Building Safety Committee Meeting

September 21, 2001

Members In attendance:  Don Bardot, Marianne Courchaine, Judith Dickens, Joy Gutis, Allan Johanson, Stu Mahler, Shelly Maynes, Steve Netkin, MaryAnn Palmarozza and Skip Thomas

Guests:  Joe Rubera (Servus Management) 

Meeting began at approximately 1:30 PM

UPDATES

Ergonomics Training:  Refresher training was held on September 19th.  Individual workstation visits will be done at a later date.

Parking Lots:  Updating of parking assignments is complete.  The work in the Capitol Avenue Lot is complete.  The work in the West Lot will be completed the week ending September 28th.  Lot C will again be available to us after September 28th.

Safety Walkthroughs:  Walkthroughs will continue with PDPD in October.  The biggest problem encountered is under desk storage.  Several empty workstations were being used for storage, but have been cleaned up.

1st Annual Cleaning Initiative:  Most Divisions set aside a day for cleaning.  We should sponsor a clean up day every year.  We should also set aside a day for electronic data cleanup.

Basement Storage Cleanup:  No action.

Security Assessment:  A security consultant met with representatives from the 5 agencies in the complex and Servus Management.  The consultant is preparing an assessment of her findings for DPW. The assessment is due to DPW during the third week of October.

Restrooms:  The problem with the sewer lines has been fixed and the restrooms have been reopened.

NEW ISSUES

Feasibility of Lighting the Blue Emergency Telephones Under the Highway:  The feasibility of adding lighting to the existing emergency phone in the Capitol Avenue Lot has not been looked into.  Information will be sought for the next meeting.  Quotes for installing the blue emergency telephones in the West Lot have been submitted to DPW.  The cost for installation is approximately $6,000.

Additional Security Measures:  

Wearing Badges:  The use of ID badges will be addressed in the security assessment.  A recommendation was made by Skip Thomas and seconded by Allan Johanson that this Committee recommend to Secretary Ryan that all OPM employees be required to wear their ID badges at all times.  The motion passed unanimously.  MaryAnn Palmarozza will discuss this recommendation with Secretary Ryan as soon as possible.

Don’t Allow Visitors to Use Stairs to Concourse:  The concern with the stairs was brought to the attention of the security consultant.

Remove Card Entry / Pay Phones Near Cafeteria:  Wait for security assessment.  The problem of visitors entering near the cafeteria was discussed. Possible remedies include removal of pay telephone and card entry system near cafeteria

No major changes will be made prior to the review of the security assessment.  Allan Johanson strongly recommended that Secretary Ryan receive a full copy of the report, not merely a summary of the findings.

Cleaning of Refrigerators:  A reminder memo will be sent out each month prior to the cleaning date.

Guests / Extraordinary Service Award Breakfast:  Troopers from Troop H will attend the upcoming extraordinary service award breakfast to tell OPM staff about the community-policing unit.

Statewide Security Management Council Meeting:  Commissioner Anson spoke about some of their activities after the 9/11 attacks.

Fire Drill Update:  No particular issues or problems regarding the most recent drill.

Cafeteria Survey:  Surveys are due September 21st.

Posting Meeting Minutes to the Intranet:  We want to begin posting meeting minutes to the OPM Intranet within two weeks of the meeting date.

OTHER

The walls and doorways of some of the restrooms and mechanical rooms at 410 Capitol Avenue have been marked with black and green markings.  Nobody seems to know the reason for or origin of the markings.

Staff is complaining that the computer training room is always extremely cold.

Staff has complained that the DPW shuttle doesn’t seem to be running on a regular schedule.  Per Joe Rubera, there has been no change to the shuttle schedule and no problems with service have been reported to them.

The meeting ended at approximately 2:40 PM

Minutes Taken By:  Don Bardot

Next meeting:  12/20/01

Next Minute Taker:  Joy Gutis
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