      (Form OPM-A-11A, FEB-09)


OFFICE OF POLICY AND MANAGEMENT
PERSONAL SERVICES AGREEMENT AMENDMENT APPROVAL FORM

This form is to be completed whenever OPM wishes to amend an existing agreement with an outside vendor.
Vendor Name          Term of Agreement   
     
through  
     
CORE Contract #:          PO Number:          Value  $      


Division/Unit:  
     


Date:  
     
Division Contact Person:       

Phone:       
Is this the first amendment for this agreement?


  FORMCHECKBOX 
  YES
  FORMCHECKBOX 
   NO

If NO, indicate which amendment this is:  #
     
How will the agreement be amended?
  FORMCHECKBOX 
  Change Vendor Name/Address
  FORMCHECKBOX 
  Extend End Date
  FORMCHECKBOX 
  Change Scope of Services
  FORMCHECKBOX 
  Change Address/Contact for Notice
  FORMCHECKBOX 
  Change Cost/Schedule of Payments

  FORMCHECKBOX 
  Update Boilerplate
  FORMCHECKBOX 
  Other       
Please explain why the agreement needs to be amended:  (e.g. the contract end date is approaching however, the contractor has not completed their work, or the scope of services has expanded due to…)
     

What is the new end date?       

What is the additional cost of services?  
$      

What is the new total value of contract?  $      

If the cost of the amendment is greater than the cost of the original agreement, or 


if the amendment increases the cost of the agreement to more than fifty thousand dollars, or 


if the amendment extends the terms of the agreement beyond one year, or

if this agreement has been amended before; then

a completed Request for Amendment form* and a draft amendment must be attached and/or electronically submitted.
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	OPM20     
	     
	     
	     
	OPM00000000    
	     
	20  

	OPM20     
	     
	     
	     
	OPM00000000    
	     
	20  

	OPM20     
	     
	     
	     
	OPM00000000    
	     
	20  


If additional funding continue coding on back of form.
	Division Head Approval
	Business Office Approval
	Office of Secretary Approval

	     

	     
	     


*  This form can be found on the OPM Intranet @ http://www.ct.gov/opmathome>Forms>Personal Service Agreement Forms

