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Department of Public Works

Bureau of Design and Construction

Revisions to the BI-RT-845 Formal QBS Submittal Requirements

Due August 24, 2005
The Platt CT Technical High School RFQ is using a new prototypical advertisement.  The intent of this publication is to clarify the instructions.  This publication is dated August 4, 2005., Rev 8/11/05
The following material provides a suggested approach for preparing the response to the Formal Consultant RFQ for the Platt CT Technical High School BI-RT-845-ARC & -CA.  This document includes several revisions to the Formal QBS Submittal Booklet Requirements.

1a.
Download and print the following Documents.
	Document Name
	Location/Path
	Comments

	Web Advertisement
	DPW Home Page/Legal Notices-Architecture/Engineering
	no change

	Formal QBS Submittal Booklet Requirements
	DPW Home Page/Publications/
	see notes below

	SF 330 Part I – CT DPW
	DPW Home Page/Forms/
	no change

	SF 330 Part II – CT DPW
	DPW Home Page/Forms/
	no change

	Professional and Business Credentials Standards
	DPW Home Page/Publications
	no change

	Affidavits
	DPW Home Page/Affidavits/
	see notes below (#5)

	Formal QBS Email Registration Form (216F)
	DPW Home Page/Forms/
	revised form posted 8/4/05



1b.
Carefully read the Web advertisement and outline why your firm is the best qualified firm to handle this consulting assignment for DPW.


1c.
Carefully read the Formal QBS Submittal Booklet Requirements and prepare your firm’s submission as per the submittal requirements as revised by the following notes.

1d.
PLEASE NOTE: Include your firm name and the responding office address on the submission cover page in the upper right hand corner of the page.

2.
Prepare the Letter of Interest.


3.
Complete the Formal QBS Email Registration (216F).  Note: The revised page was posted on the DPW Web Page on August 4, 2005.


4.
Complete the Professional and Business Credentials.  Note: Click on “Professional and Business Credentials Standards” under Publications, not Forms.

5.
Prepare the Affidavits.  Note:  A revised “Division 5 – Instructions for CT DPW Affidavits” as part of the Formal QBS Submittal Booklet Requirements (form 115P) Addendum is now posted. Also a new “Affidavit –Disclosure” Form (210F) and “Affidavit – Disclosure Certificate of Authority” (211F). All are posted on August 11, 2005. 

6.
Prepare the Insurance materials.  Include the insurance certificates and the claims loss summary.

7.
Complete the SF 330 Part I – CT DPW.

8.
Complete the SF 330 Part II – CT DPW.

9.
Review all material and complete the check lists.

10.
Submit the hard copies and send the “Formal QBS Email Registration” (216F).

Thank you for your interest in these projects and your cooperation while we adjust and improve the Submittal Process.  As additional questions are received, we will respond as soon as possible.
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