	DEPARTMENT OF ENERGY AND ENVIRONMENTAL PROTECTION
	FOR CORE-CT REQUESTER USE ONLY 

STAFF REQUESTER:

PO#:

	Purchase Requisition
	

	Originator’s Name:  

     
	Deliver To (Division Name and Street Address):
     

	Date Requested:        

	Date Required:       

	Vendor Name:     
	Vendor Number:        

	Vendor Address (if multiple):
     
	Vendor Telephone Number  (optional):
     

	Detailed Description and Item # 
· If item available from a catalog or web page, indicate if copy of catalog/web page is attached
· Indicate maximum $ limit for item, if applicable

· If service, list duration of the need and detailed description of the service (attachment recommended)
	If durable equipment (over $1K) where will ASSET be permanently housed?
	Qty.
	Unit Price
	Order Price

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	Total Cost
	     

	Justification and Division 
     

	Funding Source (Name of the Source):  

     
	Will this purchase be used to match a federal grant:  Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 

If Yes, List the name of the federal grant:       

	(Coding to be provided by CoreCT Requester or Business Officer)

	Dept
	Fund
	SID
	Prog
	Project
	Activ.
	CF2
	Bud Ref
	Account
	Amount
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