	APPENDIX A: Application Submission. 
                              
Responses shall be inserted into the gray areas provided.

1. Contact Information. To submit a responsive Application the Respondent shall provide the following information:

	     
	     
	(     )     -     

	Legal Name
	FEIN/Social Security Number
	Telephone Number

	     
	     
	     

	Street Address
	Town, State
	Zip Code




	[bookmark: Text7][bookmark: _GoBack]     
	[bookmark: Text8]     

	E-mail Address
	Facsimile Number



	

	Signature



2. Declaration of Confidential Information.  Respondents are advised that all materials associated with this procurement are subject to the terms of the Freedom of Information Act (FOIA), the Privacy Act, and all rules, regulations, and interpretations resulting from them.  If a Respondent deems that certain information required by this RFA is confidential, To submit a responsive Application the Respondent must label such information as CONFIDENTIAL. For each subsection so referenced, the Respondent must provide a convincing explanation and rationale sufficient to justify an exemption of the information from release under the FOIA.  The explanation and rationale must be stated in terms of (a) the prospective harm to the competitive position of the Respondent that would result if the identified information were to be released and (b) the reasons why the information is legally exempt from release pursuant to C.G.S. § 1-210(b).
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3. Conflict of Interest - Disclosure Statement.  To submit a responsive Application the Respondent must include a disclosure statement concerning any current business relationships (within the last three (3) years) that pose a conflict of interest, as defined by C.G.S. § 1-85.  A conflict of interest exists when a relationship exists between the Respondent and a public official (including an elected official) or State employee that may interfere with fair competition or may be adverse to the interests of the State.  The existence of a conflict of interest is not, in and of itself, evidence of wrongdoing.  A conflict of interest may, however, become a legal matter if a Respondent tries to influence, or succeeds in influencing, the outcome of an official decision for their personal or corporate benefit.  The Department will determine whether any disclosed conflict of interest poses a substantial advantage to the Respondent over the competition, decreases the overall competitiveness of this procurement, or is not in the best interests of the State.  In the absence of any conflict of interest, a Respondent must affirm such in the disclosure statement.  Example:  “[name of Respondent] has no current business relationship (within the last three (3) years) that poses a conflict of interest, as defined by C.G.S. § 1-85.” 

     

4. Eligibility. Individuals must meet the eligibility requirements of an Impartial Hearing Officer as listed below in accordance with the Rehabilitation Act. To submit a responsive Application the Respondent shall confirm eligibility to respond to this RFA by checking the confirmation boxes located at the end of each requirement, a. - e.

a. Is not an employee of a public agency (other than an administrative law judge, hearing examiner, or employee of an institution of higher education) ☐
b. Is not a member of the State Rehabilitation Council for the designated State unit. ☐
c. Has not been involved previously in the vocational rehabilitation of the Respondent or eligible individual. ☐
d. Has knowledge of the delivery of vocational rehabilitation services, the State plan, and the Federal and State regulations governing the provision of services. ☐
e. Has no personal, professional or financial interest that would be in conflict with the objectivity of the individual. ☐

5. Qualifications. Only individuals that meet or exceed the minimum qualifications set forth below are eligible to submit responses to this RFA. To be eligible to submit a response to this RFA, an Respondent must have the following minimum qualifications listed below:  
a. Possess and retain admission to the practice of law in the State of Connecticut.
To submit a responsive Application the Respondent shall provide a copy of the Respondent’s admission to the practice of law in the State of Connecticut and will retain admission to the practice of law in the State of Connecticut.
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b. Possess knowledge of the Connecticut Uniform Administrative Procedure Act.
To submit a responsive Application the Respondent shall provide his/her knowledge of the Connecticut Uniform Administrative Procedure Act.
    


c. Possess experience conducting a fair, impartial hearing.
To submit a responsive Application the Respondent shall provide his/her experience conducting a fair, impartial hearing.
          


d. The ability to write clearly and concisely.
To submit a responsive Application the Respondent shall provide samples of writings that are appropriate to the requirements of this RFA.
          


e. Possess knowledge of issues regarding persons with disabilities and/or background and experience in, and knowledge of, the delivery of vocational rehabilitation services;
     To submit a responsive Application the Respondent shall provide knowledge and experience in dealing with issues regarding persons with disabilities and/or background and the delivery of vocational rehabilitation services.
          


6. Resume and References. To submit a responsive Respondent, the following information must be provided: 

a. A current resume. The resume must reflect the Respondent’s qualifications including related experience and education.

     


b. List three references for the Respondent. At least one (1) reference must be able to attest to work behavior. At least two of the references must be persons not related  to the Respondent by blood or marriage and must have knowledge of the Respondent’s previous experience and ability to deliver the requirements as outlined in this Application. 

	
NAME
	
E-MAIL ADDRESS
	
PHONE NUMBER

	     

	     
	     

	     

	     
	     

	     

	     
	     




7.	Payment Information

By submitting an Application in response to this RFA, the Respondent explicitly agrees to the payment terms as provided in the following hyperlink, Contract Payment Form:

All payments to the contactor shall be contingent upon the Department’s receipt and approval of completed W-1270 forms, which shall be provided by the Department, and itemized invoices detailing time spent on contractually-required activities and a description of the work completed.  Specific terms and conditions pertaining to the payment process shall be set forth in the terms of the POS.
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