> PERSONAL SERVICE AGREEMENT

STATE OF CONNECTICUT
CG-802A REV. 2/2000 (Electronic Versior) OFFICE OF THE STATE COMPTROLLER
ACCOUNTS PAYABLE DIVISION
*:. 1. PREPARE 5 COFIES,
" 2 THE STATE AGENGY AND THE CONTRACTOR AS LISTED BELOW HEREBY ENTER INTO AN AGREEMENT
SUBJEQT TO THE TERMS AND CONDITIONS STATED HEREIN AND/OR ATTACHED HERETO AND SUBJECT TO
THE PROVISIONS OF SECTION 498 OF THE CONNEDTICUT GENERAL STATUTES AS APPLICABLE.
8. ACCEPTANGE OF THIS GONTRACT IMPLIES CONFORMANGE WITH TERMS AND CONDITIONS SET g B} IDEN IR S ar i T
FORTH AT SHEET 2 OF THIS FILE, AS ATTAGHED HERETO AND INCORPORATED BY REFERENCE. ORIGINAL o “
{3) CONTRACTOR NAME {4) ARE YOU BRESENTLY
CONTRACTOR Servus Management Corporation ASTREE EMPLOYEE? L YES Mo
: CONTRAGTOH ADDRESS CONTRACTOR FEIN/ SSN - SUFFIX
One Financial Plaza, Hartford, CT 06103
T STATE (5) AGENCY NAME AND ADDRESS - (8) AGENCY NO,
AGENCY Department of Public Works, 165 Capitol Avenue, Hariford, CT 06106 ] DPWM‘I“/Q?_E';% )
CONTRACT {7) DATE {(FROM) THAOUGH (T0) (8) INDICATE ¥iri
PERIOD ‘ 8/1/09 I 11/30410 ] wasten achevenT L] conmract aware  no.
R — e A T AR ooy e e ENTIAE TERM OF THE CONTRACT 5 =¥
CLAUSE  |PERIOD STATED ABOVE UNLESS =1 = E CONTRACTOR WRITTEN .
- OF SUCH INTENTION (REQUIRED DAYS NOTIGE SPECIFIED AT RIGHT). —
Eemiestm N RTON (REQUIRED DAYS NOTICE SPECIFIED AT RIGHT)

{10} CONTRACTOR AGREES TO: (Include special provislons - Altach additional blank sheets if necessany.)
provide property management services and other related services for the total care, control and manhagement
of the property known as 59 Fleld Street, Tortington, These services may include but not fimited to

COMPLETE mechanical systems maintenance, physical maintenance, maintenance of building uiility systems, tenant
DESCRIPTION relations and safety issues. Such services shall be under the direction of the Administrator of Fadilities
OF SERVICE Management of the Department of Public Works {DPW) and be in accordance with the provisions of the

seven page Exhibit A and one page Exhibit B and four page Exhibit C attached heréto and made a part
hereof. In the provision of such services, the contractor shall act as the agent for the DPW. All purchases

made by the contractor that are approved by the DPW shall be for the DPW's exclusive use and fitle for all
tangible personal property will vast with the DEW.

(17) PAYMENT TO BE MADE UNDER THE FOLLOWING SCHEGULE UPON RECEIPT OF PROPERLY EXEGUTED AND APPROVED INVOICES,

" COST AND :
SCHEDULE OF Payments are to be mads in accordance with provisicns of said Exhibit A. The total cost of this contract
PAYMENTS is not to axceed $90,000.00.

__I ___.___*__,n__u_________ﬂ______—m—-muh—_..-__.._,______w
(12} ACT. CD. {{13} BOC, T‘;’P_EI(M} COMM. TYPE |(15) [SE. TYPE[{16} ORIG, AGCY, {17} ?EMENT NO,  {{18) COMM. AGCY. [{18) COMM. NG, |(20) VENDOR FEIN7SSN - SUFFIX

A PS DPWM1 08 DPWM1
{21) COMMITTED AMOUNT (22) CBLIGATED AMOUNT (23) CONTRAGT PERIOD (FROMITO)
80,000.00 . 6/1/09 - 11/30/10
WEF) COMM. |28} 27 COMM. 128) COST GENTER_[(29] [ AGENGY TAIL [
- oh. LINE NO, * COMMITTED AMOUNT AGENCY FUND E) OBJECY 130} FUNCTION [Ty ACTIVITY  {(3D)EXTENSION F.Y.

An indivicual entering Into a Perscnal Service Agreement with the Slate of Conneclicut & contracting under a “work-for-Rire” arrangement. As sucs, the indivedual is
anindependent contractor, and does not satisty the characteristics of an employee undar the common lew rules for determining the employer/employes refationship

jio4) Sectiong 4-8, 4b-1{b}
PYANCES AND APPROVALS STATUTORY AUTHORITY 4-218 C.G.8. :

Frs. TS CPEING " Pre siden - e,

{35} AGRHNCY (AUTHORFFED, OFFICIAL)

\/. Gande "%&Qn\n&_ '/ Cu. NS TITL{E?D M S50 ?37‘{!9‘3

(87) OFFICE OF FOLICY & MGMT/DEPT. OF ADWVIN, SERV., TILE DATE
38 ATTORNEY GENERAL (AFPROVED Af THTD) ) DAT 3
, ASE0E, 2T wu 1/69

DISTRIBUTION; ORIGINAL-CONTHaCTOR PHOTOCOPY-COMPTROLLER PHOTOCOPY-QPMDA PHOTOCOPY-ATTORNEY SENERAL / PHO¥DCOPY-AGENCY
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Contract/t .ease Face Sheet

§-204 REV, 5/88

STATE OF CONNECTICUT
OFFICE OF POLICY AND MANAGEMENT

DEPARTMENT DIVISION DATE
Department of Public Works Financial Management 4/27/09
CONTAGT PERSON ITE PHONE NG,
Mait Buczacki FAM 713-5759
CONTRACTOR OR LESSOR
IS CONTRAGTOR A CURRENT OR RETIRED STATE EMPLOYEE? FROM )
¥ {lf currany, atlach statement from ageney
Oves NO  jead attesting to his/her avallability) Eg ggﬁg;,ggz 8/1/09 1 1/30/10
TYFE OF CONTRACT OR LEASE .
{J AMENDMENT OF EXISTING CONTRACTAEASE Ll RENEWAL Fﬂ NEW
Complate below where applicable THIS CONTRACT | PRIOR CONTRACT DIFFERENCE
ORLEASE OF LEASE
DESCRIPTION VISITS (flength) OTHER (specify)
OF CONTRACT ! '
ontease | FREQuUENcY: O wours O Q
{F CONTRACT QTHER {speciy)
I pER Q rer
RATE HOLURS VISIT
IF LEASE OTHER (spacily)
0} PER SQUARE FOOT
General $.
FUNDING -2t 2
_ TOTAL COST | $ 90,000.00
18 THIS CONTRACT/LEASE "RETROACTIVE? (il ves, attach explanation.)
O wes X no
EXPLANATION
OF COST
INCREASE
{If applicable)
REASON FOR | Provide property management services for 59 Field Street, Torrington
CONTRACT OR
LEASE "
PROPOSALS | ARE THESE SEAVIGES OBTAINABLE THROUGH OTHER STATE AGENCIES? (IF YES., Sxplain why ot being tiized;
OR BIDS YES NO
WERE COMPETITIVE BIDS OR ALTERNATIVE PROPDSALS SOUGHT? (f YES, briafly summarize oh an attached shoet)
G NO, explain why nol}
E YES D NO Ses attached OPM approval
. FOR USE OF OFFICE OF POLICY AND MANAGEMENT ONLY
ARE FUNDS AVAILABLE? 15 THERE A NEED FOR SERVICE/LEASE? MANAGEMENT DIVISION iF APPLICABLE
O ves O no d ves d no 0} recommeno O mecommenn [ seE
APPRGVAL DISAPPROVAL ATTACHED
BUDGET DIVISION
ANALYST O recommeno O necomveno (3 see
RECOMEN- APFROVAL 0 osaeeroval ATTACHED
DATION
ANALYST DATE | SECTION DIRECTOR DATE | EXECUTIVE BUDGET OFFICER DATE




Buczacki, Matthew |
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From: Cornish, Bruce

Sent:  Wednesday, January 14, 2009 12:05 PM
~To: Buczackr Maithew ‘
: Sub;ect FW: Flnai Disposition for Personal Service Agreement PSA 2009 5442'

FYl

Bruce B. Cornish, Fam2
DPW Chief Financial Officer

PH (860} 713-5760

Fax (860} ¥13-7258

From: philip.smith@ct.gov [mailto:phllip.smith@ct.gov]

Sent: Wednesday, January 14 2009 12:04 PM

To: Cornish, Bruce

Cc: Smith, thp

Subject: Final Disposition for Personal Service Agreement PSA 2009_5442

ook ok ol sk okokok sk ok b kb Ak Rk R SRR ok b ool ook b ok sk s etk b slob ok ok sk kR e de sk kR ek sk i ookl

The Office of Policy and Management has Approved the following Personal Service Agreement PSA

Prop. Mngt. - 59 Field Street, Torrington (2009_5442)

Contractor: N/A _
Effective Date: 6/1/09 - 11/30/10
Estimated Cost: $90,000.00

Comments/Conditions: No Comments
***#**ﬁ*************$*k******%*#**$¢$$k***$*****$*%*****$*********$$$*$****

Philip L. Smith - »
Undersecretary

1/14/2009



PSA Request . Page 1 of 2
Personal Service Agreement PSA

Name: 12009 _5442 '

Status: Pending Submittal

Title: Prop. Mngt. - 59 Field Street, Torrington
Agency:  Department of Public Works

Disposition Date:

Disposition Reason:

Contact: Matt Buczacki
713-5759

Requester: Bruce Comish
"Chief Fiscal Officer
bruce.cornish@ct.gov

Does another State agency have the resources to
provide these services or end products? = NO

Can these services or end products be purchased ona
cooperative basis with another State agency? NO

Will the services (irrespective of contractor) be
ongoing? ' ' NO

Has the agency contracted out for these services or
end products during the preceding two years? NO

Previcus Contractor:
Previous Term:
Previous Cost:

Outline of Work: : _ ' _
Property management services for 59 Field Street, Torrington for the period 6/1/09-11/30/10. The property consists of
43,500 square feet of office space with 5.5 acres of parking and grounds. The property was recently purchased for
development of a new courthouse to be operated by the Judicial Department. Before the property is transferréd to the
custody of the general contractor for construction of the new. courthouse facility, the property manager, with the
oversight of the Department of Public Works (DPW), will contract for and coordinate the provision of the following
services, as required: 1) mecharical systems maintenance; 2) physical maintenance; 3) custodial services, including
trash and recycling; 4) maintenance of building utility systems; 5) fenant relations; and 6) safety and security
programs. The expenditure calculations are maximum forecasted estimates and inciude operating expenses passed
through the property manager. Actual expenses less than these estimates will not harm the state. Individual anoual



PSA Request SR ' . Page 2 of 2

budgets and subsequent purchase requests exceeding $2.500 are approved by DPW, All property management
contracts are subject to amendment and 30 day cancellation by DPW. Itis anticipated that custody of the property will
* be transferred to the general contractor before the end of the contract term which will trigger a cancellation action.

Need for Service: :
See above. RFP is in process. Selection will be a coimpetitive process.

Start Date: 6/1/09 : | End Date: 11/30/10
Estimated Cost Accounting Codes

DPWP00001030019/17961/42043/129020
90000 Project BI-JD-239 _

$5,000/mo. x 18 mo. = $90,000

P Ty . . 1 Iinnnn



TERMS/CONDITIONS

EXECUTIVE ORDERS

antract is subject fo the provisions of Executive Order No. Three of Govemor Thomas J. Meskill promulgated June 18, 1971, end, as stich, this contract may he

canceled, 18/ Mimated or suspended by the State Labor Commissioner tor vioiation of or noncompliance with said Exacutive Order No. Three, or any state or federat 1w
conceming nondiserimiraioresatyiihstanding tat the Labor Cammissioneris not & party to this contract. The parties to this contract, as pafLplieecs Teideration hereof,
agres that said Executive Order No. ThiZe-is<aegrmorated herein by reference and made a pany herecf. The parlias agreeto abjilebywal Executive Order and agree that
the State Labor Commissioner shail have continuing IRtsediag in respect to contract perfermance in regard to nongdisesmiation, untii the contract is oémpleted or terminated
prior to completion. The confractor agrees, as par consideration NETBukhal this contract is subject tndke-@idalines and Rulss issued by the State Labor Commissioner to
implernent Executive Order No. Three, and that he wili aot discriminate in his sMpIOYmeRaICTtes or poficles, will file all reports as requirad, and will fully cooperate with the
State of Gonnecticut and the State Labor Commissioner, This contract igalee-sttiect to provisiomswSxggutive Order No. Seveniesn of Giovemor Thormas J. Meskill
promuigated Febraary 15, 1978, and, as such, this contrglmayte w=ncaled, lemuinated or suspendad by the Somirating agency of the State l.abor Commissicner for
victation of or noncompliance with sald Exegfive-eer No. Seventsen, notwithstanding that the Laber Gommissionsr may RoTbe-a-nalty ‘o this contract, The parties to this
cordract, as part of the considaratierrttEFEof, agree that Exsculive Order Mo. Seventeen |s incomorated herein by reference and made a part trerecl, The pariies agree to
abide by said ExecwtveTrder and agree that the contracting agency and the State Labor Commissicner shall bave jeint and several conlinuing Jusisdictic sapact to

orbaetTERormance in regard to fisting all employment openings with the Connecticut State Employment Service. "

1. NON-DISCRIMINATION

{a). For the purposes of this seotion, "minority business enterprise” means any small contractor or supplier of matetials fifty-one percent or more of the capital stock, if any, or
assets of which Is owned by a person or persons: (1) who are active In the daily affairs of the entemprise; (2) who have the power to direct the management and policies of the
enterprise; and (3} who are members of a minority, as such term is defined in subsection {2) of Conn. Gen, Stat. subsection 32-9r; and "good faith” means that degree of
diligence which a reasonable persen would exercise in the performance of legal duties and obigations. "Good faith afforis” shall include, but notbe imited to, these
reasonable nitial efforts necessary to comply with statutory of regulatory requirements and additional or substituted sfforts when it is deternined that such iniiial efforts will not
e sufiicient to comply with such requirements.

For purposes of this Section, "Commission” means the Comimission an Human Rights and Opposunities, :

For prrposes of this Section, “Public works contracl’ means any agreement between any Individual, firm or corperation and the state or any political subdivision of the
state other than 2 municipality for construction, rehabilitation, converslen, extension, demolition or repair of a public building, Mghway or other changes of improvaments in
roal property, or which is tinanced in whole or in part by the state, including but not limited ta, matching expenditures, grants, leans, insurance of guaraniees.

{b) {1) The Contractor agrees and warants thatin the parformance of the contract such Contractor will not discriminate or parmit disctimination against any person or group of
persong on the grounds of race, color, religious creed, age, maritel status, natienal arigin, ancesty, sex, mental retardation or physical disabifity, including, but not imited 1
Hindness, unless it is shown by such Contractor that such disabiiity prevents performance of the work involved, in any mannet prohibited by the laws of the United States or of
the State of Connecticut. The Contracter further agrees to fake affirmative action to nsure that applicants with job related qualifications are employed and that employees are
treated when employad without regard to their race, color, religious creed, age, manital status, national origin, ancestry, sex, mental retardation, or physical disability,
including, but not mited to, blindness unless it is shown hy the Confractor that such disability prevents patformance of the work involved; (2} the Contractor agrees, in alf
solicitations or advertisemants for smnloyees placed by or on behalf of the Contractor, 1o state 1hat 1t is an "afinnative action - equal cpporiunity employer” in accardance with
ragulations adopted by the Commission; (3} the Contractor agrees o provide sach labor union or reprasentative of wotkers with which the Contractor has a collactive
bargaiing agreement or other contract of understanding and each vendor with which the Contractor has a contract or understanding, a nofice to be provided by the
Commission, advising the fabor unlon or workers' representative of the Conlractor's commitments under this section and to post copies of the notigs in conspicuats places
availabte 1o employess and applicants for employment; {4) the Contractor agrees to comply wih each provision of this sectioh and Gann. Gen. Stat, subsections 46a-68e and
46a-68f and with each regulaiion or relevant order issued by said Commission pursuant to Conn, Gen. Stat. subsections 46a-56, 46a-6Be and 463-68f; (b) the Contractor
agreas fo provids the Commission on Human Fiights and Opportunities with such information requested by the Commission, and permit access to periinant books, records
and accounts, eonceming the employment practices and procedures of the Contractor as relate to the provisions of this section and section 46a-56. 1§ the Contract is a public
worke coniract, the coniraclor agrees and warrants that he will make good feith efforts fo employ minesty business enterprises as subcantractors and suppliers of matertals on
such public works projects.

¢. Determination of the Contractor's good feith efforts shall include, but chalt not be lirnited to, the following factors: The Gontractor's employment and subcontracting policies,
patierns and practices; affirmative advertising, recruitment and traiing; technical assistance activities and such other reascnable activitles or efforts as the Commission may
prescribe that are designed {o ensure the participation of minority business enterprises in public works projects.

d. The Contractar shall develop and maintain adequate documentatior, in @ manner preseribed by the Commission, of lts goot {aith afforts. )

a. The Contracter shall include the provisions of subsection (b) of this Section i every subcontract of purchase order enitered into in order to ulBll any obfigation of a contract
with the State and such provisions shall be binding on a subcontractor, vendor or manuiacturer unless sxempted by regulations or orders of the Commisslon. The Contractor
shall taka such action with respect to any such subcontract or putchase order as the Commission may direct as 2 MeaRs of enforcing such provisions including sanctions for
noncemgliance in accordance with Conn, Gen. Stat. subsection 46a-58; provided, i such contractor bacomes irvolved in, of is threatened with, fitigation with a subcontractor
orvendor as a result of such direction by the Commisslon, the Contractor may request the Stale of Connecticut 1o enter into any such litigation or negotiation prior therete 1o
protect the Interests of the State and the State may so enter.

L. The Cartractor agrees 1o comply with the regulations refemred 1o in this Section as they exist on the date of this contract and as they may bae adopted or amended from time
to ime during the term of {his contract and any amendments thereto.

g. The Contractor agrees to follow the provisions: The contractor agrees and warrants that in the performance of the agreement such contractor wii not discriminate or permit
discrimination agsinst any person or group of persons on the grounds of sexual odentation, in any manner prohibited by the laws of she United States or of the State of
Connecticut, and that employses are treated when employed without regard to their sexual orientation; the contrastor agrees to provide each Izbor union or representative of
workers with which such contractor has a collective bargaining agreement or other contract of understanding and each vendor with which such contractor has a contract or
understanding, a notlce to be provided by the Commission on Human Rights and Opportunities advising the lakor union oF workers' representative of the contractor’s
commitments under this section, and lo post copies of the notlcs In conspicuous places available to employess and appiicants for employment; the contractor agress o
comply with gach provision of this section and with each regulation or refevant order issusd by said comemission purstant to Section 46a-56 of the general statutes; the
gontractor agrees to provide the Commission on Human Fights and Opportunities with such information requested by the comemissicn, and pefmit agcess to pertinent bodks, -
records and accounts, conceming the smployment practices and procedurss of the contractor which relate fo the provisions of this section and Seclion 46a-56 of the general
statutes,

h. The Contractor shall inciude the provisions of the foregoing paragraph in every subcontract or purchase order entered into in order to fulfill any obligation of a contract with
the state and stich provisions shall be Binding on 2 subcontractor, vendar or manuacturer unless exempted by reguiations or orders of the commission. The contractor shall
take such action with respect 10 any such subtontract or purchase order a5 the commission may direct as a means of enforcing such provisions including sanctions for
noncompiiance in actordance with Section 46a-55 of the general statutes; provided, If such contractor becomes invoived in, or is threatened with, litigation with a
subcontractor or vendor as a result of such direction by the commission, the conlractor may request the State of Gonnecticut to enter into any such litigation or negotiation
prior thersto to protect the interasts of the state and the siate may S0 Bnter.

INSURANCE

The contractor agreas that while performing sevices specified in this agreement he shall cany sufficient insurance {liabollity and/or other} as applicabie accerding to the nature
of the sarvice 1o be performed so as to “save harmiass" the State of Connecticut from any insurable cause whatsoever. If requested, certificates of such insurance shall ba
filed with the contracting State agency prior to the performance of services.

STATE LIABILITY

‘The State of Connecticut shail assume no liability for payment far services under the terms of this agresmment until the contractor is noliied that this agreement has been

accepted by the contracting agency and, it applicable, appreved by the Office of Policy and Managemant (OPM) or the Depastment of Administrative Services (DAS) and by
the Attomey General of the State of Connecticut.



Property Known As
59 Field Street, Torrington

Exhibit A

ARTICLE 1 - CONTRACTOR’S RESPONSIBILITIES

i1

13

Contractor - The contractor shall manage, operate and maintain the property in an efficient and
satisfactory manner in accordance with relevant State of Connecticut (State) standards
promulgated by DPW including but not limited to Purchasing Guidelines for Property Managers
dated December 21, 2006, and as may be amended, the provisions of this agreement and all
applicable laws, rules and regulations. The contractor shall act in a fiduciary capacity with respect
to the proper protection of, and account for, the State’s assets. In this capacity, the contractor shall
deal at arms length with all third parties and the contractor shall serve the State’s interests at all
times. The contractor shall not do business with any affiliate of the contractor without the prior
written consent of the DPW.

Employees - The contractor shall have in its employ at all times a sufficient number of capable
employees to enable it to propeily, adequately, safely and economically manage, operate and
maintain the property. All matters pertaining to the employment, supervision, compensation,
promotion and discharge of such employees are the responsibility of the contractor, which is in all
respects the employer of such employees. The contractor may negotiate with any union lawfully
entitled to represent such employees and may execute in its own name, and not as agent for the
State, collective bargaining agreements or labor contracts resulting therefrom. The contractor
shall fully comply with all applicable laws, rules and regulations with respect to workers’
compensation, social security, unemployment insurance, hours of 1abor, wages, working
conditions, and other employer-employee related subjects. The contractor represents that it is and
will continue to be an equal opportunity employer. All employment arrangements are therefore
solely its concern and the State shall have no liability with respect thereto.

Schedule of Employees - The contractor shail provide a schedule of employees to be employed
whoily or in part in the direct management of the property. This schedule shall include the
number of employees and their titles and salary ranges. On the employee schedule, the contractor
shall identify those employees whose salaries may from time to time be charged to the property for
direct services rendered to the property. Employees whose salaries are eligible to be charged

" include, but are not limited to, property managers, engineers or others included as part of the

1.4

approved operating budget, which is hereinafter mentioned. Employees whose salaries may not be
charged include, but-are not limited to, general management personnel, accountants and anditors.
Such schedule is to be submitted with the proposed operating budget.

Compliance with Laws- The contractor shall be responsible for determining compliance with
Federal, State and municipal laws, ordinances, rules, regulations and orders relative to the use,
operation, and maintenance of the propexty. The contractor shall promptly notify the DPW of any
violation of any such law, ordinance, rule, regulation or order which comes to the contractor’s
attention, and take action with DPW’s approval to promptly remedy such violation.

Page 1 of 7



Actions in remedying of violations may be implemented prior to obtaining the approval of DPW
if the estimated expenses to be incurred do not exceed $2,500.00 in any one instance. When
more than such amount is required or if the violation is one for which the State might be subject
to a penalty, the contractor shall notify the DPW by the end of the next business day so that
prompt arrangements may be made to remedy the violation.

1.5 Approved Operating Budget - The contractor shall prepare and submit to the DPW, within
fifteen (15) days from the date this agreement is approved by the Attorney General’s Office, a
proposed operating budget for the operation, management and maintenance of the property for the
balance of the current fiscal year.

The DPW will consider the proposed operating budget and will consult with the contractor as
soon as reasonably practicable, in order to agree on an approved operating budget.

The contractor agrees to use diligence and to employ all reasonable efforts to ensure that the
actual cost of managmg, maintaining and operating the property shall not exceed the amount
necessary and, in any event, will not exceed the approved operating budget either in total
amount or in any one accounting category.

" During the term of this agreement the contractor shall inform the DPW of any major increases in
costs and expenses that were not foreseen during the budget preparation period and thus are not
reflected in the approved operating budget.

1.6 Monthly Reports ~ The contractor shall prepare and submit to the DPW a monthly report
covering the matters set forth in Exhibit B by the 10" of each month. Each such report shall
cover the period beginning the first (1™ day of the immediately preceding calendar month and
ending on the last day of such calendar month.

1.7 Competitive Bidding - All contracts for commodities and services, and repairs to and alteration or
renovation of real property exceeding $2,500.00 shall be awarded by the contractor on the basis of
competitive bidding, solicited in the following manner:

A. A minimum of two (2) written bids shall be obtained;

B. Each bid will be solicited in a form prescribed by the DPW so that
uniformity will exist in the bid form;

C. All bids are subject to the approval of the DPW;
D. If the contractor advises acceptance of other than the lowest bid,

the contractor shall adequately support, in writing, its recommendations
to the DPW,
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E. The DPW shall be free to accept or reject any and all bids;

F. Once a vendor is selected, where appropriate, the contractor shall obtain
proof of the vendor’s insurance as specified in Section 2.3. Proof of insurance
coverage must be obtained before the work or services of the vendor begins unless
in cage of an emergency as specified in Section 1.9.

1.8 Service Contracts — The contractor shall not enter into any contract for cleaning, maintaining,
repairing or servicing the property or any of the constituent parts of the property without the prior
written consent of the DPW. As a condition to obtaining such consent, the contractor shail supply
the DPW with a copy of the proposed contract and shall state to the DPW the relationship, if any,
between the contractor, or the person or persons in control of the contractor, and the party
proposed to supply such services.

All service contracts shall: (a) be on a figed-fee bagsis, (b} be in the name of the contractor as
agent for the DPW, (¢) be for a term not to exceed November 30, 2010 and include provision for
cancellation thereof by the State upon not less than 30 days’ written notice, for without cause, and
upen not less than 3 days’ notice for cause, (d) require that all service vendors provide evidence of
sufficient insurance.and (&) be within the guidelines set forth in the approved operating budget.
Uniess the DPW specifically waives such requirements, all service contracts shall be subject to the
bidding requirements under the procedures as specified in Section 1.7.

1.9 Repairs — The contractor shall supervise all ordinary and extraordinary repairs, decorations and
alterations, capital improvements, remodeling and occupant improvements, all subject to the terms
of this agreement. The contractor may charge an additional (construction) management fee for the
supervision of certain repairs and improvements. Such fee shall be negotiated with and agreed to
by the DPW on a case by case basis.

In case of an emergency, the contractor may make expenditures for repairs without prior written
approval of the DPW, if such repair is necessary to prevent damage or injury. For minor
‘incidents (less than $10,000), DPW must be informed of any such expenditures before the end
of the next business day. For major incidents (greater than $10,000), immediate notification to

DPW must occur.

1.10 Cooperation — Should any claims, demands, suits or other legal proceedings be made or
instituted by any person against the State in connection with this agreement, the contractor shall
give the DPW all pertinent information and reasonable assistance in the defense or other
disposition thereof. The terms of this paragraph shall not be construed as a waiver of sovereign

imoanity.
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ARTICLE 2 - CONTRACTOR’S INSURANCE

2.1 Contractor’s Insurance — At all times during this contract and during any amendment thereto, the
contractor shall protect, indemnify and hold harmless the State, its officers, agents and employees,
from and against any and all loss, cost, liability, injuries (including death), damages,
compensation, and expense, including without limitations, all claims, dermands, penalties, action,
canses of action, suits, litigation and attomey’s fees and costs, sustained by or alleged to have
been sustained by the State, its officers, agents and employees, and sustained by or alleged to have
been sustained by the property, real or personal, of the State, its officers, agents and employees,
and sustained by or alleged to have been sustained by the public or by any other person or
property, real or personal, from, or arising out of, or directly or indirectly due to, any cause,
condition, event, accident, incident, happening or occarrence, related to and including without
limitation, the foliowing:

(a) The acts, omissions, or neglect of the contractor and of the contractor’s officers, agents,
employees, subcontractors, invitees, licensees, guests, visitors, clients and any and all
persons under the control of the contractor, in or about the building or buildings located
at 59 Field Street, Torrington and in or about the State of Connecticut’s adjoining property,
parking lots, sidewalks, improvements, structures and facilities, including, without limitation,
any of the same that may be detached from said location;

(b) The contractor’s use or activity or the conduct of its business or from any activity, work or
thing done, permitted, or suffered by the contractor and by the contractor’s officers, agents,
employees, subcontractors, invitees, licensees, guests, visitors, clients and any and all persons
control of the contractort, in or about the building or buildings located at
59 Field Street, Torrington and in or about the State of Connecticut’s adjoining property,
parking lots, sidewaiks, improvements, structures and facilities, including without limitation,
any of the same that may be detached from said Iocation; and,

(¢) The contractor’s default in its observance and performance of any of the terms, covenants or
conditions of this contract and of any amendment thereto.

2.2 The contractor shall provide and maintain commercial general liability insurance, with the State
pamed as an additional insured, in a combined single miniroum amount of $1,000,000.00 for
bodily injury {including death) and property damage to protect the interest of the State as it
appears herein, at no cost to the State, and shal! annually provide the State with a certificate of
insurance to this effect, at the contractor’s expense.
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2.3

In addition, the contractor shall have employee dishonesty and depositors forgery ,
insurance in an amount to cover all business liabilities. The contractor shall annually provide the
State with a certificate of such dishonesty and depositors forgery insurance, at no cost to the State.
The required certificates of insnrance shall also include a statement that the State is an additional
insured. Such policies of insurance shall also provide notification to the State at least ten (10)
days prior to any cancellation or modification of coverage.

In case any claim, action, cause of action, suit, proceeding, litigation is brought
against the State, its officers, agents, and employees, by reason of any of the same,
the contractor shall, at the contractor’s expense, resist and defend such claim, action,
cause of action, suit, proceeding or litigation, or cause the same to be resisted or
defended, by retained counsel reasonably satisfactory to the State.

Subcontractor’s Insarance- The contractor shall require that all subcontractors have insurance
coverage at the subcontractors’ expense, in the following amounts:

A. Workers™ compensation: statutory amount;

B. Employer’s Hability: $1,000,000.00 roinimum; ‘

C. Commercial general liability: $1,000,000.00 bodily injury for each
occurrence and an aggregate of $2,000,000.00;

D. Employee dishonesty and depositors forgery: $20,000.00 (for any subcontractor
who handles funds in behalf of the DPW); .

E. Automobile: $1,000,000.00 combined single limit.

The contractor must obtain the permission of the DPW to waive any of the above-mentioned

requirements. Higher amounts, at the discretion of the DPW, may be required if the
work to be performed is sufficiently hazardous. The contractor shall obtain and keep on
file a certificate of insurance which shows that each subcontractor is so insured.

ARTICLE 3 - PAYMENT OF EXPENSES

31

3.2

Processing of Invoices - The contractor shall receive, review and approve all invoices for
expenses incurred in operating the property and shall timely pay such invoices if they are
within the approved operating budget or if they have otherwise been approved by the DPW.
Copies of ali paid invoices shall be forwarded to the DPW together with the contractor’s
monthly report. :

Contractor’s Employee Costs - The contractor will be reimbursed by the State for the share
of the costs of the gross salary and wages, payroll taxes, insurance, workers’ compensation
and other benefits of the contractor’s employees who are directly involved and required to
maintain the property, provided that such employees have been identified and enumerated in
the approved operating budget, such costs do not exceed the budgeted amount and such costs
are not already reflected in the fixed fee or monthly fixed fee. (See Article 4.)
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3.3 Contractor’s Reimbursable Costs - The following costs paid by the contractor in connection
with the management, operation and maintenance of the property shail be reimbursed by the State:

A. Actual cost of all items set forth in the approved operating budget;
B. Emergency repair costs approved by the DPW.,

3.4 Nonreimbursable Costs - The following expenses or costs incurred by the contractor in
connection with the management, operation and maintenance of the property shall be at the sole
cost and expense of the contractor and shall not be reimbursable by the State:

A, Cost of gross salary and wages, payroll taxes, insurance, workers’ compensation
and other benefits of the contractor’s office personnel not identified in the

approved operating budget;

B. General accounting and reporting services which are considered to be within the
contractor’s office not associated with the operation of the property;

C. Costof fonﬁs, papers, ledgers, and other supplies and equipment used in the -
contractor’s office not associated with the operation of the property;

D. Cost of electronic data processing equipment, or any pro rata charge thereof,
whether located at the property or at the contractor’s office off the property;

E. Cost of electronic data processing, or any pro rata charge thereof, for data
processing provided by computer service companies;

F. Cost of advances made to employees;

G. Cost attributable to losses arising from negligence or fraud on the part of the
contractor and the contractor’s employees and agents;

H. Employment agency fees unless specifically approved by the DPW.
3.5 Method of Reimbursement - The contractor shall include in monthly reports, as set forth in

Exhibit B, an itemized invoice requesting a total monthly payment. Such invoice shall
include all reimbursable costs as well as the fixed fee or monthly fixed fee.
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ARTICLE 4 - COMPENSATION

The contractor shall receive a management fee as set forth in this article for its services in
managing the property. The contractor’s monthly fixed fee shall be as follows:

For the period: 6/1/09 - 11/30/10

Management fee ........oveieinireiicriieiiiiaeanns $ 500.00/month
Partial contractor’s employee costs.............. 4060.00/month
Total monthly fixed foe......cocvviiiiiiniiiniiinen $900.00/month

For each contract year, the contractor’s fixed fee for the year shall equal or
exceed the contractor’s employee costs for the year not included in such fixed fes.

ARTICLE 5 - TERMINATION

5.1 Termination on 30 Days’ Netice -Either party may terminate this agreement without
cause by giving the other party at least thirty 30 days’ prior written notice.

5.2 Termination on 3 Days’ Notice - The DPW may terminate this agreement for cause by
giving the contractor 3 days’ prior written notice. The reasons for termination for cause include,
but are not limited to: (1) a violation of the State Ethics Code {chapter 10 of the general
statutes); (2) a violation of section 42-100 of the general statutes; or (3) wanton or reckless dis-
regard of any state contracting and procurement process by the contractor.

5.3 TFermination on Sale - This agreement shall terminate upon the sale of the property.

5.4 Final Accounting - Upon termination of this agreement for any reason, the contractor
shall deliver to the DPW all records, books, accounts, contracts, unpaid bills and
other papers or docurnents which pertain to the property. Upon such termination or

withdrawal, the State will assume responsibility for payments of all approved unpaid
bills pertaining to the property.
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Property Known As
59 Field Street, Torrington

Exhibit B

" MONTHLY REPORTS

The contractor shall generate and submit the following, using formats approved by the DPW:

1.

2.

Management report

Operating statement

Budget variance analysis

Temized invoice requesting payment

Copies of all invoices paid



ESHIBIT C

EXECUTIVE ORDERS

The Contract is subject o the provisions of Executive Order No. Three of Governor Thomas I,
Meskill, promulgated June 16, 1971, concerning labor employment practices, Executive Order No.
Seventzen of Governor Thomas J. Meskill, promulgated February 15, 1873, concerning the listing of
employment openings and Executive Order No. Sixteen of Governor John G. Rowland promulgated
August 4, 1999, concerning violence in the workplace, all of which are incorporated into and are made
a part of the Contract as if they had been fully set forth in it. At the Contractor’s request, the Client
Agency shall provide a copy of thess orders to the Contractor. The Contract may also be subject to
Executive Order No. 7C of Governor M. Jodi Rell, promulgated July 13, 2006, concerning contracting
reforms and Executive Order No. 14 of Governor M. Jodi Rell, promulgated April 17, 2006,
concerning procurement of cleaning products and services, in accordance with their respective terms
and conditions.

WHISTLEBLOWER PROVISION

Rach contract between a state or quasi-public agency and a large state contractor shall provide that, if
an officer, employee, or appointing authority of a large state contractor takes or threatens to take any
personnel action against any employee of the contractor in retaliation for such employee’s disclosure
of information to the Anditors of Public Accounts or the Attorney General under the provisions of
subsection (a) of Section 4-61dd of the Connecticut General Statutes, the contractor shall be liable for
a civil penalty of not more than five thousand dotlars for each offense, up to a maximum of twenty per
cent of the value of the contract. Each violation shall be a separate and distinct offense and in the case
of a continuipg violation each calendar day’s continuance of the violation shall be deemed fo be a
separate and distinct offense. The executive head of the state or quasi-public agency may reguest the
Attorney General to bring a civil action in the Superior Court for the judicial district of Hartford to
seek imposition and recovery of such civil penalty.

Each large state contractor shall post a notice of the provisions of Section 4-61dd relating o large state

contractors in a conspicuous place that is readily available for viewing by the employees of the
contractor. '

CONNECTICUT LAW PROVISION

It is agreed that this contract shall be governed by, construed, and enforced in accordance with the laws
of the State of Connecticut.

STATE ETHICS SUMMARY PROVISION

The Summary of State Ethics Laws posted on the DPW website at www.ct.gov/dpw under Affidavits,
and as may be revised from time to time is incorporated herein by reference as if fuily set forth herein.

DEPARTMENT OF PUBLIC WORKS SEXUAL HARASSMENT POLICY

This contract is subject to the provisions of the Department of Public Works Sexual Harassment Policy
and, as such, the contract may be canceled, terminated, or suspended by the DPW for violation of or
noncompliance with said policy. This two page pelicy entitled, “Sexual Harassment Statement” and
“Sexual Harassment Narrative” is hereby incerporated herein by reference and made a part hereof as
though fully set forth herein. This policy may be found at the DPW website at www.ct.gov/dpw under
Publications.

SOVEREIGN IMMUNITY

Nothing in this contract shall be construed as a waiver or limitation upon the State’s sovereign
jmmunity, To the extent this section is found to be inconsistent with any other part of this contract,
this section shall control. This section of the contract shall survive the completion and/or termination
of this contract.



For all state contracts as defired In P.A. 07-1 having a value in a calendar year of $50,000 or
more or a combihation or series of such agreements or contracts having a value of $100,000 or
more, the authorized signatory to this contract expressly acknowledges receipt of the State

- Elections Enforcement Commission’s notice advising staie contractors of state campaign
contribution and solicitation prehibitions, and will inform #ts principals of the contents of the notice.
See SEEC Form 11 below.

NOTICE TO EXECUTIVE BRANCH STATE CONTRACTORS AND PROSPECTIVE STATE
CONTRACTYORS OF CAMPAIGN CONTRIBUTION AND SOLICITATION BAN

This notice is provided under the authority of Connecticut General Statutes 9-612(g)}{2), as
amended by P.A. 07-1, and is {or the purpose of informing state contractors and prospective state
contractors of the following law (italicized words are defined below):

Campaign Contribution and Solicitation Ban

No state coniractor, prospective state contracfor, principal of a state contractor or principal of a
prospective state contractor, with regard to a sfafe coniract or state contract soficitation with or
from a state agency in the executive branch or a quasi-public agency or a holder, or principal of a
holder of a valid prequalification certificate, shall make a contribution to, or soficit contributions on
behalf of (i) an exploratory committee or candidate commitiee established by a candidate for
nomination ¢r election to the office of Governor, Lieutenant Governor, Attomey General, State
Compirofler, Secretary of the State or State Treasurer, (i) a political committee authorized to
make contributions or expenditures to or for the benefit of such candidates, or (i) a party
commities;

In addition, no holder or principal of a holder of a valid prequsalification certificate, shall make a
contribution to, or solicit contributions on behalf of (I) an exploratory committes or candidate
commitiee established by a candidate for nomination or election to the office of State senator or
State representative, (i} a political committee authorized to make contributions or expenditures to
or for the benefit of such candidetes, or (jil) a party commitiee.

Duty to Inform

Stale contractors and prospective state contractors are required to inform their principals of the
above prohibitions, as applicable, and the possible penalties and other consequences of any
violation thereof,

Penaities for Violations
Coniributions or solicitations of contributions made in viclation cf the above prohibitions may
result in the following civil and criminal penalties:

Civil penalties--$2000 or twice the amount of the prohibited contribution, whichever is greater,
against a principal or a contractor. Any state coniractor or prospective state contractor which fails
to make reasonabie efforis to comply with the provisions requiting notice to its principals of these
prohibitions and the possible consequences of their vielations may also be subject to civil
penalties of $2000 or twice the amount of the prohibited contributions made by their principals.
Criminal penallies—Any knowing and willful violation of the prohibition is a Class D felony, which
may subject the violator 1o imprisonment of not more than 5 years, or $5000 in fines, or both.

Contract Cansequences
Contributions made or solicited in violation of the above prohibitions may result, In the case of a
state contractor, in the contract being voided.

Contributions made or solicited in viclation of the above prohibitions, in the case of a prospective
state coniractor, shall resull in the contract described in the state contract solicitation not being
awarded fo the prospective state condractor, unfess the State Elections Enforcement Commission
determines that mitigating circumstances exist concerning such violation.

The State will not award any other state contract to anyone found in violation of the above
prohibitions for a period of one year after the election for which such contribution is made or
solicited, unless the State Elections Enforcement Commission determines that mitigating
circumstances exist concerning such violation,

Additional information and the entire text of P.A 07-1 may be found on the website of the State
" Elections Enforcement Commission, www.ct.gov/seeg, Click on the fink to "State Coniractor
Contribution Ban.”

o



Definitions:

“State contractor' means a person, business entity or nonprofit crganization that enters into a
state contract. Such person, business entity or nonprofit organization shall be deemedtobe a
state contractor until Dacember thinty-first of the year in which such contract terminates. "State
contractor” does not include a municipality or any other political subdivision of the state, including
any entities or associations duly created by the municipality or political subdivision exclusively
amongst themselves to further any purpose authorized by statute or charter, or an employee in
the executive or legislative branch of state government or a quasi-public agency, whether in the
classified or unclassified service and full or part-time, and only in such person's capacity as a
state or quasi-public agency employee.

"Prospective state contractor® means a person, business entity or nonprefit organization
that (i) submiis a response 10 a staie contract solicitation by the state, a state agencyora
guasi-public agency, or a proposal in response to a request for proposals by the state, a
state agency or a quasi-public agency, until the contract has been entered into, or (i)
holds a valid prequalification certificate issued by the Commissioner of Administrative
Services under section 4a-100. "Prospective state contractor” does not include a
municipality or any other political subdivision of the state, including any entities or
associations duly created by the municipality or political subdivision exclusively amongst
themselves to further any purpose authorized by statute or charter, or an employee in the
executive or legislative branch of state government or a quasi-public agency, whether in
the classified or unclassified service and full or part-time, and only in such parson's
capacity as a state or quasi-public agency employee.

*Principal of a state contractor or prospective state contractor' means ({) any ndividual
whio is a member of the board of directors of, or has an ownership interest of five per cent
or more in, a state contractor or prospective state contractor, which is a business entity,
except for an individual who is a member of the board of directors of a nonprofit
organization, {ii} an individual who is employed by a state contractor or prospective state
contractor, which is a business enity, as president, freasurer or executive vice president,
(iif) an individual who is the chief executive officer of a state contractor or prospective
state contractor, which is not a business entity, or if 2 state contractor or praspective state
 contractor has no such dfficer, then the officer who duly possesses comparable powers
and duties, {iv) an officer or an employee of any state contractor or prospective state
contractor who has managerial or discretionary responsibilities with respect to a state
contract, {v) the spouse or a dependent child who is eighteen years of age or older of an
individua! desecribed in this subparagraph, or (vi) a political committee established or
cortrolled by an individual described in this subparagraph or the business entity or
nonprofit organization that is the state contractor or prospective state contracior.

"State contract" means an agreement or contract with the state or any stale agency or
any quasi-public agency, let through a procurement process or otherwise, having a
value of {ifty thousand dollars or more, or a combination or series of such agreements or
contracts having a value of one hundred thousand dollars or more in a calendar year, for
(i) the rendition of services, (i} the furnishing of any goeds, material, supplies, equipment or any
items of any kind,

(iii) the construction, alteration or repair of any public building or public work, {iv}) the
acquisition, sale or lease of any land ot building, (v} a licensing arrangement, or {vi) a
grant, loan or loan guarantes, "State contract” does not inciude any agreement or
contract with the state, any state agency or any quasi-public agency that is exclusively
federally funded, an education loan or a foan to an individual for other than commercial
purposes.



"State contract solicitation” means a request by a state agency or quasi-public agency,
in whatever form issued, including, but not limited to, an invitation to bid, request for ‘
proposals, request for information or request for quotes, inviting bids, quotes or other
types of submittals, through a competitive procurement process or another process
authorized by law waiving competitive procurement.

“Managerial or discretionary responsibilities with respect to a state contract” means
having direct, extensive and substantive responsibiiities with respect to the
negotiation of the state contract and not peripheral, clerical or ministerial
responsibilities,

“Dependent child” means a child residing in an individual's household who may legally be
claimed as & dependent on the federal income tax of such individual.

“Solicit” means (A) requesting that a contribution be made, (B) participating in any fund-
raising activities for a candidate committee, exploratory committee, political commiitee or
party commitiee, including, but not limited to, forwarding tickets to potential contributors,
recelving contributions for transmission to any such committee or bundling contributions,
(C) serving as chairperson, treasurer or deputy treasurer of any such commiitee, or (D)
establishing a political commitiee for the sole purpose of soliciting or receiving
contributions for any cormmittee. Solicit does not include: (i) making a contribution that is
otherwise permitted by Chapter 155 of the Connecticut General Statutes; (i) informing
any person of a position taken by a candidate for public office or a public official, (iii}
notifying the person of any activities of, or contact information for, any candidate for public
office; or (IV) serving as a member in any party committee or as an officer of such
committee that is not otherwise prohibited in this section.

DISCLOSURE OF RECORDS

The Contract may be subject 1o the provisions of section 1-218 of the Connecticut General
Statutes. In accordance with this section, each contract in excess of two mitlion five hundred
thousand dollars between a public agency and a person for the performance of a governmental
function shall {a) provide that the public agency is entitled to receive a copy of records and files
related to the performance of the governmental function, and (b) indicate that such records and
files are subject to FOIA and may be disclosed by the public agency pursuant to FOIA. No request
to inspect or copy such records or files shall be valid unless the request is made to the public
agency in accordance with FOIA. Any complaint by a person who is denied the right to inspect or
copy such records or files shall be brought to the Freedom of Information Commission in
accordance with the provisions of sections 1-205 and 1-206 of the Connecticut General Statutes.



05/05/2009 TUS 11:36 FAX BGO 808 5384

DEPARTMENT OF PUBLIC WORKS
- MEMORANDUM

TO: George Finlayson, Assistant Attorney General
" 55 Elm Street Annex, Hartford, CT 06106

Fox to!

FROM: Richarti Juliapo Purchasing Assistant - * ‘ - .
TEL#:  713-5782 . paxs i3z Rithard Sulien0
DATE: 5/4/09

Subject: | Pérsonal Services Agreement: Property management services for the

property known as 59 Field St., Torrington, CT ...
Documents included: |

O Contract/Lease Face Sheet (3-204)

] Personal Service Agreement (CO-802A)

>( Resclution & Nondiscrimination Provisions (42-60 & 4a-602) -
X Governor's Executive Order Provisions

[<l Whistieblower Provision

< Connectieut Law Provision

D Ethic Summary Provision

< Ethic Summary. Ai‘fidmrlt fnréontractsvaluedarmorethan $500,000- location
hitp/fwww.ct.gov/dpw/lib/dpw/DREthics A ffidavithun606.doc -

X Termination Of Contract Provision
<] Hold Hariless And Indemuification Provision

D4 Sexual Harassment Policy - Iossed ot WM
] Proposal Attached

X OPM Email Approval- _
[ ] DAS Personnél Approval for ]
[] Trade Name Certificate, if
X SEEC Form 10 for conitract value of $5
W@MMM

4 Gift and Campaign Contributior Certificate-FOR 550,000 AND MORE

Certification By State Agency Official (Sigmstors) ~FOR 550,000 AND MORE

| Delivered i AG's by John Bartell Date: 5/5/09 Recipieﬁlz Name:
N el
lAG’qug# I..,IOQLL'{O |

LOG NUMBER REQUIRED!

Rev 7/22/08



MEMORANDUM

TO: CHRO, Confract Compliance Unit
21 Grand Street, Hartford, CT

FROM: Richard Juliano Purchasing Assistant
DPW, Procurement, Room G-35
860-713-5782
DATE: 5/18/09
SUBJECT: Notice of Issuance of Award and Purchase Order

ITEM: Property Management Services for 59 Field St., Torrington.

This memorandum is to advise that an approved Purchase Order has been issued to
Servus Management Corp. for the above referenced PSA.

Contractor or Servus Management Corp.
Vendor: 1 Financial Plaza
Hartford, Ct. 06103

860-278-2040

P.O. No.: DPWM10000008202
Core Contract LD.:  09DPW1078AA
Duration: 548 calendar days
Amount: $90,000

SBE % 100

MBE% 0

xc: File
(Rev. 5/7/08)



DEPARTMENT OF PUBLIC WORKS o /
SPECIAL REQUEST FORM FOR GOODS & SERVICE

REQ# (Fiscal Year last twe digits followed by your Dept. No. and 2 sequential No.): Examp]e' 09DPW2712801 | 09DPW2700006
REQUESTER: Matt Buczacki SIGNATURE: e DATE: 4727109

4/27/09

LIAISON: Claire Muskus SIGNATURE: k v .5;1/1 P 4 ) /ﬂ'-” DATE:

Matt Bnczack]

SUPERVISOR NAME - type in sxf;m’rum;/o fher t@m Requester DAT}M}F SIGNATLURE
ADDITION AUTHORIZENG NAME A ADDIT !ONAL AUTHOR]Z!NG SIGNATURE DATE OF SIGNATURE
S T e 1/22/09
Requested VENDOR Nz and | Fax# |
CONTACT Name OPTIONAL:

13 Prepald E Standar drzatmn Transaction

For IT items: [:] I-Iardwarc D Software IT Iiems must be reqtiestcd by DPW I'l .

D See Attachment {q)
ITEM NAME PART# or Mfg## | MODEL # UNIT QTY | Price INDIV. EST. COST
- TIME STAMP the BACK! Belivery (S & H) Costz
Procurement makes nofations on the back! Total Commodities Est. Cost:

[] ONE TIME [X] CONTRACT [[J1LEASE [_IRENTAL | Trade Labor: |_] Contract Award or[_] Lump Sum
Estimated Cost; | Labor/Time: Material(s)

[[JAttachment
Total Serv. Cost: | $90, 000, 00

ADDRESS. 59 F 1eld Street, Tornngton
Unit Financial Management | User: t
i ] ORIGINAL BIRUSH [ PICK-UP

] CONFIRMING (good(s) ordered, picked-up, delivered or service in p}.OCGSS or compieted) without 0 aﬁac,h jUS’I‘IFICATION
Equipment Delivery: l To Platform [, Ready to Use (assembled and or installed) [ ], Rubbish removed from premises [

[:] Facilities B Budget or [ ]I 'I‘ B :
_IService Transfer Agency initials; DAuthorlzmg Memo attached ! J | Other,

Ei Admlmstratlon 14{)00
] Facilities Administration - 13025

1 Properties Management by DPW - 13026
[.] Properties Management Contracted - 13027
L] Statewide Security - 13034

[ 1 Leasing & Property Transfer - 13022

] Generai/Other Expendltures SID 10020

[ ] Capital Equipment Purchase SID 40255
|1 Facilities Design & Construction SID 12191
[ | Management Services SID 12096

Rents and Moving SID 12179

[ ] Design & Construction - 13033
PO # PO Date PCard [ ] Authority I ] DAS Extended C/A. Est. Del. Date
PO VENDOR: | TEL# | SET-ASIDE STATUS
Print FAO NAME | FAO Signatire

| DATE Recd
Database Log Date [ DISPATCHED Date [ Faxed PO Date




CERTIFICATE

I, David Gut, Asst. Treasurer of Servus Management Corporation, an entity
lawfully organized and existing under the laws of Connecticut, do hereby certify that the
following are true _and correct copies of resolutions adopted on the 6" day of
October, 1997 by the governing body of Servus Management Corporation, in
Accordance_with all of its documents of governance and management and the laws of
the State of Connecticut and further certify that such resolutions have not been modified,

rescinded or revoked, and are at present in full force and effect.

RESOLVED: That David Fagone, President, of Servus Management Corporation
is empowered and anthorized, on behalf of the enfity, Servus Management Corporation,
to execute and deliver contracts and amendments thereto, and all documents required by the
Governor, the Connecticut Department of Public Works, the Connecticut State Properties Review

Board and the Office of the Attorney General associated with such contracts and amendments.

RESOLVED: That Servus Management Corporation hereby adopts as its
policy to support the nondiscrimination agreements and warranties required under Conn.
Gen. Stat. § 4a-60(a)(1) and § 4a-60a(a)(1), as amended in State of Connecticut Public
Act 07-245 and sections $(a)(1) and 10(a)(1) of Public Act 07-142, as those statutes may

be amended from time to time.

WtH'EREFORE, the undersigned has executed this certificate this.J ¢ day of
/Vﬂ.t '
' 1

— Doud Cfn—f

y W )
Signature: L



STATE OF CONNECTICUT
DEPARTMENT OF PUBLIC WORKS
165 Capitol Avenue ETHICS AFFIDAVIT
Hartford, Connecticut 06106

Contract Type: | Property Management Services

Location: 59 Field Streect, Torrington
Term: 6/1/09 - 11/30/16
ETHICS AFFIDAVIT
1, David Fagone , of Servus Management Corporation

hereby swear to the following:

H 1 have received a copy of the Summary of the State Ethics laws (hereinafter "Summary”) developed by the
Office of State Ethics, along with the Note re DPW Policy (hereinafter “Note”) explaining how DPW policy is
more stringent than the State Ethics laws. (The summary of State ethics laws is available at the State of
Connecticut’s Office of State Ethics website at

hitp://erww.ct.zov/ethics/lib/ethics/guides/contractors_guide final07.pdf .)

{2) Key employees of Servus Management Corporation involved in this contract and project have read and
understand the Summary and Note and agree to comply with the provisions stated therein;

) If selected for this contract, Servus Management Corporation
shall:

{a) provide the Summary and Note to all subcontractors and consultants;

(b) obtain an affirmation from each subcontractor and consultant that such subcontractor and consultant
has received the Summary and Note and that the key employees of their company and key employees
who will be involved in this contract and project have read and understand the Sumimary and Note and
agree to comply with the provisions contained therein (failure to submit such affirmations in a timely
manner shall be cause for termination of the large State construction or procurement contract);

(©) provide such affirmations as directed by DPW, and

{d) incorporate sich Summary and Note by reference into all contracts with each subcontractor and
consultant as part of the contract terms.

Sworn as, e best of my knowledge and belief, subject to the penalties of false statement. EN

Alin "é éég:)f
Si natury Date
Sworn and sbscribed before me on this _ @i day of )DFO(I \. , 200 67| .

i

Commissioner of ti{e Superior Court/Notary Public
(seal Jexpiration date of commission)

: COURTNEY E. SYLVAIN
Page 1 of 1 NOTARY PUBLIC
MY COMMISSION EXPIRES JAN, 51, 2014




-

PR B

L E§ "m

£

it
Affirmation to accompany a large State construction or procurement contract, having & cost of more than $500,000, pursuant fo
Counecticut General Statutes §§ 1-101mm and 1-101qq

STATE OF CONNECTICUT
AFFIRMATION OF RECEIPT OF STATE ETHICS LAWS SUMMARY

L Y

? Contract Type: Property Management Services

_ Location: 59 Fietd Straet, Torrington, CT

B Term: 6/1/2009 - 11/30/2010
INSTRUCTIONS:

Complete all sections of the form. Submit completed form to the awarding State ageney or contractor, as directed below.

iHECK ORE!:
i 1am aperson sesking a large State copstruction or procurement contract. T am submitting this
i affirmation to the awarding State agency with my bid or prepesal, [Check this box if the contract will be awarded through
a competitive process.}

' f rama contractor who has been awarded a large State construction or procurement contract, Iam
submitting this affirmation to the awarding State agency at the time of contract execution, [Check

i this box If the contract was a sole source award.]

impom‘m‘r NOTE:

3 1am a subcontractor or consultant of a contractor who has been awarded a large State construction
or procurement contract. I am submitting this affirmation to the confractor. :

i:‘omractors shall submit the affirmations of their subcontractors and consultants to the awarding State agency. Failure to submit such
affirmations in a timely manner shall be cause for termination of the large State consiraction or procurement coract.

AFEITRMATION:

consultant, or the duly zuthorized representative thereof, affirm (1) receipt of the
f State Ethics pursuant to Connecticut General Statutes § 1-81b and (2) that key
the summary and agree to comply with its

, the undersigned person, contractor, subconiractor,
ummary of State ethics laws® developed by the Office o
mployees of such person, contracior, subcontractor, or consultant have read and understand

i)rovisions.

i* The summary of State ethics laws is gvaifpl
hitp://www.ck.gov/ethics/ib/ethics/dbnifattors_guide_final2.pdf

N J 3/23/e4
Signature Date
Ravip €4 6p .t ! Prgan o
maPrinted Name : Title
" Ceguis Mottt atit  Conpnsrey
irm or Corporation (if applicable)
! O &, Feororertige. Prdei HAwrians i .’.‘76/7/!3
_Street Address City State  Zip

Awarding State Agency - Department of Public Works
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STATE OF CONNECTICUT
DEPARTMENT OF PUBLIC WORKS

Raeanne V. Curtis
Commissioner

April 17, 2009

Mr. David Fagone, President
Servus Manageroent Corporation
One Financial Plaza

Hartford, CT 06103

RE:  Contract Award
Property Management Services
59 Field Street, Torrington
Period: 6/1/09 - 11/30/10

Dear Mr. Fagone:

After a review of the proposals submitted in response to the Request for Proposals
advertised February 18, 2009 for the above assignment, I find, datermine and declazre that
your firm is the number 1 ranked proposer for the work to be done under this assignment.

Therefore, in accordance with the authority vested in me, I hersby award to Servus Management
Corporation, One Financial Plaza, Hartford, CT, the contract for the above assignment under the
[termas and conditions of the State of Connecticut’s Personal Service Agreement (PSA} document’
to be offered to your firm. This award is conditional upon receipt of the executed Gift and
Campaign Contribution Certification, Consulting Agreement Affidavit and Ethics AfSdavit
documents and final PSA approval by the Office of the Attorney General. Under no
ciicumstances may work commence on this assigrment until 2 contract has been fully executed.

Sincerely,

isamnns X Gl

Raeanne V. Curtis
Commissioner

RVCMB\cjm

et D. Moore, Chief of Staff
J. Holmes, Deputy Commissioner
M. Buczacki .
M. Becerra :
D. Baisley

165 Capitol Averue, Hartford, CT 05166
' An Equal Opportunity Employer



CPM Ethics Form 1 Rev, 10-31-07
Page 1 of 2

AU
#%@’5} STATE OF CONNECTICUT
S @gaﬂ GIFT AND CAMPAIGN CONTRIBUTION CERTIFICATION
=
Certification to accompany a State contract with a value of $50,000 or more in a calendar or
fiscal year, pursuant to C.G.S. §§ 4-250 and 4-252(c); Governor M. Jodi Rell's Executive Orders
No. 1, Para. 8, and No. 7C, Para. 10; and C.G.S. §9-612(g)(2), as amended by Public Act 07-1

INSTRUCTIONS:

Complete all sections of the form. Attach additional pages, if necessary, to provide full disclosure about any
lawful campaign contributions made to campaigns of candidates for statewide public office or the General
Assembly, as described herein. Sign and date the form, under oath, in the presence of a Commissioner of
the Superior Court or Notary Public. Submit the completed form to the awarding State agency at the time
of Initial contract execution (and on each anniversary date of a multi-year contract, if applicable).

CHECK ONE: Initial Certification [T Annua! Update (Multi-year contracts only.)
GIFT CERTIFICATION:

As used in this certification, the following terms have the meaning set forth below:

1) “Contract” means that contract between the State of Connecticut (and/or one or more of it agencies or
instrumentalities) and the Contractor, attached hereto, or as otherwise described by the awarding State
agency below;

2} 1f this is an Initial Certification, “Execution Date” means the date the Contract is fully executed by, and
becomes effective between, the parties; if this is an Annual Update, “Execution Date” means the date
this certification is signed by the Contractor;

3) “Contractor” means the person, firm or corporation named as the contactor below;

4) “Applicable Public Official or State Employee” means any public official or state employee described in
C.G.S. §4-252{c}{1)(i) or (ii); :

53 “Gift" has the samea meaning given that term In C.G.5. § 4-250({1);

6) . “Planning Start Date” is the date the State agency began ptanning the project, services, procurement,
Jease or lcensing arrangement covered by this Contract, as indicated by the awarding State agency
below; and :

7) “principals or Key Personnel” means and refers to those principals and key personne! of the Contractor,
and its or their agents, as described in C.G.S. §§ 4-250(5) and 4-252{c)(1)(B) and (C).

1, the undersigned, am the official authorized to execute the Contract on behalf of the Contractor. i hereby
certify that, between the Planning Start Date and Execution Date, neither the Contractor nor any Principals
or Key Personnel has made, will make (or has promised, or offered, to, or otherwise indicated that he, she
or It will, make) any Gifts to any Applicable Public Official or State Employee,

1 further certify that ne Principals or Key Personnel know of any action by the Contractor to circumvent (of
which would resutt in the circumvention of} the above certification regarding Gifts by providing for any other
principals, key personnel, officials, or employees of the Contractor, or its or their agents, to make g Gift to
any Applicable Public Official or State Employee. I further certify that the Contractor made the bid or
proposal for the Contract without fraud or collusion with any person,

CAMPAIGN CONTRIBUTION CERTIFICATION:

1 further certify that, on or after December 31, 2006, neither the Contractor nor any of its principals, as
defined in C.G.S. § 9-612(g)(1), has made any campaign contributions to, or soficited any contributions
on behalf of, any exploratory committee, candidate committee, politicai committee, or party committee
astablished by, or supperting or authorized to support, any candidate for statewide public office, in yiolation
of C.G.S. § 2-612{g)(2){A). I further certify that all lawful campaign contributions that have been made
on or after December 31, 2006 by the Contractor or any of its principals, as defined in C.G.S. § 9-612{g¥1),
to, or soticited on behalf of, any exploratory committee, candidate committes, political committee, or party
committee established by, or supporting or authorized to support any candidates for statewide public office
or the General Asgsembly, are listed below:



OPM Ethics Form 1 Revy, 08-15-67

@ég STATE OF CONNECTICUT
?:X- GIFT AND CAMPAIGN CONTRIBUTION CERTIFICATION

‘7@@!,,;

'!&ur’t}

o

1

Lawfuf Campaign Contributions to Candidates for Statewide Public Office:

Contribution Date  Name of Contributor Recipient Value Description
&

Lawful Campaign Contributions to Candidates for the General Assembly:

Contribution Date  Name of Contributor Reciplent Value Description

LDV €

Servus Managemerit Corporation
Printed Contractor Name

Subscribed and acknowledged before me thf\bowv day o BB(D“\ ; 2002]_.

COURTNEY E. SYLVAIN
NOTARY PUBLIC Comn\issipher of tb} e Superior Court (or Notary Public)

MY COMMISSION EXPIRES JAN. 31, 2014




OPM Ethics Form 3 : Rev. 08-01-07

STATE OF CONNECTICUT
CERTIFICATION OF STATE AGENCY OFFICIAL OR EMPLOYEE
AUTHORIZED TO EXECUTE CONTRACT

Certification to accompany a Staté contract, kaving a value of more than $50,000, pursuant 1o
Connecticut General Statutes §§ 4-250 and 4-252(b), and Governor M. Jodi Rell’s Executive
Order 7C, Paragraph 10

Contract Type: | Property Management Services
Location 59 Field Street, Torrington
Term: 6/1/09-~11/30/10

INSTRUCTIONS:

Complete all sections of the form. Sign and date In the presence of a Commissioner of the Superior Court or
Notary Public. Submit to the awarding State agency at the time of contract execution.

CERTIFICATION:

I, the undersigned State agency official or State employee, certify that (1) I am autherized to execute the
attached contract on behaif of the State agency named below, and {2} the sefection of the contractor named
balow was not the result of collusion, the giving of a gift or the promise of a gift, compensation, fraud or
inappropriate influence from any person.

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement.

Servys Management Corporation
Contractor Name

Department_of Public Works

Awarding State }A;ency

fasansa. V- (il - Dpeil 2 2009
State Agency Official or Employee Signature Date :
Raeanne V. Curtis Commissioner

Printed Name Title

Sworn and subscribed before me on this j 7 day of @éf L r 200 _Q

ry Public I
DIANE M. CHAG
e "’":'g




OPM Ethics Form 5 Rev. 11-5-07

FRi s
i ,,:3? STATE OF CONNECTICUT
@%ﬁﬁ& CONSULTING AGREEMENT AFFIDAVIT
Affidavit to accompany a State contract for the purchase of goods and services with a value of

$50,000 or more in a calendar or fiscal year, pursuant to Connecticut General Statutes §§ 4a-
§1(a) and 4a-81(H)

iContract Type: iProgerty Management Services

Location: [59 Field Street, Torrington

Term: 6/1/09 - 11/30/10

INSTRUCTIONS:

if the bidder or vendor has entered into a consulting agreement, as defined by Connecticut
General Statutes § 4a-81(b)(1): Complete all sections of the form. IFf the bidder or vender has entered
into more than one such consulting agreement, use a separate form for each agreement. Sign and date the
form in the presence of a Commissioner of the Superior Court or Notary Public. If the bidder or vendor
has not entered into a consulting agreement, as defined by Connecticut General Statutes g 4da-
81(b){1): Compiete only the shaded section of the form. Sign and date the form in the presence of a
Commissioner of the Superior Court or Notary Public.

Submit completed form to the awarding State agency with bid or proposal. For a sole scurce award, submit
completed form to the awarding State agency at the time of contract execution.

This affidavit must be amended if the contractor enters into any new consulting agreement(s) during the
term of the State contract.

AFFIDAVIT: [Number of Affidavits Sworn and Subscribed On This Day: 1]

I, the undersigned, hereby swear that I am the chief official of the bidder or vendor awarded a contract, as
described in Connecticut General Statutes § 4a-81(a), or that I am the individual awarded such a contract
who is authorized to execute such contract. I further swear that I have not entered into any consulting
agreement In connection with such contract, except for the agreement listed below:

Consultant’s Name and Title Name of Firm (if applicable}
Start Date Eng Date Cost
Description of Services Provided: : :K\.//D lk“‘} C«

1s the consultant a former State employee or former public official? [ YES [ NO

If YES:

Name of Former State Agency Termination Date of Employment

ss/fié:i: the penaltjes of false statement,
t//-:;/a?

ot Official or Individual Dafe’

Sworn as true to the best of my knowledge and p#flief,

Servus Management Cotp.
Printed Name of Bidder or Vendor Signat

DPavid Fagone Public Works
Printed Name {of above} Awarding State Agency
Sworn and subscribed befere me on this g@ day of 200,‘1

Commissioner of the Superior Court

or Notary Public
COURTNEY E. SYLVAIN
NOTARY PUBLIC
MY COMMISSION EXPIRES JAN. 31,284



STATE OF CONNECTICUT STATE ELECTIONS

ENFORCEMENT COMMISSION
20 Trinity Street Hartford, Connecticut 06106 —1628

SEEC FORM 10

NOTICE TO EXECUTIVE BRANCH STATE CONTRACTORS AND PROSPECTIVE STATE CONTRACTORS

OF CAMPAIGN CONTRIBUTION AND SOLICITATION BAN
This notice is provided under the authority of Connecticut General Statutes 9-612(g)(2), as amended by .

P.A. 07-1, and is for the purpose of informing state contractors and prospective state contractozs of the
following law (italicized words are defined on page 2):

Campaign Contribution and Solicitation Ban

No state contracior, prospective state contractor, principal of a state contractor or principal of a prospective state
contractor, with regard to a stale contract or state contract solicifation with or from a state agency in the
executive branch or a quasi-public agency or a holder, or principal of a holder of a valid
prequalification certificate, shall make a contribution to, or solicif contributions on behalf of {iyan
exploratory cormittee or candidate committee established by a candidate for nomination or election to
the office of Governor, Lieutenant Governor, Attorney General, State Comptroller, Secretary of the State
or State Treasurer, (i) a political committee authorized to make contributions or expenditures to or for
the benefit of such candidates, or (if) a party committee;

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a
contribution to, or solicit contributions on behalf of (i) an exploratory committee or candidate
committee established by a candidate for nomination or election to the office of State senator or State
representative, (if) a'political committee authorized to make contributions or expenditures to or for the
benefit of such candidates, or (iii} a party committee,

Duty to Inform

State contractors and prospective state contractors are required to inform their principals of the above
prohibitions, as applicable, and the possible penalties and other consequences of any violation thereof.
Penalties for Violations

Contributions or solicitations of contributions made in violation of the above prohibitions may result in
the following civil and criminal penaities:

Civil penalties--$2000 or twice the amount of the prohibited confribution, whichever is greater, against
a principal or a contractor. Any state contractor or prospective state contractor which fails to make
reasonable efforts to comply with the provisions requiring notice to its principals of these prohibitions
and the possible consequences of their violations may also be subject to civil penalties of $2000 or twice
the amount of the prohibited contributions made by their principals.

Criminal penalties — Any knowing and willful violation of the prohibition is a Class D felony, which
may subject the violator to imprisonment of not more than § years, or $5000 in fines, or both.

Contract Consequences

Contributions made or solicited in violation of the above prohibitions may result, in the case of a state
contractor, in the contract being voided.

Contributions made or solicited in violation of the above prohibitions, in the case of a prospective state
contractor, shall result in the contract described in the state contract solicitation not being awarded to
the prospective state contractor, unless the State Elections Enforcement Commission determines that
mitigating circumstances exist concerning such violation.

The state will not award any other state coniract to anyone found in violation of the above prohibitions
for a period of one year after the electigfijfor which such contribution is made or solicited, unless the
State Elections Enforcement Copffmigfion determines that mitigating circumstances exist concerning

such viclation.
1215

Receipt acknowledged:
(signature) ) (date)
Print name:  David Fagone Title: President

Company Name:___Servug Management Corporation




