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State of Connecticut

Department of Public Works

James T. Fleming, DPW Commissioner

165 Capitol Avenue, Hartford, CT 06106

www.ct.gov/dpw



 
State Construction Services Selection Panel [Cssp] & the 

Connecticut Higher Education Facilities Authority Construction Services Panel [Chefa-csp]
Through the Legislatively mandated Panels referenced above,
The State Department of Public Works has been authorized to obtain Qualification Credentials for

Design Consultant & Construction Firm Design-Build Teams
to work on the Contract/ Project described below 
Design-Build Teams who wish to be considered for this Contract/ Project shall indicate their interest in writing, via complete Brochures of the Submission Requirements as noted below [a minimum of two [2] complete Brochures containing all DPW Submission Requirements and those noted within the actual Advertisement] for each Contract/ Project.   Submission shall be addressed to: 

T.C. Lowell [860-713-5694, email: thomas.lowell@po.state.ct.us], DPW Architect & Cssp & Chefa-csp Supervisor (in care of) Ms. Rose Mitchell [860-713-5697, email: rose.mitchell@po.state.ct.us], Cssp & Chefa-csp Secretary II, Department of Public Works, Room 469, State Office Building, 165 Capitol Avenue, Hartford, CT 06106, and shall be:

Hand-delivered [by 3:00 P.M.] or postmarked on or before:      Wednesday, November 05, 2003
Coincident with your hardcopy Submission Brochures, please complete and E-mail the “Submission Information Form [SIF]” as directed.  Important Note: The Subject Line of your E-mail message shall first indicate the Contract Number and, secondly, your Firm Name.   The timely electronic “SIF” submission comprises an integral part of the Submission Requirements.   The DPW will utilize the E-mail address from which this Form is sent in order to provide response communications to you regarding this Project as it progresses.   

**********************************************************************

I. As a minimum, each Letter of Interest shall include the following from the prime/lead Consultant: 

[a]  A completed hardcopy of the Submission Information Form immediately after the Letter of Interest; [B]  The Contract/ Project Number and Title plus the Date of Completion of Design Services or other Work of the Consultant Firm's most recent Contract with DPW;  [C]  A Statement of any and all current Contracts with the Department  (list and note the Status of each Contract/ Project, indicate whether Design Work has been completed and accepted);   [D]  Any Firm Name (other than the one appearing in the response) under which the Design Professional or other Consultant has prepared Services for the Department of  Public Works - at any time within/over the past 5 years; [E] Firms shall, in every case, use their current exact Legal Name on all Letters and Forms in order to expedite the Contract Process.

II.    
All prime/lead Consultants / Firms shall provide the following  back-up data: 
[a] All Professional Corporations [including “Out-of-State” Firms] shall submit a copy of their current Corporate Professional License [Certificate of Registration] issued by the Professional Licensing Board within the Connecticut Department of Consumer Protection;    [b] Individuals, Sole Proprietorships and Partnerships [all Partners] shall submit proof of their current Connecticut Professional Licenses; [C] Out-of State Lead Individuals, Sole Proprietorships and Partnerships shall submit proof of having filed an “Appointment of Agent for service of Process" with the CT Office of the Secretary of  State; [D]  Non-professional firms and Out-of-State Lead Corporations shall provide appropriate credentials and documentation to establish their legal status in the State of Connecticut - including their current “Certificate of Legal Existence in the State of Connecticut” [Standard Form, obtained from the CT Office of the Secretary of  State, located @ 30 Trinity Street, Hartford, CT, (860) 509-6000], as well as, their “Certificate of Good Standing” from their home state; [E] All Prime Consultants shall provide current copies of their Professional Errors and Omissions  [“Claims Made”] Insurance.   Non-Design Professional and Non-Professional Firms shall submit copies of appropriate Liability Insurance Coverage.  All Prime Firms shall stipulate the Aggregate Coverage of each policy and its minimum potential value [after subtracting all outstanding resolved or estimated unresolved Claims]; and attach a historical “Claims Loss Summary” - for all Claims made against all such policies carried by your current or any prior Insurer[s] used by your Firm within the last five [5] years [including the current year to date].  Required Insurance Information, including the historical “Claims Loss” Summary, shall be provided directly from the respective Insurance Carrier[s] and bound into the Submission Brochure.    Provide information regarding the type and extent of coverage, which you propose to carry for each current Contract Submission.    Note:  The DPW may require that project specific Design Team Insurance [or Performance Bond for Non-Professional Firms] be provided – with values relative to estimated Construction Costs, Scopes of Work, Warrantee Periods and/or Fees- naming the State of Connecticut as beneficiary;   [F]  All Prime Consultants may submit a composite Federal GSA Form SF255 [including all Team members – indicating which Firm was responsible for the claimed Project Expertise] carefully tailored to the specific project – see below also.

III.
[A]  All Firms [prime and subordinate] certified and eligible to participate in the Connecticut Small Business Enterprise [SBE] Set-Aside Program in accordance with Section  32-9e of the Connecticut General Statutes should submit proof of their current status [current Certificate obtained through the CT Department of Administrative Services located @ 165 Capitol Avenue, Hartford, CT, (860) 713-5236];  [B] All Firms involved in the Submission [prime and subordinate] shall submit updated, current firm and team specific copies of their completed Federal GSA Form 254, “Architect-Engineer and Related Services Questionnaire” and Federal GSA Form SF255 [tailored to the specific project; or, for On-call Contract  or Informal Consultants Database Submissions, tailored to the claimed areas of expertise].   Note:   The GSA Standard Forms [SF] are available from: Superintendent of Documents, U.S. Government Printing Office/GSA Publications @ (202) 512-1800 (Master Card or Visa Credit Cards accepted) P.O. Box 371954, Pittsburgh, Pennsylvania 15250-7954; or, may be downloaded [at no cost] from the U.S. Government Printing Office Internet web-site address:     http://hydra.gsa.gov/forms/zero.htm      An alternate Web-site for obtaining these Forms [in MS Word 97 Table Format] has been identified by a Consultant as:   http://tram.east.asu.edu/forms/gsa.pc.html   [the DPW cannot verify the Security/Privacy of this address].   All Consultants shall complete these GSA forms to the best of their ability; Contractors may supplement [not replace] these with a current, up-dated A.I.A. Form #305 – “Contractor’s Statement of Qualifications”.   Additionally, submitting Consultants should be aware that the CT DPW will begin to require the composite, simplified GSA Standard Form SF330 in lieu of the two current GSA Standard Forms [SF254 & SF255] when that draft Form becomes finalized and approved by the GSA.  The CT DPW will clearly identify that transition – which is immanent.  

IV. [A]  All of the above information shall be submitted with each separate Letter of Interest per individual Contract:

[a minimum of two [2] copies per each Contract/ Project - with the exception of On-Call DPW Contracts [designated Oc-Dpw], where a single submission per Contract will suffice] in order to be considered a Complete Submission.  [B] Coincident with your hardcopy Submission Brochures, please find [page four (4) of this Advertisement, complete and E:mail the “Submission Information Form [SFI]” as directed; [C] Instructions for completing the SI Form can be found within this Advertisement; [D] Firms, which do not submit complete Documentation - as requested above, may be Disqualified from consideration. 

**********************************************************************
General Notes:

Note #1: 
Design-Build Contracts for Multidiscipline Projects:  Submissions shall include an entire Team - including all such Supplementary Disciplines as are necessary and appropriate for the specific Work.  For these types of projects, the entire Team will be evaluated - both in developing a Shortlist and in making Final Selections.  Sufficient information, including GSA 254 and tailored, project specific GSA 255 Standard Forms, professional registration, credentials and other pertinent information [as noted above or determined as germane] shall be provided for each Team Component. 

Note #2:
After Shortlisting, Interviews or Selection, all Changes made to the proposed Team Structure, as indicated within the hardcopy Submission and the Submission Information Form [SIF] shall be documented to Ms. Rose Mitchell and the responsible Project Manager via a letter of explanation accompanied by corrected Submission Information and GSA Standard 255 Forms as soon as possible Significant Changes may be cause for disqualification.

Note #3: 
A Formal Consultant Contract is one which conforms to threshold data specified in the definition of a “Project in Section 4b-55(g) of the CT General Statutes.  No Consultant and/or Firm will be allowed more than two [2] Formal Contracts [current & active] at any one time.  In the Case of Design Contracts, the Selected Lead Consultant shall be considered eligible for another Formal Contract upon the final acceptance by and final approval of the Connecticut Department of Public Works of complete Contract Documents.  These Documents [Tracings & Masters] must comprehensively and accurately reflect the Work Scope of the Contract and be suitable for obtaining bona-fide Construction Bids. Final Acceptance and Approval shall be copied to the Cssp/Chefa-csp Secretary, Rose Mitchell.  In the Case of Construction Administration Contracts, the Selected Firm/Team shall be considered eligible for another Formal Contract upon achieving formal Substantial Completion of the Construction Contract. Correspondence granting “Substantial Completion” shall be copied to the Cssp/Chefa-csp Secretary, Rose Mitchell.  Design-Build Projects and certain other Special Legislation Contracts are exempt from consideration as Formal Contracts in this context.   All other Formal Contracts, not covered above, shall be considered complete upon the final acceptance by and the approval of the Connecticut Department of Public Works of complete Documents incorporating the full Work Scope of the Contract.  Please review “Consultant Guidelines” on this Website for an in depth explanation of the various types of Connecticut Department of Public Works Contracts.

**********************************************************************
State of Connecticut

Department of Public Works

James T. Fleming, DPW Commissioner

165 Capitol Avenue, Hartford, CT 06106

www.ct.gov/dpw



 
State Construction Services Selection Panel [Cssp] & the

Connecticut Higher Education Facilities Authority Construction Services Panel [Chefa-csp]

T.C. Lowell, DPW Architect & Cssp & Chefa-csp Supervisor

Rose Mitchell, DPW Cssp & Chefa-csp Secretary II

“Instructions for completing the Submission Information Form (SIF)”

Also applicable to other DPW On-Line Forms

Important Note: Please follow these instructions when completing the DPW “Submission Information 

Form” required when submitting for consideration for any Contract Advertisement [RFQ] - located below.

I.]
Before accessing the web-site “SIF”, create a “CT DPW Folder” in your computer hard drive.

II.]
Then please follow these prompts:


A.]
From the DPW “Home Page”, under “Legal Notices” search for “Architecture/Engineering”

    
B.]
Click on “Architecture/Engineering” [was “Consultant Selection RFQs” or “Design-Build RFQs”].



Option: Click on “A/E Consultant Guide” [upper left of “Home Page”] click “Informal Consultant RFQs”

    
C.]
Click on most current future Advertisement Date – RFQs are listed by “Submission Due Dates”.   

    
The “Informal Consultants Database” is the exception and Firms may be apply for inclusion at any time.   The 


Submission Information Form [SIF] may be accessed by scrolling down to the next page.


D.]
Assemble your data first, then fill out the SI Form directly on the Internet DPW Website !!

    
E.]
E-Mail the form to Ms. Rose Mitchell by:
[1.] 
Clicking on Rose’s E-mail Address at the top of the form;

[2.] 
A “Save Changes” Text Box will appear; 

[3.]
When you respond in the affirmative, a “Save as” Text Box appears;

[4.]
Save your completed SIF to the previously created “CT DPW Folder”;

[5.]
An E-Mail Message Box - pre-addressed to Rose – will appear automatically;

[6.]
Move the “Submission Information Form” from “CT DPW Folder” to the E-Mail Message Box via a “Paperclip Attachment”;

Important Note:  In the “Subject” line please first type the correct Contract Number (BI-ABC-1234, Oc-Dpw-Mep0004 or “Informal Consultants Database” as appropriate), then your Firm’s exact legal name – thus enabling the e-Message to be correctly filed without first having to open it.



[7.]
Finally, Send Message and verify that it was delivered [request a “receipt”].

Important Note:  The DPW will use the specific E-Mail address from which you send us your Information to respond back to you with future correspondence.    Please ensure that this Address is properly monitored !!

**********************************************************************
III.]
If the above fails:

A.]
Either download the Applicable Form to a New Document [MS Word] in your “CT DPW Folder”, fill out Form on your hard Drive, manually address an E:Mail Message Box to Rose and “Paperclip Attach” the Form; or,

B.]        “Copy-Paste” the completed Document into the manually address an E:Mail Message Box to Rose and send.   Try to avoid this Method as “Formatting” is often lost and the SI Form becomes difficult to read.

**********************************************************************

SUBMISSION INFORMATION FORM [SIF]

Complete this Form directly on the Website; click on Rose Mitchell’s E:Mail Address below & follow Dialogue Box Directions. 

If Dialogue Boxes do not appear you must complete the Form, then select, copy and paste it into a Message Box addressed to Rose. Complete by the Submissions due date - as noted in the advertisement - and E-Mail directly or as an attachment to:

Rose.Mitchell@po.state.ct.us
Important Note 1.: In the “Subject Line” of your E:mail message – Please first list the appropriate Contract Number 

followed by your Firm Name; electronic responses will be made as a “reply” to the Sender @ the originating E:mail Address.

Note to Submitters:

Using the TAB key will bring you into the next field.
DPW Use Only:   Submission No.:       


I.
CONTRACT NUMBER:



Contract Description:


II.
LEGAL NAME OF

LEAD FIRM:



Street Address:



P.O. Box:

City:



State:

Zip:


Lead Firm Contacts:

1.
Name:

2.
Name:



Title:


title:



Phone:


Phone:



Fax:


Fax:



E:Mail:


E:mail:


Firm & Individual Credentials [current type licenses & certifications etc.]:
License #


Firm & Individual Name

Type/ Expertise

If applicable

Expiration Date

















Lead Firm areas of expertise:






All Current DPW Contracts and Assignment in active  Design:         [*Types:  F = Formal; Inf. = Informal; T = Task]

Contract &

Project Number

Description

*Assignment

Type

Status

























III.
SUB-CONSULTANTS:
License #


Firm & Individual Name

Type/ Expertise

If applicable

Expiration Date

























IV.
CGS Section 32-9e:  Certificate of Eligibility (see Note 2 below):

Firm or Individual Name
Lead
Sub
Est. % fee
$ Value
Sbe
Mbe

Expiration Date































Note 2:  Should any Changes be made to the Contents of this Form after Shortlisting, Interview or Selection, a corrected Form shall be resubmitted to Ms. Rose Mitchell and the responsible Project Manager.  Significant Changes may be cause for disqualification.

Note 3:  The “Minority Business Enterprise [MBE]” now designates the following Connecticut Business Ownership Categories: [1.] Women owned; [2.] Black American; [3.] Hispanic/Latino American; [4.] Native American; [5.] Asian American; [6.] Iberian Peninsula American; [7.] Disabled-Handicapped American.

Note 4:  While maintaining the essential structure, rows may be added to this Form and/or continued on a second page - as required in order to provide the most complete Information possible.

**********************************************************************

Consultant & Construction Design-Build Team: Contract Number:  BI-Q-615:
Complete Consultant Design & Construction Services for new Military Fire Station

@ the Stones Ranch Military Reservation, East Lyme, CT

Current anticipated Project Scope:     This important Project will consist of the Design and Construction of a military fire station of approximately 7,600 SF at Stones Ranch Military Reservation (SRMR), Boston Post Road, in the Town of East Lyme, Connecticut.  The fire station will consist of various areas including but not limited to: administrative, dining, dormitory, latrines, storage, communications, equipment storage and cleaning, watch/alarm, fixed mechanical equipment and apparatus (fire fighting vehicle) bays.  Based on fire apparatus to be assigned, the State will seek proposals for a base two (2) bay fire station with the option for two (2) additional bays to be constructed integral to and concurrent with the entire building. The decision will be made to pursue the added bays option at the first step submittal response to the Request for Proposal (RFP).

The project is to be fully Federally funded and will proceed unless the Federal budget limit for the project is exceeded.  As a condition of such federal funding, design submissions and resultant approvals must be accomplished at approximately 35% and 95% design completion.  Directions for time allowances for the review and approval of these submittals are provided in the RFP.

The site is a State owned property.  Proposers must develop a design that complies with established Corps of Engineers standards that are included in the RFP.  It must also be responsive to the programming requirements, provide a life cycle cost analysis and other supporting data for the proposed facility, and propose a total project cost with appropriate implementation options as required by the RFP documents.  The State has commissioned a site characterization study that will be made available to Proposers as part of the RFP.  The Corps standard design is to be adapted to the designated site in accordance with the site parameters provided by that study, both of which are contained in Volume III of the RFP.

The facility shall design represents the highest professional standards, utilizes sound and durable construction practices, and thoroughly satisfies the program, quality standards, and all other project requirements. In proximity to the building site, the SRMR contains other occupied buildings serving the Connecticut Army National Guard (CTARNG) and must continue to do so throughout the implementation period of this project. Proposers will be strongly encouraged to visit the existing site of the work while developing their proposals after qualifying to be short-listed and have obtained a copy of the RFP.  Complete design services, site development and utilities, provision of materials, equipment and software, construction of the building and installation of certain owner supplied equipment are included in the project.  

The Short-listed Teams and the final Selected Team shall have significant, current Experience and extensive Knowledge in the Design and Construction of fire stations or similar structures in a Military Facilities environment.    The evaluation of Long -list Qualifications should be complete within four [4] weeks after the receipt date for RFQ’s noted above.   At that time, Short-listed Teams can obtain the actual, detailed Request for Proposals from the DPW Project Manager referenced below.    Please provide two complete [2] copies of your Submission for this Design-Build Contract/ Project. 

For additional Information regarding this Contract/ Project only:    

Contact Robert P. Zysk, DPW Project Manager @ 860-713-5920 or 5937 [E:mail: robert.zysk@po.state.ct.us ]

For all Submission Requirements and the Submission Information Form see our DPW Web-Site: www.state.ct.us/dpw   
Questions regarding these Requirements should be directed to:  

T.C. Lowell, DPW Architect & Cssp/Chefa-csp Supervisor @ [860] 713 – 5694 [E:mail: thomas.lowell@po.state.ct.us ]

******************************************************************** 
In order to avoid Disqualification,

please carefully read and comply with all of the Submission Requirements noted above !





James T. Fleming, Commissioner

Date

Department of Public Works



