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Protocol for Requesting Case Review by the Chief State's Attorney

Notification to Department Management
Prior to contacting the Chief State's Attorney's Office ("CSAO") with information concerning potential criminal activity, staff will first notify program management as designated by the Bureau Chief.  If staff is unable to make contact with designated program management and evidence of criminal activity may be lost or compromised by delaying notification to the CSAO, staff should contact the CSAO and shall notify program management as soon as possible thereafter.  

Documentation 

Following contact with the CSAO in an urgent situation, staff will complete the attached Notification of Potential Criminal Activity Form ("NPCA") to document the contact.  The form must be placed in program confidential files until final disposition of the case.

If the situation is not urgent, staff shall complete the Request for Review Form ("RFR") previously provided by the CSAO (attached). The completed form will be routed through program management and accompanied by a program buckslip for the Bureau Chief's approval.  This form will also be placed in program confidential files until final disposition of the case.

Accounting

All cases where the Department requests that CSAO review the case to determine whether to file charges will be counted.  Instead of continuing to count criminal actions resulting from referrals, the Department will now track notifications to CSAO by either the NFPCA or RFR.

