CONTRACT COMPONENTS FORM

(Form OPM-A-12, Aug-08)
Forward to OPM’s Legal Unit with contract boilerplate including 
Scope of Services and Cost and Schedule of Payments.
 1.  Who is OPM's Division contact person?



 2.  Have you contacted the Office of the Attorney General regarding this Contract?   [  ] Yes   [  ] No


If yes:
With whom did you speak?






In general, what was discussed?






What advice were you given?



 3.  What is the Contractor's legal name?

 4.  What is the total value of this contract?

       $


 5.  Is the Contractor:
[  ] an individual
[  ] a company which employs, but is owned by a sole proprietor?





[  ] a partnership
[  ] a corporation
[  ] an association
[  ] a governmental unit?





[  ] a limited partnership
[  ] a limited liability corporation
[  ] Other: 


 6.  What is the Contractor’s Federal Employer Identification Number (FEIN) or Social Security Number (SSN)?







 7.  What is the address of the Contractor's principal office/place of business?


 8.  What is the Contractor's remittance address?

 9.  Who is the contractor's contact person/project manager?







10.  What is the contractor's address of notice, e.g., cancellation?


11.  What statutory authority does OPM have to enter into this contract?

12.  How much insurance do you want the contractor to carry to protect the contractor and the State from liability which may arise due to this contract?  Standard requirement is $1,000,000.   $




13.  Is the contractor required to be licensed or registered in order to practice their trade/profession?


[  ] Yes   [  ] No
If yes, what is required?  







14.  What timeframe do you wish to designate for contract cancellation?


[  ]  10 days
[  ]  15 days
[  ]  30 days
[  ]  
days

15.  What is the funding source to be used for this contract?

	DEPT
	PROG
	FUND
	SID
	PROJECT
	ACCT
	CHART 1/2
	BR

	
	
	
	
	
	
	
	

	OPM20
	
	
	
	OPM00000000
	5
	
	200

	OPM20
	
	
	
	OPM00000000
	5
	
	200

	OPM20
	
	
	
	OPM00000000
	5
	
	200


16.  What is the contract start date*?

  and end date?



*The start date of the agreement must be a date later than the date the contract is fully executed i.e. you must allow enough time for the contract to be processed and signed by the Office of the Attorney General.
