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1.  Eligibility

The Juvenile Justice Advisory Committee (JJAC) has allocated a total of $200,000 in federal funds for the School/Police Just.Start Program.  This allocation amount may be increased or decreased depending upon the number and quality of applications received.  It is expected that 10 to 15 grants will be awarded with the available federal funds.  

The only eligible applicants for this funding are local public agencies.  Priority will be given to applicants working in school districts that are members of the Connecticut Consortium on School Attendance.  School districts can join the Consortium by the due date of this application by submission of a letter from the Superintendent.  For information on the Connecticut Consortium on School Attendance go to www.ct.gov/opm/JJYDprograms.  Click on School Attendance.

Local public agencies are eligible to apply for one time funding of up to $20,000 for the eleven-month period of January 1, 2011 to November 30, 2011.  Only one application under this program proposing to work in the same school district will be considered by the JJAC for funding.  Both the local school and the local law enforcement agency must agree to work together on this program.
2.
Program Description

The School/Police Just.Start Program is a new program of the Juvenile Justice Advisory Committee (JJAC) created to address the problem of arrests in schools, the benefits of diversion, and the need to encourage and support schools and police in diverting students from the juvenile justice system without sacrificing school safety.  The need for this program was identified by the School/Police Task Group—with a membership of approximately 25 volunteers from school, police and advocacy agencies—convened by the JJAC to respond to the recommendation below from the JJAC’s study of disproportionate minority contact in Connecticut’s juvenile justice system.  The study, “A Second Reassessment of Disproportionate Minority Contact in Connecticut’s Juvenile Justice System,” is available on-line at www.ctJUSTstart.org.

Local education agencies should work closely with local law enforcement in developing policies and procedures in order to reduce over-reliance on arrest to handle school disciplinary matters. 

Many arrests happen at school or at school functions.  Because of the increasing numbers of security guards and School Resource Officers (SROs) in schools and the role that police officers play as gatekeepers to the juvenile justice system, it is important to examine the interaction of police and school personnel and how schools may help eliminate disproportionate minority contact. 

Anecdotal information from both police and school agencies provides a picture of little data and possibly inconsistent practices concerning disciplinary actions and arrests in schools and at school-sponsored events.  Creating a collaborative strategy to guide school/police efforts in the state has the potential to positively impact the academic success of students and the potential to limit the involvement of Connecticut’s students in the juvenile justice, welfare and correction systems.  The following four core assumptions are based on best practices, research-based strategies and the reflections of the JJAC School/Police Task Group.

Graduated Response to School-Based Incidents - Setting out policies and procedures for a consistent, reasonable approach for dealing with minor disciplinary incidents is imperative.  A written partnership agreement that
prescribes a common school/police response to school misbehavior benefits students, the school and the community.  The most effective approach in dealing with a majority of incidents that take place in a school setting is through the consistent administration of a graduated, predetermined response that includes referrals to a range of age-appropriate interventions.

Collaboration and Partnership at the Local Level – The collaborative process that is used to define and negotiate the graduated response and forms the basis for the school/police partnership at the local level is a valuable tool in itself.  Creating a graduated response to school-based incidents requires a commitment of time and resources on the part of the local school district, the police department and a range of service providers in the community.

Utilizing Prevention, Early Identification and Service Referrals as Interventions – A comprehensive approach to minimizing the involvement of students in the juvenile justice system incorporates positive behavioral supports, exemplary classroom management techniques, and consistently high expectations for student learning and behavior across the k-12 system.  When school and police personnel work together to actively identify and support students at the early signs of distress, before negative patterns of attendance or behavior develop, service interventions within the school setting and in the community have a greater likelihood of keeping students out of the juvenile justice system and reducing any potential for over-reliance on arrest.

Defining the Extent of the Problem with Reliable Data – Despite the fact the many school-based police efforts have been in existence since the mid-1990’s, there is surprisingly little data to document their effectiveness in maintaining safety in schools in Connecticut and across the nation.  There is also limited data in Connecticut on referrals to court for school-based incidents.  Collecting data by race/ethnicity, age, grade, month, school, nature of behavior and type of response would provide great insight into whether developing models are meeting their intended goals.

3.
Program Requirements

Successful applicant agencies under the School/Police Just.Start Program must undertake two complementary activities to reduce arrests in schools:

· Customizing, implementing and testing a Memorandum of Agreement (MOA) between the school and the police that has been developed by the School/Police Task Group; and
· Increasing preventive and/or intervention strategies.

The planning process prior to submission of the application must include 1) attendance at a mandatory Bidders Conference (see section 7. Technical Assistance below) and 2) review of the MOA and local data on arrests and disciplinary actions and other school and police information by a planning group that meets a minimum of two times and is composed of at least the following representatives:  the superintendent or designee; the chief of police/resident state trooper or administrative designee; a principal or assistant principal; a youth officer or School Resource Officer; the youth service bureau or a community youth-serving agency; and a parent.  The planning team must receive input from students.

Customizing, Implementing and Testing a Memorandum of Agreement (MOA)

Priority will be given to applicants who complete the MOA for their community during the planning process and submit a copy of their signed MOA with their application.  For successful applicants that do not submit a signed MOA with their application, the MOA must be completed and submitted by February 29, 2011 or their grant award will be ended.
In addition to customizing and completing an MOA, the MOA implementation and testing process under the School/Police Just.Start Program will include mandatory attendance of a team of representatives from the successful applicants to two collaborative sessions with the School/Police Task Group, and submission of data to, and cooperation with, evaluators from the University of Connecticut.
Grant funds may be used to support the MOA process.  These might include, but are not limited to, costs for staffing; data collection; meeting and travel expenses.  
Increasing Preventive and/or Intervention Strategies

The School/Police Just.Start Program must support preventive and/or intervention strategies.  Examples of these strategies include, but are not limited to, training and support for positive behavioral support strategies or other classroom management or school climate strategies; support for student assistance teams or juvenile review boards; provision of intervention services for students with behavior issues through in-school and/or in the community options.  Grant funds cannot support the regular salary costs of teachers or police officers as preventive or intervention strategies.  However, funds can be used for appropriate teacher and police overtime costs.
4.
Memorandum of Agreement (MOA)

[This part provides the language for the MOA that has been developed by the JJAC and its School/Police Task Group.  Use this language to develop the MOA for the applicant’s community.  In section III. C. Graduated Response Model, communities may edit the paragraphs as appropriate and must complete the Types of Behavior and Intervention Options in the chart to reflect existing disciplinary codes and school and police policies.  Use as many pages as necessary for the chart.  Delete these directions from the agreement before printing and signing.]

Memorandum of Agreement

By and Between

_________________ Public Schools

and

_________________ Police Department
I. Introduction

Schools and law enforcement share responsibility for school safety and must work together with complimentary policies and procedures to ensure a safe learning environment for students.  This document expresses the agreement of the parties for responding to non-emergency school disruptions.  It strives to ensure a consistent response to incidents of student misbehavior, clarify the role of law enforcement in school disciplinary matters, and reduce involvement of police and court agencies for misconduct at school and school-related events. 
The parties agree to the following principles upon which this agreement is founded.

A. The vast majority of student misconduct can be best addressed through classroom and in-school strategies and maintaining a positive climate within schools rather than by involvement of the justice community.

B. The response to school disruptions should be reasonable, consistent and fair with appropriate consideration of relevant factors such as the age of the student and the nature and severity of the incident.
C. Students should be held accountable for their actions through a graduated response to misconduct that provides a continuum of services and increasingly more severe sanctions for continued misbehavior.

D. Disruptive students should receive appropriate redirection and support from in-school and community resources prior to the consideration of suspension, expulsion, involvement of the police, or referral to court.

E. Clarifying the responsibilities of school and police personnel with regard to non-emergency disruptive behavior at school and school-related events promotes the best interests of the student, the school system, law enforcement and the community at large.
II. Purpose of Agreement

The purpose of this agreement is to encourage a more consistent response to school incidents and to reduce the number of referrals of students to court by establishing guidelines for the handling of non-emergency disruptive behavior at school and school-related events by school and police personnel.

III. Terms of the Agreement

A.
Summary of Key Points 

The parties agree to: 
1. Convene a School/Police Collaboration Team;

2. Share this agreement with a copy to all school and police personnel;

3. Provide necessary and regular staff training on implementation of the agreement;

4. Put into practice a graduated response to student misbehavior;

5. Monitor implementation of the agreement; 

6. Collect data and assess the effectiveness of the agreement; and

7. Modify the agreement as appropriate.

B.
Key Factors in Making Disciplinary Decisions

The parties agree that when determining consequences for students’ disruptive behavior the following factors shall be considered, if information on the factors is available.

1. Age, health, and disability or special education status of the student.
2. Prior conduct and record of behavior of the student.

3. Previous interventions with the student.
4. Student’s willingness to repair the harm.

5. Parents’ willingness to address any identified issues.
6. Seriousness of the incident and degree of harm caused.

The parties agree that when determining consequences for student’s disruptive behavior the following factors shall not be considered:
1. Race/ethnicity, gender, gender identity, sexual orientation, religion and national origin of the student and family.
2. Economic status of the student and family.

C.
Graduated Response Model
Classroom Intervention - The classroom teacher plays a prominent role in guiding, developing and reinforcing appropriate student conduct and is acknowledged as the first line in implementing the school discipline code.  As such, this model begins with a range of classroom management techniques that must be implemented prior to any other sanctions or interventions.  Classroon intervention is managed by the teacher for behaviors that are passive and non-threatening such as dress code violations, and violations of classroom rules.  School Resource Officers (SROs) should not be involved at this level.  More than three incidents of the same behavior, if not in the same day, could lead to School Administrator Intervention.  Classroom intervention options might include redirection, reteaching, school climate initiatives, moving seats; and the teacher should initiate parental contact.
School Administration Intervention - Classroom interventions must be supported by school administrators who address more serious or repetitive behaviors and behaviors in school but outside of the classroom.  Examples of behaviors at this level include repetitive patterns, defacing school property, truancy, threatening and behaviors in hallways, bathrooms, courtyards and school buses.  Administration intervention options might include time in the office, after school detention, loss of privilege, reparation, and/or parent conference.  
Assessment and Service Provision - When the behavior and needs of the student warrant, an assessment process and intervention with the use of school and community services is appropriate.  This intervention is managed by the school administrator or a student assistance team (SAT).  Repetitive truancy or defiance of school rules, and behaviors that interfere with others such as vandalism or haraasment belong at this level as well as misbehaving students who would benefit from service provision.  Assessment and service intervention options should include any Classroom or School Administration interventions and might include referral to a juvenile review board (JRB) or community service or program, suspension, explusion or referral to court.  Truant behavior should not lead to an out-of-school option.  Police can be involved in their role on SATs and JRBs.
Law Enforcement Intervention - Only when classroom, school and community options have been found ineffective (or in an emergency) should the school involve the police, including the SRO.  Involvement of the police does not necessarily mean arrest and referral to court.  This intervention is managed by the police.  Behaviors at this level must be violations of criminal law, but only after Classroom, School Administration and Assessment and Service interventions have been tried.  Law enforcement options may include verbal warning; conference with the student, parents, teachers and/or others; referral to a JRB and/or community agencies; and referral to court.
Graduated Response Model Chart
for

______________________________

Revised as of ______________

	
	Types of Behavior 
	Intervention Options

	Classroom Interventions


	
	

	School Administration

Interventions

	
	

	Assessment and Service Provision

	
	

	Law Enforcement Interventions

	
	


D.
Police Activity at Schools
The parties agree that police need to follow certain protocols when on school grounds in non- emergency circumstances as follows.

1.
Police will act through school administrators whenever they plan any activity on school grounds.

2.
Officers entering school grounds will be aware of the potential disruption of the educational process that police presence may cause.

3.
Prior to entering a school to conduct an investigation, arrest or search, officers will consider the necessity of such action based on:

a. The potential danger to persons;

b. The likelihood of destruction of evidence or other property;

c. The ability to conduct the investigation, arrest or search elsewhere.

4.
When taking a student into custody:
a. Officers should make reasonable efforts to avoid making arrests or taking students into custody on the school premises.
b. Whenever possible, students should be taken into custody out of sight and sound of other students.

5.
For communities with School Resource Officers , the SRO will not be responsible for student discipline or enforcement of school rules.  The SRO will work collaboratively with the school administrator to determine the goals and priorities for the SRO program.
IV. Data Collection and Monitoring

The parties agree that they will provide baseline data for comparison purposes and regularly collect, share, monitor and report data resulting from the implementation of this agreement.  
Data Collection – on a quarterly basis, the following information will be collected.

School—number and types of selected disciplinary actions, numbers and demographics of students involved, referrals to police.

Police—number and types of school incidents for which police incident reports are written, police actions on incidents.
For comparison purposes, the parties agree to retrieve the above data for at least three months prior to the signing of the agreement and quarterly after the signing of the agreement.

Monitoring and Oversight – on a regular basis and at least quarterly, parties acknowledge and agree that the School/Police Collaboration Team composed of at least two members from each party will meet to provide oversight of the agreement and review relevant data and analysis.  At least annually, the Team will prepare a report of activities and make recommendations for improvements to the agreement and/or its implementation.
V. Duration and Modification of Agreement

This agreement shall become effective Month, Day, Year and shall remain in full force and effect until such time as the agreement is modified by the consent of the parties.  The agreement may be modified at any time by amendment to the agreement.

In witness whereof, the parties hereto, intending to cooperate with one another, have set their signatures to this document on this day.
__________________________________________

____________________
Superintendent of Schools





Date
__________________________________________

Printed Name

Sworn and subscribed before me on this _____ day of __________, 20____.

__________________________________________
_________________
Commissioner of the Superior Court/



Commission Expiration Date

Notary Public

__________________________________________

____________________
Chief of Police/Resident State Trooper



Date
__________________________________________

Printed Name

Sworn and subscribed before me on this _____ day of __________, 20____.

__________________________________________
_________________
Commissioner of the Superior Court/



Commission Expiration Date

Notary Public

5.
Performance Indicators
Successful applicants will be required to collect the following performance indicators in addition to the collection of data for the evaluation.
Outputs

a) Number of planning activities conducted.

b) Number of program youth served.

Outcomes

a) Number and percent of program youth exhibiting a decrease in anti-social behavior and an increase in school attendance (both during the program year and six months to one year after).

b) Number and percent of program youth completing program requirements.

c) Number and percent of program youth satisfied with program (from a one-time survey).

6.
Evaluation

Successful applicants will be expected to cooperate with evaluation efforts to be undertaken by the University of Connecticut Center for Applied Research in Human Development on behalf of the JJAC.  Cooperation will include working with evaluators on the evaluation design and being available for meetings and trainings.  The university will analyze the data and prepare reports while the successful applicants will be responsible for timely data collection.  Although there will be some flexibility in the evaluation design and the data collected for different communities, it is expected that the following information will be required.

School—number and types of selected disciplinary actions, nature of behavior and type of response, numbers and demographics of students involved, interventions provided, referrals to police.

Police—number and types of school incidents for which police incident reports are written, police actions on incidents.
In addition, for comparison purposes, each school and the police will be responsible for collecting data on these variables for the three months preceding the signing of the agreement.

7.
Review Process and Criteria

The applications that are determined by staff at the Office of Policy and Management to meet the criteria and requirements of this application announcement for the School/Police Just.Start Program will be recommended to the JJAC for funding at their December 2, 2010 meeting.  Priority will be given to applicants working in school districts that are members of the Connecticut Consortium on School Attendance and those that submit completed and signed MOAs.  Each application will be rated based on the following criteria:

A. Responsiveness to program description and requirements.

B. Selection of project strategies that are reasonable given local data, and justifiable given available resources.

C. Commitment and support from the school superintendent and the chief of police.

D. Appropriateness and reasonableness of costs.

E. Maximum use of existing resources.

F. Overall feasibility of the proposed project.

G. Diversity in type of strategies, and size of school district.
The State of Connecticut reserves the right to make awards for less than the amounts requested or to choose not to fund any applications from this solicitation.
8.
Technical Assistance
There will be a mandatory training for applicant agencies on preparing grant applications under the School/Police Just.Start Program at the School/Police Just.Start Bidders Conference, a statewide event sponsored by the JJAC as follows.  


DATE:


Thursday, October 7, 2010



TIME:


8:30 a.m. to 12:00 noon (Continental breakfast provided.)



PLACE:

Crowne Plaza Hotel in Cromwell, CT

DIRECTIONS:
Exit 21 off I-91.  Turn left at end of exit ramp.  Hotel will be on the left.

This conference will feature Judge Brian Huff from Alabama and Judge Stephen Teske from Georgia who will talk about their experiences working with school and police leaders in their jurisdictions to reduce the use of school-based arrests and increase community safety.  Applicants should plan to send a team of representatives who will be responsible for writing and implementing the grant and/or who have an interest in this subject.  
Please register as soon as possible but no later than October 1.
You will receive a confirmation of registration.

Provide the following for each trainee: 1) Name; 2) Rank or title; 3) Agency; 4) Address; 5) Telephone number; 6) E-mail address; and 7) Indicate if CEUs or POST Credit.  Mail to: Valerie LaMotte, Office of Policy and Management, 450 Capitol Avenue, Hartford, CT  06106-1379 or E-mail to: valerie.lamotte@ct.gov. 

Applicants may also telephone Ms. Valerie LaMotte at 860-418-6316 for technical assistance after the training.

9.
Due Date

Applications are due at the Office of Policy and Management, 450 Capitol Avenue – MS#52CJP, Hartford, CT  06106-1379, Attention: Valerie LaMotte by 12 noon on Friday, November 5, 2010.  Electronic or facsimile transmissions are not acceptable.  One original and one copy of the application must be received at the address above by the due date (delete instruction pages; use all white paper; clip together, do not staple; no folders, binders, etc.).

10.  Budget Information

Allowable/Unallowable Expenses

Applicants are encouraged to maximize the use of existing services by collaborating with other agencies serving youth and families.  Grant funds must be used for services and expenses that are reasonable and directly related to the provision of the program.  Construction and land acquisition are not allowable expenses.

Prohibition Against Supplanting of Funds

Funds from this program may not be used to supplant existing funds.  Supplanting is defined as the use of grant funds in place of other funds currently budgeted for an activity and thereby reducing the expenditure of other 
funds for that activity.  Supplanting can also be defined as removing other funds from an activity supported by 
grant funds with the effect that the activity is not increased or enhanced by the full value of the grant funds applied.
To meet the federal prohibition against supplanting staffing expenses for continuing employees must be for overtime and not for a percentage of their regular time.
11.  Application Content

Applications must be prepared in conformance with this grant application kit including the forms and page instructions.  Note that detailed instructions for each page, if any, follow that page.  Pages 1, 6, 7, and 11 must be completed on these forms using a typewriter or using a Word version that can be received by e-mail from Ms. LaMotte.  Pages 2, 3, 4, 5, 8, 9, and 10 allow the use of these forms or similar versions developed on the applicant's computer.  To be considered complete, an application must be signed by an authorized official.  A project's activities and services must be explained and justified in detail in the application.

An electronic copy of the application materials is available on the Internet at www.ct.gov/opm/jjydprograms.  Click on Juvenile Justice System Improvement.
School/Police Just.Start Program

Application Form
Submit the following checklist with the completed application.
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YES

Is it signed by an authorized official?

____

Are the telephone and FAX numbers and e-mail addresses

included for items 7 and 8?

____

Is the applicant’s fiscal year entered in item 11?

____

Page 2

Has the project narrative been presented in the order

requested in the instructions?

____

Has each item required in the instructions been answered? 

____

Pages 3, 4 and 5

Is the arithmetic correct on these pages?

____

Has the budget preparer signed on page 4?

____

Is there an explanation for each budget item in the budget

____

narrative?

Pages 6, 7, 8, 11 and 12
Has each page been completed and signed by a proper authority?
____

Pages 9 and 10

Complete these pages only if the proposed budget includes

contractual items for which a contractor(s) has been identified.
____

Overall
Have either a signed MOA or two signed letters, one each

from the superintendent of schools and the chief of police or 

resident state trooper, been attached to the application? 

____

Have all instructions pages been removed?

____

Have one original and one copy been prepared for delivery

to OPM by 12 noon Friday, November 5, 2010?

____


	
	


	FACE SHEET
	FOR OFFICE USE ONLY:

	
	

	OFFICE OF POLICY AND MANAGEMENT
	

	POLICY DEVELOPMENT AND PLANNING DIVISION
	

	APPLICATION FORM
	

	School/Police Just.Start Program
	

	
	1. Project Title

	9/10
	

	
	

	2. Full Legal Name of Applicant Agency
	3. Proposed Period of Award

	Name:
	January 1, 2011 to November 30, 2011

	
	

	Address:
	4. Program Category/Activity

	
	School/Police Just.Start Program

	
	

	5. Name of Official Authorized to Sign for Applicant Agency
	6. I, the undersigned, for and on behalf of the named

	Name:
	    applicant agency, do herewith apply for this grant,

	
	    and attest that, to the best of my knowledge, the

	Title:
	    statements made herein are true.

	
	

	Address:
	    Signature____________________________________

	
	    Date________________________________________

	
	    (Please note signatures also required on pages 4,

	
	    6, 7, 8, and 11, and 10 if applicable)

	7. Project Director
	8. Financial Officer

	Name:
	Name:

	
	

	Title:
	Title:

	
	

	Address:
	Address:

	
	

	
	

	
	

	Telephone Number:
	Telephone Number:

	FAX Number:
	FAX Number:

	E-Mail Address:
	E-Mail Address:

	9. Grant Funds Requested:
	10. Audit: 

	11. Application is for:    X    New Project
	                 Time period covered:

	                                     _____Continuation of Grant #:
	


12. Summary Project Description
Page 1 Instructions:  FACE SHEET

Item 1
Select a brief project title.

Item 2
Self-explanatory.

Item 3.
The beginning and ending dates proposed for the operation of the project.  Has been completed for 
applicant.

Item 4
Title of program under which funds are being requested.  Has been completed for applicant.

Item 5
Usually the chief administrator for the agency.

Item 6
Signature of the person named in Item 5 and date of signature.

Item 7
The individual with responsibility for implementing the proposed program, authorized to represent the 
agency to OPM-CJPPD - please remember the telephone number.

Item 8
The individual with responsibility for maintaining grant financial records and submitting these records to 
OPM-CJPPD on a timely basis.

Item 9
Enter the amount of OPM-CJPPD funds requested in this application.

Item 10 Self-explanatory.

Item 11 "New," an application which requests funds for a project which was not the subject of a OPM-CJPPD 
grant in the preceding year.  "Continuation," an application which requests OPM-CJPPD funds for a 
second, or subsequent, continuing year of project operations.  Enter grant number of preceding year 
grant.

Item 12 Typed, single spaced, concise description of the project - do not exceed the space provided.  Note this summary will be used to describe successful projects on OPM’s Web site.
PROJECT NARRATIVE

Applicant:

Project Title:

_____________________________________________________________________________________

INSTRUCTIONS ON NEXT PAGE

Use additional pages as necessary

Page 2

Instructions:  PROJECT NARRATIVE

In twenty (20) or fewer pages, typed, double-spaced 12 point font on white paper 8 1/2"x11" please describe the proposed project for which funding is being sought clearly and concisely.  Organize your presentation in the format set out below.  Use bolded headings to delineate sections in the narrative.  Enter the project title and the applicant agency at the top of each page and number each page.  A similar format generated on the applicant's computer is acceptable.  The required attachment to the application and the only allowable attachment that will be submitted to reviewers for consideration is either 1) the signed Memorandum of Agreement, or 2) two signed letters of commitment and support—one each from the superintendent of schools and the chief of police/resident state trooper.

PROJECT NARRATIVE

I.
Planning Process.  Describe the planning process for this proposal.  Include the names and titles of planning team members and the dates of meetings.  Briefly summarize data reviewed.  Describe how student input was gathered and a summary of the student input.

II. Customizing and Implementing the MOA.
Submit a copy of the signed MOA and use this section to summarize the customization process and identify the persons/representatives on the School/Police Collaboration Team including name, title and agency.

For those not submitting a signed MOA, use this section to describe the planned process for customizing the MOA to the community.  Describe who will be the persons/representatives on the School/Police Collaboration Team including name, title and agency.  Explain MOA implementation with an action plan/timeline, and a description of anticipated obstacles and how these obstacles will be addressed.  Remember that the MOA process must be completed by February 28, 2011.
III.
Preventive and/or Intervention Strategies.  For each strategy to be undertaken, please describe what the proposed project will do and with whom.  Include numbers to be served, an action plan/timeline, and anticipated obstacles and how these obstacles will be addressed.
IV.
Data Collection/Evaluation.  For the data elements identified in the evaluation requirements, please discuss what is currently collected and available, and what is not currently available.  Include an action plan/timeline for collecting all required data.  List other data elements that may be appropriate measures of the success of the MOA and the proposed project.
BUDGET ITEMIZATION

	APPLICANT

PROJECT TITLE:
	
	

	A. PERSONNEL
	          TOTAL PROJECT BUDGET        

	  SALARIES                  ANNUAL            % OF
	Requested Funds
	Other

	                                        SALARY             TIME
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	SALARIES TOTAL
	
	

	  FRINGE BENEFITS
	
	

	
	
	

	
	
	

	
	
	

	CALCULATED AT__________________%
	
	

	FRINGE BENEFITS TOTAL
	
	

	B. TRAVEL
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TRAVEL TOTAL
	
	

	C. EQUIPMENT
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	EQUIPMENT TOTAL
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Page 3 Instructions:  BUDGET ITEMIZATION

The proposed budget for the project is to be itemized on pages 3 and 4 of the grant application form.  The budget should be for the proposed period of award specified in Item 3, Page 1 of the grant application form.  Enter the project title and the name of the applicant at the top of the page.  Enter funds in the proper column—funds requested under this application and other funds that will support this initiative.  A similar format generated on applicant's computer is acceptable.

A.
Personnel
SALARIES

Job titles-identify personnel by job title i.e. project director, social worker, secretary.  Use classified job titles if applicable.

Salary-enter annual salary or hourly wages for each position.  Enter salaries total.

Work time-enter percent of time that each person will work on the project or number of overtime hours.

Total project budget-equals annual salary multiplied by percent of time or proposed hours multiplied by hourly rate of pay.  Enter salaries total.

Note:  Personnel time and attendance records must be kept for auditing purposes.



FRINGE BENEFITS

Enter the amount of anticipated fringe benefit expenditures for the personnel positions listed.  Show the percentage used to compute this figure.  (It is acceptable for fringe benefit costs to be identical to those granted to regular employees of the applicant agency.)  Enter fringe benefits total.  Enter personnel total.

B.
Travel

Expenses for travel may include mileage, subsistence, registration or tuition costs for seminars or workshops, and lodging and transportation necessary for project staff training.  Mileage expenses should be those normally allowed by the applicant agency, but must not exceed federal rates.  The amount allowed per mile by the applicant agency must be stated on the budget itemization.  Enter travel total.

Note:  Records of travel expenditures must be kept on file for auditing purposes.

C.
Equipment 

List all proposed equipment and the amount per unit (e.g. 5 desks @ $100 each).  
The cost for each item should include taxes, delivery, installation, and all other related charges, except the leasing or rental of equipment, which should be entered in Budget Category E. Consulting and Contractual.  Detailed inventory records must be maintained on all equipment to allow for the exercising of proper controls and to expedite the grantee's filing of reports during and at the expiration of the period of award.  Enter equipment purchases total.

Note:  Equipment with an initial purchase price of less than $100 per item should be listed in Budget Category D. Supplies.

BUDGET ITEMIZATION
	APPLICANT:
	
	

	PROJECT TITLE:
	
	

	D. SUPPLIES
	          TOTAL PROJECT BUDGET        

	 
	Requested
	Other

	 
	Funds
	

	
	
	

	
	
	

	
	
	

	 
	
	

	SUPPLIES TOTAL
	
	

	E. CONSULTING & CONTRACTUAL
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	CONSULTING & CONTRACTUAL TOTAL
	
	

	F. FACILITIES
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	FACILITIES TOTAL
	
	

	G. OTHER
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	OTHER TOTAL
	
	

	GRANT TOTAL
	
	

	Prepared By________________________________________ 
	Title________________________

	
	

	Signature__________________________________
	Date_______________________

	(PROJECT DIRECTOR OR FINANCIAL OFFICER)
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Page 4 Instructions:  BUDGET ITEMIZATION

The proposed budget for the project is to be itemized on pages 3 and 4 of the grant application form.  The budget should be for the proposed period of award specified in Item 3, Page 1 of the grant application form.  Enter the project title and the name of the applicant at the top of the page.  Enter funds in the proper column—funds requested under this application and other funds that will support this initiative.  A similar format generated on applicant's computer is acceptable.

D.
Supplies

Enter the item quantity and total purchase price.  Consumable expenses include office supplies, postage, and reproduction and printing costs.  Include equipment items with an initial purchase price of less than $25 per item.  Enter supplies total.

E.
Consulting and Contractual

Contractual agreements are arrangements in which there is a written agreement specifying the provision of goods and services in exchange for financial reimbursement.  Enter the type of service to be purchased and the fee or rate of payment intended.  If known, please identify specific contractor and subcontractor agencies, amount of funds earmarked to each.  Enter consulting and contractual total.

F.
Facilities

Indicate the actual cost of any rented or leased space, whether for office, residence or any other purpose.  Enter facilities total.

G.
Other

Enter the cost for telephone service as well as for other anticipated expenditures that do not fit into the previous categories, i.e. books, periodicals, utilities.  Also enter indirect costs, if any.  Indirect costs may not exceed 5% of the total grant funds requested.  Enter other total.

Grant totals

Enter grant total.  Enter name, title, signature and date for preparation of budget itemization.

BUDGET NARRATIVE

Applicant:

Project Title:

_____________________________________________________________________________________

INSTRUCTIONS ON NEXT PAGE

Use additional pages as necessary
Page 5 
Page 5 Instructions:  BUDGET NARRATIVE

The budget narrative should provide the following information for each budget category: 1) a complete, but concise description of the item budgeted, and 2) how the costs for each item were derived.  Enter the project title and the name of the applicant agency at the top of each page.  Use additional pages as necessary.  A similar format generated on applicant's computer is acceptable.

A.
Personnel
SALARIES

For each job title, describe the responsibilities of the position and the minimum qualifications.  Explain the relationship of each position to the objectives of the project.  Explain how the costs were determined.  




FRINGE BENEFITS

List items used to calculate the indicated fringe benefit rate i.e. Social Security, Blue Cross, Unemployment Insurance, Workmen's Compensation, Life Insurance,etc.

B.
Travel

Describe in detail expected travel costs for project staff.  Conference and seminar titles and costs should be listed if known.

C.
Equipment

List all equipment to be purchased.  Explain the relationship of all equipment to the objectives of the project.  Explain how cost figures were determined.

D.
 Supplies

Describe the basis for computing consumable expenses and explain any unusual types or quantities of consumable items.

E.
Consulting and Contractual

For each contractual service and/or known contractor and subcontractor, describe the nature of the service to be performed.  List the number of days of services, daily fee rate and other related costs.  Describe related costs in detail.  Explain the relationship of all contractual services to the objectives of the project.  

F.
Facilities

Describe the cost per square foot, the number of square feet, and the number of project personnel that will use the rented or leased facility.  Explain how the cost figure for the space was determined.  Describe in detail any unusual lease or rental agreements, contingencies or anticipated obstacles in acquiring facilities, i.e. availability, zoning, licensing, certifications, etc.

G.
Other

Describe all other costs and indicate the basis for your computations.  Explain the relationship of all other expenses to the objectives of the project.

CONTRACTOR/GRANTEE COMPLIANCE FORMS

NOTIFICATION TO CONTRACT/GRANTEE BIDDERS

The contract to be awarded is subject to contract compliance requirements mandated by Section 4a-60 of the Connecticut General Statutes; and, when the awarding agency is the state, Section 46a-71(d) of the Connecticut General Statues.  There are Contract Compliance Regulations codified at Section 46a-68j-21 et seq. of the Regulations of Connecticut State Agencies which establish a procedure for the awarding of all contracts covered by Sections 4-11a and 46a-71(d) of the Connecticut General Statues.

According to Section 46a-68j-21 et seq. of the Contract Compliance Regulations, every agency awarding a contract subject to the contract compliance requirements has an obligation to "aggressively solicit the participation of legitimate minority business enterprises as bidders, contractors, subcontractors, and suppliers of materials." "Minority business enterprise" is defined in Section 4a-60(b) of the Connecticut General Statutes as a business wherein fifty-one percent or more of the capital stock, or assets belong to a person or persons:  "(1) who are active in the daily affairs of at the enterprise; (2) who have the power to direct the management and policies of the enterprise; and (3) who are members of a minority, as such term is defined in subsection (a) of Section 32-9n."  "Minority" groups are defined in Section 32-9n of the Connecticut General Statues as "(1) Black Americans... (2) Hispanic Americans... (3) Women... (4) Asian Pacific Americans and Pacific Islanders; or (5) American Indians." The above definitions apply to the contract compliance requirements by virtue of Section 46a-68j-21 et seq. of the Contract Compliance Regulations.

The awarding agency will consider the following factors when reviewing the bidder's qualifications under the contractor compliance requirements: 


(a)
the bidder's success in implementing an affirmative action plan;


(b)
the bidder's success in developing an apprenticeship program complying with Sections 46a-68-1 to 46a-68-17 of the



Regulations of Connecticut State Agencies, inclusive;


(c)
the bidder's promise to develop and implement a successful affirmative action plan;


(d)
the bidder's submission of EEO-1 data indicating that the composition of its work force is at or near parity when



compared to the racial and sexual composition of the work force in the relevance labor market area; and


(e)
the bidder's promise to set aside a portion of the contract for legitimate minority business enterprises.  See Section



46a-68j-21 et seq. of the Contract Compliance Regulations.

-----------------------------------------------------------------------------------------------------------------------------

Instructions:  Bidder/Grant applicant must sign acknowledgment below and return signed page to Awarding Agency along with bid/grant proposal.  Please retain a copy for your files.

The undersigned acknowledges receiving and reading a copy of the "Notification to Bidders " Form.

_________________________________________________       _______________________

Contractor's/Grantee’s Authorized Signature



         Date

On behalf of:
_______________________________________________



_______________________________________________



_______________________________________________
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Evidence of Nondiscrimination Form

State of Connecticut

Office of Policy and Management

450 Capitol Avenue-MS#52CPD

P. O. Box 341441

Hartford, CT  06134-1441

	Name & Address of Firm:
	

	
	

	
	

	Contact Person:
	

	Title:
	

	Telephone Number:
	


Dear:

We have read the extract provided of Connecticut General Statutes (Sec. 4-114a) and Connecticut State Agencies’ Regulations (Sec. 4-114a-2) and agree with the principles expressed therein.

We offer as evidence of nondiscrimination and of our agreement and ability to meet contract compliance regulations one or more of the following factors and have enclosed appropriate, related documentation.

	FACTORS
	EVIDENCE ENCLOSED

	(a)  success in implementing an affirmative action plan;
	

	(b)  success in developing an apprentice-ship program in compliance with Section 46-68-1 to 46a-68-17 inclusive, Regulations of Connecticut State Agencies;
	

	(c)  promise to develop and implement a successful affirmative action plan;
	

	(d)  submission of EEO-1 data indicating that the composition of its workforce is at or near parity in the relevant labor market area; and
	

	(e)  promise to set aside a portion of the contract for legitimate minority business enterprises.
	


	Dated:
	Signature:



	
	Title:
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CONTRACTOR/GRANTEE COMPLIANCE FORMS

WORKFORCE ANALYSIS

Contractor/Grantee Name:_______________________________
Total # of CT employees:________

Address: ____________________________________________
Full-time  ____
Part-time  ____

____________________________________________________

____________________________________________________

Complete the following Workforce Analysis for employees on Connecticut worksites who are:

	Job

Categories 
	OVERALL

TOTALS

(sum of all columns - 

male & female)
	WHITE
(NOT OF HISPANIC ORIGIN)


	BLACK

(NOT OF HISPANIC ORIGIN)


	HISPANIC
	ASIAN OR PACIFIC ISLANDER
	AMERICAN INDIAN OR ALASKAN NATIVE
	PEOPLE

WITH

DISABILITIES

	
	
	MALE
	FEMALE 
	MALE
	FEMALE
	MALE
	FEMALE
	MALE
	FEMALE
	MALE
	FEMALE
	MALE
	FEMALE

	Officials &

Managers
	
	
	
	
	
	
	
	
	
	
	
	
	

	Professionals


	
	
	
	
	
	
	
	
	
	
	
	
	

	Technicians


	
	
	
	
	
	
	
	
	
	
	
	
	

	Sales Workers


	
	
	
	
	
	
	
	
	
	
	
	
	

	Office &

Clerical
	
	
	
	
	
	
	
	
	
	
	
	
	

	Craft Workers

(Skilled)
	
	
	
	
	
	
	
	
	
	
	
	
	

	Operatives

(Semi-skilled)
	
	
	
	
	
	
	
	
	
	
	
	
	

	Laborers

(Unskilled)
	
	
	
	
	
	
	
	
	
	
	
	
	

	Service Workers
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTALS

ABOVE
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTALS

ONE YEAR

AGO
	
	
	
	
	
	
	
	
	
	
	
	
	


FORMAL, ON -THE -JOB TRAINEES (Enter figures for the same categories as are shown above.)

	Apprentices


	
	
	
	
	
	
	
	
	
	
	
	
	

	Trainees


	
	
	
	
	
	
	
	
	
	
	
	
	


EMPLOYMENT FIGURES WERE OBTAINED FROM:
----- VISUAL CHECK  

----- EMPLOYMENT RECORDS

---- OTHER
_____________________________________________________
________________

Contractor's/Grantee’s Authorized Signature
Date
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SUB-CONTRACTORS FORM
_______________________________________________
________________________

Contractor/Grantee






Date

_______________________________________________
________________________

Street Address







Town

_______________________________________________
________________________

Contact Person






Title

__________
__________
_______________________
________________________

State

Zip Code
Telephone Number


FAX Number

____________________________________________________________________

E-mail

Instructions – Identify all sub-contractors who will provide service/supplies for this contract.  Provide the name, address, contact person, and a description of the services to be provided.  Good faith efforts must be made to utilize minority businesses.  Minority businesses in this case means those owned and operated by Blacks, Hispanics, Women, Asian, Pacific Islanders and/or American Indians.  Please indicate whether such good faith efforts have been made.

Name:

Address:

Contact Person:

Description of Services:

Dollar Amount:

Name:

Address:

Contact Person:

Description of Services:

Dollar Amount:
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Name:

Address:

Contact Person:

Description of Services:

Dollar Amount:

Name:

Address:

Contact Person:

Description of Services:

Dollar Amount:

Name:

Address:

Contact Person:

Description of Services:

Dollar Amount:

_______________________________________________
________________________

Signature







Date
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U.S. Department of Justice

Office of Justice Programs

Office of the Comptroller
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION LOWER TIER COVERED TRANSACTIONS

(Sub-Recipient)

and

NON-SUPPLANTING CERTIFICATION
This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 28 CFR Part 85, Section 85.510, Participants’ responsibilities.  The regulations were published as Part VII of the May 26, 1988 Federal Register (pages 19160 - 19211).

(Before completing certification, read instructions on next page.)

(1)
The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principles are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

(2)
Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

and

The undersigned certifies that the grant funds will be used to supplement and not to supplant funds otherwise available.

________________________________________________________________________

Name and Title of Authorized Representative

________________________________________________
__________________

Signature
Date

________________________________________________________________________

Name and Address of Organization

Page 11
INSTRUCTIONS CERTIFICATION REGARDING DEBARMENT

1.
By signing and submitting this proposal, the prospective lower tier participant is providing the certification set out below.

2.
The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

3.
The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

4.
The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,” “participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and    “voluntarily excluded,” as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order 12549.

5.
The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with which this transaction originated.

6.
The prospective lower tier participant further agrees by submitting this proposal that it will include the clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions," without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

7.
A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous.  A participant may decide the method and frequency by which it determines the eligibility of its principals.  Each participant may check the Nonprocurement List.

8.
Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause.  The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

9.
Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.
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