PERSONAL SERVICE AGREEMENT
CO-802A REV. 2/2000 (Elactronic Version)

STATE OF CONNECTICUT
QOFFICE OF THE STATE COMPTROLLER
ACCOUNTS PAYABLE DIVISION
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1. PREPARE 5 COPIES.

2. THE STATE AGENCY AN THE CONTRACTOR AS LISTED BELOW HERESY ENTER INTO AN AGREEMENT
SUBJECT TO THE TERMS AND CONDITIONS STATED HEREIN AND/OR ATTACKED HEREYTO AND SUBJECT TQ
THE PROVISIONS OF SECTION 4-38 OF THE CONNECTICUT GENERAL STATUTES AS APPLICABLE,

3, ACCEPTANCE OF THIS CONTRACT IMPLIES CONFORMANGE WITH TEAMS AND CONDITIONS S5ET (7} U AMENDNENT E ORIGINAL i(E) IDg\-F"Hﬂlr:aﬁQN NC
FORTH AT SHEET 2 OF THIS FILE, AS ATTACHED HEAETQ AND INCORPORATED BY REFERENCE. §
(3} CONTRACTOR NAME ) (4) ARE YOU PRESENTLY N [Jves
CONTRACTOR Servus Management Corporation A STATE EMPLGYEE?
CONTRACTOR ADDRESS ~eT T TTOD PN f SSN - SUFEIX
One Financial Plaza, Hartford, CT 08103 ' ‘
STATE {5) AGENCY NAME AND ADDRESS {B) AGENCY NO.
AGENCY Depariment of Public Works, 165 Capitol Avenue, Hariford, CT 08106 DPWM1
CONTRACT (7) DATE {FROM) THROUGH (7O} (8} INDICATE
PERIOD 17107 | 12314111 I MasTER AGREEMENT  [] conTRACT AWARD  No. B nernien
T ANCELTA TN ————er] MENT SHALL REMAIN INFUILL FORCE AND EFEECT FOR THE ENTIRE T6RM OF THE CONTRAGT [ :
CLAUSE ::ﬁmmmmamm WRITTEN
= NCTICE OF SUCH INTENTION [REQUIRED DAYS NCOTICE SPECIFIED AT RIGHT, ————

(10} CONTRACTOR AGREES TO: (Incluice special provisions - Attack addilional biank shests if necessary.)
provide property management services and other related services for the total care and confral of the
broperty known as 25 Sigourney Strest, Hartford. These services may includa but not be

COMPLETE limited {o mechanical systems maintenancs, physical maintenance, maintenance
DESERIPTION of bullding utility systems, tenant relations and salety issues. Such services shall be under the directio
OF SERVICE of the Administrator of Facilities Management of the Department of Public Works (DPW) and be in accordance

with the provisions of the seven page Exhibit A and one page Exhibit B attached hereto and made a
part hereof, In the provision of such services, the contractor shall act as the agent for the DPW. All
purchases made by the confractor that are approvad by the DPW shall be for the DPW's exclusive use
and titie for all tangible personat property will vest with the DPW.

(11) PAYMENT TO BE MADE, UNDER THE FOLLOWING SCHEDULE UPON RECESPT OF PROPERLY EXECUTED AND APPROVED INVOGES. -
This contract is subiect to the provisions of the one page Exhibit C, three page Exhibit D and DPW's
two page Sexual Harrassment Policy (Exhibit E) attached hereto and made a part hereof.

COST AND
SCHEDULE OF o .

PAYMENTS Payments are to be made in accordance with the provisions of said Exhibit A. The total cost of this contract
is not to exceed $15,000,000.00. '

112) AGT- CD. [(18) DOC. TYPE|(14) CONM, TYPE [(18) £SE. TYPEJ(16] ORIG, AGCY]{77] DOGUNENT NG, (18] COMM. AGCY. ](25) COMI NG, [0 VENNAR FEINT SEN - SUFFIR

A PS DPWM1_|Detsga 63%F | DPWM1 o
{21) COMMITTED AMCUNT (22} CBLIGATED AMOUNT : (23) CONTRACT PERIUD {FROMTO)
15,000,000.00 1107 - 12131711
247 ACT.  |(25) COMM. | [i28) (27} COMAL (98] COST CENTER H29) AGENCY TAIL @3
cD. LINE NO. COMMITTED AMOUNT AGENCY FUND e OBJECT (30) FUNCTION )(31) ACTIVITY  32EXTENSION FY.
1 P-op 12k 1ligee | inge| 2%%%0

An individual entering Into a Personal Service Agreement with the State of Connecticutis contracting under & “work-for-hire” arangement. As such, the individual 1S
an independant contractor, and does not satisfy the characteristics of an employes under the comman taw rules for determining the empioyar/empioysa relationship
of Internal Revenue Code Section 3121 (d) (2). Individuals performing services as independent contractors are nat employsas of the State of Connecticut and are
resparsitle themselvas tor payment of all State and local income faxes, federal income taxes and Fedaral Insurance Contribufion Act (FICA} {axes.,

(34) Sections 4-8, 4b-1(a)
ACCEPTANCES AND APPROVALS STATUTORY AUTHORITY 4-216 C.G.8.
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TERMS/CONDITIONS

EXECUTIVE ORDERS

This Teagt s subject to the provisions of Execufive Order No. Three of Governor Thomas 4. Meskill promudgated Juné l-gnd, agstich, thig-dontract mavbe
canceled, terminttesar Suspended by the State Labar Gommissioner for vielation-of or noncompliance with said Execulive Ord€niNG. Threearany staterTadaral law
concaming nondliscriminaboRwetyfihstanding that the Labor Commissioner is not a party to this contract. The partiss to ihis contragl.aew=tTo! the consideration heraof,
agree that said Executive Order No. Thresssdago marated harein by reference and made 4 party hefeof. The parties aglesdeatie by said Executive Ordar and agres that
the State Labor Commissioner shall have continuingfesadjgtion in respect %o contract parformance in regagdde-motidiscrimination, uiiil the contract is completed or feminated
prior to complefion, The contractor agrees, as part considerafiorheeg hat this contract s sublert¥G the Guidelnes and Rules issued by the State Labor Commissioner to
implement Executive Order No., Three, and that he will not discriminate in T =sleenTSiT practices or palicies, will file all reports as required, and will fully cocperate with the
Staie of Connecticut and the State Laber Commissioner. This cogbaetlso subject T pwexigions of Executive Ordar No, Seventaen of Governor Thomas J. Meski§i -
promulgated February 15, 1873, and, as such, this sombeetTiay be canceled, terminated or suspentieshly the contracting agency or the State Labor Commissioner for
viclation of or nancompliance with sgjl.Eweae Onder No, Seventsen, notwithsiznding that the Laber Commitsienar may act be a pariy to this contract, The parties to this
contract, as part of the corese™licn heteof, agree that Executive Order No. Seventeen is incorporated herein by referenceandanade a part hereof. The parties agres to
abide by gpideestinive Order and agree that the contracting agency and the State Eabor Cammissioner shall have joint and several Tomadgg jurisdiction in respect to
stomiract periormance in regard to listing all employment openings with the Connecticut State Empioyment Service. :

. NON-DISCRIMINATION

(a}. For the pumpeses of this section, "minority business enterpriss® means any small contracior er supplier of materials fifty-cne percent or more of the capital stock, if any, or
assets of which is owned by a person or persons: {1) who are active in the cally effairs of the enterprise; (2) who have the power fo direct the management and policies of the
erderpsise; and (3) who are members of a minority, as such term is defined in subsection {a) of Conn, Gen. Siat. subsection 32-9n; and "gaod faith* means that degres of
difgence which a reasonable persen would exercise in the perfermance of legal duties and obligations. "Goed faith efforts® shafl include, but not be limited o, those
reasonable inilial efforts necessary io comply with statutory or regulatory requirements and additional or substituted efforis when it is determined thet such initial efforis wifl not
be sufficient to comply with such requirements. .

For pumposes of this Section, "Commission” means $e Commission on Human Rights and Qppaoriunities.

.For pumaoses of this Section, "Public works contract® means any agresment between any individual, firm or corparation and the state or any political subdivision of the
state other than a municipality for gonstruction, rehabilitation, converstor, extension, demolifion or repair of a public building, highway or other changes or improvemants in
real property, er which is financed in whole or in pan by ihe state, inciuding but not limited to, matching expenditures, grants, loans, insurance or guarantees.

(b} (¥} The Contractor agreas and warrants that in the perdomance of the contract such Contracter wiil nat discriminate or penit diserimination against any person or group of
persons on the grounds of race, soler, refigious creed, age, marital status, national ofigin, ancestry, sex, mental retardation or physical disability, inciuding, but not limited to
‘blindness, unless it is shown by such Contractor that such disability prevents performance of the work involved, in any manner prohibited by the laws of the United States or of
the State of Connecticul. The Contractor further agrees to take affirmative action o insure that applicants with ob related qualifications ars employad and that employees are
freated when employed withort regard to their rags, color, religicus creed, age, marftal status, national origin, ancestry, sex, mental retardation, or physieal disability,
including, but not limited to, blindness uniess it is shown by the Contractor that such disabiiity prevents periormance of the work invelved; {2) the Contracior agrees, in zl
soficitations or advertisements {or employees placed by or an behalf of the Confractor, to state that it is an "affirmative acticn - equal opportunity employer” in aceordance with
regulations adopted by the Commission; {3) the Contractor agrees to provide each labor union or representative of workers with which the Contractor has a collectivs
kargaining agreement or other contract or understanding and each vendaor with which the Contractor hag a contract or understanding, a notice to be provided by the
Commisston, advising the fabor union or wotkers' representative of the Cantractar's commitments under this section and io post copies of the notice in conspicuous places
available to employees and applicants for employment; (4) the Contractor agrees 1o comply with each provision of this saction and Conn. Gen. Stat. subsactions 46a-68e and -
46a-681 and with each reguiation or relsvant order issued by said Commission pursuant to Conn. Gen. Stat. subsections 462-56, 48a-68e and 48a-63f; (b) the Contracior
agrees to provide the Commission on Human Rights and Opporiunities with such information requested by the Commission, and pernit access to pertinent books, records
and accounts, concerning the employment practices and procedures of the Contractor as relata to the provisions of this section and section 46a-56. If the Contractis a public
warks contract, the contractor agrees and warrants that he will make good 4aith sfforts to employ minerity business enterprises as subcontraciors and supgliers of materials on
such public works projects. .
‘¢ Datermination of the Cantractor's good faith efforts shall include, but shall not be fimitad to, tha following factors: The Contractor's emgloymant and subcontracting policies,
pattems and practices; affimmative advenising, recritment and trairing; technical assistance activities and such ather reasonable acfivities or sffosts =s the Commission may
presciiba that are designed 1o ensure the participation of minarity business enterprises in public works projecis.

d. The Contractor shall develop and maintain adequate docurmentation, in @ manner prescribad by the Gommissian, of its good faith efforts, )

8. The Contractor shall include the provisions of subsection (b} of this Sectior in every subcontract of purchase order entared into in arder o fulfil any obligation of a contract
with the State and such provisions shall be binding on a subcontractor, vendor or manufacturer unisss exempted by regutations or orders of the Commission. The Congractor
shall teke such action with respect to any such subcontract or purchase order as the Commission may direct as a means of enforcing such provisions including sancions far
nencompliance in accerdance with Conn. Gen. Stat, subsection 46a-56; provided, i such contracter becomes involved In, eris threatened with, lifigation with a subgontracior
or vendor as a result of such direction by the Commission, the Contracier may request the State of Cennecticut to enter into any such litigation er negotiaticn priar thareto to
protect the interssts of the State and the State may so enter.

f. The Contractor agrses to comply with the regulations refarred to In this Section as they exist on the date of this contract and as thay may be adopted or amendad from time
to time during the term of this contract and any amendments therats,

g- The Contractor agrees to follow the provisions: The confractor agrees and warrants that in the periosmance of the agrzement such contractor wilt not discriminate or permit
discrimination against any pessan or group of persons on the grounds of sexuat origntation, in any manner prohibited by the laws of ihe United States or of the State of
Connecticut, and that employees are treated when smployed without regard to their sexua! orientation; the confractor agrees o provide each labor union or representativa of
werkers with which such conteactsr has a collective bargaining agreement or other coniract or undesstanding and each vendor with which such contracter has a contract or
undsrsianding, a rotice to be provided by the Commission on Human Rights znd Opportunitles advising the labar union or workers® representative of the confracior's
commitments under tis seclion, and to post copies of the notice in conspicuous places available to employeas and applicants for employment; the coatractor agrees io
comply with each provision of this section and with each raguiation or refevant order issued by said commission pursuant to Section 46a-56 of the general statutes; the
sonfractor agrees to provids the Commission on Human Rights and Opportunities with such information recisested by the commission, and pemit access 1o pertinent books,
records and accounts, conceming the employment practices and pracedures of the confractor which relate te the provisions of this section and Section 46a-56 of the general
Statutes.

h. The Contractor shall include the provisions of the foregeing paragraph In evary subconiract or purchase order enterad into in order to fulfil any cbligation of a contract with
the state and such provisions shalt he binding on a subcontractor, vendor or manufacturer untess exempted by regulations or orders of the commission, The contractor shall
take such action with respect to any such subcontract or purchase order as tha coramission may direet as & means of enforcing such provistons including sanctons for
noncompliance in accordance with Section 462-56 of the general statutas; provided, if such contractor becomes involved in, or is threatenad with, tigation with 2
subcontracter or vendor as a result of such direction by the commission, the contractor may request the State of Connacticut to enter into any such litigation or negotiation
prior thereto to protect the inferests of the state and the state may so enter.

INSURANCE

The contracter agrees that while perfonming services specified in this agreement he shall carry sufficient insurance (liability and/er other) ae applicable according to the nature
of the service {0 be performed so as {o "save harmiess” the State of Connecticut from any insurable cause whatsosver. f requested, cerfificates of such nsurance shall be
filed with the contracting State agency prior to the performance of services.

STATE LIABILITY

The State of Gonnecticut shall assume no liability tor payment for services under the terms of this agresment unti the contractor is notified that this agreement has been
accepted by the contracting agency and, if applicable, approved by the Office of Policy and Management (CPM) or the Depariment of Administrative Services (DAS) and by
the Attorney General of the State of Gonnecticut,



Property Known Ag
25 Sigourney Street, Hartford
Exhibit A

ARTICLE 1 - CONTRACTOR’S RESPONSIBILITIES

11

1.2

13

1.4

Contractor - The contractor shall manage, operate and maintain the property in an efficient end
satisfactory manmer in accordance with relevant State of Connecticut (State) standards
promulgated by DPW including but not limited to Purchasing Guidelines for Property Managers
dated October 2, 2006, and as may be amended, the provisions of this agreement and all
applicable laws, rules and regulations. The contractor shall act in a fiduciary capacity with
respect to the proper protection of, and account for, the State’s assets. In this capacity, the
contractor shall deal at arms length with all third parties and the contractor shall serve the State’s
interests at all times. The contractor shall niot do business with any affiliate of the contractor
without the prior Wntten consent of the DPW,

Employees - The contractor shall have in its employ at all tlmes a sufficient humber of capable
employees to enable it to properly, adequately, safely and economically manage, operate and
maintain the property. All matters pertaining to the employment, supervision, compensation,
promotion and discharge of snch employees are the responsibility of the contractor, which is in
all respects the employer of such employees. The contractor may pegotiate with any union
lawfully entitled to represent such employees and may execute in its own name, and not as agent
for the State, coliective bargaining agreements or labor contracts resulting therefrom. The
contractor shall fully comply with all applicable laws, rules and regulations with respect to
workers’ compensation, social security, unemployment insurance, hours of labor, wages, working
conditions, and other employer-employee related subjects. The contractor represents that it is
and will continue to be an equal opportunity employer. All employment arrangements are
therefore solely its concern and the State shall have no liability with respect thereto.

Schedule of Employees - The contractor shall provide a schedule of employees to be employed
wholly or in part in the direct management of the property. This schedule shall include the
number of employees and their titles and salary ranges. On the employee schedule, the
contractor shall identify those employees whose salaries may from time to time be charged to the
property for direct services rendered to the property. Employees whose salaries are eligible to be
charged include, but are not limited to, property managers, engineers or others included as part of
the approved operating budget, which is hereinafter mentioned. Employees whose salaries may
not be charged include, but are not limited to, general management personnel, accountants and
auditors. Such schedule is to be submitted with the proposed operating budget.

Compliance with Laws- The contractor shall be responsible for determining full compliance

with Federal, State and municipal laws, ordinances, rules, regulations and orders relative to the
use, operation, and maintenance of the property. The contractor shall promptly notify the DPW
of any violation of any such law, ordinance, rule, regulation or order which comes to the
contractor’s attention, and take action with DPW’s approval to promptly remedy such violation.
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‘Actions in remedying of viclations may be implemented prior to obtaining the approval of DPW
if the estimated expenses fo be incurred do not exceed $2,500.00 in'any one instance. When
more than such amount is required or if the violation is one for which the State might be subject
to a penalty, the contractor shall notify the DPW by the end of the next business day so that
prompt arrangements may be made to remedy the violation.

1.5 Approved Operating Budget - The contractor shall prepare and submit to the DPW, within
fifteen (15) days from the date this agreement is approved by the Attorney General’s Office, a
proposed operating budget for the operation, managernent and maintenance of the property for
the balance of the current fiscal year.

The DPW will consider the proposed operating budget and will consult with the contractor as
soon as reasonably practicable, in order to agree on an approved operating budget,

The contractor agrees to use diligence and to employ all reasonable efforts to ensure that the
actual cost of managing, maintaining and operating the property shall not exceed the amount
necessary and, in any event, will not exceed the approved operating budget either in total
amount or in auy one accounting category.

During the term of this agreement the contractor shall inform the DPW of any major increases in
costs and expenses that were not foreseen during the budget preparation period and thus are not
reflected in the approved operating budget.

1.6 Monthly Reporis — The contractor shall prepare and submit to the DPW a monthly report
covering the matters set forth in Exhibit B by the 10" of each month. Each such teport shall
cover the period beginning the first (1™) day of the immediately preceding calendar month and

_ending on the last day of such calendar month.

1.7 Competitive Bidding - All contracts for commodities and services, and repairs to and alteration
or renovation of real property exceeding $2,500.00 shall be awarded by the contracter on the
basis of competitive bidding, solicited in the following manner;

A, A minimem of two (2) written bids shall be obtained:

B. Each bid will be solicited in a form prescribed by the DPW 0 that
uniformity will exist in the bid form; .

C. All bids are subject to the approval of the DPW;
D. If the contractor advises acceptance of other than the lowest bid,

the contractor shall adequately support, in writing, its recommendations
tc the DPW,;
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E. The DPW shall be free to accept or reject any and all bids;

¥. Once a vendor is selected, where appropriate, the contractor shall obtain
proof of the vendor’s commercial general Hability (CGL), workers’
compensation, and autornobile insurance. The vendor must carry a minimum of
$1,000,000.00 CGL insurance for work valued to $60,000.00 and $2,000,000.00
CGL insurance for work valued over $60,000.00. Proof of this coverage must be
obtained before the work or services of the vendor begin.

1.3 Service Contracts — The contractor shall not enter into any contract for cleaning, maintaining,
repairing or servicing the property or any of the constituent parts of the property without the
prior written consent of the DPW. As a condition to obtaining such consent, the contractor shall
'supply the DPW with a copy of the proposed contract and shall state to the DPW the
relationship, if any, between the contractor, or the person or persons in control of the contractor,
and the party proposed to supply such services.

All service contracts shall: '(a) be on a fixed-fee basis, (b) be in the name of the contractor, {c) be
for a term not to exceed December 31, 2011, and include provision for cancellation thereof by
the State upon not less than 30 days’ written notice, for without cause, and upon not less than 3
days’ notice for cause, (d) require that all service vendors provide evidence of sufficient
insurance and (e) be within the guidelines set forth in the approved operating budget. Unless the
DPW specifically waives such requirements, all service contracts shall be subject to the bidding
requirements under the procedures as specified in Section 1.7.

1.9 Repairs — The contractor shall supervise all ordinary and extraordinary repairs, decorations and
alterations, capital improvements, remodeling and occupant improvements, all subject to the
terms of this agreement. The contractor may charge an additional (construction) management fee
for the supervision of certain repairs and improvements. Such fee shall be negotiated with and
agreed to by the DPW on a case by case basis.

In case of an emergency, the contractor may make expenditures for repairs without prior written
approval of the DPW, if such repair is necessary to prevent damage or injury. For minor
incidents {less than $10,000), DPW must be informed of any such expenditures before the'end
of the next business day. For major incidents (greater than $10,000), immediate notification to
DPW mnst occur.

1.10 Cooperation — Should any claims, demands, suits or other legal proceedings be made or
instituted by any person against the State in connection with this agreement, the contractor shall
give the DPW all pertinent information and reasonable assistance in the defense or other
disposition thereof. The terms of this paragraph shall not be construed as a waiver of sovereign
Immunity.
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ARTICLE 2 - CONTRACTOR’S INSURANCE

Z.1 Contractor’s Insurance — At all times during this conftract and during any amendment thereto,
the contractor shall protect, indemmify and hold harmless the State, its officers, agents and
employees, from and against any and all loss, cost, liability, injuries (including death), damages,
compensation, and expense, including without linnitations, all claims, demands, penalties, action,
causes of action, suits, litigation and attomey’s fees and costs, sustained by or alleged to have
been sustained by the State, its officers, agents and employees, and sustained by or alleged to
have been sustained by the property, real or personal, of the State, its officers, agents and
employees, and sustained by or alleged to have been sustained by the public or by any other
person or property, real or personal, from, or arising out of, or directly or indirectly due to, any
cause, condition, event, accident, incident, happening or occurrence, refated to and including
without limitation, the following:

{(a) The acts, omissions, or neglect of the contractor and of the contractor’s officers, agents,
employees, subcontractors, invitees, licensees, guests, visitors, clients and any and al
persons under the control of the confracior, in or about the building or buildings located
at 25 Sigourney Street, Hartford and ir or about the State of Connecticut's adjoining
property, parking lots, sidewalks, improverments, structures and facilities, including, without
limitation, any of the same that may be detached from said location;

(b} The contractor’s use or activity or the conduct of its business or from any activity, work or
thing done, permitted, or suffered by the contractor and by the contractor’s officers, agents,
employees, subcontractors, invitees, licensees, guests, visitors, clients and any and all
persons conirol of the contractor, in or about the building or buildings located at
25 Sigoumey Street, Hartford and in or about the State of Connecticat’s adjoining property,
parking lots, sidewalks, improvements, structutes and facilities, including without limitation,
any of the same that may be detached from said location; and, ‘

{(c) The contractor’s default in its observance and performance of any of the terms, covenants or
conditions of this contract and of any amendment thereto.

2.2 The contractor shall provide and maintain commercial general Hability insurance, with the State.
named as an additional insured, in a combined single minimum amount of $1,000,000.00 for
bodily injury (including death) and property damage to protect the inferest of the State as it
appears herein, at no cost to the State, and shall annually provide the State with a certificate of
insurance to this effect, at the confractor’s expense.
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~In addition, the contractor shall have employee dishonesty and depositors forgery
insurance in an amount to cover all business liabilities. The contractor shall annually provide the
State with a certificate of such dishonesty and depositors forgery insurance, at ne cost to the
State. The required certificates of insurance shell also include 2 statement thaf the State is an
additional msured. Such policies of insurance shall also provide notification to the State at least
ten {10) days prior to any cancellation or modification of coverage.

In case any claim, action, cause of action, suit, proceeding, litigation is bronght
against the State, its officers, agents, and employees, by reason of any of the same,
the contractor shall, at the contractor’s expense, resist and defend such claim, action,
cause of action, suit, proceeding or litigation, or cause the same to be resisted or
defended, by retained counsel reasonably satisfactory to the State.

Subeontractor’s Insurance- The contractor shall reqmre that all subcontractors have insurance
coverage at the subcontractors’ expense, in the following amounts:

A. Workers’ compensation; statutory amount;

B. Employer’s liability: $1,000,000.00 miniroum;

C. Commercial general liability: $1,000,000.00 bodily injury for each
occurrence and an aggregate of $2,000,000.00;

D. Employee dishonesty and depositors forgery: $20,000.00;

B. Automobile: $1,000,000.00 combined single limit.

. The contractor must obtain the permission of the DPW to waive any of the above-menticned

requirements. Higher amounts, at the discretion of the DPW, may be required if the
work to be performed is sufficiently hazardous. The contractor shall obtain and keep on
file a certificate of insurance which shows that each subcontractor is so insured.

ARTICLE 3 - PAYMENT OF EXPENSES

3.1

32

Processing of Invoices - The contractor shall receive, review and approve all invoices for
expenses incurred in operating the property and shall timely pay such invoices if they are
within the approved operating budget orif they have otherwise been approved by the DPW.
Copies of all paid invoices shall be forwarded to the DPW together with the contractor’s
monthly report.

'Contractor’s Employee Costs - The contractor will be reimbursed by the State for the share

- of the costs of the gross salary and wages, payroll taxes, insurance, workers’ compensation

and other benefits of the contractor’s employees who are directly involved and required to
maintain the property, provided that such employees have been identified and enumerated in
the approved operating budget, such costs do not exceed the budgeted amount and such costs
are not already reflected in the fixed fee or monthly fixed fee. (See Article 4.)
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3.3 Contractor’s Reimbursable Costs - The following costs paid by the confractor in connection
with the management, operation and maintenance of the property shall be reimbursed by the

State:

A, Actual cost of all iterns set forth in the approved operating budget;

B. Emergency repair costs approved by the DPW.

3.4 Nonreimbursable Costs - The following expenses or costs incurred by the contractor in
connection with the management, operation and maintenance of the property shall be at the sole
cost and expense of the contractor and shall not be reimbursable by the State:

A. Cost of gross salary and wages, payroll taxes, insurance, workers’ compensation

H.

and other benefits of the contractor’s office personnel not identified in the

approved operating budget;

General accounting and reporting services which are considered to be within the
contractor’s office not associated with the operation of the property;

Cost of forms, papers, ledgers, and other supplies and equipment used in the
contracter’s office not associated with the operation of the property;

Cost of electronic data processing equipment, or any pro rata charge thereof,
whether located at the property or at the contractor’s office off the property;

Cost of electronic data processing, or any pro rata charge thereof, for data
processing provided by computer service companies;

Cost of advances made to employees;

Cost attributable to losses arising from negligence or fraud on the part of the
contractor and the contractor’s employees and agents;

Employment agency fees unless specifically approved by the DPW. -

3.5 Method of Reimbursement - The contractor shall inclede in monthly reports, as set forth in
Exhibit B, an itemized invoice requesting a total monthly payment. Such invoice shall
include all reimbursable costs as well as the fixed fee or monthly fixed fee.
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ARTICLE 4 - COMPENSATION

The contractor shall receive a management fee as set forth in this article for its services in
managing the property. The contractor’s monthly fixed fee shall be as follows:

For the period: 1/1/07 - 12/31/07

Management fe€ .....cvvvireiieniiiirniici e, $ 6,000.00/month
Partial contractor’s employee costs.............. 17,000.00/month
Total monthly fixed fee........cc..oocooi v $23,000.00/month
For the period: 1/1/08 - 12/31/08
Management fee ..........o.ooieiennn. SR $ 6,500.00/month
Partial contractor’s etoployee Costs......ooovven 17,000.00/month
" Total monthly fixedfee......ooooviinniiiiiininnne $23,500.00/month
For the period: 1/1/0% - 12/31/09 : :
Management fee ..o lviiiii $ 7,000.00/month
Partial contractor’s employee costs.............. 18.000.00fmonth
Total monthly fixed fee.........oivivniiiiiinnin $25,000.00/month
For the period: 1/1/10 - 12/31/10
Management fee ......oooviiiiniiienon. s $ 7,500.00/month
Partial contractor’s employee costs.............. 18.000.00/month
Total monthly fixed fee..........ococoiiiiina $25,500.00/month
For the perdod: 1/1/11 - 12/31/11
Managementfee .......c..ooniiiiiiiiii $ 8,000.00/month
Pariial contractor’s emponee COBS..ivenanne 20,000.00/month
Total monthly fixed fee. ... oo $28.000.00/month

For each contract year, the contractor’s fixed fee for the year shall equel or exceed the
contractor’s employee costs for the year not included in such fixed fee.

- ARTICLE 5 - TERMINATION

" 5.1 Termination on 30 Days’ Notice -Either party may terminate this agreement without
cause by giviag the other party at least thirty 30 days’ prior written notice.

5.2 Termination on 3 Days’ Notice - The DPW may terminate this agreement for canse by
giving the contractor 3 days’ prior written notice. The reasons for termination for canse include,
but are not limited to: (1) a violation of the State Ethics Code (chapter 10 of the general
statutes); (2) a violation of section 4a-100 of the general statutes; or (3) wanton or reckless dis~
regard of any state contracting and procurement process by the contractor.

5.3 Termination on Sale - This agreement shall terminatc upon the sale of the property.

5.4 TFinal Accounting - Upon termination of this agreement for any reason, the contractor
shall deliver to the DPW all records, books, accounts, contracts, unpaid bills and
other papers or documents which pertain to the property. Upon such termination or
withdrawal, the State will assume responsibility for payments of all approved unpaid
bills pertaining to the property.
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MONTHLY REPORTS

The contractor shall generate and submit the following, using formats approved by the DPW:

L.

2

Management report

Operating statement

Budget variance analysis

Itemizéd inveice requesting payment

Copies of all invoices paid



EXHIBIT C O !
EXECUTIVE ORDERS

The Contract is subject to the provisions of Executive Order No. Three of Governor Thomas IR
Meskill, promulgated June 16, 1971, concerning labor smployment practices, Executive Order No.
Seventeen of Governor Thomas J. Meskill, promulgated February 15, 1973, concerning the listing of
employment openings and Executive Order No. Sixteen of Governor John G. Rowland promulgated
August 4, 1999, concerning violence in the workplace, all of which are incorperated into and are made
a part of the Contract as if they had been fully set forth in it, At the Contractor’s request, the Client
Agency shall provide a copy of these orders to the Contractor. The Contract may also be subject to
Executive Order No. 7C of Governor M. Jodi Rell, promulgated July 13, 2006, concerning contracting
reforms and Executive Order No. 14 of Governor M. Jodi Rell, promulgated April 17, 2006,
concerning procurement of cleaning products and services, in accordance with their respective terms
-~ and conditions. ' '

WHISTLEBL.OWER PROVISION

Each confract between a state or quasi-public agency and a large state contractor shall provids that, if
an officer, employee, or appointing authority of a large state contractor takes or threatens to take any
personnel action against any employee of the contractor in retaliation for such employee’s disclosure
of information to the Anditors of Public Accounts or the Attorney General under the provisions of
subsection (a) of Section 4-61dd of the Connecticut General Statutes, the contractor shall be liable for
a civil penalty of not more than five thousand dollars for each offense, up to a maximum of twenty per
cent of the value of the contract. Each violation shall be a separaic and distinct offense and in the case
of a continuing violation each calendar day’s continuance of the violation shall be deemed to be a
separate and distinct offense. The executive head of the state or quasi-public agency may request the
Attorney General to bring a civil action in the Superior Court for the judicial district of Hartford to
seck impositior and recovery of such civil penalty.

Each large state contractor shall post a notice of the provisions of Section 4-61dd relating to large siate
coniractors in a conspicuous place that is readily available for viewing by the employees of the
coniractor.

CONNECTICUT LAW PROVISION

It is agreed that this contract shall be governed by, construed, and enforced in accordance with the laws
of the State of Connecticut, :

STATE ETHICS SUMMARY PROVISION

The Summary of State Ethics Laws posted on the DPW home page

hitp:/fwww.ct. gov/dpw/site/default.asp), and as may be revised from time to time, is incorporated
herein by reference as if fully set forth herein. This Summary may be found by clicking on
“Affidavits."



Exhibit D

On and after December 31, 2008, the following provisions shall be in full force and
effect:

Campaign Contribution Restrictions. This section (the “CCR Section™) is included here
pursuant to Conn. Gen. Stat. § 9-333n and, without limiting its applicability, is made
applicable to State Contracts, bid solicitations, request for proposals and prequalification
certificates, as the context requires. This CCR Section, without limiting its applicability,
is also made applicable to State Agencies, Quasi-public Agencies, the General Assembly,
State Contractors, Prospective State Contractors and the holders of valid prequalification
certificates, as the context so requires.

(a) For purposes of this CCR Section only:

(1) "Quasi-public Agency" means the Connecticut Development Authority,
Connecticut Innovations, Incorporated, the State of Health and Educational
Facilities Authority, Connecticut Higher Education Supplemental Loan Authority,
Connecticut Housing Finance Authority, Connecticut Housing Authority,
Connecticut Resources Recovery Authority, Connecticut Hazardous Waste
Management Service, Capital City Economic Development Authority, Connecticut
Lottery Corporation, or as this definition may otherwise be modified by Title 1,
Chapter 12 of the Connecticut General Statutes concerning quasi-public agencies.

(2) "State Agency" means any office, department, board, council, commission,
institution or other agency in the executive, legislative or judicial branch of State
government, or as this definition may otherwise be modified by Title 9, Chapter 150
of the Connecticut General Statutes concerning campaign financing,

(3) "State Contract” means an agreement or contract with the State or any State
Ageney or any Quasi-public Agency, having a value of fifty thousand dollars or
more, or a combination or series of such agreements or contracts having a value of
one hundred thousand dollars or more in a fiscal year, for (A) the rendition of
personal services, (B) the furnishing of any material, supplies or equipment, (C) the
construction, alteration or repair of any public building or public work, (D) the :
acquisition, sale or lease of any land or building, (E) a licensing arrangement, or (F)
a grant, loan or loan guarantee, or as this definition may otherwise be modified by
Title 9, Chapter 150 of the Connecticut General Statites concerning campaign
financing. ' :

(4) "State Contractor" means a person, business entity or nonprofit organization that
enters into a State Contract, Such person, business entity or nonprofit organization
shall be deemed to be a State Contractor until the termination of said contract.
"State contractor” does not include a municipality or any other political subdivision
of the State or an employee in the execative, legislative or judicial branch of State
government or a Quasi-public Agency, whether in the classified or unclassified
service and full or part-time, and only in such person's capacity as a State or Quasi-
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public Ageﬁcy employee, or as this definition may otherwise be modified by Title
9, Chapter 150 of the Connecticut General Statutes concerning campaign financing,

(5) "Prospective State Contractor” means a person, business entity or nonprofit
organization that (A) submits a bid in response to a bid solicitation by the State, 2
State Agency or a Quasi-public Agency, or a proposal in response 1o a request for
proposals by the State, a State Agency or a Quasi-public Agency, until the State
Contract has been entered into, or (B) holds a valid prequalification certificate
issued by the Commissioner of Administrative Services under Section 4a-100 of the
Connecticut General Statutes. "Prospective State Contractor” does not include a
municipality or any other political subdivision of the State or an employee in the
executive, legislative or judicial branch of State government or a Quasi-public
Agency, whether in the classified or unclassified service and full or part-time, and
only in such person's capacity as a State or Quasi-public Agency employee. Title g,
Chapter 150 of the Connecticut General Statutes concerning campaign financing
may modify this definition, which modification shall control.

(6) "Principal of a State Contractor or Prospective State Contractor” (collectively
referred to i this CCR Section as “Principal™) means (A) an individual who is a
member of the board of directors of, or has an ownership interest in, a State
Contractor or Prospective State Contractor, which is a business entity, except for an
individual who (i) owns less than five per cent of the shares of any such State
Contractor or Prospective State Contractor that is a publicly traded corporation, or
(ii) is a member of the board of directors of & nonprofit organization qualified under
Section 501(c)(3) of the Internal Revenue Code of 1986, or any subsequent
corresponding internal revenue code of the United States, as from time to time
amended, (B) an individual who is employed by a State Contractor or Prospective
State Contractor, which is a business entity, as president, treasurer or executive or
senior vice president, (C) an individual who is the chief executive officer of a State
Contractor or Prospective State Contractor, which is not a business entity, (D) an
employee of any State Contractor or Prospective State Contractor who has
managerial or discretionary responsibilities with respect to a State Contract, (E) the
spouse or a dependent child of an individual described in this subparagraph, or (F) a
political committee established by or on behalf of an individual described in this
subparagraph, or as this definition may otherwise be modified by Title 9, Chapter
150 of the Connecticut General Statutes concerning campaign financing.

- (b) On and after December 31, 2006, no State Contractor, Prospective State Contractor
or Principal, with regard to a State Contract, bid solicitation or request for proposals with
or from a State Agency in the executive branch or a Quasi-public Ageney, and no
Principal of a holder of a valid prequalification certificate, shall make a contribution to,
or solicit contributions on behalf of (1) an exploratory committee or candidate committee
established by a candidate for nomination or election to the office of Governor,
Lieutenant Governor, Attorney General, State Comptroller, Secretary of the State or State
Treasurer, (2) a political committee authorized to make contributions or expenditures to
or for the benefit of such candidates, or (3) a party committee.
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{c) On and after December 31, 2006, no State Contractor, Prospective State Contractor or
Principal, with regard to a State Contract, bid solicitation or request for proposals with or
from the General Assembly, and no Principal of a holder of a valid prequalification
certificate, shall make a contributicn to, or solicit contributions on behalf of (1) an
exploratory committee or candidate committee established by a candidate for nomination
or election to the office of State serator or State representative, (2) a political committee
authorized to make contributions or expenditures to or for the benefit of such candidates,
or (3} a party committee,

(d) On and after December 31, 2006, if a State Contractor or a Principal of a State
Contractor makes or solicits a contribution prohibited under this CCR Section, the
contracting State Agency or Quasi-public Agency may, in the case of a State Contract
executed on or after December 31, 2006, void the existing contract with State Contractor,
and no State Agency or Quasi-public Agency shall award the State Contractor a State
Contract or an extensior or an amendment to a State Contract for one year afier the
election for which such contribution is made or solicited. :

(€) On and after December 31, 2006, if a Prospective State Contractor or a Principal of a
Prospective State Contractor makes or solicits a contribution prohibited under this CCR
Section, no State Agency or Quasi-public Agency shall award the Prospective State
Contractor the contract described in the bid solicitation or request for proposals, or any
other State Contract for one year after the election for which such contribution is made or
solicited,

(f) On and after December 31, 2006, the chief executive officer of each Prospective State
Contractor, or if a Prospective State Contractor has no such officer then the officer who
duly possesses and exercises comparable powers and duties, shall: (1) inform each
individual described in subsection (a)(6) of this CCR Section with regard to said
Prospective State Contractor concerning the provisions of subsection (b) or (¢) of this
CCR Section, whichever is applicable, and this subsection (f), (2) submit a sworn
affidavit under penalty of false statement that no such individual will make or solicit a
contribution in violation of the provisions of subsection (b) or (c) of this CCR Section,
whichever is applicable, and this subsection (f), and (3) acknowledge in writing that if
any such contribution is made or solicited, the Prospective State Contractor shall be
disqualified from being awarded the contract described in the bid solicitation or request
for proposals or being awarded any other State Contract for one year after the election for
which such contribution is made or solicited. Such officer shall attach the affidavit and
the acknowledgement to their bid, proposal or application for prequalification, as
applicable.
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Exhibit.E

" STATE OF CONNECTICUT
' PEPA_RTMENT OIf PUBLIC WORKS
-

James T. Fleming
Comntissioner

SEXUAL HARASSMENT POLICY STATEMENT

Al personme] of the Department of Public Works have the responsibility for maintaining
high standards of honesty, integrity, impartiality and conduct to assure proper -
perfommance and maintznance of public frust. Sexual harassment violates these
standards, especially with regards to principles of equal opportnnity, and specific acts of
such misconduct will result in the severest of disciplinary action that can be taken.

Acts of sexval harassment are illegal and prohibited by the Civil Righis Act, Title VI 'as
amexided and Copnecticnt Gcneral Statutes 46a-60 a5 a discriminatory prar:tice.

As the Commissioner of the Depa.rimeni: of Public Works, I will under no circumsiances
tolerate any incidents of this type of behavior. Specifically, any supervisors who use -
impHeit or explicit sexual behavior to control, influence, or affect the career, pay or job of
an employee is engaging in sexval havassment, Similarly, any employes who makes
deliberaie or repeated offensive verbal comments, geshures, or physical contact of a

sexnal nature in the Woric envitonment is also engaging in sexnal haressment.

Sezmal harassment can inchide verbal abuse such as sexual msults, lewd or suggestive
comments, or mnwelcome jokes of 2 sexual nature, Sexually suggestive objects or
sexually explicit posters, calendars, photographs, cartoons, drawings or other explicit
materials are inappropriate in a sfate workplace and can confribute to creating a bostile or
offensive work envitonment.

Iﬁdividuals who are sexually harassed by supervisors, co-workers, or peers should make it
clear that such behavior is offensive. Individuals can file a sexual harassmest complaint
to the appropriate source(s) for investigation of the matter, so that action can be taken to-
enstmwe a vork environment fTee of sexual harassment,

Sexuat harassment is totaily unaccepiable conduct; it imdermines the mtegnty of the
employmcnt relationship, d&bﬂﬁa‘t% morale, znd interferes with the work productivity of

the organization.
I shall ezpect every manager and supervisor to ensure that any instance of sexual

harassment is dealt with swiftly, fairly, and effectively. All substantiated complaints will
result in the strongest disciplindry action available to the Department.

i
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SEXUAL HARASSMENT NARRATIVE

Sexual harassment is a particular type of sex discrimination. Like all sexnal

* discrimination it is fllegal. ¥ violates high standards of honesty, inteprity, impartiality
and conduct required of all sections of the Department of Public Works. Tt also interferes
with and impedes work productivity.

Sexual hmssmeni is defined as “any unwelcome sexual advances or requests for sexuat
favors or any condnet of a sexual nature when:

1. Submission to such conduct is made either exphcitly or implicitly a term or
condition of an individusl’s employment;

2. Submission to or rejection of such conduct by any individual is used as the
basis for employment decisions affecting such individual; or

3. Such condnct has the purposes or effect of substantially inferfering with an
individual’s work performance or creating an intimidating, hostile or offenstve
working environment.”

You may file a complaint with your supervisor, the Thman Resources Office ot
(860) 713-5304 or Natalie Shipman, the agency’s designated Affirmative Action Program
Manager at (860) 713-5393. - : '

9-{&%{ ol
" Dale James T. Fleming

Commissioner




