DMHAS System/Dictionary Modification Form
(Items in blue are required)


	Requested by: (Name & Title)
	     

	Change Control#:
	     

	E-mail of Requestor
	     
	Requester Phone #
	     

	Requesting Facility/OOC Area
	     
	Date Requested:   
	     


	System(s) Impacted:

Check all that apply
	 FORMCHECKBOX 
 Avatar       FORMCHECKBOX 
DDaP         FORMCHECKBOX 
Reporting Services 

 FORMCHECKBOX 
DSS          FORMCHECKBOX 
Interface      FORMCHECKBOX 
Other        FORMCHECKBOX 
DMHAS_Client database          If ‘Other,’ specify:     

	Type of Change:
	 FORMCHECKBOX 
 New Application or Modification
	 FORMCHECKBOX 
 Bug Fix
	 FORMCHECKBOX 
 Add or Modify Dictionary Values

	Define Issue:

· When applicable, add the business reasons for change. 

· When possible, add an electronic schematic to explain suggested change. 

· If bug or error, submit a screen shot.  Place at end of this document.
	     


	Solution:

	     


	Specify Priority:
	 FORMCHECKBOX 
Critical    FORMCHECKBOX 
High    FORMCHECKBOX 
Medium    FORMCHECKBOX 
Low

	Date by which change needed:
	     

	Specify the E-mail Address of others who need notification
	     

	Proposed Action Plan or Description of Change:
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