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DEEP Staff Request to Update SIMS 
For implementing a new license or changes to an existing license in SIMS, including new EI types, features, fees, etc., complete all sections and send/bring the original to the Office of Planning and Program Development which will then forward to the Offices of Information Technology and Financial Management.
Part I:  DEEP Staff Information
	1.
Staff Name:      

Phone:      

Division Name:      

Bureau Name:      

2.
Date of Request:      

3.
SIMS Bureau Liaison Signature and Date:      

4.
Supervisor Signature and Date:      


5.
Director Signature and Date:      

6.
OPPD Signature and Date::      



Part II:  General License Information

	1a.
Name of specific license:       



	1b.
Brief Description of license:       

	1c.
License Statutory/Regulatory Reference:      


1d.
 FORMCHECKBOX 
  New License in SIMS
 FORMCHECKBOX 
  Existing License in SIMS
1e.
If existing, indicate summary of changes being made here.  For Parts III and IV of this form, only include those changes.       

	1f.
Indicate name of Environmental Interest (EI) Type(s) under this license (Use EI list in SIMS, unless implementing a new EI or license -refer to SIMS list for naming convention). [If one EI under this license, use the same name as license that is clear to SIMS user. For example:, License: General Permit for Beach Grading; EI: Beach Grading-GP. Some licenses have multiple EI’s under them. For example, License:  General Permit for Miscellaneous Discharges to a POTW; EI: Miscellaneous discharges-GP <5000gpd; Miscellaneous discharges-GP >5000gpd]


      

	


Part II:  General License Information (continued)

	2.
Workflow Type (check one):
 FORMCHECKBOX 
  Individual Permit
 FORMCHECKBOX 
  General Permit
 FORMCHECKBOX 
  Short Process ( No NTD)
 FORMCHECKBOX 
  Other:       

3a.
Name of Program:      


(Use program list in SIMS, unless implementing a new program)
3b.
 FORMCHECKBOX 
  New
 FORMCHECKBOX 
  Existing
3c.
If new or need to update, provide a general department contact number for the public to use for questions. (The program name and contact number are automatically populated into the confirmation receipt letter that goes out to every applicant.)


Contact phone:       

3d.
If new or need to update check the applicable boxes if emergency or temporary authorizations and/or license transfers will be EIs associated under this program.

 FORMCHECKBOX 
  Emergency Authorization
 FORMCHECKBOX 
  Temporary Authorization
 FORMCHECKBOX 
  License Transfer

4a.
Name of Organization:      



(Use organization list in SIMS, unless implementing a new organization)
4b.
 FORMCHECKBOX 
  New
 FORMCHECKBOX 
  Existing


Part III:  Specific License Information
	1.
Does the license include any of the following (SIMS EI Class)? (check all that apply): 

 FORMCHECKBOX 
  Application
 FORMCHECKBOX 
  Registration
 FORMCHECKBOX 
  Permit
 FORMCHECKBOX 
  Other (specify):      

2.
Does the license include a new Enforcement Action EI?
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No


If Yes:
a)
is it an enforcement action EI that requires Date of Discovery entered upon initial entry?
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No



b)
is it an enforcement action EI that requires Date of Discovery entered upon entering its Resolution?
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

3a.
Permit Duration (include total time, e.g., 5 years and/or exact dates, if applicable):       



3b.
Permit Expiration Date:      


The following dates (# 3c, 3d) should be consistent for the PROGRAM; each EI under the program must use these dates.

3c.
Permit Renewal Date (Number of days prior to permit expiration that the renewal application is due to DEEP e.g., if required by statute or regulation, typical is 180 days):       

3d.
Is Expiration Notice needed?:   FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No
If yes, indicate Expiration Notice Date (typically at least 100 days before Permit Renewal Date – refer to section 22a-6j CGS):       


Review and mark up expiration notice template and attach to this form (see SIMS help for template)


Part III:  Specific License Information (continued)

	4.
Is automatic generation of permit number needed?   FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No 


If Yes:
a)
provide a permit format number (e.g., MSFG-#####…..):       


b)
for renewals, do you want the same permit number?   FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

5.
Specify Related Feature types (e.g., diesel tanks, x-ray tubes, boilers, docks, dams):      

	6.
Below are the minimum mandatory application workflow tasks needed for each license type. 

Name the workflow type, Select workflow type, provide the # of days needed to complete the task and add additional tasks if needed below.

	
Name of workflow:       

	
	 FORMCHECKBOX 

Individual w/ NTD
	# of Days
	 FORMCHECKBOX 

General Permit
	# of Days
	 FORMCHECKBOX 

Short Process (individual w/o NTD)
	# of Days
	 FORMCHECKBOX 
  Other (specify # of days also): 

	a
	Sufficiency Review
	     
	
	
	
	
	     

	b
	Applicant Response to Notice of Insufficiency
	     
	
	
	
	
	     

	c
	Continue Sufficiency Review
	     
	
	
	
	
	     

	d
	Technical Review
	     
	Technical Review
	     
	Technical Review
	     
	     

	e
	Applicant Response – Technical Review
	     
	Applicant Response – Technical Review
	     
	Applicant Response – Technical Review
	     
	     

	f
	Tentative Determination
	     
	
	
	
	
	     

	g
	Comment Period
	     
	
	
	
	
	     

	h
	Applicant Payment of NTD Invoice
	     
	
	
	
	
	     

	i
	Response to Comments
	     
	
	
	
	
	     

	j
	Final Decision
	     
	Final Decision
	     
	Final Decision
	     
	Final Decision

	Name of Additional Steps/Tasks needed
	# of Days
	Location (insert where you need the additional task (e.g., between f and g)

	 FORMCHECKBOX 
  Public Hearing
	
	     

	 FORMCHECKBOX 
  EPA Comment Period
	
	     

	 FORMCHECKBOX 
  Appeal to Court
	
	     

	 FORMCHECKBOX 
       
	
	     


	7.
Does this license always require a notice of tentative determination?   FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

If yes, which application types always require a hard stop?
 FORMCHECKBOX 
  New
 FORMCHECKBOX 
  Renewal
 FORMCHECKBOX 
  Modification

 FORMCHECKBOX 
  Other type of modification (specify):      

a hard stop in SIMS will be set up to ensure that required fees are associated and paid.

8.
Specify which group this license should be included in for annual legislative reporting: 

	 FORMCHECKBOX 
  Air
 FORMCHECKBOX 
  Solid Waste
 FORMCHECKBOX 
  OLISP

 FORMCHECKBOX 
  Radiation
 FORMCHECKBOX 
  Hazardous Waste
 FORMCHECKBOX 
  Remediation

 FORMCHECKBOX 
  ESRP
 FORMCHECKBOX 
  PCBs
 FORMCHECKBOX 
  Aquifer Protection

 FORMCHECKBOX 
  UST
 FORMCHECKBOX 
  Water Discharges
 FORMCHECKBOX 
  Not Reported to Legislation
 FORMCHECKBOX 
  Pesticides
 FORMCHECKBOX 
  IWRD

9.
Applications will initially appear in the SIMS Assignment List of (Staff Name):       



Part IV:  Revenue Information
	1.
Fee Category (check all that apply and enter amounts – include “$0” amounts):

 FORMCHECKBOX 

Initial Application/Registration Fee (If there is no initial fee, place “0” here and enter full application fee amount under Processing Fee): 
     

 FORMCHECKBOX 
  Processing Fee (application fee minus initial fee): 
 FORMCHECKBOX 
  Flat Fee:      

 FORMCHECKBOX 
  Calculated fee
If there is a processing fee, a hard stop in SIMS will be set up to ensure that required fees are associated and paid.


 FORMCHECKBOX 
  Multiple fees (include description of fee and amount here or attach sheet):      

	 FORMCHECKBOX 
  Annual Fee: 
 FORMCHECKBOX 
  Flat Fee:      

 FORMCHECKBOX 
  Calculated fee

 FORMCHECKBOX 
  Multiple fees (include description of fee and amount here or attach sheet):      

	 FORMCHECKBOX 
  License Transfer Fee:      

 FORMCHECKBOX 
  Legal or Public Notice Fee:      

 FORMCHECKBOX 
  Late Fees:       

 FORMCHECKBOX 
  Other Fees:       

Terms (e.g., net 30 days):       

Interest:      

Penalty:      

2.
Is this fee discountable?
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No
If yes, explain:       

3.
Existing Revenue ID(s) ( if applicable) (verify in SIMS) :       


4.
Funding Numbers (your business office can help with these):
Fund:       

Department:  DEEP     

SID:       

Program:       

5.
Fiscal Program Contact:      



	IT AND FM USE ONLY

OIM Only – EPA mapping:       

REVENUE ACCOUNT:       

PROJECT:  DEEP     

DEEP SIMS Revenue ID(s) :       

Notes:       
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