
RECORDS RETENTION SCHEDULE

~tura to AIS R~cord~ Administrator

Agency

Division or Unit
Waste Planning & Standards

STATE OF CONNECTICUT
"T.onn~cticut State Library

~UBLIC RECORDS ADMdNISTRATION
231 Capitol Ave., Hartford, CT 06106

79 Elm Street

Hartford, CT 06106-5127 Page I of lO page

P.ECORD SERIES~ TITLE

Hazardous waste manila% which are sNpping papers that track the

shipment of wastes from generator to transporter(s) to Treatment,

Storage or Disposal Facility (TSDF). Contains names and

addresses of aforementioned facilities, type(s) of waste(s), quantities

and waste codes.

Printouts of data from hazardous waste manifest da~a entW s%stem

fer signat"~en So~ed by EPA ~.numbc~ rand nmme. P~=tcuts

APPROVED RETENTION PERIOD
Records Center or

Office approved off-site facility2

Permanent - Maintain

at Dept. For 5 years

from date received,

then store offsite.

z; years from date
received

ARCHIVAL DESIGNATION

(to be filled in by State Archivist)

Non-tiazarclous waste mamlests, wrucb are shipping papers

IRecerd Sefie~ i~ a group of similar or relat~l records arranged under a single filing system or kept together as a unit because they re, late to a
particular subject, result from the same activity, or have a particular form.

2Records with a permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently
outside the office, it should be appraised for possible franker to the State Archives. In tMs ca~e, ~.ave blank, end t.he State Archivist will review it. Gs ~50



RECORDS RETENTION SCHEDULE
RC-50, ~ "~ed 4/94
Return to ,de Regords Administrator

STATE OF CONNECTICUT
Tonr~cticut Stat~ Library

’UBLIC RECORDS ADMINISTRATION
231 Capitol Ave., Hartford, CT 06106

Ag~cy
Environmental Protge__tion

~vision or Unit
Waste Planning & Standards

Ad~s
79 EI~ Street

Hartford, CT 06106-5127

5

RECORD SERIES1 TITLE

track ~e shipment of wastes from generator to transporter(s) to

Treatment, Storage or Disposai Facility (TSDF). Cont£ms names

and addresses of aforementioned facilities, type(s) of waste(s),

quantities and waste codes.

Applications, exam results, and copy of "Certificates" for solid

waste facilit~ operator certification program. Certificates, which

expire after 5 years, provide doeumentafmn on operator’s status

~hoald questions arise over nn inctividlml’~ n2~lifientions

APPROVED R£TEN’HON PERIOD

Re~ords Center or
Office

Exam results - 6 years

a_flcer test date.

Certificates

perm~nen~

approval off-aite faailitya

Retention Schedule,

This schedule is[~ original; [~ revised.

if revised, enter previous raientio~ scheduJe

number here:

ARCHIVAL DESIGNATION

(to be fill~d in by State Archivist)

~Record Series is a group of ~u:nilar or related records arranged under a s’mgle filing system or kept together as a unit because they relate to a
particular subject, result from ~he same activity, or have a par tlcular form.

=Records with a permanent retention period cannot be stored at the Records Center. I~ you believe a record should be maintained permanently
outside the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the State Ardtivist will review it.

Victoria N. Wentwor%h
Title

Agency RMLO
Date

7/24/97



RECORDS RETENTION SCHEDULE
RC-50, F ed 4/94

STATE OF CONNECTICUT
~onr~ctlcut Stat~ L{brary
UBLIC RECORDS AD~NISTRATION

231 Capitol Ave., Hartford, CT 06106

Retention Schedule t

Th~s schedule is[~ original; [~ revised.

Agency Address
Environmental Protection 79 Elm Street

D~vision or Unit
Wa.~te Plannin~ & Standards Hartford, CT 06106-5127

If revised, enter previous retention schcdule

number here: #

onsecutivel9

RECORD SERIESI TITLE

for up to 30 years, identify minLmurrdmax~-aum tonnages of MS.W

to be delivered to a particular resources recovery facility.

Capacity Assurance Plan (CAP) reports and supporting

documentation. The CAP identifies the capacity within the State to

properly dispose eer~gin types of hazardous waste. The State CAP

is part ofa ~ationai plan t~ exaraine disposal needs for certain types.

of hazardous waste.

Hatffu~d Ndtihbufltuud Envhum.~ulnI Pmj~ct*, etc.) Indud~

pi o g~ ~ss ~ cpoi t~ to EPA (wli~n lequu ed), apphcatiun~ and u liei

AI~PROVED I~TENTION PEF/OD
Records Center or

Office

5 years from date of

preparation or until

superseded

~om date nf

~mplefton or uaftl

approved off-site facility~
ARCHIVAL DESIGNATION

(to b~ filled in by State Archivist)

ZRecord Sede~ is a group of similar or related ~mcords arrang~ under a single filing system or kept together as a unit because they relate to a
particular subject, r~ult from the same activity, or have a particular form.

2Records with a permanent reten~on Feriod cannot be stored at the Records Center. If you believe a record should be maintained permanendy
outside the office, it should be appraised for I:~sible h-ansfer to the State Ard-,ives. In this case, leave blank, and the State Archivist witi review it. GS ~0

Victoria N. Wentworth
Title

Agency RMLO 7/24/97
Eif~4:tiye Date of Schedule



RECORDS RETENTION SCHEDULE
RC-50, ~ ed 4/94
Return to ~ .tic Records Administrator

STATE OF CONNECTICUT
~onnecticut State Library

. UBLIC RECORDS ADMINISTRATION
231 Capitol Ave., Hartford, CT 06106

Agency Address
Envir orient al Protection 79 Elm Street

Division or Unit
Waste Plan~i~ & Standards Hartford, CT 06106-5127

Roteulion Schedule
This schedule is [~ original; [~ revised.

If revised, enter previous retention schedule

n~ber here: #

Page 4 of i0 pages

RECORD SERIES~ TITLE

documentation prepared for the grant, approved grants, fiscaI

reports/payments, reports, and other contractor-generated material,

and other supporting documentation.

Consistency reviews fo[ Cormecticut soIid waste facilities pursuant

to subseetion (a) of sectioe 22a-229 of the CGS. The Depm~Tnent

generates the consistency review to determine ff the proposed

establishment of a solid waste faeiliW is consistent with the

recommendations in the ENid Waste Management Plan.

APPROVED R~TENTION PI~ZlOD

Records Center or
Office approved off-site facility~

State Archives before

dest~ucf~on.)

5 years from date of

completion

~T.*;t o,~er~eded by

marc cu~crX material

ARCHIVAL DESIGNATION

(to be filled in by State Archivist)

~Record Serle~ is a group of similar or related record~ Er~nged under a single fil~g system or kept together as a unit because they P.late to a
particular subject, result from the ~me activity, or have a particular form.

=Records with a permanent retention period car, not be stored at the Records Center. If you believe a record should be maintained permane.~fly
outside the office, it should be appraised for Ix)ssible h-ansfet to the State Archives. In this case, leave blank, and the State Archivist will review it.

roved (Agency Retard    nagement Lialso Officer)

Agency RML0
Date

7124197



RECORDS RETENTION SCHEDULE
RC-50, R, ~ 4/94
Return to Pu~.~c R~c~rds Administrator

STATE OF CONNECTICUT
~,nnecticut State Library
dBLIC RECORDS ADMINISTRATION

231 Capitol Ave., Hartford, CT 06106

Agency Address
Environmental Protection 79 Elm Street

Division or Unit
Waste Planning & Standards Hartford, CT 06106-5127

APPROVED RETEN~ON PERIOD
RECORD SERIES~ I~LE Records Center or

Office approved off-site facilify~

10 Memoranda of Agreement (MOA) between the Department and

specific local health departments or districts, delegating to them

authority to investigate specific air and water pollution violations.

All MOA’s expired no later than 6/30/96.

ll Correspondence relating to MOA’s referred to in # 12. 6 months after

expiration of

associated MOA.

12 Municipal re~yellng tr~nn~ge r~pnrfR ren21ir~d hy CGN Re~tlan 97,fl- 7 yearg @am date of"

¯
receipt.

? j~,~o ........tc of
receipt

~Record Se~es is a group of similar or related records arranged under a single tlling system or kept together as a unit because they relate to a
particular subject, result from the same activity, or have a particular form.

~Records with a ]permanent retention l:~riod cannot be stored at the Records Center. If you believe a record should be maintained permanently
outside the office, it should be appraised for ~sible transfer to the State Archives. In this case, leave blank, and the State Archivist will review it.

Title
Agency RMLO

Retention Schedule #_    ~ - /

This schedule is [-2Y] original; [---] revised.

If revised, enter previous retention schedu!e

number here: #

Page 5__o~ i0 pages

ARCFUVAL DESIGNATION

(to be filIed in by State Archivist)

Date

7/24/97
Effec~ve Date of S¢.h eddie



RECORDS RETENTION SCHEDULE
RC-S0, Re~ 4/94
Return to Pub.~ Records Administrator

3LIC RECORDS ADMINISTRATION
251 Capitol Ave., Hartford, CT 06106

STATE OF CONNEC’I’IrZU 1
~" ~r~cticut State Library

Agency Address
Environmental Protection 79 Elm Street

Division or Unit
Waste Planning & Standards Hartford, CT 06106-5127

Retention Schedule # "~ - ~/~__

Thisscheduleis[~ original; ["--’] revised.

If revised, enter previous retention schedule

number here: #

Page_6__of ~__ pages

13

14

15

RECORD SERIES1 TITLE

station, and volume reduction facility tonnage reports required by

COS section 22a-208e, describing the amount and point of origin of

solid waste accepted at each such facility.

Department research about household hazardous waste (HHW) and

recycling, including: surveys, studies on recycling programs in

various settings, methodology for collection of HI-IW from the

general public, and backgound information on how to begin HHW

and recycling programs for the genera! punic.

Approved (State Archini~ ^
1~

.- ."x J

APPROVED RETENTION PERIOD

Records Center or
Offic~

2 years from date of

completion of

research.

appmvc~t, off-site faclti~/2

ARCHIVAL DESIGNATION

(to be f!lled in by State Archivist)

(cont%ued next
~R~M ~ is a ~oup of s~ or r~t~ r~ ~r~ ~d~ a ~e ~g s~t~ or kept toge~er ~ a ~t b~ ~ey rdate to a

p~fi~ subj,, r~dt from ~e ~e ac~ty, or have a p~ fo~.

XR~ords ~th a ~ent ret~on ~i~ c~not ~ st~ at ~e R~ds ~t~. ~ you ~eve a r~d shoed be m~t~ ~rmanently
ou~lde ~e office, it shoed ~ ap~ for ~ble ~sf~ to ~e Sta~ ~v~. h ~s ~, leave b~, ~d ~e State Ar~st ~ renew it. GS ~0

~r~ (Ag~ ~d~Mamg~ent L~i~n Offi~) T~ N~e of ~LO ~fle Date

~’~. ~d~~ Victoria N. ~,{entworth Agency RF~L0 7/24/97

A~~c~in~trator) Effective Dat~ of ~ed~e



RECORDS RETENTION SCHEDULE

Return to Pub.. Records Administrator

STATE OF CONNEC 1 I(2U 1
’~ .necticut State Library

3LIC RECORDS ADMINISTRATION
231 Capitol Ave., Hartford, CT 06106

Agency Address
Environmental Protection 79 Elm Street

Division or Unit
Waste Planning & Standards Hartford, CT 06106-5127

Retention Schedule #_              ~_

This scheduleis[~ original; [---] revised.

If revised, enter previous retention schedule

number here: #

Page 7 of i0 pages

15.

16

17

lg

RECORD SERIES1 TITLE

Grant contracts for design and capital improvements at permanent

household hazardous waste collection sites.

Financial records of Department recycling grants to municipalities

and regional authorities.

Grant contracts for regional and local recycling program awards,

allowed under CGS 22a-241h. Contracts allow for payment on a

22a-133~, 22a-451, ~td 22a-471 a~ it ldat~ to Ih,~ x~o~y of

APPROVED RETENTION PERIOD
Records Center or

Offi,~ approved off-site facflit3�

3 years or until

audited, whichever

comes later.

3    years    from

comDletion of audit.

ARCHIVAL DESIGNATION

(to be f!lled in by State Archivist)

Victoria N. Wentworth,

~Record Series is a g~oup of similar or related records arrmaged trader a single filing system or kept together as a unlt be~ause they relate to a
particular subject, result from the same activity, or have a par tIoa]ar form.

~Records with a permanent retention period cannot be eto~d at the Records Center. if you believe a record should be maintained permanently
outside the office, it should be apprised for possible t~ansfer to the State A~chives. In this ca~e, leave blank, and the State Archivist will review it.

A.~p~roved (Agency Recer~ ~Ianagement Liaiso~ Officer) I Typed Name of RMLO Title

Ap~ved (Public Records Administrator)

Date

7/24/97
Effective Dat~ of Schedule

850



RECORDS RETENTION SCHEDULE
RC-50, Rev’    t/94
Return to Put~. Accords Administrator Capitol Ave., Hartford, CT 06106

C’~nnecticut State Library
LIC RECORDS ADMINISTRATION

Retention Schedule #

This scheduleis~-~ original; ~ revised.

Agency Address

Environmental Protection 79 Elm Street
Division or Unit

Waste Planning & Standards Hartford, CT 06106-5127

If revised, enter previous retention schedule

number here: #

Page 8 of 10 pages

18.

RECORD SERIES1 TITLE
APPROVED RETEb~I]ON PERIOD

Records Center or
Office approved off-site facility2

ARCHIVAL DESIGNATION

(to be filled in by State Archivist)

Department expenditures from the Emergency Spill Response

Account. Documentation includes: evidence checklists

(Department-generated document containing information, such as

evidence co!coted, current location of the evidence, violations

found, and anticipated controversy); emergency incident report

(initial report to the agency regarding the pollution incident);

emergency incident field report (the inspector’s report of what

actions he/~he tonk to mitigate and r~mcdinte the nollution’~:

an oil or eL

off’tciats; photographs, sndes, and videos taken by Department s~aff

or contractors hired by me Department; telephone message logs.

~Record Series is a group of similar or re&areal records arranged under a single filing system or kept together as a unit because they relate to a
particular subject, result from the same activity, or Nave a pe~ticular form.

~Records with a permanent retention period ,~maot be stored at tNa Records Center. If you believe a record should be maintained permanently
outside the office, it should be apprais~ for po~ble ~an~er to the State Archive. In this ease, leave blank, and th~ State Archivist will review it.

Titie

Agency
Date

7/24/97

GS 8~0

Effective Date of S~hedule



RECORDS RETENTION SCHEDULE
RC-50, Rev’    t/94
Return to put,. Accords Administrator

C’~nnecticut State Library
LIC RECORDS ADMINISTKATION

2~1 Capitol Ave., Hartford, CT 06106

Ag~cy Address
Environmental Protection 79 Elm Street

~visionorUnit
Waste Plannin~ & Standards Hartford. CT 06106-5127

Retention Schedule # ~’~ ~ ~ -~_

Tkis schedule is [~ ofigLnal; ~ revised.

If revised, enter previous retention schedule

number here: #

Page 9 of I0 pag~

19

RECORD SER~ES1 TITLE

Reports detailing the necessity and type of work performed for

hazardous material cleanups performed by or for the Departmant at

Department-owned sites (i.e., State Parks.) This is similar

documentation as found in #18 above, except the costs are not

subject to reimbursement.

cleanups.

APPROVED RETENTION PERIOD

Records Center or
Offi¢~ approved off-site facilityz

Permanent and

archival

6 month~ after

audited, whichewt iz

later

ARCHIVAL DESIGNATION

(to be fiIIed in by State Archivist)

.¢

1Record Serie~ is a group of similar or related record~ arranged under a single filing system or kept together ~ a unit because they relate to a
particular subject, result from the same activity, or have a particular form.

2Records with a permanent retention period cannot be stored, at the R~cords Center. If you bdieve a record should be maintained permanently
outside the office, it should be appraised for I~-~sible ~-ansfe~" to the State Archives. In this ca~e, leave blank, and the State Archivist wffi review it. cS 8s0

1Ag, I~roved (Agency~Records.J~lanagement Lialsqn Officer) Typed Name of FJv[LO

w cto~~o N. WentworthAqency. R~,IL 0

~..~..A~ved (Public Records Administrator)

Date

7/24/97
Eifecfive Date of Schedule



Connecticut State Library
F "L1C RECORDS ADMINISTRATION
2. -2apitol Ave., Hartford, CT 06106

Agency Address
Environmental Protection 79 Elm Street

~vision or Unit
Waste Plannin~ & Standards Hartford, CT 06106-5127

Retention Schedule #~f~-_ /

This schedule is[X~ o’~ ~ ,al; ~ revised.

nttmber here: #

Page I0 of I0 pages

21

RECORD SERIES1 TITLE

Reports required by Personal Services Agreements (agreements

reissued every two years) between Capitol Region Council of

Govemments and the Deparlrnent. The reports detail the quantities,

delivery dates, and cost of bottled water delivered to homeowners

with polluted wells..Section 22a-271Co)(4)(B) authorizes the

Department to seek recove~ of these costs from the parties

responsible for polluting the ~nndwater~ of the state

APPROVED RETENTION PERIOD

Records Center or
Office approved off-sit~ ~acflity~

25 years from date of

receipt.

ARCHIVAL DESIGNATION

(m be fill~d in by State Archivist)

1Record Serte~ is a g~oup of similar or related records arranged under a single filing system or kept together as a unit becuuse they relate to a
particular subject, result from the same activity, or have a par6cula~ form.

2Records with a permanent retention period carmot l~ stool at the Record~ Center. If you believe a record should be maintained permanently
outside the office, it should be appraised for tx~,~tbl~ transf~ to the State Archives. In th~s case, leave blank, and the State Archivist will review it.

Al?~roved (Agency R~cw~s M~nagoaent Lia~n O/ricer)T~ N~e of ~LO

"~~i 7~ Victoria N. Wentworth

Title

I A~ency RMLO I Dat;/24/97

Effective Date of Schedule

/÷7


