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	State of Connecticut

	
	Department of Energy & Environmental Protection

	
	79 Elm Street, Hartford, CT  06106

	
	Robert Klee, Commissioner


Hazardous Waste & EMERGENCY RESPONSE Contingency PLAN

Insert picture if you have one
 SHAPE  \* MERGEFORMAT 



This plan contains all necessary information required by the

for Enter Facility Name 

Enter Address

 Enter Town, CT
     


Plan Completion Instructions:

Fill in the gray blanks with your facilities information.  Also look at yellow highlighted information and change or delete as necessary.  Add your facility name to Footers

Put the diagram(s) of all buildings that have hazardous waste and/or hazardous waste storage at your facility in Appendix.   
Make sure you identify such things as 
· the Rally Point, 
· the Fire Alarm Pull Stations, 
· the Fire Extinguishers (if you use them), 
· Exit Routes, 
· Hazardous Waste Storage Area(s),
· Clean-up equipment location, etc.

If possible add a picture of your facility to the first page. If you do not have one, you can use a picture of the Facility Sign.

Double check to make sure the bookmark links on the next page work correctly.

Delete this page when you have finalized the plan

Table of Bookmark Links
Hazardous Waste COntingency
Inventory of wastes
Appendix
Facility Layout / Map
This Plan will be reviewed at least annually by the DEEP Safety & Health Office, the Building / Facility Hazardous Waste Coordinator and the applicable Bureau Chiefs of the DEEP.  Following review (and amendment if indicated) the Safety & Health Office Program Specialist, each Bureau Chief, and the Chief of Staff shall sign and date this plan.
The Hazardous Waste Management Emergency Response / Contingency Plan for the DEEP     , located at       in       has been reviewed for accuracy and compliance with current workplace practices:  

	Reviewer’s Name & Bureau
	Signature
	Date

	

	Facility Manager / Coordinator

	     
	
	     

	

	Hazardous Waste Primary Coordinator

	     
	
	     

	
	
	

	  Safety Office Representative

	     
	
	     


Important Coordinator Information and Phone Numbers

Enter Name of Facility
	Emergency Phone Numbers
	

	Emergency
	911

	Poison Control Center
	1-800-343-2722

	DEEP Emergency Response Unit
	1-860-424-3338   24/7

	Non-Emergency Numbers

	DEEP Emergency Dispatch Center (EDC)
	1-860-424-3333    24/7

	Fire Marshall, Enter Town
	Enter Phone Number

	Fire Department, Enter Town(non-emergency #)
	Enter Phione Number

	Police Dept, Enter Town
	Enter Phone Number

	State Police, Troop Enter which Troop, Enter town where Troop is located
	Enter Phone Number

	DEEP Safety & Health Office
	860-424-3004, After hours contact through the Emergency Dispatch Center 860-424-3333

	Hospital
	Enter name and Address

	Medical Facility
	Enter Name and Address

	DEEP ERU
	(860) 424-3338     24 /7  Call for all Spills

	National Response Center
	(800)424-8802 (US Coast Guard)

	District / Unit Supervisor
	Enter District/ Unit Supervisor & Phone #

	Assistant Director
	Enter name and phone # if applicable

	Director
	Enter name and Phone #


HAZARDOUS WASTE FACILITY COORDINATORS 

List the Primary and all Alternate Coordinators and their contact phone numbers.
	Function
	Name
	Emergency Phone #s

	Primary Coordinator
	     
	     ,       

	Alternate Coordinator
	     
	     ,       

	Alternate Coordinator
	     
	     ,      

	Alternate Coordinator
	     
	     ,      


Post this page near the telephone(s) 
HAZARDOUS WASTE MANAGEMENT EMERGENCY RESPONSE CONTINGENCY PLAN

A. Hazardous Waste Facility Coordinators and Alternates.
(Emergency Contact Phone Numbers can be found on The Emergency Phone Numbers Page)
1. Primary Coordinator
	Name
	     

	Home Town
	     

	Schedule
	     


2. Alternate Coordinators
	Name
	     

	Home Town
	     

	Schedule
	     


	Name
	     

	Home Town
	     

	Schedule
	     


	Name
	       

	Home Address
	       

	Schedule
	       


B. Emergency Responders


	NAME
	TITLE
	DUTIES

	     
	     
	First Responder- Assess and determine course of action

	     
	     
	First Responder- Assess and determine course of action

	     
	     
	First Responder- Assess and determine course of action 

	     
	     
	First Responder- Assess and determine course of action

	     
	     
	First Responder- Assess and determine course of action

	     
	     
	First Responder- Assess and determine course of action

	     
	     
	First Responder- Assess and determine course of action

	     
	     
	First Responder- Assess and determine course of action


C. OTHER IMPORTANT NUMBERS
	PICKUP CONTRACTOR
	To arrange a pickup of wastes, call the DEEP Safety Office at 860-424-3004 

	EMERGENCY RESPONSE CONTRACTOR *
	Call the Emergency Dispatch Center at 860-424-3338 to report the Spill. 24 HOURS / 7 DAYS. The Emergency Response Unit will contact the Emergency Response Contractor

	DEEP WASTE RCRA
	DAVE STOKES 424-3269, General Information 424-3023


D. EMERGENCY RESPONSE EQUIPMENT AND PPE AND THEIR CAPABILITIES
*Replace disposable equipment

*See site diagram for location of equipment 

        Equipment Type                                                 Capability

	
	Granular Absorbants (Speedi Dry)
	Absorb Liquid Spills

	
	Non-Sparking Shovel
	Shovel Spilled Flammable Waste

	
	Latex Gloves
	Hand Protection (Ensure compatibility)

	
	Decontamination  Bucket
	Decontamination of Equipment

	
	Fire Extinguisher (type)
	Put out incipient stage fires

	
	Absorbent Pads and Brooms
	To Absorb And Contain Liquid Spills

	
	Broom, Pull
	To Clean Up Granular Absorbents

	
	     
	     

	
	     
	     


E. EVACUATION PROCEDURES

For Area Where and Near the Location of Hazardous Wastes

	EVACUATION ALARM
	     

	EVACUATION ROUTE (S)
	Follow Fire Evacuation Procedures

	RALLY POINT
	     


* See site diagram for evacuation routes and rally point

In the event of an emergency where personnel should be evacuated, the above procedures must be used.  When the alarm is heard everyone must evacuate, meet at the rally point and make sure everyone is accounted for.



1. For large or dangerous spills, follow the same procedures as if it were a fire.
· Dial 911.

· Evacuate the building.

· Gather at the designated rally point and notify the front office, primary coordinator, 
alternate coordinator, or emergency responders.

· Enter who will contact the DEEP EDC to report the Spill.
2. For small  and non-dangerous spills, notify the primary coordinator, alternative coordinator, or facility emergency responders.
F. TYPES OF HAZARDOUS WASTE ON-SITE – Fill in as presented below (delete those not applicable and add anything that should be listed).  Also, identify their location in the Diagram in the Appendix.
	NAME OF WASTE
	LOCATION
	HAZARDS 
(PROPER HANDLING)

	Used Oil (Fuel Quality)
	Building:     
Hazardous Waste Storage Area
	Ignitable 

     55 Gallon Drum(s)

	Hazardous Waste Oil
	Building:     
Hazardous Waste Storage Area
	Halogenated Solvent, Ignitable, Toxic

     55 Gallon Drum(s)

	Contaminated Absorbent/Solids
	Building:     
Hazardous Storage Ares
	Halogenated Solvent, Ignitable, Toxic, Non-Halogenated Solvents

     55 Gallon Drum(s)

	Waste Paint And Thinners
	Building:      
Hazardous Waste Storage Area
	Non-Halogenated Solvents, Ignitable, Toxic

      30 Gallon Drum(s)

	Anti-Freeze
	Building:      
Hazardous Waste Storage Area
	Toxic

      55 Gallon Drum(s)

	Specimen Preservative (Formalin)
	Building:      
Hazardous Waste Storage Area
	Toxic, Ignitable

     30 Gallon Drums(s)

	Bilge Water
	Building:      
Hazardous Waste Storage Area
	     55 Gallon Drum(s)

	     
	Building:      
Hazardous Waste Storage Area
	            Gallon Drum(s)

	     
	Building:      
Hazardous Waste Storage Area
	            Gallon Drum(s)

	     
	Building:      
Hazardous Waste Storage Area
	            Gallon Drum(s)

	     
	Building:      
Hazardous Waste Storage Area
	            Gallon Drum(s)


***Offer this plan to your local fire department***
G. EMERGENCY RESPONSE ACTIONS 
1. WASTE SPECIFIC

Be sure that you can use these procedures below for all of your hazardous waste.  If you cannot use these procedures, others must be written for the wastes not covered by these.  In addition, make sure you have contacted the local authorities and told them of the types and volumes of waste on-site and the locations where the waste is stored. (Telling them where the virgin product is stored is also good practice).
2. SPILLS AND RELEASES

List the wastes from the above list that are covered by these procedures. All other wastes should not be handled by on-site employees.

	Hazardous Wastes
	Hazardous Wastes
	Non-Hazardous Wastes

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


3. FACILITY EMPLOYEES RESPONSE TO SPILLS 
If and when facility employees respond to spills, based on their availability, training, material spilled, PPE accessible, in order to clean up the release, they must:

a. Use Protective gloves and any other PPE needed.

b. Contain material with Speedi dry or sand.

c. Contact Facility Coordinator or alternate.

d. Prevent material from flowing into water bodies or spreading to unprotected soil.

e. Clean up material and any contaminated soils, concrete, asphalt, etc.

i. A]
Ignitables - Use non-sparking shovel

ii. B]
Corrosive - Use non-sparking shovel or steel shovel

iii. C]
Neutral Wastes - Use steel shovel


f. Decontaminate or dispose of response and protective equipment into container for contaminated absorbents.

g. Notify the National Response Center if needed.

h. Notify DEEP Emergency Response Unit. (860)424-3338.

i. Replace any disposed protective or response equipment.

4. 
FACILITY EMPLOYEES NON RESPONSE TO SPILLS
When facility employees cannot respond for any reason, at a minimum, they should:

a. Contain the material using Speedi dry or sand.

b. Contact DEEP Emergency Response Unit. (860)424-3338.

c. Contact Facility Coordinator or alternate.

d. Try to prevent material from flowing into water bodies or spreading to unprotected soil.
5. RESPONSE TO FIRE OR EXPLOSION
In the event of a fire in or near the waste storage area, personal safety will be the primary concern and all personnel should follow these procedures.


a. All personnel will follow evacuation procedures.

i. Contact Fire Department.

ii. Contact DEEP Emergency Response Unit.

iii. Contact Facility Coordinator or alternate.


If the fire is small and not too close to the waste storage area and an attempt is made to extinguish it by on-site personnel using a fire extinguisher, be sure that personal safety will not be jeopardized.
b. In the event of an explosion of the waste storage area, no person shall enter the area unless directed by the Facility Coordinator.  The following procedures should be used. 
i. Follow evacuation procedures.

ii. Contact Fire Department.

iii. Contact DEEP Emergency Response Unit.

iv. Contact Facility Coordinator or alternate.

6. RESPONSE TO FLOODS
In the event of a flood, personal safety will be the primary concern.  If personal safety is not an immediate concern, the waste shall be transported to an area outside of the flood plain and stored in a manner to prevent the release and/or spill of the waste.  This designated area will be: Eastern District Headquarters.

7. RESPONSE TO MIDNIGHT DUMPING - Not Leaking

a. In the event of finding any hazardous wastes that were left on your facility and the container is NOT leaking, follow these procedures: 
i. Contact Facility Coordinator or alternate.

ii. The Facility Coordinator will assess the waste and decide how it will be contained and removed. If a Spill contractor is needed for pick up you should know the amount and type of waste, if possible.  This information needs to be relayed to the contractor.

APPENDIX


Specific Building Layout(s) with Hazardous Waste Storage Area(s) and Emergency Equipment
Layout
Hazardous Waste Contingency Plan for:
: 1/2015



