Office of Housing Development and Finance
All NSP Grantees                                                                   NSP Notice 09-03
Distribution Date:  August 12, 2009


                                  
SUBJECT:  NSP PAYMENT REQUEST FORM CHANGES & TRACKING SHEET

Payment Request Forms:

The Department of Economic and Community Development would like to notify all NSP Grantees about changes to the DECD/NSP Request for Payment forms.  

Please note that on Section 2a of the Payment Requisition Form and Section 2 of the Request for Payment Form, there are now two columns for Payment and Acquisition.  This revision breaks out the Acquisition and Rehab Category into LMMI and LMH 25% set-aside, which will make it easier both for Grantees and DECD to track the funds and ensure compliance. HUD’s DRGR drawdown process requires that DECD track these funds separately.

Please use these forms for all your future NSP payment requests to DECD.

A copy of these updated forms is attached with this email notice as an Excel spreadsheet named “NSP 09-03 attachment 6-12-09 Payment Req Autofill ver1.xls”.  

NSP Activity Tracking Sheet Guideform:

Additionally there is a tracking sheet available to grantees to help track payment requests for individual properties, eligible activities and key events. This sheet is intended for guidance only and its use is not mandated.  Some grantees have reported to us that they found it to be very useful, so DECD wanted to provide it to all grantees as a tracking tool. 

This sheet is also included as an attachment as an Excel document titled “NSP 09-03 attachment NSP Activity Tracking Sheet Guideform.xls”.
If you have any questions regarding these materials, please do not hesitate to contact your NSP Project Manager at DECD’s Office of Housing Development and Finance.
