
 
 
 
 
 

REQUEST FOR PROPOSAL 
 

FOR 
 

WOODEN WINDOW REPAIR OR REPLACEMENT PILOT PROGRAM 
 
 
 
 
 
 

 
 
 
 
 
 

Key Dates: 
General Information Session:  April 4, 2007, 10 am 
RFP Submission Deadline:  April 30, 2007 3:30 pm 

 
 
 
 
 
 

A Public Solicitation Made by the  
State of Connecticut, Department of Economic & Community Development 

 



 
Request for Proposals 

 
The State of Connecticut, Department of Economic and Community Development 
(DECD), is seeking one or more not-for-profit housing and/or community development 
agencies to implement a demonstration Wooden Window Repair or Replacement 
Program, as established by CGS, Section 8-37ww (as amended), to be operated in two 
Connecticut municipalities.  A copy of the statute is attached to this Request for 
Proposals. 
 
This is a demonstration program, which will target two municipalities to promote energy 
efficiency and environmentally safe housing by providing matching grants to owners of 
eligible buildings to repair or replace wooden windows in such buildings.  At least one of 
these municipalities must have a population of one hundred thousand or more. 
 
Program requirements: 
   

• At least one demonstration municipality must have a population of one 
hundred thousand or more. 

 
• An “eligible building” means a two to six-family building that was built prior to 

1950 and has wooden windows. 
 

• No grant to a property owner shall exceed $100 for each window repaired or 
replaced. 

 
The purpose of the program is to provide incentives to owners of two to six family 
buildings built prior to 1950 that have wooden windows to repair or replace windows to 
promote energy efficiency and environmentally safe housing.  Under the demonstration 
program the state will provide approximately $400,000 for matching grants of up to $100 
per window. 
 
Proposals to administer the demonstration program must include: 
 

• The municipality or municipalities proposed for the demonstration program, 
including an explanation of why the proposed locations are suitable for the 
demonstration.  An applicant may submit a proposal for either one or two 
municipalities. 

 
• The applicant’s experience in the administration of home improvement loans 

or grants. 
 

• The applicant’s experience in providing rehabilitation assistance and 
technical advice to property owners. 

 
• The extent of the applicant’s knowledge of the local community and its 

existing relationships with landlords and landlord groups. 
 

• The applicant’s experience in dealing with federal, state, or municipal 
government programs. 



 
• A plan for community outreach so as to generate applicants for window repair 

and replacement grants, and a plan for how it will be determined which 
applicants receive grants and in what amount. 

 
• The proposed administrative fee to be paid the applicant for administering the 

program.  An administrative fee may not exceed 10% of the grant. 
 

• An explanation of how the applicant will evaluate the effectiveness of the 
program. 

 
Applicants who wish to be considered and have the expertise, experience and capacity to 
administer the program may obtain an Application Package from the DECD website at 
http://www.ct.gov/ecd/cwp/view.asp?a=1098&q=319254.  A hard copy may be obtained by  
emailing or faxing a written request  to Dorothy Malerba, Administrative Assistant, DECD, 
Office of Housing Finance, 505 Hudson Street, Hartford 06106.  Phone: (860) 270-8183  
FAX:  860 270-8032, Dorothy.malerba@po.state.ct.us 
 
Selection:  A selection committee will be established to review the information 
submitted, verify the information submitted, contact references and interview contractors 
as the committee may require.   

 
Selected Contractors:  Selected contractors shall provide the following information: 
 
 

Request for Proposals Instructions 
 

1. Name of company and Federal identification number 
2. Permanent main office address 
3. Principal business or firm 
4. Date Organized 
5. If a corporation, where incorporated? 
6. How many years the organization has been engaged in administering home 

improvement programs? 
7. Comparable programs on hand, with estimated completion dates and 

completion dates within the last 5 years.  Show gross amount of each 
program. 

8. List of references relating to the programs on hand and projects completed. 
9. Documentation of prior experience and success in administering home 

improvement programs.  
10. Documentation of past performance on similar projects, i.e. have you 

defaulted on a contract, failed to complete work and percentage of change 
orders. 

11. Background, experience and qualifications of principal members, including 
officers and personnel. 

12. Current financial statement. 
13. Evidence of existing insurance coverage and statement that the contractor 

will comply with the insurance requirements for the project. 
14. Affirmative Action Policy and Equal Employment Opportunities Policy and 

statement that the contractor will comply and adhere to Affirmative Action 
compliance as required by DECD. 



 
15.      Statement of interest in the project, statement as to why the organization is      
           qualified for the project and a statement that the organization can work within            
           the project schedule 

 
 

Notice:  The Department of Economic and Community Development reserves the right 
to reject any proposals and solicit new proposals from new contractors.  
 
A General Information Session will take place on April 4, 2007 at 10:00 am at DECD, 
505 Hudson Street, Hartford,  CT  06106, Room 466.  Applications must be received by 
the DECD by 3:30 p.m. on April 30,2007.  Applications must be mailed or delivered to:  
Dorothy Malerba, Administrative Assistant, DECD, Office of Housing Finance, 505 
Hudson Street, Hartford, CT 06106 
 
DECD is an Affirmative Action/Equal Opportunity Employer and small, minority and 
woman owned businesses are encouraged to apply. 
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