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Background 
 

 
On June 22, 2009, the Office of Management and Budget (OMB) 
published Implementing Guidance for the Reports on Use of Funds 
Pursuant to the American Recovery and Reinvestment Act of 2009 
("Recovery Act"). This guidance implements the reporting requirements 
included in Section 1512 of the Recovery Act for recipients of grants, 
loans, and other forms of assistance.  

The reports required by Section 1512 will be submitted by recipients 
beginning in October 2009 and will answer important questions, such as:  

 Who is receiving Recovery Act dollars and in what amounts?  

 What projects or activities are being funded with Recovery Act 
dollars?  

 What is the completion status of such projects or activities and 
what impact have they had on job creation and retention?  

The Connecticut State Department of Social Services (DSS) has assumed 
the responsibility of reporting all ARRA activities required by the 
Federal Government.  Sub recipients will file quarterly reports with DSS.  

DSS will subsequently transmit all collected data to the Federal 
Government.  
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Reporting Structure 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Federal Agency  
(such as HHS  

or DOE) 

Prime Recipient 
(DSS) 

Sub Recipient  
(such as Community Action 

Agencies,  
 Area Agencies on Aging)

Vendor 

Vendor 



 

Who’s Who in Reporting 
 

 
Prime recipients are non-Federal entities that receive Recovery Act 
funding as Federal awards in the form of grants, loans, or cooperative 
agreements directly from the Federal government.  

Sub-recipients are non-Federal entities that expend Federal awards 
received from another entity to carry out a Federal program, but do not 
include an individual who is a beneficiary of such a program. 

A Vendor is defined as a dealer, distributor, merchant or other seller 
providing goods or services that are required for the conduct of a Federal 
program.  

 Prime recipients or sub-recipients may purchase goods or 
services needed to carry out the project or program from 
vendors. Vendors are not awarded funds by the same means as 
sub-recipients and are not subject to the terms and conditions of 
the Federal financial assistance award.  
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DSS ARRA Projects Requiring Federal Reports 

 
 Weatherization 

 Community Service Block Grant 

 Emergency Shelter Grant for Homelessness Prevention and 
Rapid Rehousing  

 Commodity Assistance  

 The Emergency Food Assistance Program (TEFAP)  

 Child Care Assistance   

 Elderly Nutrition: Home Delivered and Congregate Meals  

 Community Services Employment for Older Americans (Title 
V of the OAA)  
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DSS ARRA Reporting Deadlines 

 
The data will be reported on a quarterly basis: 

 September 30 

 December 31 

 March 31 

 June 30 

Most sub-recipients, with the exception of Weatherization recipients, will 
be required to report on the 20th of the month, in order to allow time to 
gather, validate, and enter the data.  

Weatherization reporting will be required on the 15th of the month, due 
to the overwhelming amount of sub-recipients, vendors, and data that is 
required for reporting. 
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The Reporting Cycle 

 

No less than 35 days 
prior to the end of the 
quarter 

1-10 days after end of 
the quarter 

11-21 days after end of 
quarter 

Prime and Sub- 
Recipient Registration 
 

Prime 
Recipients/ 
delegated 
sub- 
recipients 
enter data 

Initial 
Submission
 

Prime 
Recipients/ 
Subs 
review 
data  

Prime 
Recipients/ 
Subs 
correct 
data 

 

22-29 days after end of 
quarter 

30 days after end of 
quarter 

90 days after end of 
quarter 

Agency 
review of 
data 
submitted 

Prime 
Recipients/ 
delegated 
sub- 
recipients 
make 
corrections 

Recipient reports 
published on 
www.recovery.gov 
 

Next quarterly 
reporting cycle begins 
– updates reflected 
cumulatively 
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Reporting Data Elements – Prime Recipient 

 

1. Federal Funding Agency Name  

2. Award identification  

3. Recipient D-U-N-S  

4. Parent D-U-N-S  

5. Recipient CCR information  

6. CFDA number, if applicable  

7. Recipient account number  

8. Project/grant period  

9. Award type, date, description, and amount  

10. Amount of Federal Recovery Act funds expended to 
projects/activities  

11. Activity code and description  

12. Project description and status  

13. Job creation narrative and number  

14. Infrastructure expenditures and rationale, if applicable  

15. Recipient primary place of performance  

16. Recipient area of benefit  

17. Recipient officer names and compensation (Top 5)  

18. Total number and amount of small sub-awards; less than $25,000  
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Reporting Data Elements – Prime Recipient Vendor 

  
1. D-U-N-S or Name and zip code of Headquarters (HQ)  

2. Expenditure amount  

3. Expenditure description  
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Reporting Data Elements – Sub Recipient 

 
1. Sub-recipient D-U-N-S  

2. Sub-recipient CCR information  

3. Sub-recipient type  

4. Amount received by sub-recipient  

5. Amount awarded to sub-recipient  

6. Sub-award date  

7. Sub-award period  

8. Sub-recipient place of performance  

9. Sub-recipient area of benefit  

10. Sub-recipient officer names and compensation (Top 5)  

 

Reporting Data Elements – Sub Recipient Vendor 

 
1. D-U-N-S or Name and zip code of HQ  
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Data Quality 
 

 
Recipient and sub recipients are responsible for timely and accurate data 
and must avoid material omissions and significant reporting errors. 

Material omissions are defined as instances where required data is not 
reported or reported information is not otherwise responsive to the data 
requests resulting in significant risk that the public is not fully informed 
as to the status of a Recovery Act project or activity.  

Significant reporting errors are defined as those instances where required 
data is not reported accurately and such erroneous reporting results in 
significant risk that the public will be misinformed or confused by the 
report in question.  

Federal agencies will be required to classify submitted data (which may 
be organized by award or program), using the following three categories:  

 Not reviewed by agency;  

 Reviewed by agency, no material omissions or significant 
reporting errors identified; and  

 Reviewed by agency, material omissions or significant 
reporting errors identified.  

Within the third category, to the extent the agency identifies any data that 
it has reason to believe is false or misleading that has not been corrected 
by the recipient or sub-recipient, the Federal agency must provide such 
findings to recoveryupdates@gsa.gov so that the Recovery Board can 
make such instances public on the Web site www.Recovery.gov. 
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Detailed Reporting Procedures 
 

Procedures and timelines for receiving information from Sub-recipient  
 
The sub-recipient completes a quarterly sub-recipient form created by 
Department of Social Services, Division of Financial Management & 
Analysis (DFMA).  The report requests specific sub-recipient data elements 
to be reported under Section 1512 of the Recovery Act; such as the identity 
of vendor name and zip code of the vendor’s headquarter for payments from 
the sub-recipient greater than $25,000; sub-recipient indication of reporting 
applicability for highly compensated officers (names and compensation); 
sub-recipient estimates on jobs created or retained. 

 
The sub-recipient quarterly report is due to DSS in sufficient time to meet 
the reporting timeframes. 
 
DSS ARRA Grant Award Subject to Section 
1512 of the Recovery Act Reporting 

CFDA Sub-
Recipient(s) 

Sub-recipient 
report due by 
or before last 
day of quarter 

Community Service Block Grant 93.710 YES 20th 
Vocational Rehabilitation 84.390 NO 30th 
Independent Living State Grant 84.398 TBD 30th 
Temporary Emergency Food Assistance Program 10.568 YES 20th 
Elderly Nutrition: Home Delivered Meals 93.705 YES 20th 
Elderly Nutrition: Congregate Meals 93.707 YES 20th 
Senior Community Service Employment Program 17.235 YES 30th 
Homelessness Prevention and Rapid Re-housing 14.257 YES 20th 
Weatherization 81.042 YES 15th 
Child Care and Development Block Grant 93.713 No N/A 

 
Entering the data into the 1512 report template, reviewing the information 
contained in the report and validating information posted on 
federalreporting.gov: 
 

 DFMA will download the Section 1512 of the Recovery Act 
excel template (1512 excel worksheet) from 
federalreporting.gov every quarter and forward it to the 
program staff prefilled with DFMA assigned fields.  A sample 
of 1512 excel template is attached with assigned data field. 
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 Program staff will collect the sub-recipient quarterly reports and 
will verify the sub-recipient reports for accuracy and 
reasonableness. 

 Program staff will compile each sub-recipient quarterly report 
under their respective ARRA grant award and complete their 
assigned data element of the 1512 excel worksheet.   

 Program staff will complete one 1512 excel worksheet per 
ARRA award. 

 Once program staff completes their assigned data elements, the 
worksheet is returned to DFMA. 

 DFMA will verify all mandatory fields are proper field lengths; 
formatting; award number, DUNS and CFDA match values on 
the federal ARRA award, etc.  DFMA will also check the total 
sub-recipient funds disbursed are not greater than amount of 
award; or total federal amount of ARRA expenditure should not 
exceed the amount of award.   

 Recordkeeping 
o DFMA will maintain the work papers 

substantiating prime data fields, including reports 
from Core-CT and federal agency award information. 

o Program staff will maintain the quarterly sub-recipient 
reports on file which will substantiate the sub-
recipient report information. 

 Once data validation and control totals are confirmed by 
DFMA, the completed 1512 excel worksheet is returned to 
Program Directors/Supervisors for preparer final review. 

 
Data Integrity Review and upload to federalreporting.gov: 
 

 Once the preparers final review is complete, the manager of 
Fund Management & Reporting will review the 1512 excel 
worksheet to ensure that it ties to source information and will 
also review the report for reasonableness.   

 DSS, DFMA will submit the 1512 excel worksheets (one for 
each ARRA grant) via the file upload process to 
federalreporting.gov after data integrity signoff.. 

 Once DSS has successfully uploaded the files to the federal 
website, the files will be sent to: 

 matt.fritz@ct.gov; mary.anne.oneill@ct.gov; 
tyler.kleykamp@ct.gov; kelly.clark@ct.gov 
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 DSS will also send a copy of the files to Core-CT utilizing the 
FTP file upload process 

 
Post submission review period, maintenance of an error (s) and /or omission 
(s) log: 
 

 DFMA will create a maintenance of  error (s) and/or omission 
(s) log to track instances and corrective actions taken where: 

 During days 11-21 DFMA or Program staff has found 
error (s) and/or omission (s) to the report.  All identified 
issues will be reviewed by the Director & Assistant 
Director of DFMA and will assign a responsible party to 
correct.  DFMA will log the corrective action taken 
during this period.  Final signoff by the Director or 
Assistant Director of DFMA is required before the 
correction is posted to federalreporting.gov on or before 
day 21. 

 During days 22 – 29 the Federal agency has alerted DSS 
of a problem with the report during their comment 
period.  The Director & Assistant Director of DFMA will 
review the alert and assign a responsible party to correct.  
DFMA will log the corrective action taken during this 
period.  Final signoff by the Director or Assistant 
Director of DFMA is required before the correction is 
posted to federalreporting.gov on or before day 29. 

 The log will track ARRA award requiring corrective action, 
reason for report error(s)/omission(s), responsible party for 
correction action, identify corrective action taken, completion 
date and resubmit date.   

 
Compliance Review 
The agency internal audit area will review the files for compliance with 
federal and state mandates. 
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Sub recipient Quarterly Report Instructions 
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Sub Recipient Report Template Sub Recipient Report Template 
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Appendix A – Job Creation Methodology 
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Appendix B – Core CT SID & Project Codes 
 

 


