Connecticut Department of Energy and Environmental Protection
Safety and Health Committee
Minutes from the November 9, 2011 Meeting (Franklin WMA)

Members Present: Steve Bailey, Mark Blazejak, Dan Biron, John Byron, Jeff Chandler, John Cimochowski, Frank Erff,
Joe Gallo, John Gardiner, Carey Hurlburt, Joanne Kelley, Andrea Lane, Tracy Lizotte, Sonya Mathis, Richard Miska,
David Sattler, Peg Sargis (Chair), Terri Schnoor, Dave Stokes, Jamie Young

1. Accident Report Summary

John Gardiner reported that overall injuries have decreased approximately 20% from last year. Most injuries were
caused from slips, trips and falls with the major type of injury being strains and sprains. There have been 78 injuries to
date in 2011, and for the same time frame in 2010, there were 98 injuries.

2. LMS (Learning Management System)

Sonya Mathis reported that the LMS Implementation Team is moving forward with the system. The Safety Office has
developed several web-based trainings, including ‘Seasonal Orientation’, general ‘Safety Training’ available to all
employees, and ‘Slips, Trips, and Falls,’ also available to all employees. Currently, the Safety Office is working on
creating a general LMS web-based-training for all DEEP users to introduce the system. This will be released in phases.
Phase |, to be released soon, will address how to log into the system, how to search for available training, and how to
view your own transcript. As new functionality is introduced, another phase will be released. All of the Winter Training
and First Aid Training have been entered into the LMS, with all registrations being done in the LMS. HR is now utilizing
the LMS for all In-Service training. Most of the historical data from the Safety Office has been added to the LMS as well.
Each Bureau has their own LMS Coordinator who can assist employees with enrolling in classes and will be the main
contact person for that Bureau. The LMS can be accessed from any computer that has the internet.

3. Job Hazard Analysis

Peggy Sargis reported that there are still a few remaining JHA’s that need to be sent to the Safety Office. The Sub-
Committee will work on translating the JHA’s into learning plans in the LMS before the end of the year. A decision still
has not been made as to when the new branch will have training on completing the JHA.

4. Medical Surveillance Program Review

Peg reported that Middlesex Occupational Medicine is the new vendor for the Medical Surveillance Program from
Middlesex Hospital. They have two locations, one in Middletown and one in Essex. Currently, Middlesex has contacted
UCONN to determine the best way to get records transferred. If UCONN will not keep old records, they may be moved
to storage in Human Resources because they need to be kept for length of employment plus thirty years. Pegis aware
that some units are overdue for their physicals, but hopefully these appointments will be scheduled soon. (They have
been scheduled for overdue employees from Radiation and the Emergency Response Division) Bill Evans will notify
Bureau Chief’s who have staff currently in the program with recommendations regarding the program, including if any
changes need to be made with respect to who is in the program, following all OSHA requirements. The new vendor will
complete forms and physicals on a person-by-person basis to reduce unnecessary testing.

5. Training Overview

Permit Required Confined Space training is scheduled on November 22" at CONN-OSHA in Wethersfield. There also are
course offerings in December, including Hazard Communication and OSHA 300 Recordkeeping. CONN-OSHA has



specifically invited Safety Committee members to the Recordkeeping class. In January there is a course offering for
Material Handling and Ergonomics. All of these classes will be listed in the LMS for registration. When new training is
added to the LMS, a notification is sent to all Training Coordinators, Bureau Chief’s, Division Directors and Registrars
who can then pass the information along to Supervisors and their employees. Special Note: Late arrivals (i.e. more than
15 minutes) and walk-ins will no longer be accommodated at training.

a. Winter Training

Training for field employees is currently open for registration in the LMS. It is broken down into three separate modules
as follows:

e Module A is mandatory for all Hazardous Waste Facility Coordinators and their backups; this Module consists of
‘Hazardous Waste Management Refresher’, ‘Fire Extinguishers Safety Awareness’ and ‘HAZWOPER Awareness
Refresher.’

e Module B includes ‘Lockout / Tagout’, ‘Fire Extinguishers Safety Awareness’, ‘Railroad Roadway Safety
Awareness’ and ‘HAZWOPER Awareness Refresher.” This is available to all field staff and any others who have
Supervisor approval.

6. Module C training is specifically targeted towards Hartford field staff and will be held in Hartford. Module C
includes ‘Lockout / Tagout’, ‘Railroad Roadway Safety Awareness’ and ‘HAZWOPER Awareness Refresher.” Dates
and specific locations for all the modules will be in the LMS. The railroad training offered does not give DEEP
employees authorization to cross railroad tracks anywhere besides authorized crossings.

7. 79 Elm Street Security Issues
Security sub-committee has not met again since first meeting. Anne Dana is not present to discuss any further.
8. New Business

Peggy is attempting to develop a list of where all the hazardous waste storage areas are for the agency. John Gardiner
reported that the fall Hazardous Waste pick-up should happen before Thanksgiving. Each facility needs to plan for their
pick-up on their own and if there is no one at the facility, the waste will not be picked up.

9. Plans out for Signature
a. Emergency Action Plan for 79 Elm Street

The Emergency Action Plan has been revised, complete with a diagram for each floor at 79 EIm Street, and has been
signed by all necessary and now is in the Commissioner’s Office. Once it is signed it will be posted on InSide DEEP. Peg
has been working with Frank Erff and Andrea Lane in New Britain and Old Lyme, respectively, to develop a planin
likeness to the Hartford plan. A written Emergency Action Plan is only required by OSHA for facilities that have ten or
more employees, otherwise they need to have a verbal plan.

b. Bloodborne Pathogens Exposure Control Plan

Peggy has revised and updated the Bloodborne Pathogens plan, adding a facility-specific template for facility specific
information to the appendices. All the Bureau Chiefs at 79 EIm Street have signed the plan and it is currently in New
Britain for signature. The plan will be put onto the intranet after it is signed by all Bureau Chiefs and the Commissioner,
hopefully by the end of the year. It is up to each facility to submit their appendix G information to Peg for inclusion into
the plan. Web-based training for Bloodborne Pathogens is very close to being released on the LMS. It is important to
remember that along with the web-based training, each employee is required to read the plan for their facility. If they



have any questions regarding anything in the plan, they should contact their supervisor. Supervisors must make sure
their employees are trained annually on the plan and all facility specific information.

¢. Future Meeting Dates and Locations

Currently the Safety Committee meets quarterly, as required by the Workers Compensation statute. Peg is not opposed
to meeting more frequently, but hasn’t heard much feedback. Currently the Safety Committee has been meeting on the
third Wednesday of the month from 10 — 12. This schedule will continue through 2012 with a minor change for the
January 2012 meeting. These dates are January 25" (changed from 1/18), April 18", July 18" and October 17™. January
meeting is typically held in Hartford; April at Sessions Woods WMA, July at Marine Headquarters and October at Franklin
WMA. Just as a reminder, typically Sonya tries to reserve a van to attend the Safety Committee meetings, so please
contact her to carpool if needed.

d. Other Business

Steve Bailey brought up some concerns about fire safety at the Windsor Air Lab. He was wondering if there was a
requirement for fire drills at each facility and also if fire extinguishers should be kept in their small sheds. Jeff Chandler
will check on this.

Peggy is planning on working on the Lockout / Tagout plan after the Emergency Action and Bloodborne Pathogens plans
are completed, with a goal to update all plans within the next year.

John Gardiner reported that the Health Department will be beginning a move in April to Rocky Hill, near Dinosaur State
Park. He does not know a timeline for when the receiving location for water samples will change. Please notify John if
there have been any problems with water systems, such as flooding or other unforeseen circumstances. Also, please
send him any new contacts for facilities as they happen. He still has not received much assistance from IT regarding the
electronic submission of water samples. Special Note: Since the meeting John has been receiving assistance from IT and
they have been working on fixing some of the database problems. (Thanks Lisa)

Special Note regarding the January 2012 Meeting: In addition to our regular meeting, we will be having the following:

New Business *Per CT Worker’s Comp., Safety Committees should hold
Election of Chairperson * elections for their Chairperson. In order to comply, we will hold
an election each January. Employees with interest in serving as
well as have sufficient time to devote to serving as the

11-Noon NEW ANNUAL OPEN HOUSE | chairperson for 2012 should contact the Safety Office prior to

DEEP Employees are welcome to January 10, 2012, after getting their supervisor’s written
attend to ask questions, give permission to allocate time away from their primary duties to
comments or ideas, etc. serve as the DEEP Safety and Health Committee Chairperson. A

ballot for voting by Safety Committee Members will be provided
at the January meeting.

** Per CT Worker’s Comp., Safety Committee members should
be both Managerial and Non-Managerial members. Currently the
composition of the committee is at least one person per division
** Committee Membership (except for the Energy Branch which has two members who
represents all Divisions). We encourage membership by or input
from employees who have an interest in making our workplace a
safe and healthful place to work. Managers and Supervisors are
strongly encouraged to become members or attend meetings.




