Office of Policy and Management

Sample POS Procurement Schedule
INSTRUCTIONS:

Save document to the hard drive.  Close and re-open the saved document.  Insert agency name on the procurement schedule (below).  Modify State fiscal years, as appropriate.  Add rows to the procurement schedule as needed. 

DEFINITIONS:

(a)   Program Name
Enter the program name (or other identifier, such as service type, level of care, region, etc.).

(b)   Last RFP
Enter the date of the last competitive procurement for the service.
Example:  July 2006 is represented as 2007, 1 (SFY, first quarter).
UNKNOWN or NONE is also an acceptable entry.

(c)   $ Amount (Total)
Enter the total dollar amount of the agency’s contracts for the service in the current State fiscal year.

(d)   Contracts (Number)
Enter the total number of the agency’s executed contracts for the service in the current State fiscal year.

(e)   Next RFP

Enter the release date (by SFY, quarter) of the RFP for the next competitive procurement.
Example:  July 2006 is represented as 2007, 1 (SFY, first quarter).
WAIVER (meaning = waiver request) is also an acceptable entry.

(f)   RFP Cycle

Enter the anticipated length, in years, between competitive procurements going forward.
If requesting a waiver for the current planning period, leave this box BLANK.

	AGENCY
	PROCUREMENT SCHEDULE
For SFY 2009, 2010, 2011 

	(a)
Program Name
	(b)
Last RFP
(SFY, Qtr)
	(c)
$ Amount
(Total)
	(d)
Contracts
(Number)
	(e)
Next RFP
(SFY, Qtr)
	(f)
RFP Cycle
(In Years)

	Program A
	Unknown
	75,000
	1
	2009, 2
	3

	Program B
	2004, 3
	2,000,000
	8
	Waiver
	

	Program C
	2005, 1
	3,500,000
	10
	Waiver
	

	Program D
	None
	900,000
	25
	2011, 1
	3 

	Etc.
	
	
	
	
	



