[image: image4.jpg]Application




Main Street Investment Fund

Application and Instructions
[image: image2.jpg]



State of Connecticut

Office of Policy and Management
 Benjamin Barnes, Secretary
Intergovernmental Policy Division
W. David LeVasseur, Acting Undersecretary
7/2012
[image: image3.jpg]Instructions




OVERVIEW OF THE PROGRAM
PA 11-1, AN ACT PROMOTING ECONOMIC GROWTH AND JOB CREATION IN THE STATE, Sections 78 and 79, (herein after “the Act”) provides grants not to exceed five hundred thousand dollars ($500,000) to municipalities with populations of not more than thirty thousand (30,000) or municipalities eligible for the small town economic assistance program (STEAP) pursuant to section 4-66g of the general statutes for eligible projects as defined.  The Act defines the “eligible projects” as projects that are part of a plan previously approved by the governing body of the municipality to develop or improve town commercial centers to attract small businesses, promote commercial viability, and improve aesthetics and pedestrian access.

The Act authorizes the Secretary of the Office of Policy and Management to “make advancements to façade or awning improvements; sidewalk improvements or construction; street lighting; building renovations, including mixed use of residential and commercial; landscaping and development of recreational areas and greenspace; bicycle paths; and other improvements or renovations deemed by the secretary to contribute to the economic success of the municipality.  Advancements exclude the following: (A) any renovations that are solely the result of ordinary repair and maintenance, (B) improvements that are required to remedy a health, housing or safety code violation, or (C) nonpermanent structures, furnishings, movable equipment or other nonpermanent amenities.
The grant received pursuant to the Act shall be used for improvements to property owned by the municipality, except the municipality may use a portion of the proceeds of such grant to provide a one-time reimbursement to owners of commercial private property for eligible expenditures that directly support and enhance an eligible project as described above.  The maximum allowable reimbursement for such eligible expenditures to the owner shall be $50,000 provided at the following rates:

(1) expenditures equal to or less than $50,000 shall be reimbursed at a rate of 50%, and

(2) any additional expenditures greater than $50,000 but less than or equal to $150,000 shall be reimbursed at a rate of 25%.
In order to be eligible for funding under this program, please submit completed applications (1 original and 1 copy) to Dimple Desai, Community Development Director, Office of Policy and Management (OPM), Intergovernmental Policy Division, 450 Capitol Avenue, MS#54ORG, Hartford, CT 06106-1379.  If you have any questions, please call Dimple Desai, at (860) 418-6412 or email him at dimple.desai@ct.gov.

APPLICATION FORM

1.  Applicant Information:  Provide all requested information related to the municipality requesting the funds.
2. Local Approvals:  Submit the required resolution from the municipality’s legislative body (Attachment 1).  Also submit a certified statement (Attachment 2) from the town official (town manager or town engineer) that the work performed or to be performed has or will received proper building permits and that the work has been or will be inspected by the town.  The certified resolutions should be signed by the municipal Clerk and embossed with the corporate seal.  
NOTE:
The application must be signed subsequent to the adoption of the resolution by the local legislative body.
3.  Private Owner Information:  Provide all requested information related to the owner of the commercial private property that will receive funds from the applicant.  Project address is the location of the property being improved or renovated.  The applicant is responsible for making sure that the project is complete.  Applicant is also responsible to review the invoices and finally recommend the reimbursement.  Owner must provide the total cost of the entire project.
4. Project Information:  Provide all the information requested including attachments such as a project location map delineating the intended improvements and map of the town commercial center (Attachment 3), a “plan” approved by the governing body of the municipality (Attachment 4), project cost estimates (Attachment 5), and consistency with State Conservation and Development Policies Plan, etc.  Examples of an “Approved Plan” aka “Town Commercial Center Plan” can include a downtown beautification plan or enhancement plan, façade improvement plan, building rehab plan, improving pedestrian linkage plans, etc.  Eligible activities include expenses for cosmetic and structural exterior building improvements, signage, lighting and landscaping that is visible from the street, development of recreational areas and green space, bicycle paths, and other improvements or renovations deemed by the secretary to contribute to the economic success of the municipality.  Identify any other sources of funds that have or will reimburse the project.
5. Project Plan:  Submit a detailed project plan which:

· Lists proposed use of the grant funds.  Specifically identify the activities to be conducted with grant funds and who will be conducting these activities.  If consultants or other entities are conducting these activities, identify these entities including their selection process and provide a copy of their contracts (Attachment 6).
· Describe the way in which the use of the funds will develop or improve town commercial centers to attract small businesses, promote commercial viability, and improve aesthetics and pedestrian access.  Provide project drawings/plans (Attachment 7)
· A time schedule for (a) the use of the funds; and (b) completion of the project.  Identify and explain the management plan that will be used to undertake the project.
6. Project Budget:  Complete this section and identify various activities to be funded by local, state and other (federal or private) funds.  This will be based on the total project cost.  Provide invoices from the private owner for reimbursement (Attachment 8).
Application Deadline:
Applications must be received or postmarked by September 28, 2012 at 4:30 p.m.
Please be sure to include all the required documents when you submit the completed application (1 original and 1 copy) to:
Dimple Desai 

Community Development Director

Office of Policy and Management

Intergovernmental Policy Division

450 Capitol Avenue, MS#54ORG

Hartford, CT 06106-1379 

Phone - (860) 418-6412

Fax – (860) 418-6486

Email - dimple.desai@ct.gov 
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Main Street Investment Fund

1.   APPLICANT INFORMATION

Municipality:      
Mailing Address:      
Name of Authorized Official:      
Title:      
Telephone #:      

Fax #:      

Email:       

Municipality FEIN number:      
Municipal population as per the latest federal decennial census:      
STEAP Municipality
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
Grantee’s Fiscal Year: From       To      
Total Project Cost: $     

Amount of Funding Requested: $     
Name of Project Contact:      
Title:      
Telephone #:      

Fax #:      


Email:      
2.   LOCAL APPROVALS

a. Submit a certified resolution adopted in the last 60 days by the municipality’s legislative body:  

· Authorizing submission of this grant application;

· Identifying the individual who can sign the grant application and administer the grant.

The certified resolution should be signed by the City or Town Clerk and embossed with the corporate seal.  See Appendix A for sample resolution.
b. Submit a certified statement from the town manager or town engineer that the work performed or to be performed has received proper building permits and that the work has been or will be inspected by the town.

3.   PRIVATE OWNER INFORMATION (APPLICABLE ONLY if the applicant is seeking funds to reimburse owner of commercial private property)

Owner Name:      
Project Address:      
Owner Business Name and Address:      
Contact Name:      
Title:      
Telephone #:      




Fax #:       
Email:      
Total Project Cost: $     

Amount of Funding Requested: $     
4.   PROJECT INFORMATION

Is there a “plan” that is previously approved by the governing body of the municipality to develop or improve town commercial centers to attract small businesses, promote commercial viability, and improve aesthetics and pedestrian access?
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

If no, your municipality is not eligible for funding under this program.  If yes, please submit a copy of the plan including the approval of the governing body.

In 1000 words or less, summarize how the project will attract small businesses, promote commercial viability, and improve aesthetics and pedestrian access:      
Municipal Project

Project Title:      
Is property owned by the municipality?:
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
If no, who is the property owner and does the applicant have proper authorization/access agreement from the owner to enter the property or work on the property?      
Is project ready to be implemented 
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No.
What is the total project cost?       .  Provide a copy of the estimates.
Source of these estimates:  Architect/Engineer  FORMCHECKBOX 
     Contractor    FORMCHECKBOX 
    Municipality  FORMCHECKBOX 

Are there other sources of funds for this project:  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No    Amount: $     
Is the project consistent with the State Conservation and Development Policies Plan?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No 

Explain      .
Eligible activities to be funded by this grant:      
Owner/s of the commercial private property (APPLICABLE ONLY if the applicant is seeking funds to reimburse owner of “commercial” private property)
Project Title:      
Is the project complete?
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

Has the town reviewed the invoices for the costs to be reimbursed?: 
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

Provided/attached invoices for reimbursement?:  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

Has the town conducted final inspection of the project?: 
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
Who performed the work?  Explain.

Is the project consistent with the State Conservation and Development Policies Plan?  
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No 

Explain      .

Provide reasons for town recommendations for eligible activities to be reimbursed by this grant:      
Are there other sources of funds for this project:  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No    Amount: $     
5.  PROJECT PLAN 

Submit a detailed project plan which describes (1) the proposed use of the grant funds; (2) the way in which the use of the funds will develop or improve town commercial centers to attract small businesses, promote commercial viability, and improve aesthetics and pedestrian access; (3) a schedule for (a) the use of the funds; and (b) completion of the project; AND (4) project drawings/plans.
6.  PROJECT BUDGET (see Appendix B for a sample budget)
	ELIGIBLE PROJECT
	TOWN SHARE
	STATE SHARE
	OTHER SOURCE*

	EXPENDITURES
	
	
	     

	1.        
	$     
	$     
	$     

	2.        
sss  ssssssssssss
	$     
	$     
	$     

	3.        
	$     
	$     
	$     

	4.        
	$     
	$     
	$     

	5.        
	$     
	$     
	$     

	6.        
	$     
	$     
	$     

	7.        
	$     
	$     
	$     

	8.        
	$     
	$     
	$     

	9.        
	$     
	$     
	$     

	10.      
	$     
	$     
	$     

	Total Project Expenditures
	$     
	$     
	$     


* Identify other source – such as Private owner or Federal, etc.  Use this column to show the reimbursement to commercial private owner.

My signature below, for and on behalf of                                         ___________, indicates 

                                                                        
Name of Grantee

acceptance of the following and further certifies that:

1. I have the authority to submit this grant application;

2. I will comply with the General Grant Conditions and Special Conditions, if any;

3. I understand that funding associated with this grant application is one-time in nature and that there is no obligation for additional funding from the Office of  Policy and Management or the State of Connecticut;

4. I understand that should this grant application  be approved, such state funds shall be expended within the time frame specified in the Notice of Grant Award (NOGA); 

5. I understand that requests to extend the grant end date shall be submitted in writing to the Office of Policy and Management no later than thirty (30) days before the grant end date as specified in the NOGA;
6. I understand that unexpended funds shall be returned to the State of Connecticut within sixty (60) days of the grant end date; 

7. I understand that if this organization meets the requirements of the State Single Audit Act, Sections 4-230 through 4-236, as amended, of the Connecticut General Statutes, the organization is required to submit a State Single Audit, at its own expense, no later than six (6) months after the end of the audit period.  If this organization is not required to submit a State Single Audit, the organization is required to submit a final accounting of the grant expenditures within sixty (60) days of the grant end date; and 

8. I hereby certify that the statements contained in the responses to this application and accompanying documents are true to the best of my knowledge and belief and that I know of no reason why the applicant cannot complete the project in accordance with the representations contained herein.

________________________________                   ________________________                 

Authorized Official





Title





________________________________


________________________
Print Name






*Date:
* The application must be signed subsequent to the adoption of the resolution by the local legislative body.

Checklist of required Documents
Identify documents submitted with the Application:

 FORMCHECKBOX 

Attachment 1:

Legislative Body Resolution

 FORMCHECKBOX 

Attachment 2:

Certified Statement
 FORMCHECKBOX 

Attachment 3:

Project Location Map and a map of the Town Commercial Center
 FORMCHECKBOX 

Attachment 4:

A copy of approved Plan with a copy of the resolution adopted by the Governing body approving the Plan
 FORMCHECKBOX 

Attachment 5:

Cost estimates
 FORMCHECKBOX 

Attachment 6:

Contracts with architect/engineers and contractors, if applicable
 FORMCHECKBOX 

Attachment 7:

Project drawings/plans, if applicable
 FORMCHECKBOX 

Attachment 8:
Invoices from the commercial private owner for reimbursement, when available
Appendix A
Sample Resolution for Legislative Body
Certified Resolution of the Legislative Body
(To be completed by the City or Town Clerk)

The Legislative Body of the Town/City of _________________________________________
met on ____________________________and adopted a resolution by the vote of 

_________  to  ________ which:

(1) authorizes submission of the funding application – 
___________________________________________________________under the Main 
(project title)

Street Investment Fund Program referenced in Section 78 and 79 of the PA 11-1; and

(2) identifies, ________________________________________, as an individual authorized to sign the Main Street Investment fund application and administer the grant and the project.  Such application is attached to and made a part of this record.

Attested to by:

Name:______________________________________________

Title:_______________________________________________




(City/Town Clerk)

Date:_______________________________________________
Appendix B

Sample Project Budget
	ELIGIBLE PROJECT
	TOWN SHARE
	STATE SHARE
	OTHER SOURCE*

	EXPENDITURES
	
	
	Private owner

	1.   Architect/Engineering fees
	$5,000
	$N/A
	$2,000

	2.   Façade Improvements
sss  ssssssssssss
	$10,000
	$100,000
	$25,000

	3.   Sidewalk improvements
	$0
	$200,000
	$0

	4.        
	$     
	$     
	$     

	5.        
	$     
	$     
	$     

	6.        
	$     
	$     
	$     

	7.        
	$     
	$     
	$     

	8.        
	$     
	$     
	$     

	9.        
	$     
	$     
	$     

	10.      
	$     
	$     
	$     

	Total Project Expenditures
	$15,000
	$300,000
	$27,000


Total Project Cost - $342,000

Explanation of the budget breakdown

Applicant is seeking reimbursement of $300,000 and $27,000.  However, $27,000 will be reimbursed to the Private owner (through the applicant) for eligible expenses deemed appropriate by the applicant.
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