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How to View an

Employee’s Payable Time


By viewing an employee’s payable time, you can check to ensure that the appropriate total number of hours for each week has been reported. You can also view reported hours for each day and time reporting code. (Note: Payable time is time that is ready to be collected by the payroll system; it is free of accrual errors.)

	STEP #1
	Log on to Core-CT.

https://corect.ct.gov:10000/psp/PEPRD/EMPLOYEE/EMPL/h/?tab=DEFAULT 

	STEP #2


	Navigate to the MANAGER SELF SERVICE

Path: Manager Self Service/View Time/Payable Time Summary.


	STEP #3


	Enter employee’s ID number (use the Look-up feature to search by name) and start date; click on Payable Time Summary.


	STEP #4


	Click on the link for the employee’s name and view the employee’s time.



	STEP #5


	When you are done, sign out.




NOTE: You can also view the status of approval by navigating to the PAYABLE TIME DETAILS page. 
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