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STATE OF CONNECTICUT

OFFICE OF POLICY AND MANAGEMENT

Office of Labor Relations

June 25, 2007

General Notice No. 2007-09
TO: 

Labor Relations Designees

SUBJECT: 
Correctional Captains & Counselor Supervisors (NP-8 Unit) Memorandum

Enclosed are the economic and language provisions for the Correctional Captains and Counselor Supervisors as a result of their incorporation into the existing Correctional Supervisors (NP-8) bargaining unit and contract.  The Memorandum became effective May 31, 2007 as a result of legislative approval.

The Correctional Captains and Counselor Supervisors will be covered by the terms of the existing correctional supervisors (NP-8) contract except for the following modifications or exclusions, unless the language by its terms addresses a different job title, assignment, etc. (e.g. Lieutenants).
ARTICLE 8, UNION RIGHTS

Captains and Counselor Supervisors shall be covered by the provisions of Article 8, Union Rights, except for Section 2 (b) (i.e. posting for promotion).

ARTICLE 14, WORKING TEST PERIOD

Specific language was included to address employees who fail their working test periods as Captains or Counselor Supervisors, since the existing NP-8 language only addressed employees who failed the Lieutenant working test period.
ARTICLE 19, HOURS OF WORK 

Section 1.  Work Schedule.  New subsection:  (d)  Captains and Counselor Supervisors.  The Captains and Counselor Supervisors shall not be covered by Section 1 except as provided in this subsection.  


The Captains and Counselor Supervisors shall continue to work a schedule of forty (40) hours per week, generally consisting of five (5) consecutive days of eight (8) hours followed by two (2) consecutive days off.  


The Captains and Counselor Supervisors who are assigned as Unit Managers will be designated as unscheduled and may be expected to work up to one weekend or two days on weekends per month and up to one day per week on second shift or third shift or on a schedule that overlaps from third to first shift or from first to second shift as part of their regular schedule and in lieu of other workdays or work hours during the pay week.  This provision shall not be viewed as excluding the Unit Managers from being treated in accordance with Article 19 Section 2 if they are required or authorized to work additional hours in other circumstances. 


Section 2 .  Overtime.  New subsection:  (d) Exclusions provided for in subsection (b) [i.e. positions designated as unscheduled] shall not apply to any Captain or Counselor Supervisor.


Section 3.  New paragraph:  The Captains and Counselor Supervisors shall not be covered by Section 3, overtime solicitation and distribution procedures.

ARTICLE 20, SHIFT AND FACILITY ASSIGNMENTS


Bid Shift Program.  New section:  Captains working as Shift Commanders shall participate within their classification in the bid shift program described in Sections 1 through 8 above.


Facility and Schedule Transfer Program.  New paragraph:  The Captains and Counselor Supervisors shall be covered by Section 9 and Section 11, but shall not be covered by Section 10, of the Facility and Schedule Transfer provisions of Article 20.

ARTICLE 21, COMPENSATION


Section One.  
General Wage Increases:  

July 7, 2006 

Three percent (3%).  


July 6, 2007

Three percent (3%).  


Section 2.  Night Shift Differential.  Night shift differential shall also apply to Captains and Counselor Supervisors effective and retroactive to June 23, 2006.


Section 3.  Weekend Differential.  Weekend differential shall also apply to Captains and Counselor Supervisors effective and retroactive to June 23, 2006.


Section 4.  On-Call Pay.  Effective upon legislative approval, Captains and Counselor Supervisors will be eligible for on-call payments.


Section 5 – Call-Back Pay,  The Captains and Counselor Supervisors shall be covered by Section 5. 


Section 6.  Acting Shift Commander Pay. This Section is not applicable to Captains and Counselor Supervisors.


Section 7.  Facility Meal Reimbursement.  Captains and Counselor Supervisors will continue to be eligible for meal reimbursement under the above criteria, including the meal rate increase of June 23, 2006.


Section 8.  Annual Increments.  Add to Section:  Captains and Counselor Supervisors will continue to be eligible for annual increments under the above criteria and on the above-described dates [i.e. six month delay in 2006-2007 and three month delay in 2007-2008].


The third paragraph of Section 8 will not apply to Captains and Counselor Supervisors and they will instead be covered by the following provision:


Employees who were in the classifications of Captain or Counselor Supervisor on or before October 17, 2005 will have a July increment date.  Employees appointed to the Captain or Counselor Supervisor classifications on or after October 18, 2005 will keep the annual increment date that they had in their prior job title.  


Section 9.  Maximum Rate Employees.  Captains and Counselor Supervisors will be eligible for the maximum rate lump sum payment.


Section 10.  Longevity.  Add to subsection (a):  Effective upon legislative approval [i.e. May 31, 2007] employees who were in the classifications of Captain and/or Counselor Supervisor on or before legislative approval will continue to be eligible for longevity payments in accordance with the longevity schedule of the classified service Management Pay Plan.  The classifications will be considered in their MP designation (MP 60).  


Additionally any employee who was in the bargaining unit on or before December 3, 2001, and is promoted to the position of Captain and/or Counselor Supervisor on or after the date of legislative approval referenced herein will continue to be eligible for longevity payments in accordance with the longevity schedule of the classified service Management Pay Plan, MP designation (MP 60).


Add to subsection (b):  Any employee promoted to the classification of Captain or Counselor Supervisor on or after the date of legislative approval of the Memorandum of Understanding for the addition of Captains and Counselor Supervisors to the Correctional Supervisors (NP-8) Bargaining Unit, and who was not a member of the bargaining unit on or before December 3, 2001, shall receive longevity in accordance with the following schedule:

	10 years
	15 years
	20 years
	25+ years

	$159.00
	$318.00
	$477.00
	$636.00



Section 11.  Educational Incentive.  Captains and Counselor Supervisors will be eligible for the educational incentive payment on or about September 1, 2007.


Section 12.  Effective July 1, 2006, the maximum salary for the Captain and Counselor Supervisor job classifications shall be increased by three percent (3%).

Article 23  Swaps


New Section 6:  Correctional Captains assigned as Shift Commanders shall be allowed to swap scheduled shifts with other shift commanders at the same worksite, as provided in this Article and the DOC Swap Guidelines.
Article 25  Travel


Add to Section 1:  Notwithstanding the prior paragraph, Captains and Counselor Supervisors may be expected to use their personal vehicles on State business under ordinary circumstances.  

Article 27  Miscellaneous


Add to Section 3:  If the Department has issued a uniform to a Captain or Counselor Supervisor, the employee may be required to wear the uniform on a daily basis or on designated occasions.  

ARTICLE 32, holidays 


New Section 9:  Captains and Counselor Supervisors shall be covered by Sections 1 and 2 and the following provisions:


Each full-time Captain and Counselor Supervisor whose job does not require him/her to work on a holiday shall ordinarily receive the holiday off and shall receive his/her regular week's pay for the week in which the holiday falls.  When such employee is called in to work on a holiday, he/she shall receive compensatory time for the hours worked on the holiday, which shall be at least the minimum call-back hours provided by Article 21 Section 5, in addition to the holiday pay for the day.  


Notwithstanding the prior sentence, if Article 19 Section 2 provides that Captains and Counselor Supervisors shall receive overtime pay rather than compensatory time for additional hours worked, the Captains and Counselor Supervisors shall not receive compensatory time but instead shall receive time and one half overtime pay for hours worked on the six holidays listed in Section 5 of Article 32 and shall receive straight time overtime pay for hours worked on the other six holidays.  


Note:  Due to the award of overtime pay in Article 19, Captains and Counselor Supervisors will receive overtime pay at the rates indicated above for hours worked on holidays.

ARTICLE 33, VACATION


Section 1 has been modified (changes underlined) to:  The following annual vacation leave shall apply for employees in the bargaining unit as of December 3, 2001.  This schedule shall also apply to all employees in the bargaining unit who were in the classifications of Captain and/or Counselor Supervisor on or before the date of legislative approval of the Memorandum of Understanding for the addition of Captains and Counselor Supervisors to the Correctional Supervisors (NP-8) Bargaining Unit:
	YEARS OF SERVICE
	VACATION LEAVE

	10 years
	15 days

	11 years
	16 days

	12 years
	17 days

	13 years
	18 days

	14 years
	19 days

	15 plus years
	20 days



Vacation leave beyond fifteen days is granted as bonus day(s) each January 1st of the calendar year.


For all employees in the bargaining unit as of December 4, 2001, or any employees in the bargaining unit who do not meet the criteria set forth in the annual vacation leave schedule above, the following leave shall apply:

	YEARS OF SERVICE
	VACATION LEAVE

	Zero (0) to five (5) years
	One (1) day per month

	Over five (5) and under twenty (20)
	One and one-quarter day per month

	Over twenty years
	One and two-thirds day per month



Section 2.  New subsection:  Captains and Counselor Supervisors.  The maximum accumulation of vacation time shall be sixty (60) days.  However, for all Captains or Counselor Supervisors who have accumulated more than sixty (60) days of vacation time as of the date of legislative approval, such number of days shall be the maximum accumulation for those employees.  


Lieutenants and Training Officers who were permitted a maximum accumulation greater than 60 days based upon their accumulation as of the date of legislative approval of the 2001-2005 contract shall continue to retain the same vacation accumulation maximum if they are promoted to Captain or Counselor Supervisor.  

Article 36  Sick Leave bank


Section 1(d):  New sentence:   Sick Leave Bank donation for existing Captains and Counselor Supervisors will occur within 60 days of legislative approval.

ARTICLE 37 – LEAVE TIME ACCRUAL & POSTING


New paragraph:  For Captains and Counselor Supervisors, leave accruals shall continue to be recorded in hours and be based on eight (8) hours equaling one day.  

NEW MEMORANDUM  -  Dual Assignments.  


For employees who are assigned to multiple facilities, the employee's official work site shall be the facility at which the employee is assigned to work the majority of the work week.  Employees shall be eligible for mileage reimbursement for traveling between the sites during the work day and for the additional mileage for reporting to the secondary sites (i.e. mileage in excess of that necessary for reporting to the official work site).  

MEMORANDUM OF AGREEMENT - SCOPE


New paragraph:  SCOPE Provision for Captains & Counselor Supervisors:  The Objective Job Evaluation Unit will review the Captain and Counselor Supervisor classifications and where there have been changes in job content since the last time the classifications were studied, the job classification will be updated.  The Master Evaluation Committee will reevaluate class or classes if there has been a significant enough change in the class responsibilities or working condition to affect points.  If either of these classifications is reevaluated and receives additional points, the parties agree to negotiate any adjustments to the pay plan.

Memorandum OF UNDERSTANDING - Group Life Insurance

Section One, New subsection:  (b)  Captains and Counselor Supervisors.  Any employee who was a captain or counselor supervisor on June 13, 2006 and who has group life insurance coverage in excess of the limitations of CGS Section 5-257 shall be allowed to continue such coverage while a member of the bargaining unit.  Any employee who becomes a member of the bargaining unit after June 13, 2006 or who as of such date did not have group life insurance coverage in excess of the limitations of CGS Section 5-257 shall be limited to the coverage provided in such section.  

MEMORANDUM OF UNDERSTANDING - GRIEVANCE PROCEDURE
Captain and Counselor Supervisor Grievances Filed Prior to October 17, 2005.


Any and all grievances filed by or on behalf of Captains or Counselor Supervisors prior to October 17, 2005, shall remain subject to CGS Section 5-202.  Any and all grievances filed by or on behalf of Captains or Counselor Supervisors on and after October 17, 2005 shall be subject to the contractual grievance process. . . . In cases of non-disciplinary grievances filed after October 17, 2005, and before legislative approval, which allege violations of statutes and regulations then governing captains and counselor supervisors, the arbitrator shall apply the statutes and regulations cited in the grievances in deciding the grievances.  As to non-disciplinary grievances filed after legislative approval, the arbitrator shall decide those grievances based upon the provisions of the collective bargaining agreement.  

Employee questions about this notice should be addressed to the DOC Human Resource Office. Any human resources staff with questions may contact Ellen Carter of this Office at 418-6218 or at ellen.carter@ct.gov.  

Robert L. Curtis

Robert L. Curtis

Director of Labor Relations
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Phone:  (860) 418-6447    Fax:  (860) 418-6491

450 Capitol Avenue, MS53OLR, Hartford, Connecticut  06106-1379

