State of Connecticut

Department of Social Services

Anticipated Vacancy Notice

Professional Opportunity

Posting Date:   May 23, 2008




 Closing Date: June 3, 2008

PLEASE FOLLOWTHE SPECIFIC APPLICATION FILING INSTRUCTIONS AT THE BOTTOM OF THIS PAGE!
The Department of Social Services, Information Technology Support Services Division is presently recruiting to fill one (1) full-time Pre-Professional Trainee position at its Central Office location in Hartford.

OPEN TO:


DSS Employees Only

POSITION:


Pre-Professional Trainee (Position # 88506)




Target Class:  Research Analyst

BARGAINING UNIT:

Administrative & Residual (P-5)

SALARY:


Initial appointment to Pre-Professional Trainee





Minimum of Salary Group CL 13 or Current





Rate plus 3%, whichever is higher, but





Not to exceed the maximum of Salary Group CL19

LOCATION:


Information Technology





Support Services Division





Central Office





25 Sigourney Street





Hartford, CT 06106

EXAMPLES OF DUTIES:

Receives formal and/or on-the-job instruction and training in introductory professional work designed to develop knowledge and skills needed in order to qualify for appointment and advancement in a designated specialty; performs a wide variety of increasingly complex, diversified and difficult duties as competencies are acquired during course of training period and in accordance with approved time schedule; may prepare reports on progress of training; performs related duties as required.

MINIMUM QUALIFICATIONS REQUIRED

KNOWLEDGE, SKILL AND ABILITY:

Evidence of basic aptitudes, motivation, interest and ability sufficient to provide reasonable foundation for acquiring knowledge and skills required for a designated or professional classification.

EXPERIENCE AND TRAINING:

General Experience:

Three (3) years of current employment as a state employee including one (1) year in work related to the target class.

SPECIAL REQUIREMENTS:

1. Incumbents in this class will be eligible for promotion without competitive examination upon completion of a specified period of training and satisfactory service.  The length of the training plan must be sufficient to allow incumbents to fully meet experience and training requirements of the target class.  The training period may be one, two or three years depending on the experience and training requirements of the target class as follows:

LENGTH OF TARGET CLASS

EXPERIENCE AND TRAINING              LENGTH OF TRAINING PERIOD

    Six (6) Years



    Three (3) Years 

2. All appointments to this class shall be under terms of a training program and in accordance with a time schedule approved by the Commissioner of Administrative Services.  All training plans must be approved by the Department of Administrative Services prior to appointment to this class.

3.
Incumbents in this class who meet the qualifications of the target class prior to the completion of the specified training period may be appointed to the target class after obtaining a passing score on a competitive examination for the specified target class.
COMPENSATION GUIDELINES:

The rate of compensation for employees being promoted to Pre-professional Trainee will be in accordance with Item 471-Q amended dated July 3, 1998.  The official salary range for the class will be the minimum step of Salary group CL 13 to the maximum step of salary group CL 19.

SPECIAL CONDITIONS:

Incumbents in this class will retain permanent status in the class from which appointed.  If the incumbent does not fulfill the terms of the approved training program and time schedule or fails to qualify for appointment to the target class upon completion of the specified training program, the incumbent will be reassigned to the class form which appointed.

APPLICATION PROCEDURE:  Interested candidates should complete an “original” State of Connecticut Application for Examination or Employment (PLD-1).  The PLD-1 Application Form may be downloaded from the State of Connecticut’s Department of Administrative Services Human Resources Services website at: www.das.state.ct.us/exam/default.asp#APPLICATION_FORMS.   Please forward your completed original State of Connecticut Application (PLD -1) to: 

Flora Alling, Human Resources Specialist

Department of Social Services – Human Resources 12th Floor


25 Sigourney Street


Hartford, Connecticut 06106-0533

Fax: (860) 951-2979
Applications must be received by June 3, 2008 Close of Business
An Equal Opportunity / Affirmative Action Employer

