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Applicant, please be advised that responses may be inserted in this document by putting your cursor in the gray area and typing.
[bookmark: Text39]Example:  Crystal Redding is the Official Contact to the RFA.     

Part 1 – Organizational Program Plan

A. Applicant Information: To submit a responsive Application, THE APPLICANT SHALL:
1. Provide the following information of the Applicant and Subcontractor (if applicable). 
a. [bookmark: Text1]Name of Organization:      
b. [bookmark: Text2]Address:      
c. [bookmark: Text3]General Telephone Number:      
d. [bookmark: Text4]Primary Contact:      
[bookmark: Text5]1) Telephone Number:      
[bookmark: Text6][bookmark: _GoBack]2) E-Mail Address:      

e. [bookmark: Text7]Secondary Contact:      
[bookmark: Text8]1) Telephone Number:      
[bookmark: Text9]2) E-Mail Address:      

f. [bookmark: Text10]Fiscal Contact:      
[bookmark: Text11]1) Telephone Number:      
[bookmark: Text12]2) E-Mail Address:      

g. DUN & Bradstreet (DUNS) Number:      

B. Applicant Organizational Requirements: To submit a responsive Application, THE APPLICANT SHALL:
1. 	Provide a description of the organization including the experience in providing employment services to students with disabilities.      
2.  	To provide an attestation concerning the organizations capacity to serve the target transition-age youth populations. Statements related to knowledge, expertise and experience in working with students within all disability populations must be included.        



C.  	Applicant Scope and Service Areas.  Submit an organizational plan that delineates the ability of the organization to serve the prescribed number of individuals in a geographical area in which the applicant will serve.
To submit a responsive Application, THE APPLICANT SHALL:
	1.  Identify the geographical areas to be served.
	2.	Identify number of general sites anticipated in each geographical area. 
	3.	Identify capacity to serve individuals in each geographical area.  
	4.	Identify all populations to be served, including the underserved populations in each geographical area:
	Geographical Area
	Site Capacity 
	# of individuals to serve 
	Populations to be served in region

	

Northern  - Central
	

     
	

     
	[bookmark: Check1]|_| Individuals with Autism	
|_| Individuals with Psychiatric Disabilities
|_| Individuals who are Deaf or Hard of Hearing
|_| Individuals who are monolingual Spanish-speaking
|_| Other Populations      

	

Northern – East
	

     
	

     
	|_| Individuals with Autism	
|_| Individuals with Psychiatric Disabilities
|_| Individuals who are Deaf or Hard of Hearing
|_| Individuals who are monolingual Spanish-speaking
|_| Other Populations      

	

Southern – Central
	

     
	

     
	|_| Individuals with Autism	
|_| Individuals with Psychiatric Disabilities
|_| Individuals who are Deaf or Hard of Hearing
|_| Individuals who are monolingual Spanish-speaking
|_| Other Populations      

	

Southern – East
	

     
	

     
	|_| Individuals with Autism	
|_| Individuals with Psychiatric Disabilities
|_| Individuals who are Deaf or Hard of Hearing
|_| Individuals who are monolingual Spanish-speaking
|_| Other Populations      

	

Western – North West
	

     
	

     
	|_| Individuals with Autism	
|_| Individuals with Psychiatric Disabilities
|_| Individuals who are Deaf or Hard of Hearing
|_|Individuals who are monolingual Spanish-speaking
|_|Other Populations      

	

Western – South West
	

     
	

     
	|_| Individuals with Autism	
|_| Individuals with Psychiatric Disabilities
|_| Individuals who are Deaf or Hard of Hearing
|_| Individuals who are monolingual Spanish-speaking
|_| Other Populations      





D.	 Applicant Program Staff Component
	The CRP will allocate dedicated resources to this program. To submit a responsive Application, THE APPLICANT SHALL;
	Provide staff credentials for those participating in serving students in the YEP.  
	1.  Indicate below the education level, as well as the experience in providing employment services to individuals served by the department. Include staff credentials and their language proficiency to serve monolingual Spanish and Deaf and Hard of Hearing individuals. 
2.  Indicate below the number of staff who will be providing job development services and number of staff who will be providing hourly services. 

	Staff
	Education Level
	Experience in providing services to Individuals with Disabilities
	Specialized Training 
	# of  Total Staff for YEP

	Job Developers
	     GED/HS Diploma
     Associates
     Bachelors
     Graduate
	     None
     Under 1 year
     1 year & more 
	
     
	
     

	Hourly Service Staff
	     GED/HS Diploma
     Associates
     Bachelors
     Graduate
	     None
     Under 1 year
     1 year & more
	
     
	
     

	Communication Staff fluent in ASL
	     GED/HS Diploma
     Associates
     Bachelors
     Graduate
	     None
     Under 1 year
     1 year & more
	
     
	
     

	Communication staff fluent in Spanish
	     GED/HS Diploma
     Associates
     Bachelors
     Graduate
	     None
     Under 1 year
     1 year & more
	
     
	
     



3.  Identify facilities for Orientations:       
4.  Acknowledge and sign the statement below which ascertains the ability of the CRP to maintain normal operations for referrals and services from the Department for non-YEP consumers. Signature also certifies that the CRP can continue during the summer without a slow-down affect due to the Youth Employment Program (YEP).

DORS Required Statement 
     , a Community Rehabilitation Provider who is participating in the YEP will maintain the normal operations for the referrals and service delivery to the non-YEP consumers during this time.   


Part II	Program Structure and Scope Requirements
	
	A.  Program Timelines and Service Report Requirements
To submit a responsive Application, THE APPLICANT SHALL; Adhere to all service components reporting and hourly service requirements as stated below.  Program Structure and Scope Requirements: YEP Service Package.  CRPs will need to be able to provide the following service and reporting requirements.
YEP 2015 Services
 Career Assessment Services:	

(1) Career Building Blocks: Provide extensive career assessment and preparation prior to engagement in work based experiences.  Interest Inventories will be required.  

(2)  Job Exploration:  Provide hands on assistance and direction in how to explore Jobs on ONET and DOL, (including the Labor Market Analysis Information) will be used for Informational Interview.  Report required at end of service.  

	(3)  Informational Interviews: Involves talking with people who are currently working in the field to gain a better understanding of an occupation or industry — and to build a network of contacts in that field. Information gathered here would be later used to complete a networking exercise.  Service includes site development and guidance to consumer during interview.  A brief report is required at the end of the service.

(4)  Job Shadowing Experience:  Provide an opportunity for youth to engage in a job shadow experience, offering the youth an opportunity to directly observe work within areas of identified interests being performed.  Service includes site development and on-site guidance.  A brief report is required at the end of the service.

Work Experience Development
& Retention:	

Secure work-based experience site. Site must be in an integrated, competitive work setting. A maximum of three (3) consumers will be allowed to participate in one (1) site.  Consumer is expected to complete a minimum of 135 hours during the 12 week Summer Work Experience.



Youth Employment Supports:  	

Orientation:  Prepare, youth for work experience prior to start of work experience, utilizing Interview Preparedness tools, including the Connect-Ability Financial Literacy Distance Learning Module (DLM).
	
On-Site Supports: Provide initial supports to assess the needs of the youth in the particular work experience. Provide weekly follow along services to review consumer’s performance with the employer.  Provide specific performance-based supports as identified. 

Exit Interview and Final Report: Three (3) hour service. One (1) hour for the interview and two (2) hours to complete report.   

	All services will have reports generated.  
	
Consumer Wages:	

YEP participants will be placed on the CRP’s payroll. CRPs will be reimbursed for minimum wage and administrative costs.  

  
1

