Durational Project Manager 
Criminal Justice Policy and Planning Division
 

Your application must be received by October 7, 2009.
The Criminal Justice Policy and Planning Division of the Office of Policy and Management is recruiting for a 2 year Durational Project Manager position to coordinate the administration, monitoring and evaluation of a grant program which provides funding to local governments and state agencies to improve criminal justice related services and programs.  This position reports to the Unit Manager in the OPM Criminal Justice Policy and Planning Division.  

 

This two-year durational position is funded by the federal 2009 American Recovery and Reinvestment Act (Recovery Act). The salary is $50,000.

 

Responsibilities include development of grant contract monitoring procedures to ensure that deliverables are met; development of a process to assess compliance with federal program rules and regulations; collection of fiscal and programmatic data; analysis of program performance measures and drafting of summaries and assessments.  In addition, the Durational Project Manager provides technical assistance to local governments and state agencies on compliance with federal accountability and transparency requirements and evaluates proposals for programmatic modifications. Prepares monthly, quarterly and annual reports to submit to federal agencies and responds to inquiries and data requests from the federal agency.

This position will require routine travel throughout the state.
MINIMUM QUALIFICATIONS REQUIRED
Bachelor Degree or higher in criminal justice, public administration, public policy, sociology or related field. Considerable interpersonal skills. Considerable oral and written communication skills. Basic Excel, Word and Access knowledge and experience.

 

PREFERRED EXPERIENCE
Experience in grant administration and program monitoring. Experience in state or local government program development and/or contracting. Experience as a state agency contractual service provider

This position will require routine travel throughout the state.

Please submit:  a cover letter, resume and an application form PLD-1, which can be obtained from any State Department of Labor Office, State Department of Administrative Services website, www.das.state.ct.us/exam/#app,  or by calling OPM at (860) 418-6435.  Your application must be received by October 7, 2009 and will not be considered complete without these three (3) documents. Submit your application to:

 

Laila Maidelis

Human Resources Manager

Office of Policy and Management

450 Capitol Avenue – MS#52ADM

Hartford, CT 06106-1308

 

Your application must be received by October 7, 2009.
