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APPROVED RETENTION PERIOD 1
(Nuumsber RECORD SERIES' TITLE REnis CoTe ARCHIVAL DESIGNATION
consecutively) Office approved off-site facility? (to be filled in by State Archivist)
1 Hazardous waste manifests, which are shipping papers that track the Permanent - Maintain
shipment of wastes from generator to transporter(s) to Treatment, at Dept. For 5 years
Storage or Disposal Facility (TSDF). Contains names and from date received,
addresses of aforementioned facilities, type(s) of waste(s), quantities then store offsite.
and waste codes.
2 Printouts of data from hazardous waste manifest data entry system Permanent
(see Ttem #1) Contains all information identified on manifests excent
—— | for signatures— Serted-by-ERA-ID-numbers-and-name—Printouts-
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3 ~Non-hazardous waste manifests, which are shipping papers that Z years Irom daie
received
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?Records with a permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently
outside the ofﬂce, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the State Archivist will review it.
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Environmental Protection

79 Elm Street

Division or Unit

This schedule is[X | original; [_] revised.
If revised, enter previous retention schedule

number here: #

Waste Planning & Standards Hartford, CT 06106-5127 R AR
APPROVED RETENTION PERIOD
(Nurber RECORD SERIES' TITLE e P ARCHIVAL DESIGNATION
consecutively) Office approved off-site faciliryl (to be filled in by State Archivist)

track the shipment of wastes from generator to transporter(s) to

3.

Treatment, Storage or Disposal Facility (TSDF). Contains names o
and addresses of aforementioned facilities, type(s) of waste(s),
quantities and waste codes.

4 Applications, exam results, and copy of “Certificates” for solid Exam results - 6 years L
waste facility operator certification program. Certificates, which after  ftest  date.
expire after 5 vears. provide documentation on operator’s status Certificates -
should questions arise over an individual’s qualifications ___permanent
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'Record Series js a group of similar or related records arranged under a single filing system or kept together as a unit because they relate to a
particular subject, result from the same activity, or have a particular form.

Records with a2 permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently

outside the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the State Archivist will review it,
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This schedule is[X_] original; [_] revised.

Agency Address If revised, enter previous retention schedule
Environmental Protection 79 Elm Street R &
Division or Unit
Waste Planning & Standards J Hartford, CT 06106-5127 Page_3  of 10 pages
APPROVED RETENTION PERIOD
(Number RECORD SERIES' TITLE RO T —— ARCHIVAL DESIGNATION
cansecutioely) Office approved off-site facility® (to be filled in by State Archivist)
5 for up to 30 years, identify minimum/maximum tonnages of MSW
to be delivered to a particular resources recovery facility.
6 Capacity Assurance Plan (CAP) reports and supporting 5 years from date of

documentation. The CAP identifies the capacity within the State to

preparation or until .

properly dispose certain types of hazardous waste. The State CAP

superseded

is part of a national plan to examine disposal needs for certain types

of hazardous waste.
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TRecord Series is a group of similar or related records arranged under a single filing system or kept together as a unit because they relate to a

particular subject, result from the same activity, or have a particular form.

Records with a permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently
outside the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the State Archivist will review it.
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- UBLIC RECORDS ADMINISTRATION
231 Capitol Ave,, Hartford, CT 06106

FOR OFFICE USE ¢~ "LY

Retention Schedule #__/ /7= %j__,__

This schedule is[X ] original; [__] revised.

Agency
FEnvironmental Protection

Address
79 Flm Street

If revised, enter previous retention schedule

Division or Unit

number here: #

Waste Planning & Standards Hartfoxrd, CT 06106-5127 Page_4 of 10 pages
il APPROVED RETENTION PERIOD
Bikgiler RECORD SERIES' TITLE Rorords Cter oo ARCHIVAL DESIGNATION
consecutively) Office approved off-site facility? (to be filled in by State Archivist)
documentation prepared for the grant, approved grants, fiscal State Archives before
iy
reports/payments, reports, and other contractor-generated material, destruction.)
and other supporting documentation.
8 Consistency reviews for Connecticut solid waste facilities pursuant 5 years from date of

to subsection (a) of section 22a-229 of the CGS. The Department

compleﬁon

generates the consistency review to determine if the proposed

establishment of a solid waste facility is consistent with the

_recommendations in the Solid Waste Management Plan.
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Record Series is a group of similar or related records arranged under a single filing system or kept together as a unit because they relate to a
particular subject, result from the same activity, or have a particular form.

Records with a permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently

outside the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the State Archivist will review it.
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Retention Schedule #_ ; 2 = 2 N /

Agency
Environmental Protection

Address
79 Elm Street

Division or Unit
Waste Planning & Standards

Hartford, CT 06106-5127

This schedule is[X] original; [ revised.
If revised, enter previous retention schedule

number here: #

Page 5 of 10 pages

APPROVED RETENTION PERIOD

(Number RECORD SERIES' TITLE ik G ARCHIVAL DESIGNATION
s Office approved off-site facility? (to be filled in by State Archivist)
10 Memoranda of Agreement (MOA) between the Department and Permanent

specific local health departments or districts, delegating to them

authority to investigate specific air and

water pollution violations.

All MOA’s expired no later than 6/30/96.

11 Correspondence relating to MOA s referred to in #12. 6 months  after .
expiration of
associated MOA.
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'Record Series is a group of similar or related records arranged under a single filing system or kept together as a unit because they relate to a
particular subjedt, result from the same activity, or have a particular form.

2Records with a

permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently

outside the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the State Archivist will review it.
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RECORDS RETENTION SCHEDULE STATE OF CONNECTICUT FOR OFFICE USE ONLY

~ necticut State Libra
RC-50, Res 4/94 7Y Retention Schedule #__ 7- ?“4 .
Return to Pubiic Records Administrator JLIC RECORDS ADMINISTRATION

231 Capitol Ave., Hartford, CT 06106

This schedule is X original; [_] revised.
Agency Address If revised, enter previous retention schedule
Environmental Protection 79 Elm Street SN L D
Division or Unit
Waste Planning & Standards Hartford, CT 06106-5127 Page 6 of 10 _ pages
APPROVED RETENTION PERICD
(Number RECORD SERIES' TITLE Reoards Centaror ARCHIVAL DESIGNATION
consecutively) Office approved off-site facility? (to be filled in by State Archivist)
station, and volume reduction facility tonnage reports required by
13
CGS section 222-208e, describing the amount and point of origin of
solid waste accepted at each such facility.
14 Department research about household hazardous waste (HHW) and 2 years from date of
recyeling, including: surveys, studies on recycling programs in completion of
various settings, methodology for collection of HHW from the research.

general public, and background information on how to begin HHW

and recyeling programs for the general public.

. ) : AOARalad :
—to-E65-22a-208a—Reports; required-by 22a-268e{c); concernmg

3 Ig; T Ttres:
(continued next page)

1Record Series is a group of similar or related records arranged under a single filing system or kept together as a unit because they relate toa
particular subject, result from the same activity, or have a particular form.

2Records with a permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently
outside the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the State Archivist will review it.
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STATE OF CONNEC1ICUL
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_3LIC RECORDS ADMINISTRATION
231 Capitol Ave., Hartford, CT 06106

FOR OFFICE USE UNLX
Retention Schedule #__ 7- G e

Agency

Environmental Protection

Address
79 Elm Street

Division or Unit

This schedule is (X ] original; ] revised.

If revised, enter previous retention schedule

number here: #

Waste Planning & Standards Hartford, CT 06106-5127 vage_ T ar 10 . pegss
APPROVED RETENTION PERIOD
(Nimber RECORD SERIES! TITLE Records CEnterar ARCHIVAL DESIGNATION
consecutively) . Office approved off-site facility? (to be filled in by State Archioist)
15 Grant contracts for design and capital improvements at permanent
household hazardous waste collection sites.
16 Financial records of Department recycling grants to municipalities 3 years or untl
and regional authorities. audited,  whichever
comes later.
17 Grant contracts for regional and local recycling program awards, 3 years from
allowed under CGS 22a-241h 'an;mcts allow for payment on a completion of audit.
per capita he_c;j_s_tq_suppgn_rccynling activities
—8—State=funded-spiitcleanupcase Zoemmemizino required-by-22a=6a; Termanent ard
22133y 22a S A 224 T T as it relatestotherecoveryof archivat
*Record Series is a group of similar or related records arranged under a single filing system or kept together as a unit because they relate toa
particular subject, result from the same activity, or have a particular form.
2Records with a permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently
outside the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the State Archivist will review it. CS 850
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sty VP 1L
Retention Schedule #__ < */~G -/ i

Agency
Environmental Protection

Address
79 Elm Street

Division or Unit
Waste Planning & Standards

Hartford, CT 06106-5127

This schedule is(X ] original; [ revised.
If revised, enter previous retention schedule

number here: #

Page 8 of _]'Q pages
APPROVED RETENTION PERIOD
(Number RECORD SERIES' TITLE [T — ARCHIVAL DESIGNATION
consecutively) Office approved off-site facility? (to be filled in by State Archivist)

18,

Department expenditures from the Emergency Spill Response

Account,

Documentation includes:

evidence checklists

(Department-generated document containing information, such as

evidence collected, current location of the evidence, violations

found, and anticipated controversy);, emergency incident report

(initial report to the agency regarding the pollution incident),

emergency incident field report (the inspector’s report of what

actions he/she took to mitigate and remediate the pollution);

el el :
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X

officials; piotograpis, stides, and videos taken by Deparunent stail

Or contractors mred by the Deparunent, telephone message 10gs.

TRecord Series is a group of similar or related records arranged under a single filing system or kept together as a unit because they relate to a

particular subject, result from the same aclivity, or have a particular form.
2Records with a permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently

outside the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the State Archivist will review it.
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Retention Schedule #_6; /)iL__ I

Agency
Environmental Protection

Address
79 Elm Street

Division or Unit
Waste Planning & Standards

This schedule is [}E'I original; (] revised.

If revised, enter previous retention schedule

number here: #

Hartford, CT 06106-5127 Page 9 of 10 pages
APPROVED RETENTION PERIOD
(Number RECORD SERIES' TITLE Tmr s e ARCHIVAL DESIGNATION
consecutively) Office approved off-site faci]iryz (to be filled in by State Archivist)
19 Reports detailing the necessity and type of work performed for Permanent and
hazardous material cleanups performed by or for the Department at archival WW
%
Department-owned sites (i.e., State Parks.) This is similar
documentation as found in #18 above, except the costs are not
subject to reimbursement.
20 Contract compliance review forms (completed) nsed to docnment 6 months after
spill contractor — compliance/mnon~-compliance {oxercharees Department’s costs
f E i Ay k=] t] I
——are——reeovered—or
—withr cortract award Specications f0r WoTk done &t et et comprommsed;oruntt
cleanups. Fudited, Whichever s
Tater
TRecord Series is a group of similar or related records arranged under a single filing system or kept together as a unit because they relate to a
particular subject, result from the same activity, or have a particular form.
Records with a permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently
outside the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the State Archivist will review it. s 850
Approved (Agency Records Jﬂamgcmmt Liaison Officer) | Typed Name of RMLO Title Date
?’9 : ‘ Victoria N. Wentworth Agency -RMLO 7/24/97
Approved (State Amwzf W) DaﬁUL 2 8 199?! Apprpved (Public Records Administrator) Effective Date of Schedule
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RECORDS RETENTIUN SUHELULE

3 _ -; K Connecticut State Library
Iiiriogolt:; f:ds Administrator %@%\ P "LIC RECORDS ADMINISTRATION
(3 2 N .
= 2. lapitol Ave, Hartford, CT 06106

Retention Schedule #_ /%) ~& - / ,

This schedule is[X_] o al; [ revised.

Agency Address If revised, enter previous retention schedule
Environmental Protection 79 Elm Street v e
Division or Unit
Waste Planning & Standards Hartford, CT 06106-5127 Page 10 o 10 puges
APPROVED RETENTION PERIOD ?
(Number RECORD SERIES' TITLE Ty ARCHIVAL DESIGNATION
consecutively) Office approved off-site facﬂityz {to be filled in by State Archivist)
21 Reports required by Personal Services Agreements (agreements 25 years from date of
reissued every two years) between Capitol Region Council of - receipt.

Governments and the Department. The reports detail the quantities,

delivery dates, and cost of bottled water delivered to homeowners

with polluted wells. -Section 222-271(b)(4)(B) authorizes the

Department to seek recovery of these costs from the parties

| responsible for polluting the groundwaters of the state

1

Record Series is a group of similar or related records arranged under a single filing system or kept together as a unit because they relate to a
particular subject, result from the same activity, or have a particular form.

?Records with a permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently
outside the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the State Archivist will review it.
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