State of Connecticut
Department of Social Services
Contract Procurement
TO:
All persons involved in the development of the 
FROM:

Marcia McDonough
DATE:

October 22, 2014
RE:

Confidentiality and Conflict of Interest



 The development of the ________________________ RFP is underway.  It is the intent of this process to award the right to negotiate a contract based on a fair, open and competitive process.  Any prior knowledge of the contents of the RFP by any prospective bidder could disqualify a bidder and compromise and jeopardize the procurement process.  To avoid such risk all participants in the development of the RFP should take appropriate and prudent steps to maintain the confidentiality of all information and decisions regarding the development of the RFP.  Examples of appropriate steps to maintain the confidentiality and to avoid any real or perceived disclosure of information: 

A. Filing all information when not in use; 

B. Avoiding any discussion regarding the RFP with potential vendors, consultants who may have an interest in behalf of a potential vendor, or co-workers who may inadvertently discuss the RFP with others; and 

C. Referring any inquiry pertaining to the RFP or the services to be obtained through the RFP to my attention at 424-5214 or e-mail: Marcia.mcdonough@ct.gov 
It is also important that all individuals involved with the development and/or facilitation of the RFP process avoid any real or perceived of conflicts of interest during the development process, after the publication of the RFP and during the review and evaluation process following the submission of proposals.  Examples of a real or perceived conflict of interest include those circumstances when an individual or his/her agency/firm:

A. May be in the position to obtain or may be reasonably expected to obtain some personal gain by sharing privileged information; or

B. Has agreed to be a subcontractor for services resulting from any resultant contract; or

C. Serves on the Board of Directors for a potential bidding organizations; or 

D. May in any way benefit from the award of a contract or may reasonably be expected to benefit from the award of a contract. 

Any individual participating in the RFP process who questions the propriety of certain circumstances, or believes his or her position in this process represents a real or perceived conflict of interest, or who believes his or her ability to fairly participate in the development of the RFP may be compromised by influence or attempted influence by others must discuss this situation with the Department of Social Services' Contract Administrator before signing this statement and participating in any discussions or reviews of RFP material.  

Absolute compliance with this process is necessary to ensure the integrity of the procurement process.

I HAVE READ THE ABOVE AND AGREE TO ABIDE BY ITS PROVISIONS.

Signature of Team Member  

Date

Printed Name

 (Return to Contract Administration)
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