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REQUEST FOR PROPOSALS (RFP)
BY
THE CONNECTICUT AIRPORT AUTHORITY

Representation of the Connecticut Airport Authority in drafting bylaws, procedures, contracts, and leases.

SCOPE OF SERVICES

Pursuant to P.A. 11-84, the Connecticut Airport lfarity (the Authority) was established and credi@d
the performance of an essential public and govematgunction. The Authority shall have the duty,
power and authority generally to manage, operate davelop Bradley, the general aviation airportd an
other airports, ensuring compliance with all fedexaligations the state has incurred with respecsuch
airports. The Authority invites proposals from appriately qualified firms to provide legal coungelthe
Authority in drafting bylaws, procedures, contra@ed leases, as well as drafting and negotiating
documentation transferring airport management aitthao the Authority from the Connecticut State
Department of Transportation.

Duties of counsel will include advice, counsel ass$istance regarding the development and drafting o
bylaws and procedures for the Authority; developmedrafting and negotiation of inter-agency
agreements; development, drafting and negotiatibemployment contracts for key personnel for the
Authority; drafting and negotiation of leases fdfiee space for the Authority; and other legal seeg
and advice in assisting the Authority in its orgaation and business.

The services to be performed will include, but betlimited to the following, collectively
referred to as “Services”:

(@)
(b)

(c)
(d)

(€)
(f)
(9)

(h)
()

Provision of legal advice to the Connecticut AirpAuthority (Authority), created by
Public Act 11-84, in the development of bylaws, qadures, contracts, and other
required legal duties;

Development of by-laws and policies and procedtoethe Authority’s operation
encompassing the hiring, dismissing, promoting @rdpensating of employees, an
affirmative action policy and general employmerésy

Legal advice and guidance on compliance with appli state and federal law in the
operation of the Authority, including Public Act-B8%4;

Preparation of personnel policies and/or an em@dwndbook encompassing the
hiring, dismissing, promoting and compensatingropyees, an affirmative action
policy and general work and employment rules;

Draft and negotiate inter-agency agreements asregtjuncluding the MOU between
the Department of Transportation and the Authdraynsferring airport management
authority to the Authority from the Department ahfisportation;

Draft boilerplate contracts for use by the Authonit contracting for necessary
financial, legal or other professional services|uding a requirement for a competitive
procurement process;

Assist the Board of Directors of the Authority asehior staff, as applicable, in
negotiation and drafting of any necessary employroentracts for senior/key
employees of the Authority, including Executive &itor;

Review, analysis, investigation and research nacgss carry out the Services.
Preparing, writing and providing to the Authority lois designee all documents and
instruments, in electronic, magnetic, paper andathgr form, which are necessary or
appropriate to carry out said Services;
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(), Negotiating and/or engaging in mediation, with approval of the Authority, with any
and/or all parties necessary to carry out the Sesyi

(K) Making appearances and filings as assigned in edited matters (collectively,
“Actions”) as determined to be necessary and/or@ppate in consultation with the
Authority and/or its designee;

)] Hiring and consulting with experts and/or consukaras may be reasonably and
necessarily required and as approved by the Auhori

(m) Providing related paralegal and clerical suppart a

(n) Performing all tasks in coordination with the Autity

Proposals must be received by 4:00 p.m., local tomeWednesday, January 11, 2012. The Authority
may invite some firms to attend an interview shotliereafter.

An evaluation committee will evaluate the propodalsaccordance with the selection criteria setHart
this RFP, which explains other terms and requireisiehhe selected firm must enter into a contrachwi
the Authority. The Authority encourages minoritygmen-owned and disadvantaged businesses to apply.

All communication with the Authority must be unddden only as specified in this RFP.




SELECTION CRITERIA

The evaluation committee will evaluate firms on thesis of their written responses to this RFP,
additional written information that may be requddbg the Authority and, possibly, oral interviewse goal
of the evaluation will be to select the firm(s) atiprovides the best combination of qualificatiaedgvant
positive experience and costs. The evaluation cdtemiwill also consider the following non-exclusive
factors in making that determination:

Depth and quality of experience in representativ@annecticut quasi-public entities or other
reasonably comparable experience.

Depth and quality of experience in Airport and #wiarelated matters, current and recent legal
developments in state and federal aviation law, spetific experience in working with the Federal
Aviation Administration (FAA).

Familiarity with provisions of P.A. 11-84 and othretevant legislation.

Depth and quality of experience in bringing transitmatters as contemplated in P.A. 11-84 to a cost
effective conclusion.

Depth and quality of experience in dealing withéfptise Funds and bonding related thereto.

Qualifications of personnel, including the expederand availability of the lead attorney(s) and
the breadth and depth of experience of other patressociates and other professionals available to
provide the requested services to the State.

Demonstrated ability to work closely and cooperativwith clients in meetings and
negotiation sessions.

Results of reference checking.

Reasonableness of rates proposed, and demonseé#tei@ncy in providing sound advice and
counsel without unnecessary or excessive chargégnong substantially equally qualified
proposers, rates and efficiency will weigh heawilymaking a selection.

Equal employment opportunity record as evidencethbycomposition of firm personnel and the firm's
affirmative action and equal employment opportupityicies and practices.

Record of compliance with all applicable ethicdeasiand rules of professional conduct.

The proposing firm will not be considered to hawdraeconcilable conflict of interest because tinen f
or attorneys associated with the firm have in thgt prought or are currently bringing litigatioreagst
the State of Connecticut, whether in court, medratr arbitration, so long as that litigation does
concern the firm’'s involvement in matters relateéimd adverse the Authority, or related to anthef
described issues. All potential conflicts with Siate of Connecticut must be fully described and
discussed in the proposal.




INSTRUCTIONS TO PROPOSERS

Proposal Schedule

Release of RFP: December 5, 2011

Questions due by: December 16, 2011
Responses posted by: December 28, 2011

Proposals due: January 11, 2012

From the date of issue of this RFP until the dduattt awards the Contract to the successful
proposer, interested parties should not contacteangloyee of the State of Connecticut for
additional information concerning this RFP, exdaptriting directed only tdeth.trenchard@ct.gov
Interested parties should submit questions no tatar December 16, 2011. Answers will be posted by
December 28, 2011. Late questions may not re@gisevers. The answer to questions will be providg
in the form of one or more addenda to this RFPwiticbe posted on the following websites:

www.decd.org
http://das.ct.gov/crl.aspx?page=12

http://www.bradleyairport.com/Management/minutesx@select=2011

Proposers have the responsibility to review anphe$e websites for addenda to this RFP.

For technical questions only, concerning issueproblems with access to or downloading of this RFP
and associated information from the website, preppsiay contadieth.trenchard@ct.gov

. Sealed Proposals

Proposers must submit aniginal and eight copies of their proposals in a SEALED envelope or
carton, clearly marked with the RFP name, the dasedue, and the name and address of the firm.
Proposers may send the proposal by courier or overnight delivery service or deliver it in person

to the address below, arriving no later than January 11, 2012, at 4:00 p.m. local time. Because

of certain delivery issues, proposals sent by U.S. Postal Service must arrive before 4:00 p.m. on
theday prior tothe duedate. Proposals will not be publicly opened on the date. Proposals
received after that time will not be accepted. tPask dates will not be considered as the basis for
meeting any submission deadline. All proposals@her communications with the State regarding
this RFP must be submitted in writing in sealededopes or cartons which clearly identify this
RFP. Any material received that does not confarrthis provision will be opened as general mail,
which may not ensure the proposer's intent orttiematerials arrive timely. All proposals shall

be submitted to:

State of Connecticut

Connecticut Airport Authority

c/o Dept. of Economic & Community Development
ATTN: Beth Trenchard

One Constitution Plaza, Second Floor

Hartford, CT 06103

1. Submission of Proposals

A. To be considered, all submissions must inclutdefahe following:

1. Responses to the questions asked.

2. All information and completed forms referenced mdattached to this RFP.
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3. A statement affirming specifically all of the rem®ntations and warranties set
forth in Sections XV. (Independent Price Deterntinas) and XVI. (Offer of
Gratuities).

4. The following completed forms. These forms araurethnt in certain areas, but since each
form satisfies a solicitation/contracting requirernef the State, the redundancy cannot be
avoided at this time:

a. OPM Ethics Form 1 — Gift and Campaign ContrifmuiCertification, available at:
http://www.ct.gov/opm/lib/opm/finance/psa/opm_e#igm1 final 9-19-11 pdf.pdf

b. Agency Vendor Form (SP-26NB) and W-9 Form, aldé at:
http://das.ct.gov/Purchase/Info/Vendor Profile Fof8P-26NB).pdf

C. CHRO Employment Information Form, available at:
http://www.ct.gov/chro/lib/chro/pdf/notificationtaiders. pdf
d. OPM Ethics Form 5 — Consulting Agreement Affidlav available at:

http://www.ct.gov/opm/lib/opm/finance/psa/opm_e#igm5 9-15-11 pdf.pdf
Selected firms must also submit an updated Forog&ther with their delivery of the
executed Contract, which Form 5 must be dated ogteaneously with the date that
the firm executes the Contract; and

e. The appropriate Nondiscrimination Certificatiofrom those available at:
http://www.ct.gov/opm/cwp/view.asp?a=2982&q=390928&Nav_GID=1806

5. Eight paper copies of all required or supportingutoents.

B. Concise answers are encouraged. Responsesidimylrepared on 8 ¥2 x 11 inch paper using at
least 12 point type with standard margins.

C. The submission of proposals shall constitute, witremy further act required of the proposers or
the Authority, acceptance of the requirements, aistriative stipulations and all of the terms and
conditions of this RFP. Proposals must reflect gliamce with such requirements. Failure of the
proposal to so comply may result in the Authoritgégection of the proposal. The Authority will
reject any proposal that deviates materially frbm $pecifications, terms or conditions of this RFP.
Proposers submitting proposals with any minor omaterial deviations must identify and fully
justify such deviations in order for the Authorityconsider their proposal.

D. No additions or changes to any proposal will bevedld after the proposal due date, unless the
Authority specifically requests such modificatidrhe Authority may, at its option, seek proposer
retraction and/or clarification of any discrepanay contradiction found during the review of
proposals.

V. Information Required in the Proposal

1. Name the primary individuals who would work withetistate, and explain their
experience, relevant background and anticipatededutnclude brief resumes for each.

2. Explain the firm’s qualifications in light of theaated Selection Criteria detailed above.

3. Disclose any past or present assignments, relahigssor other employment that
your firm or any employee of your firm has or hasdhthat may create a conflict of
interest or the appearance of a conflict of inteireserving as counsel for the State in this
matter.

4. Discuss any pending complaints or investigationsamwy made or concluded within the
past five years, to or by any regulatory body arrtoegarding the conduct of your firm or
its predecessors, or any of its present or formeambers, employees and associates.
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VI.

VII.

VIII.

5. Include a detailed and specific fee proposal udpgendix C. You must include a fee
proposal with specific hourly rates for each catggof person who will work on the
assignment (excluding clerical staff, whose timeymat be billed).

6. Provide names and contact information of threetlieferences for whom you have performed
services reasonably comparable to those soughisifREP.

Conformity and Completeness of Proposals

To be considered acceptable, proposals must be letenand conform to all material RFP
instructions and conditions. The Authority, in #iele discretion, may reject in whole or in part
any proposal if in its judgment the best interaxtshe State will be served.

Stability of Proposed Fees

Any fee proposals must be valid for the entire dioma of the Contract which will not exceed
one year.

Amendment or Cancellation of this RFP

The Authority reserves the right to cancel, amenodify or otherwise change this RFP at any tinie if
deems it to be in the best interest of the Stat®tso.

Presentation of Supporting Evidence

Proposers must be prepared to provide evidencexpéréence, performance, ability, financial
resources or other items as the Authority deembetonecessary or appropriate concerning the
performance capabilities represented in their psajso

Misrepresentation or Default

The Authority may reject the proposal and void amard resulting from this RFP to a firm
which makes any material misrepresentation inritgpsal or other submittal in connection with this
RFP.

Errors

The Authority reserves the right to correct cldrimaadministrative errors that may be made dutirey
evaluation of proposals or during the negotiatidérth@ contract and to change the Contract award
accordingly. In addition, the Authority reservés tight to re-evaluate proposals and the awatteof
Contract in light of information either not previgly known or otherwise not properly having been
taken into account prior to Contract award. In aage, this may include, in extreme circumstances,
revoking the awarding of the Contract already mida firm and subsequently awarding the Contract
to another firm.

Such action on the part of the Authority shall notstitute a breach of contract on the part of the
Authority since the Contract with the initial firmould be deemed void and of no effect as if no
contract ever existed between the Authority andh $inm.

The Authoritymay waive minor irregularities found in proposatsatiow the proposer to correct them,
depending on which is in the best interest of ttates “Minor irregularities” means typographical
errors, informalities that are matters of form eatthan substance and evident from the propost, its
and insignificant mistakes that can be waived aremted without prejudice to other proposers, as
determined in the discretion of the Authority.
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XI.

XI1.

X1,

Owner ship of Proposals
All proposals shall become the sole property ofStete and will not be returned.

Validation of Proposals

The proposal must be signed by an authorized affeind shall be a binding commitment which the
Authority may incorporate, in whole or in part, baference or otherwise, into the Contract. The
proposal must also include evidence that the pessbmitting the proposal has the requisite
power and authority to submit and deliver the psgd@nd subsequently to enter into, execute and
deliver and perform on behalf of the firm the Cantr

Execution of Contract and Related Requirements

A. This RFP is not a contract and, alone, shall nahtezpreted as such. Rather, this RFP only
serves as the instrument through which proposadssaticited. Once the evaluation of
the proposals is complete and a firm is selectezistlected proposal and this RFP may then serve
as the basis for the Contract that will be negetiand executed between the Authority and the
selected firm. If the Authority and the initial seted firm fail to reach agreement on all
issues relative to the Contract within a time deli@ed solely by the Authority, then the
Authority may commence and conclude contract neatodins with other proposers.

The Authority may decide at any time to start tRISBP process again.

B. Conn. Gen. Stat. § 4-252 requires that this RFRidleca notice of the certification requirements
described in this statute. Accordingly, pursuarthis statute, firms are notified as follows:

1. The terms “gift,” “quasi-public agency,” “state amy,” “large state contract,” “principals and
key personnel” and “participated substantially” @sed in this section B1 shall have the
meanings set forth in this statute.

2. No state agency or quasi-public agency shall ereautarge state contract unless the state
agency or quasi-public agency obtains the writtertifccations described in this section B.2.
Each such certification shall be sworn as truehto liest knowledge and belief of the person
signing the certification, subject to the penaltéfalse statement.

3. The official of the person, firm or corporation aded the contract, who is authorized to
execute the contract, shall certify on such forsitha State shall provide:

a. That no gifts were made between the date that e sgency or quasi-public agency
began planning the project, services, procurenmease or licensing arrangement covered
by the contract and the date of execution of thatreot, by (i) such person, firm,
corporation, (i) any principals and key personokthe person, firm or corporation, who
participated substantially in preparing the biposposal or the negotiation of the contract,
or (iii) any agent of such person, firm, corporatior principals and key personnel, who
participated substantially in preparing the bipoyposal or the negotiation of the contract,
to (I) any public official or state employee of tetate agency or quasi-public agency
soliciting bids or proposals for the contract, wizticipated substantially in the preparation
of the bid solicitation or request for proposalstfee contract or the negotiation or award of
the contract, or (Il) any public official or stagéenployee of any other state agency, who has
supervisory or appointing authority over such séagency or quasi-public agency;

b. That no such principals and key personnel of threque firm or corporation, or agent of
such person, firm or corporation or principals &eg personnel, knows of any action by
the person, firm or corporation to circumvent spebhibition on gifts by providing for any
other principals and key personnel, official, enygl® or agent of the person, firm or
corporation to provide a gift to any such publii@él or state employee; and
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c. That the person, firm or corporation made the bigh@posal without fraud or collusion
with any person.

C. Any bidder or proposer that does not make thefagtions required under section B shall be
disqualified and the state agency or quasi-pulgenay shall award the contract to the next highest
ranked proposer or the next lowest responsibléfgrdabidder or seek new bids or proposals.

1. The “planning date” for purposes of the Contradi@/ember 10, 2011. The Office of Policy
and Management has provided a Gift and CampaigrirBation Certification (OPM Ethics
Form 1) to satisfy the requirements of this statutecordingly, the firm must deliver this Form
1, previously referenced in Section Ill.A.4.a. bist RFP, together with its proposal and then
deliver an updated Form 1 dated the same dateltbdirm executes the Contract and must
deliver them together to the Authority.

(a) Section 4a-81 of the Connecticut General Statrgquires that this RFP include a notice of
the consulting affidavit requirements describethmstatute. Accordingly, pursuant to the
statute, vendors are notified as follows:

(i) No state agency shall execute a contract ferghrchase of goods or services, which
contract has a total value to the state of fifiyusand dollars or more in any calendar or
fiscal year, unless the state agency obtains tliteewraffidavit described in subsection
(2) of this section.

(if) The chief official of the vendor awarded a ¢@ct described in section B.3. or the
individual awarded such contract who is authorimeedxecute such contract, shall attest
in an affidavit as to whether any consulting agreenhas been entered into in
connection with such contract. Such affidavit Ebhalrequired if any duties of the
consultant included communications concerning lmssirof such state agency, whether
or not direct contact with a state agency, statgubtic official or state employee was
expected or made. "Consulting agreement" meansvattgn or oral agreement to
retain the services, for a fee, of a consultantterpurposes of (i) providing counsel to
a contractor, vendor, consultant or other entigks®y to conduct, or conducting,
business with the State, (ii) contacting, whethewiiting or orally, any executive,
judicial, or administrative office of the stateclinding any department, institution,
bureau, board, commission, authority, official onpdoyee for the purpose of
solicitation, dispute resolution, introduction equests for information or (iii) any other
similar activity related to such contract. “Conswtagreement” does not include any
agreements entered into with a consultant whogistered under the provisions of
Chapter 10 of the Connecticut General Statuteseraimy the State’s Codes of Ethics,
as of the date such affidavit is submitted.

(i) Such affidavit shall be sworn as true to thest knowledge and belief of the person
signing the certification on the affidavit and dhmd subject to the penalties of false
statement.

(iv) Such affidavit shall include the name of tlansultant, the consultant's firm, the basic
terms of the consulting agreement, a brief desonptf the services provided, and an
indication as to whether the consultant is a foratate employee or public official. If
the consultant is a former state employee or putffficial, such affidavit shall indicate
his or her former agency and the date such emploiyteeminated.

(v) The Office of Policy and Management has progi@M Ethics Form 5 to satisfy the
requirements of this statute. Accordingly, thenfimust deliver this Form 5, previously
referenced in Section Ill.A.4.d. of this RFP, tdu=twith its proposal and then deliver
an updated Form 5 dated the same date that thekecutes the Contract. Such
affidavit shall be amended whenever the vendor dedhthe contract enters into any
new consulting agreement during the term of therach

10




XIV.

XV.

(vi) If a vendor refuses to submit the affidaviuéed under section C.1.(a), then the state
agency shall not award the contract to such veaddrshall award the contract to the
next highest ranked vendor or the next lowest nesipte qualified bidder or seek new
bids or proposals.

(vii) This section 8.C. is set forth here only fpurposes of providing notice of the
requirements of the Act. Accordingly, it is neithietended nor should it be interpreted
nor relied upon to be a complete and full reiteratof the Act's contents. Any
interpretation or understanding of the Act’s regments or content by any party must
come only from reading the full text of the Actelis

(b) Pursuant to Governor M. Jodi Rell's Executivel€ No. 1, paragraph 8, and Governor M.

Jodi Rell’'s Executive Order No. 7C, paragraph 1,0¢aptractors executing state contracts
with a value to the State of $50,000 or more ilamdar or fiscal year shall execute a Gift
and Campaign Contribution Certification (OPM Ethiesrm 1) contemporaneously with
the contract certifying that between the plannimgl start date and the execution date,
neither the contract signatory nor any principats key personnel of the contractor who
participated directly, extensively and substantiall the preparation of the proposal or in
the negotiation of the contract gave a contributmicandidates for statewide public office
or the General Assembly. The firm must executeGbaetract and this Form 1, previously
referenced in Section Ill.A.4.a. of this RFP, comp@raneously and must deliver them
together to the Authority.

(c) Pursuant to Governor M. Jodi Rell's Execut@eler No. 1, paragraph 8, and Governor

M. Jodi Rell's Executive Order No. 7C, paragraphia}0 contractors are required to
submit a contract certificatigf@nnually to update previously submitted certificatforms

for state contracts. Contractors must use the @ifd Campaign Contribution
Certification (OPM Ethics Form 1) for this purpog®eviously referenced in Section
[ll.A.4.a of this RFP. The first of these OPM EthiForm 1 certifications is due on the
contract signing date of the execution of the Caottand then every succeeding contract
signing date during the time that the Contrachigffect, including the contract signing
date following the termination or expiration of t@entract or conclusion of the services.

(d) Pursuant to Connecticut General Statutes 8804a}(1) and 4a-60a(a)(1), as amended by

Public Act 07-245 and Sections 9 and 10 of Publat B7-142, every contractor is
required to provide the State with documentatiothm form of a company or corporate
policy adopted by resolution of the board of dioest shareholders, managers, members
or other governing body of such contractor to supfiee contractor's nondiscrimination
agreements and warranties which are included ih soatractor's contract pursuant to
said statutes. Copies of two certification formang for businesses and one for
individuals) that will satisfy these requirements re a available at:
http://www.ct.gov/opm/cwp/view.asp?a=2982&0=390928&opmNav_GID=1806.

The applicable certification form must be signed dy authorized signatory of the
Proposer and submitted to the Authority at the tofheontract execution.

Oral Agreement or Arrangements

Any alleged oral agreements or arrangements madirrg with any State agency or employee
will be disregarded in any State proposal evaluadioassociated award.

Independent Price Determinations

In the proposals, firms must warrant, represerd, cettify that the following requirements have been
met in connection with this RFP:
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XVI.

XVII.

XVIII.

XIX.

1. The fees and costs proposed have been arrivedlapendently, without consultation,
communication, or agreement for the purpose ofiotisty competition as to any matter
relating to such process with any other organimatiowith any competitor;

2. Unless otherwise required by law, the costs quatag not been knowingly disclosed by the
firm prior to the deadline for submission of proglssdirectly or indirectly to any other
organization or to any competitor; and

3. No attempt has been made, or will be made, byithetd induce any other person or firm to
submit or not to submit a proposal for the purpafsestricting competition.

Offer of Gratuities

The firm must represent that no elected or appdiotécial or employee of the State of Connecticut
has, or will, benefit financially or materially fno the Contract. The Contract may be terminated by
the Authority if it is determined that gratuitiebany kind were either offered to, or received agy

of state officials or employees from the firm, thaw firm's agent(s), representatives(s) or
employees(s). Such action on the part of the Attthshall not constitute a breach of contract be t
part of the Authority.

Subletting or Assigning of Contract

The Contract or any portion thereof, or the worvted for therein, or the right, title, or interes

the firm therein or thereto may not be sublet, stignsferred, assigned or otherwise disposed of to
any person or entity without the prior written censof the Authority. No person or entity, othearth
the firm to which the Contract was awarded, is peet to perform work without the prior written
approval of the Authority.

Freedom of Information

The Authority is a quasi-public agency and its netsy including responses to this RFP, are
public records.See Conn. Gen. Stat. §81-200, et seq., and especidli21®(b)(4) and 8§1-
210(b)(5)(B). Due regard will be given for the mrotion of proprietary or confidential information
contained in all proposals received. However, altenials associated with this RFP are subject to
the terms of the Connecticut Freedom of Informatibet ("FOIA™) and all applicable rules,
regulations and administrative decisions. If a firie interested in preserving the
confidentiality of any part of its proposal, it Witot be sufficient merely to state generally ireth
proposal that the proposal is proprietary or coafidal in nature and not, therefore, subject to
release to third parties. Instead, those particsgdatences, paragraphs, pages or sections thaha fi
believes to be exempt from disclosure under theAF@Uust be specifically identified as such.
Convincing explanation and rationale sufficiengustify each exemption consistent with Section 1-
210(b) of the FOIA must accompany the proposal. fdtmnale and explanation must be stated in
terms of the reasons the materials are legally pkdrom release pursuant to the FOIA. Firms
should not request that their entire proposal, ther majority of the proposal, be confidential.
Any submitted proposal, once execution of a contré complete and any completed
contract will be considered public information. TAathority has no obligation to initiate,
prosecute or defend any legal proceeding or to agektective order or other similar relief to peav
disclosure of any information that is sought purdua a FOIA request. The contractor has the burde
of establishing the availability of any FOIA exenapt in any proceeding where it is an issue. In no
event shall the Authority have any liability foretldisclosure of any documents or information in its
possession which the Authority believes are requicebe disclosed pursuant to the FOIA or other
requirements of law.

Conformance with Federal, Stateand Other Requirements

In the Contract, the firm will represent and watrtrat, atall pertinent and relevant times to the
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XX.

XXI.

XXI1.

XXIIT.

Contract, it has been, is and will continue to befull compliance with all Federal, State,
municipal or other governmental department, commiss board, bureau, agency or
instrumentality, codes, statutes, acts, ordinancgsigments, decrees, injunctions and
regulations.

Executive Orders

The Contract shall be subject to the provisionsEgecutive Order No. Three of Governor
Thomas J. Meskill, promulgated June 16, 1971, ttueipions of Executive Order No. Seventeen
of Governor Thomas J. Meskill, promulgated Februbsy 1973 and the provisions of Executive
Order No. Sixteen of Governor John G. Rowland prlgated August 4, 1999. The contract
may also be subject to Executive Order No. 7C ov&aoor M. Jodi Rell, promulgated July
13, 2006, concerning contracting reforms, in acaoike with its terms and conditions.

Americanswith Disabilities Act

The firm shall comply with the Americans with Digdties Act and any other applicable
federal laws and regulations.

Affirmative Action and Contract Compliance Reporting

Firms are advised that in addition to evaluatingithqualifications, experience, capabilities,
competitiveness of cost and conformance to thede &fecifications, weight may also be given to
firms which demonstrate a commitment to affirmatiaetion by full compliance with the
Commission on Human Rights and Opportunities reguia.

Campaign Contribution and Solicitation Ban

With regard to a State contraas defined in Public Act No. 07-thaving a value in a calendar year of
$50,000 or more or a combination or series of sagleements or contracts having a value of
$100,000 or more, the authorized signatory to thepgsal in response to this RFP expressly
acknowledges receipt of the State Elections Enfoert# Commission's notice, as attached in
Appendix B, advising prospective state contractfrstate campaign contribution and solicitation
prohibitions, and will inform its principals of treontents of the notice.
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APPENDIX A
TO REQUEST FOR PROPOSALS

The Guideto the Code of Ethics For Current
or Potential State Contractorsisavailable at:

http://www.ct.gov/ethicg/lib/ethics/guides/contractors guide 10.pdf
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APPENDIX B
TO REQUEST FOR PROPOSAL S

CONNECTICUT STATE ELECTIONSENFORCEMENT COMMISSION
Rev. 1/11
Page 1 of 2

Notice to Executive Branch State Contractors and Prospective State
Contractors of Campaign Contribution and Solicitation Limitations

This notice is provided under the authority of Cecticut General Statutes §9-612(g)(2), as amengé&t/.
10-1, and is for the purpose of informing statet@otors and prospective state contractors ofdheviing law
(italicized words are defined on the reverse sidhis page).

CAMPAIGN CONTRIBUTION AND SOLICITATION LIMITATIONS
No state contractor, prospective state contractor, principal of a state contractor or principal of a prospective state
contractor, with regard to atate contract or state contract solicitation with or from a state agency in the executive bra
or a quasi-public agency or a holder, or princigfed holder of a valid prequalification certificaghall make a contributig
to (i) an exploratory committee or candidate cortemitestablished by a candidate for nomination ectigin to the officg
of Governor, Lieutenant Governor, Attorney GeneS&thte Comptroller, Secretary of the State or Staeasurer, (ii)
political committee authorized to make contribus@r expenditures to or for the benefit of
such candidates, or (iii) a party committee (whitdludes town committees).

In addition, no holder or principal of a holder afvalid prequalification certificate, shall makecantribution to (i) an

exploratory committee or candidate committee esthbtl by a candidate for nomination or electiothi office of Stat
senator or State representative, (ii) a politicainmittee authorized to make contributions or exjtengs to or for thg
benefit of such candidates, or (iii) a party contesit

On and after January 1, 2011, no state contrgotospective state contractor, principal of a statatractor or principal g
a prospective state contractor, with regard tatestontract or state contract solicitation witHrom a state agency in t
executive branch or a quasi-public agency or adrldr principal of a holder of a valid prequaliion certificate, sha
knowingly solicit contributions from the state contractor's or prosipe state contractor's employees or fron
subcontractor or principals of the subcontractor on behalf of (i) an exploratory committee or camdéd committe
established by a candidate for nomination or ededib the office of Governor,
Lieutenant Governor, Attorney General, State Coaiigtr, Secretary of the State or State Treasui@r,a(political
committee authorized to make contributions or exjteres to or for the benefit of such candidatesii)) a party|
committee.

DUTY TO INFORM
State contractors and prospective state contraet@sequired to inform their principals of the adgrohibitions, a
applicable, and the possible penalties and othesemuences of any violation thereof.

PENALTIESFOR VIOLATIONS
Contributions or solicitations of contributions neaith violation of the above prohibitions may resalthe following civil
and criminal penalties:

Civil penalties—Up to $2,000 or twice the amount of the prohibitedtribution, whichever is greater, against a @pal
or a contractor. Any state contractor or prospecsitate contractor which fails to make reasonafftets to comply with
the provisions requiring notice to its principafsthese prohibitions and the possible consequenfcéir violations ma
also be subject to civil penalties of up to $2,a00 twice the amount of the prohibited contribusomade by the
principals.

Criminal penalties—Any knowing and willful violation of the prohibitin is a Class D felony, which may subject
violator to imprisonment of not more than 5 yearsnot more than $5,000 in fines, or both.

CONTRACT CONSEQUENCES
In the case of a state contractor, contributiondarar solicited in violation of the above prohibits may resulting the
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contract being voided.
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In the case of a prospective state contractor ribations made or solicited in violation of the abgrohibitions shall
result in the contract described in the state emtisolicitation not being awarded to the prospecitate contractor, unless
the State Elections Enforcement Commission detarsiinat mitigating circumstances exist concernira violation.

The State shall not award any other state contivaatyone found in violation of the above prohiits for a period of one
year after the election for which such contributismade or solicited, unless the State ElectiarfefEement Commission
determines that mitigating circumstances exist eomiog such violation.

Additional information may be found on the websifeéhe State Elections Enforcement Commission, watgov/seec.
Click on the link to “Lobbyist/Contractor Limitatits.”

CONNECTICUT STATE ELECTIONSENFORCEMENT COMMISSION
Rev. 1/11
Page 2 of 2

DEFINITIONS
“State contractor” means a person, business enttitypnprofit organization that enters into a statetract. Such person, business entity
or nonprofit
organization shall be deemed to be a state cootrantil December thirty-first of the year in whisbich contract terminates. “State
contractor” does not include a municipality or alger political subdivision of the state, includiagy entities or associations duly
created by the municipality or political subdivisiexclusively amongst themselves to further anppse authorized by statute or
charter, or an employee in the executive or letidadranch of state government or a quasi-pulganay, whether in the classified or
unclassified service and full or part-time, andyanlsuch person's capacity as a state or quadiepagency employee.

“Prospective state contractor” means a personnbasientity or nonprofit organization that (i) sulsra response to a state contract
solicitation by the state, a state agency or aiguasliic agency, or a proposal in response to aegsgfor proposals by the state, a state
agency or a quasi-public agency, until the contnastbeen entered into, or (ii) holds a valid padifjoation certificate issued by the
Commissioner of Administrative Services under sgctia-100. “Prospective state contractor” doesmabtide a municipality or any
other political subdivision of the state, includiagy entities or associations duly created by thaiaipality or political subdivision
exclusively amongst themselves to further any pseputhorized by statute or charter, or an employtee executive or legislative
branch of state government or a quasi-public agembgther in the classified or unclassified sendnd full or part-time, and only in
such person's capacity as a state or quasi-pujgiccy employee.

“Principal of a state contractor or prospectiveestantractor” means (i) any individual who is amixer of the board of directors of, or
has an ownership interest of five per cent or niora state contractor or prospective state coturawhich is a business entity, excep
for an individual who is a member of the board ibéctors of a nonprofit organizatip(i) an individual who is employed by a state
contractor or prospective state contractor, which business entity, as president, treasurer augxe vice president, (iii) an individua
who is the chief executive officer of a state caator or prospective state contractor, which isanbtisiness entity, or if a state
contractor or prospective state contractor hasuch sfficer, then the officer who duly possessesmgarable powers and duties, (iv) an
officer or an employee of any state contractorrospective state contractor who maanagerial or discretionary responsibilities with
respect to a state contract, (v) the spouse ordependent child who is eighteen years of age or older of an indigidiescribed in this
subparagraph, or (vi) a political committee estdi#d or controlled by an individual described is #ubparagraph or the business entity
or nonprofit organization that is the state coritvaor prospective state contractor.

—

“State contract” means an agreement or contratt tvé state or any state agency or any quasi-pagéacy, let through a procureme
process or

otherwise, having a value of fifty thousand dollarsnore, or a combination or series of such agesgsnor contracts having a value o
one hundred

thousand dollars or more in a calendar year, jahé rendition of services, (ii) the furnishingafy goods, material, supplies,
equipment or any items of any kind, (iii) the cauostion, alteration or repair of any public buildinr public work, (iv) the acquisition,
sale or lease of any land or building, (v) a lidegsarrangement, or (vi) a grant, loan or loan gatge. “State contract” does not include
any agreement or contract with the state, any sfggacy or any quasi-public agency that is excelgifederally funded, an education
loan, a loan to an individual for other than comer@rpurposes or any agreement or contract bettreestate or any state agency and
the United States Department of the Navy or theddinstates Department of Defense.

“State contract solicitation” means a request Byase agency or quasi-public agency, in whateven fesued, including, but not limiteg
to, an invitation to bid, request for proposalsgjuest for information or request for quotes, imgtbids, quotes or other types of
submittals, through a competitive procurement pge@@ another process authorized by law waivingpssitive procurement.

“Managerial or discretionary responsibilities wittspect to a state contract” means having dirgtgneive and substantive
responsibilities with respect to the negotiatiortaf state contract and not peripheral, clericahimisterial responsibilities.

“Dependent child” means a child residing in an vidlial's household who may legally be claimed a@ependent on the federal income
tax of such
individual.
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“Solicit” means (A) requesting that a contributioe made, (B) participating in any fund-raising @tigs for a candidate committee,
exploratory

committee, political committee or party committemsluding, but not limited to, forwarding tickets potential contributors, receiving
contributions for transmission to any such comnaitte bundling contributions, (C) serving as chaispe, treasurer or deputy treasure
of any such committee, or (D) establishing a pmditcommittee for the sole purpose of solicitingewreiving contributions for any
committee. Solicit does not include: (i) makingaatibution that is otherwise permitted by Chadtsb of the Connecticut General
Statutes; (ii) informing any person of a positiaRen by a candidate for public office or a pubfitcgal, (iii) notifying the person of any
activities of, or contact information for, any céaate for public office; or (iv) serving as a membeany party committee or as an
officer of such committee that is not otherwisehplbited in this section.

“Subcontractor” means any person, business entityoprofit organization that contracts to perfqrant or all of the obligations of a
state contractor's state contract. Such persomdsssentity or nonprofit organization shall berded to be a subcontractor until
December thirty first of the year in which the sobizact terminates. “Subcontractor” does not inel@gla municipality or any other
political subdivision of the state, including amties or associations duly created by the mualdipor political subdivision
exclusively amongst themselves to further any psepauthorized by statute or charter, or (ii) anleyge in the executive or legislative
branch of state government or a quasi-public agembgther in the classified or unclassified serdnd full or part-time, and only in
such person's capacity as a state or quasi-pujgiccy employee.

“Principal of a subcontractor” means (i) any indival who is a member of the board of directoropfas an ownership interest of five
per cent or more in, a subcontractor, which issirimss entity, except for an individual who is anher of the board of directors of a
nonprofit organization, (ii) an individual who isneloyed by a subcontractor, which is a businessyeas president, treasurer or
executive vice president, (iii) an individual withe chief executive officer of a subcontractdrial is not a business entity, or if a
subcontractor has no such officer, then the offideo duly possesses comparable powers and dutigan(officer or an employee of
any subcontractor who has managerial or discretjoresponsibilities with respect to a subcontraitih & state contractor, (v) the spou
or a dependent child who is eighteen years of agdder of an individual described in this subpaagdp, or (vi) a political committee
established or controlled by an individual desatibethis subparagraph or the business entity aprafit organization that is the
subcontractor.
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APPENDIX C
TO REQUEST FOR PROPOSAL S

Cost Proposal:

The required project deliverables are describedeiail in the Scope of Services section of the RFBach
proposer must, at a minimum, address and providailsieof the tasks identified in the Scope of Sersi
section. The Proposer shall submit to the Authagiitgtetailed plan and budget containing the spepifigect
deliverables outlined in the Scope of Servicesieedf the RFP, but not limited to, a brief staternef the case
or matter, a description of the nature and scop@efarious phases of the services expected feiermed,
an estimate of the cost of the work broken dowan the various phases of the services, and an dstiofidhe
time required to successfully complete the services

Project Deliverables
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COST PROPOSAL FORM
CONNECTICUT AIRPORT AUTHORITY

Using the format below, provide a budget for eatthe deliverables identified in the Scope of Seegi The
proposer is required to provide a detailed budgetative as described above, which shall not exdeed
pages.

Deliverable Personnel| Fringe | Equipment| Supplies Travel Other | Indirect Total
(include job (specify in
titles and budget
hourly rates narrative)
in budget
narrative)
Other
Job Title Hourly
Rate*
Total
* |f this rate is not all inclusive, please indieaitherwise.
Name of Firm
Signature Title Date
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