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April 13, 2012
«Title» «FirstName» «LastName»
«JobTitle»
«Recipient»
«Street1»
«Street2»
«City», «State»  «Zip»
Re:
Contract Approval:  «ProjectTitle»
Dear «Title» «LastName»:


I am pleased to inform you that the contract approval process has been completed for the above referenced project.  A signed copy of the contract is attached for your files.  As you are aware, the contract is in the amount of $«AwardAmt» and covers the period of «BeginDate» through «EndDate».


We are enthusiastic about this undertaking and look forward to working with you toward its successful completion.  If you have any questions or need assistance with your project, please contact «DEEPContact» at __________.



Sincerely,



________________



________________
/«Init»
enclosure
