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Department of Mental Health and Addiction Services

Information Technology Department

                                                                             Hardware/Software Request                             http://www.ct.gov/insidedmhas 

· For help completing this form, Facilities contact your Local I.T. Coordinator, OOC and CVH  contact DMHAS – Help Desk 860-262-5058 
· Complete form including signatures (Handwritten, incomplete, or out of date forms will not be accepted). 
· Facilities give form to your Local I.T. Coordinator; OOC and CVH scan signed form and email to MHA-DMHAS-Helpdesk@ct.gov or fax 860-920-3199  
	Date:       

	Name: First, MI, Last:                                               

	Facility:  FORMDROPDOWN 

	Site Name(ie: FSD, Dutcher)       

	Phone: ( FORMDROPDOWN 
)   -            Ext:          
	Email Address:      

	Office/Cubicle #        
	Title        
	Employee ID      

	Date When Needed:      


	Hardware and/or software requested:      


	Approximate cost of Item:      



	Justification for Request:      



	Signature of Requester:

	Typed Name:       
	Date:        


	Signature of Requester’s Supervisor:

	Typed Name:      

                                                                              
	Date:     
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