(Form OPM-A-11-M, JUN-09)

OFFICE OF POLICY AND MANAGEMENT

MEMORANDUM OF UNDERSTANDING APPROVAL FORM
This form is to be completed whenever OPM wishes to enter into a non-grant agreement with another State agency.
	Division/Unit:
	     
	Date:
	     

	Division Contact Person
	     
	Phone:
	     

	Other Agency:
	     

	Other Agency Contact Person:
	     
	Phone:
	     

	Project Title:
	     
	CORE Contract #:       

For Business Office Use Only


Select one:

[  FORMCHECKBOX 
 ]  OPM is paying another agency




[  FORMCHECKBOX 
 ]  OPM is receiving money from another agency
       Please provide the other agency funding source/accounting information as applicable.
	DEPT
	FUND
	SID
	CFDA #

	     
	     
	     
	     

	     
	     
	     
	     



[  FORMCHECKBOX 
  ]  There is no funding exchange/impact
Please provide an outline of work and/or a description of the services to be included in the MOU.  In your outline/description briefly address the questions listed below.

· Purpose – Why is OPM doing this?
· Activities –What specific functions, duties, and/or tasks are required?
· Scope – What will OPM/the other agency do?

· Timeline – Are there any important milestones/deadlines?

	     



	Estimated Term:
	     
	To:
	     
	Estimated Cost of Services:
	     


OPM FUNDING SOURCE:
	AMOUNT
	DEPT
	PROG
	FUND
	SID
	PROJECT
	CHART 1/2
	BR

	
	
	
	
	
	
	
	

	     
	OPM20    
	     
	     
	     
	OPM00000000    
	     
	20  

	     
	OPM20    
	     
	     
	     
	OPM00000000    
	     
	20  

	     
	OPM20    
	     
	     
	     
	OPM00000000    
	     
	20    


	Division Head Approval
	Business Office Approval
	Office of Secretary Approval

	
	
	


