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Connecticut Office of State Ethics (OSE) 
Communications Intern Position Opening
Summer 2009
Responsibilities:
· Monitor major regional news sources for stories pertaining to the Office of State Ethics and related matters

· Assist in drafting and distributing written press statements and press advisories/media alerts 

· May assist in tracking relevant legislative activity; follow bills of interest to the Office and prepare short summaries of any activity

· Disseminate Board-issued advisory opinion rulings to outside parties 

· Assist in development and dissemination of monthly electronic newsletters to the regulated community

· Assist in production logistics and development of training seminars for legislators, public officials and lobbyists
· Assist in the development of education/training materials for conferences and workshops (presentations, brochures, guides, handouts, etc.)
· Assist OSE staff in Web site management (content, arrangement, updates, etc.)
· Other projects as determined by the interests of the Intern and needs of the Office

Please send a short letter of interest along with a resume to Meredith Trimble, Director of Education, Office of State Ethics, 18-20 Trinity Street, Suite 205, Hartford, CT  06106; meredith.trimble@ct.gov.

Please note this position is unpaid.  Schedule to be determined with selected intern.  Anticipated 2-3 days per week, flexible hours.
For more information on the Office of State Ethics, please visit our Web site at:  www.ct.gov/ethics.
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