windows  Wireless
Start Meru Frewal  Network set.

+s Start 18] tnbox - Micr





Step 2

Find the Printer in the printer list and right click and select “Printer Preferences”. Below is an example.

 

Step 3
a. On the top tabs select “Finishing”.

b. In the “Print Style” dropdown change “1-sided Printing” to “2-sided Printing” and then click “Apply” then “OK”. 

c. To return the printer back to single sided printing, change “Print Style” to “1-sided Printing”, Click “Apply” and then “OK”
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