Pre-Employment Transition Services
Request for Qualifications
(PETS RFQ)
Appendix A


The maximum page limitation for Part I and Part II is fifteen (15) single sided pages.


Part I – Organizational Program Plan

A. Respondent Information: To submit a responsive submission, THE RESPONDENT SHALL:
Provide the information of the Respondent in the Cover Sheet, as page one (1) of the submission. 
Table of Contents.  All submissions must include a Table of Contents that conforms to the required submission outline.  (See Section IV. SUBMISSION OUTLINE of RFQ)
Claim of Exemption from Disclosure (See requirement found on page 7, #4 of RFQ)
Conflict of Interest - Disclosure Statement (See requirement found on page 7, #5 of RFQ)
Executive Summary (See requirement found on page 8, #6 of RFQ)
Respondent Organizational Requirements: To submit a responsive submission, THE RESPONDENT SHALL:
1. 	Provide a description of the organization including the experience in providing Pre-Employment Transition Services to students with disabilities. 
2.  	Provide an attestation concerning the organization’s capacity to serve the target transition-age youth populations.  Statements related to knowledge, expertise and experience in working with students within all disability populations must be included.   
3.  	Provide a description of your organization’s experience collaborating with key stakeholder organizations in the transition community, as defined on page three (3) of the RFQ.  Provide a list of organizations that are key stakeholder organizations. 
4.   Describe your capacity to provide the following: 
a. Peer Mentoring Services to build self-determination, self-esteem, personal and professional growth and development for each student.
b. Instruction in Self-Advocacy to provide students with skills to direct their own lives in school, community and the workplace.
c.   Workplace Readiness Training for the development of social skills.
d. Assistive Technology (AT) Services to help students increase their awareness of the Assistive Technology devices in community and/or integrated setting.


5.  Respondent References: 
Include a list of three (3) specific programmatic references for the Respondent (not letters of reference). References should be individuals able to comment on the Respondent’s capacity to perform the services specified in this RFQ. The contact person must be an individual familiar with the organization and its day-to-day performance.  Respondents are strongly encouraged to contact their planned references to ensure the accuracy of their contact information and their willingness and ability to be references. References must include the organization’s name and the address, current telephone number, and e-mail address of a specific contact person. The Department expects to use these references in its evaluation process. References must be able to comment on the following issues:
a. Capability to deliver required services;
b. Reputation/ethics/integrity;
c. Organizational approach;
d. Interpersonal skills; and
e. Ability to problem-solve.
The entity acting as a reference should be able to briefly describe the Respondent’s, performance in each category and then rate the Respondent’s performance as poor, fair, good, very good or excellent in each category. 
B. Respondent Program Staff Component: The organization will allocate dedicated resources to this program. To submit a responsive submission, THE RESPONDENT SHALL:  
	1. Indicate on the chart below, the education level, as well as the experience in providing Pre-Employment Transition Services to individuals served by the department.  Include staff credentials and their language proficiency to serve monolingual Spanish and Deaf and Hard of Hearing individuals. 
2. Indicate on the chart below, the number of staff who will be providing Pre-Employment Transition Services and number of staff who will be providing hourly services. 
3.  Provide job descriptions and resumes for all staff proposed for the PETS program positions.  Job descriptions and resumes for staff proposed to fill the positions are limited to two (2) pages per resume.  Job descriptions and resumes are not included in the page limitation of this section and should be included in the RFQ, Section IV. SUBMISSION OUTLINE, H. ATTACHMENTS, Attachment 1.




	
          Staff
	Education Level
	Experience in providing services to Individuals with Disabilities
	Specialized Training 
	# of  Total Staff for PETS

	Peer Mentors
	[bookmark: _GoBack]     GED/HS Diploma
     Associates
     Bachelors
     Graduate
	     None
     Under 1 year
     1 year & more 
	
     
	
     

	Hourly Service Staff
	     GED/HS Diploma
     Associates
     Bachelors
     Graduate
	     None
     Under 1 year
     1 year & more
	
     
	
     

	Communication Staff fluent in American Sign Language (ASL)
	     GED/HS Diploma
     Associates
     Bachelors
     Graduate
	     None
     Under 1 year
     1 year & more
	
     
	
     

	Communication staff fluent in Spanish
	     GED/HS Diploma
     Associates
     Bachelors
     Graduate
	     None
     Under 1 year
     1 year & more
	
     
	
     




Part II - 	Program Structure and Scope Requirements

A. Respondent Submission	
To submit a responsive submission, THE RESPONDENT SHALL: apply to provide one (1) or more of the following services as outlined in 1.-4. below.  The Respondent must provide an individual response for each service that the Respondent is applying to provide. 
       
PETS 2016-2018 Services

1.  Instruction in Self-Advocacy will equip students with skills to direct their own lives in school, community and the workplace.  Instruction in Self Advocacy is designed to serve as a pre-requisite skill for leadership and independent living skill development.  Peer Mentoring Services can be utilized to support self-advocacy skill development.  This program is designed to increase knowledge and information of the individual student as it pertains to self-awareness and disability awareness (including community and cultures) locally and nationally.  
a.  Respondent Organizational Requirements:  To submit a responsive Submission, THE RESPONDENT SHALL:

1) 	Describe the methodology that will be used to assess each student to determine the most effective Instruction in Self Advocacy needed for that student to develop the skills necessary to lead and live independently.
2) Describe innovative activities that will be used to help in the development of promoting self-awareness, disability awareness (including community and cultures) locally and nationally.  
3) Provide the method for delivery of services (individual, group, virtual and/or others) and describe the rationale for your selected method.
4) Provide, if applicable, your specific target for student disability type(s) and your qualifications and experience to provide Instruction in Self Advocacy to that student type(s).  Cross disability services are preferred. 
5) Do you have an existing program that meets the requirements of this procurement?  If yes, describe how it will meet or can be modified to meet the criteria defined in Section III PROGRAM INFORMATION, B. PROGRAM OVERVIEW of the RFQ.  If no, proceed to question 6).
6) Describe the program that will be developed to meet the requirements of Section III PROGRAM INFORMATION, B. PROGRAM OVERVIEW of the RFQ. 
7)  Provide the number of students your program will have the capacity to serve annually. Also provide the maximum number of student capacity who may be provided individualized services at the same time and the maximum number of student capacity for each instance of group services.

2.  Peer Mentoring Services must include comprehensive mentoring services for students to develop appropriate social skills, self-advocacy skills, leadership, self-awareness, disability awareness and information/resources.  Ultimately the Peer Mentoring Services Program is designed to build self-determination, self-esteem, personal and professional growth and development for each student.  Peer Mentoring Services must provide opportunities, activities and experiences to practice these skill development areas in the least restrictive environment.  
a.  Respondent Organizational Requirements:  To submit a responsive submission, THE RESPONDENT SHALL:
1) 	Describe the methodology that will be used to assess each student to determine the most effective Peer Mentoring Service needed for that student to develop the skills necessary to promote growth, personally and professionally. 
2) Describe innovative activities that will be used to help develop and practice the skills the student is in need of to build self-determination, self-esteem, personal and professional growth and development.
3) Provide the method for delivery of services (individual, group, virtual and/or others) and describe the rationale for your selected method. 
4) Provide, if applicable, your specific target for student disability type(s) and your qualifications and experience to provide Peer Mentoring Services to that student type(s).  Cross disability services are preferred. 
5) Do you have an existing program that meets the requirements of this procurement?  If yes, describe how it will meet or can be modified to meet the criteria defined in Section III PROGRAM INFORMATION, B. PROGRAM OVERVIEW of the RFQ.   If no, proceed to question 6). 
6) Describe the program that will be developed to meet the requirements of Section III PROGRAM INFORMATION, B. PROGRAM OVERVIEW of the RFQ. 
7)  Provide the number of students your program will have the capacity to serve annually. Also provide the maximum number of student capacity who may be provided individualized services at the same time and the maximum number of student capacity for each instance of group services.

3. Workplace Readiness Training is instruction and practice to develop the appropriate skills required to seek, acquire and maintain competitive employment.  These services will assist students with the development of social and independent living skills.  These services should strive to assist students to identify an appropriate balance between independence and support. 

     Workplace Readiness Training will include money management, time management, healthcare management, benefits management, soft skill development, and transportation which may include travel training.  
a.  Respondent Organizational Requirements:  To submit a responsive submission, THE RESPONDENT SHALL:
1) 	Describe the methodology that will be used to assess each student to determine the most effective Workplace Readiness Training needed for that student to develop the skills necessary to develop the appropriate skills required to seek, acquire and maintain competitive employment.  
2) Describe innovative activities that will be used to help develop and practice the skills the student is in need of in the areas of money management, time management, healthcare management, benefits management, soft skill development, and transportation which may include travel training.
3) Provide the method for delivery of services (individual, group, virtual and/or others) and describe the rationale for your selected method.
4) Provide, if applicable, your specific target for student disability type(s) and your qualifications and experience to provide Workplace Readiness Training to that student type(s).  Cross disability services are preferred. 
5) Do you have an existing program that meets the requirements of this procurement?  If yes, describe how it will meet or can be modified to meet the criteria defined in Section.  If no, proceed to question 6).
6) Describe the program that will be developed to meet the requirements of Section III PROGRAM INFORMATION, B. PROGRAM OVERVIEW of the RFQ. 
7) Provide the number of students your program will have the capacity to serve annually. Also provide the maximum number of student capacity who may be provided individualized services at the same time and the maximum number of student capacity for each instance of group services.

4.  Assistive Technology Services will assist students to increase their awareness of the Assistive Technology devices that may assist them in accessing their curriculum, to increase independence and access as well as to reduce barriers in school, in the community and at work.  This service will be provided primarily as services to groups through hands on presentations/demonstrations, with the opportunity for students to interact with and utilize devices. 

The overall goal of this service is to assist students to gain a greater understanding of and identify potential Assistive Technology devices to participate in work-based learning in-school or outside of the school setting; comprehensive transition or postsecondary education programs.

a.   Respondent Organizational Requirements:  To submit a responsive submission, THE RESPONDENT SHALL:
1) 	Describe the methodology that will be used to assess each student to determine the most effective Assistive Technology Services needed for that student to increase their awareness of the Assistive Technology devices that may assist them in accessing their curriculum, increasing independence and access as well as reducing barriers in school, in the community and at work.
2) Describe innovative activities that will be used to help student/students to gain a greater understanding of and identify potential Assistive Technology devices to participate in work-based learning in-school or outside of the school setting; comprehensive transition or postsecondary education programs. 
3) Provide the method for delivery of services (individual, group, virtual and/or others) and describe the rationale for your selected method.
4) Provide, if applicable, your specific target for student disability type(s) and your qualifications and experience to provide Assistive Technology Services to that student type(s).  Cross disability services are preferred.  
5) Do you have an existing program that meets the requirements of this procurement?  If yes, describe how it will meet or can be modified to meet the criteria defined in Section III PROGRAM INFORMATION, B. PROGRAM OVERVIEW of the RFQ.  If no, proceed to question 6).
6) Describe the program that will be developed to meet the requirements of Section III PROGRAM INFORMATION, B. PROGRAM OVERVIEW of the RFQ. 
7)  Provide the number of students your program will have the capacity to serve annually. Also provide the maximum number of student capacity who may be provided individualized services at the same time and the maximum number of student capacity for each instance of group services.

Part III - Financial Requirements

To submit a responsive submission, THE RESPONDENT SHALL include:
	Audited Financial Statements.  
Submit one (1) copy of the Respondent’s two (2) most recent annual financial statements prepared by an independent Certified Public Accountant, and reviewed or audited in accordance with Generally Accepted Accounting Principles (GAAP) (USA).  The copies shall include all applicable financial statements, auditor’s reports, management letters, and any corresponding reissued components.  One (1) copy only shall be included with the original cost submission.
If audited financial statements for each of the last two (2) fiscal years were not prepared, the Respondent shall provide comparable statements that will document the Respondent’s financial stability.  The additional documentation shall include, at a minimum: 
· Unaudited balance sheets/Statement of Financial Position for the previous two (2) years. 
· Unaudited income statements/Statement of Operations for the previous two (2) years. 
· Cash flow statements for the previous two (2) years.
· IRS Form 990 for the previous two (2) years.
· Bank statements for all operating accounts for the previous twelve (12) months.
· Significant federal/state award letters.
· Description of major classes of payables including an accounts payable aging schedule.
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