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Take the following steps when processing child care special benefits.




A.
Remember That Not All Job Connection Activities 




Can Be Supported By Child Care 






Do not issue child care to support a Job Connection activity when any of the following situations exist:

   



(
the hours of Job Connection participation fall within the child's
school hours; or

   



(
there is a parent or legal guardian in the home who is capable of
providing care; or





(
child care is provided by an assistance unit member.




B.
Make Sure the Child Meets Certain Conditions to be Eligible for Child Care 




1.
Issue child care only if the child is entitled to AFDC as a dependent child, or a would be eligible for AFDC except for the receipt of foster care payments under Title IV-E or Supplemental Security Income.





2.
Also remember that the child must be at least one of the following:






(
less than 13 years of age; or






(
physically or mentally incapable of caring for himself or herself and meets the AFDC age requirements; or






(
under supervision of a court which orders child care and meets the AFDC age requirements.





3.
Assume that a child who meets any of the above conditions on the first of the month, continues to meet the condition for the entire month.




C.
Include Child Care as Part of the Job Connection Plan




1.
Once a Job Connection Plan is written, only issue a special benefit if child care is needed to support a Job Connection activity.  This includes Job Connection activities which take place during a trial period.
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C.
Include Child Care as Part of the Job Connection Plan (cont.)
   



2.
As part of the Job Connection Plan, determine the amount of child care which is needed to allow the client to participate in his or her activity. Include time spent in the following ways when determining the amount of child care which is needed:






(
reasonable travel time from the day care provider to the Job

 





Connection activity; and






(
reasonable travel time from the activity to the child care provider; and

   



(
breaks throughout the day caused by such things as class schedules, lunch, or supper periods; and






(
reasonable study time during the academic day.





3.
In general, once the amount of needed child care is established in the
Plan, base child care payments on that need. 

   



4.
Inform the client of the weekly amount of child care benefits that can
be provided.  Explain that the maximum monthly benefits will be determined by the number of Fridays in the month times the weekly maximum.  In no instance will we pay more than the monthly cap of $325/$435. 





5.
Explain that if the client has extra child care needs in a given week, the established weekly amount can be exceeded, as long as the total payment for the month remains at or below the monthly cap.
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D.
Check for Certain Provider Requirements




1.
Determine if child care is being provided in one the following arrangements: 

 




(
the child's home; or

   




(
a family day-care home licensed by the Department of Social Services (DSS); or

   




(
a day-care center licensed by the Department of Health and Addiction Services (DPHAS); or 






(
the home of the child's relative who is providing care; or

   




(
a home other than the child's, if care is provided for less than 3 hours per day; or 






(
a group day-care home licensed by DPHAS; or






(
a summer school or summer camp; or






(
an employer provided child care program at the work site; or

   




(
a school-based child care program which is exempt from DSS and DPHAS licensing requirements.
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D.
Check for Certain Provider Requirements (continued)




2.
If the child care arrangement meets the provider requirements, have the client complete a provider agreement form (W-1679).





3.
Upon receipt of form W-1679, check the section regarding the provider's registration or license.





4.
If form W-1679 indicates that the child care provider is not licensed by DSS or DPHAS, determine if licensing by DSS or DPHAS is required by State law.





5.
Use the following criteria to determine if DSS or DPHAS licensing is required:






(
Generally, DSS licensing is required when one but not more than 6 children unrelated to the provider are being cared for in a home other than their own for at least 3 or more hours per day.  This is commonly referred to as a family day-care home.  (Please note, prior to agency merger on 7/1/93 licensing of family day- care homes was done by DHR and referred to as family day-care home registration.)






(
Generally, DPHAS licensing is required when the provider cares for 7 but not more than 12 related or unrelated children.  This is commonly referred to as a group day-care home. 






(
Generally, DPHAS licensing is required when the provider cares 
for 13 or more related or unrelated children in a home other than 
their own. This is commonly referred to as a day-care center.
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D.
Check for Certain Provider Requirements (continued)




6.
If the child care provider has no license from DPHAS, but is required to have one by State law, do the following:

   




(
advise the client that benefits cannot be issued unless the provider 
is licensed by DPHAS.  If the client still wants to use their current 
arrangement, refer him or her to DPHAS for more information 
on licensing; 






(
if requested, assist the client in finding an alternative 







child care arrangement until their current child care provider can 







become licensed.

         


7.
If the child care provider is required by State law to be licensed by DSS 
     
  


but is not, do the following:

   




(
advise the client that benefits cannot be issued unless the provider 
has initiated the DSS licensing process.  If the client still wants to 
use their current arrangement, refer him or her to the DSS Day 
Care Unit for more information on licensing requirements;  


          


(
find out if the provider has initiated the licensing process with DSS;



   


(
if the licensing process has been started, issue benefits and set an alert for 30 days from the start of payments to check on the progress of the licensing process with DSS;
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D.
7.
Check for Certain Provider Requirements (cont.)


   




(
if necessary, assist the client in finding an alternative child care arrangement until his or her current child care provider can begin the licensing process by DSS.           






E.
Choose the Budgeting Method




The Prospective Method

     


1.
Use the prospective method to calculate benefits in the following months:



    


(
when the need for child care initially begins due to the start of a Job Connection activity; and






(
in the second month of child care if month one was a partial month; or   






(
in the month an ongoing change occurs, if the change causes at least a $50 increase or decrease in benefits for that month; or






(
in the month following the change, if the change causes at least a $50.00 increase or decrease in benefits for the subsequent month and is ongoing.





2.
In general, consider a change to be ongoing if the change in circumstances will continue for the foreseeable future.





3.
Use your best estimate of what the charges are expected to be when calculating a prospective child care benefit.  Refer to the Job
Connection Plan to help estimate need in a prospective month.  
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E.
Choose the Budgeting Method (cont.)




The Retrospective Method




1.
Use the retrospective method to calculate benefits at any other time, including months in which the child care cost fluctuates due to such things as an illness, a vacation, 5 weeks in a month, a temporary reduction in hours, or normal fluctuations or patterns in the Job Connection Activity.





2.
Use verification of the prior month's actual cost when determining need retrospectively.





3.
Do not change to prospective budgeting when rates return to a normal pattern following a fluctuation. ( e.g. If the normal rate is $300, and there is a one month dip to $175, neither the $175 month nor the following month is prospective.)
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F.
Calculate the Benefit




After the need for child care has been established in the Job Connection Plan, calculate the amount of the benefit.  Remember that once you determine the local market rate maximum (step 3) it need not be calculated each month unless the Job Connection Plan is modified because of a change in child care need or because the number of Fridays in the month have changed.  





1.
Remember that charges for an arrearage are excluded from both the prospective and retrospective determinations.





2.
Determine if care is provided on a full-time basis (100 hours per month or more), or part-time (less than 100 hours per month) separately for each child.





3.
Calculate the local market rate monthly maximum by multiplying the weekly hours of approved care times the number of Fridays in the month by the appropriate full-time or part-time hourly local market rate.   (See P-9050.25 for hourly local market rates.) 





4.
Allow the actual charge up to the local market rate maximum or $325 per month per child, or $435 per month per child for a special needs child, whichever is lower.  (See Interim Change rules regarding the handling of unreported and reported changes/ P-9045.20 pages 9 and 10.) 





5.
Add the allowable cost for all of the children together. 





6.
With the exception of financial aid administered by a school, deduct child care payments from other sources from the standard of assistance for the time periods which the payment's are meant to cover (refer to Transmittal UP-90-22 for EMS procedures).  Remember, applying for student loans is not required.



   

      
7.
Do not allow the total of child care paid in a given month under the Job Connection program and under WRCC to exceed the appropriate $325 or $435 monthly per child maximum.  If this occurs, reduce the amount remaining in step 5 to bring the total benefits from both sources to the appropriate limit. 



      

8.
Identify any outstanding child care overpayments which occurred solely as the result of prospectively estimating the actual cost of care.  Subtract the entire overpayment, up to the net benefit amount remaining in step 6.
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F.
Calculate the Benefit (cont.)




9. 
If an overpayment is to be recouped by award reduction, multiply the net benefit calculated in step 6 by 10 percent to determine the maximum amount that can be deducted from the award.  (cross reference:  9050.20)





10.
Subtract the amount of the overpayment up to the 10 percent maximum from the net benefit in step 6.  The remainder is the assistance unit's child care benefit.  (cross reference:  9050.20)





11.
Document the amount deducted for an overpayment and the overpayment balance whenever recoupment is accomplished manually.  Refer to the benefit error procedures for details.





12.
Document the calculations used to determine the benefit amount in the case record.




G.
Interim Changes





1.
Increases Not Previously Reported 






a.
If the verification of the prior month's actual cost shows an increase which was not previously reported, issue benefits based on the need as identified in the Job Connection Plan.







b.
After the benefit is paid, follow up with case management to determine if the change is from an increase in needed child care which is permitted per the Job Connection Plan, or an
allowed change in rates, and if the change is ongoing.
  







c.
If the increase is permitted, issue a supplemental for that month.






2.
 Decreases Not Previously Reported






a.
If the verification of the prior month's actual cost decreases, issue benefits based on the lower amount. 







b.
Follow up with case management to see if the change results in a decrease in needed child care which is permitted per the Job Connection Plan, or from a change in rates, and if the change is ongoing. 
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G.
2.
Decreases Not Previously Reported (cont.) 


   




c.
If the decrease is not permitted and affects satisfactory progress, conduct Conciliation and refer for sanctioning if appropriate.





3.
Increases or Decreases Previously Reported




If the verification of the prior month's actual costs shows either an increase or decrease which was previously reported and acceptable per the Job Connection Plan, choose the correct budgeting method and issue benefits accordingly.      



H.
Issue the Benefit


    1.
Issue payments one month at a time, except when payments are made for a prospectively budgeted two month period at the start of child care or when a change has occurred.



    2.
Remember that participants in an OJT program may continue to receive benefits even after AFDC has been discontinued.



    3.
If the recipient begins employment which is part of an OJT program, set alert for one month prior to OJT completion for possible Job Connection child care discontinuance.



    4.
Issue payment for child care directly to the provider by vendor when the following is true:  




(
when care is provided by either a group day-care home or by a day-care center licensed by the Department of Public Health and Addiction Services (DPHAS); or  




(
when child care is provided by a school-based child care program; or




(
when requested by the client, if child care is provided by a family day-care home licensed by DSS; or




(
in cases of financial mismanagement. (cross reference:6505.20).
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H.
Issue the Benefit (cont.)




5.
Providing financial mismanagement does not exist, generally issue payment for child care directly to the assistance unit when child care is provided in any of the following settings:






(
in the child's home; 






(
by a relative; 






(
in a family day-care home, providing the client has not requested that vendor payments be made directly to the provider.  


 

    6.
When a request has been made for child care and eligibility has not been established, notify the client in writing about the Department's decision.



    7.
Remember that cases suspended for one month due to excess income are eligible for child care benefits.



I.
Gaps in Training or Education 



Use the following rules when issuing child care before training or education begins or during gaps in training or education:




(
only issue child care benefits during gaps or before education or training begins if the lack of payment would cause child care to be lost;  




(
only issue child care benefits for up to thirty days during gaps in training or education.  Begin counting the thirty days with the first day the client is not participating in training or education;




(
only issue child care benefits for up to thirty days prior to the start of training or education.  Using the anticipated day that training or education will begin, count back thirty days to determine the period in which benefits may be issued; 




(
remember that temporary interruptions in child care which occur within a given month are normally handled through the retrospective budgeting process in the following month, rather than as a gap;
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I.
Gaps in Training or Education (cont.)






(
remember that ongoing changes in child care that affect the benefit by at least $50.00 are normally handled in the current month through prospective budgeting, rather than as a gap;





(
use the actual amount charged by the provider when determining the payment amount, rather that the amount paid by the client.  

