Affirmative Action Policy Statement Guideline

THIS GUIDELINE APPLIES TO ALL DEVELOPERS AND MUNICIPALITIES 

RECEIVING DECD FUNDS AND TO GENERAL CONTRACTORS RECEIVING LESS 

THAN $500,000 FOR HOUSING CONSTRUCTION AND/OR REHABILITATION

Recipients must develop and submit for review and approval an affirmative action policy statement.  At a minimum the statement must:

· Acknowledge the purpose and need for affirmative action

· List all federal and state laws, regulations, guidelines and executive orders that prohibit or outlaw discrimination.
· List all protected groups.
· Pledge to use affirmative action at each step of the employment process.  

· Establish and adopt affirmative action and equal employment opportunity as immediate and necessary objectives.
· Pledge the entity to affirmatively provide services and programs in a fair and impartial manner.
· Recognize the hiring difficulties experienced by minorities, the physically disabled and by many older persons, and establish hiring and program goals for actions to overcome the present effects of past discrimination, if any, and to achieve the full and fair utilization of such persons in the workforce.
· Identify the agency affirmative action person by name, position, address, telephone number and email address.

· The policy statement must be signed by the agency head, dated.

· It must be revised every two years and posted.   

· It must be disseminated annually to all employees.
