
	DEPARTMENT OF ENVIRONMENTAL PROTECTION 

EMPLOYEE RECOGNITION PROGRAM NOMINATION FORM


1. You may nominate more than one person for recognition.  Use separate forms for each nomination. 

2. You may nominate an individual for more than one award category.  Criteria varies, therefore, submit separate nomination forms for each award category.
3. Three nominators must recommend each individual and sign the form.  Each nominator may add his or her own reasons in a combined or separate narrative as to why the employee is being nominated for the award(s).

4. Incomplete (e.g., missing signatures, inadequate or non-specific justification to evaluate nominee's contributions) and late applications (not date stamped by deadline) will not be considered.
5. Nominees cannot recommend themselves for any of the awards.
6. An employee may receive only one individual award but if he/she is nominated as part of a team, he/she may receive that award, too, if selected. 

7. The Awards Selection Committee reserves the right to change the award category indicated on the form based on the justification provided by the nominator(s).

Award Categories – Select Only One Per Form. (see criteria to determine appropriate category)
	Distinguished Service Awards:             FORMCHECKBOX 
 Administrative Support            FORMCHECKBOX 
 Field                  FORMCHECKBOX 
 Hartford

	 FORMCHECKBOX 

Team Service
	 FORMCHECKBOX 

Innovative Employee
	Commissioner’s Award:   FORMCHECKBOX 
  Individual    FORMCHECKBOX 
  Team


Individual or Team Being Nominated (For Teams, List Members on Separate Sheet Using Format Below)

	Name:
	     

	Job Title:
	     

	Bureau/Primary Work Location:
	     

	Phone(s):
	     


Nominators – Three Required

	Name (please print):
	     

	Signature:
	

	Job Title:
	     

	Bureau/Work Location
	     

	Phone:
	     

	Additional Comments (optional):
	     


	Name (please print):
	     

	Signature:
	

	Job Title:
	     

	Bureau/Work Location
	     

	Phone:
	     

	Additional Comments (optional):
	     


	Name (please print):
	     

	Signature:
	

	Job Title:
	     

	Bureau/Work Location
	     

	Phone:
	     

	Additional Comments (optional):
	     


DEP Employee Recognition Award Nominee/Team:  _____________________________ 
Description of Accomplishments:  Using the general and each of the specific award criteria, provide a clear justification, using specific examples (not generalized statements), as to why you feel the employee deserves the award.  The Selection Committee requires specific examples to evaluate the employee's accomplishments.  If needed, you may attach additional pages to the nomination form.
	     


Please submit completed nomination forms to:

DEP Employee Recognition Program Awards Selection Committee

Department of Environmental Protection Human Resources
79 Elm St.

Hartford, CT  06106

For further information about the Employee Recognition Program, contact the Steering Committee/Staff Development, Diversity, and Equity Advisory Committee Co-Chairpersons, Karen Caliendo at 860-424-3163 or Barbara Viadella at 860-418-5937.
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