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State of Connecticut
	Checklist for Permits, Certifications,
and Approvals
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Department of Public Works


	Project No.:
	     
	DPW Project Manager:      

	Project Title:
Anticipated Bid Date:
Facility/Address:
Project FTP Site:
	     
     
     
                                            Login:           Password:      

	INSTRUCTIONS

This Checklist shall be submitted with the A/E Consultant’s (“Consultant”) proposal and revised and resubmitted with each design submittal to the DPW Project Manager for all DPW Projects.  Copies of the Checklist are to be sent to DPW Environmental Planning and DPW Code Services.  The Consultant shall submit drafts of all applications as part of the Design Development submission.  

For DPW Design-Bid-Build Projects and CMR Projects, the Consultant (or in the case of a Design-Build Project, the design-build firm) shall ensure all the required permits, certificates, and/or approvals are obtained for the project.  The Consultant shall review all prior environmental documents for the project to assist in determining required permits and/or mitigation measures. 

The Consultant shall review each permit, certification, or approval to determine if it is applicable to the project.  For supplemental information about an individual permit, certification, or approval, contact the appropriate agency or agency website for specific information.  Furthermore, as specified in the Consultant’s Procedure Manual, the Consultant shall coordinate with the appropriate agency(ies), complete all necessary application forms, and submit the permit(s), certification(s), and/or approvals for the project, EXCEPT FOR DEP Inland Water Resources and State Traffic Commission approvals, the Consultant shall coordinate with DPW Environmental Planning. 

The Consultant shall submit a Permit Letter to DPW Environmental Planning documenting that all applicable permits (not code related) have been reviewed, and that the project has been designed in accordance with applicable permits (e.g., DEP General Permits for Food Preparation Establishment Wastewater and/or Minor Boiler Blowdown Wastewater).  See the Permit Evaluation and Letter Instructions (330I) at the end of the Checklist for additional information.

Once all environmental permits have been evaluated, submitted, registered, and/or approved, the Consultant shall submit a Permit Closeout Binder to DPW Environmental Planning, including, but not limited to, the Permit Letter, applicable calculations, operational requirements as per applicable permits, and all associated permits.  

If additional study is required by the permitting agency, then an additional scope of work can be negotiated with the DPW Project Manager for such services.  DPW is responsible for all application fees, except for the “General Permit for the Discharge of Stormwater and Dewatering Wastewaters from Construction Activities,” which shall be submitted and paid for by the General Contractor or CMR.  However, in the case of the stormwater general permit, the Consultant shall complete all of the required information and include it in the construction contract documents for use by the general contractor or CMR.

The Consultant must select the appropriate answer from the dropdown menus for each permit, certification, and approval.

	Project Type:
	 FORMCHECKBOX 
  Design-Bid-Build Project     FORMCHECKBOX 
   Design-Build Project     FORMCHECKBOX 
   CMR Project

	Submitted with:
	 FORMCHECKBOX 
  Proposal Phase (preliminary applicable review)

	
	 FORMCHECKBOX 
  Schematic Design Phase

	
	 FORMCHECKBOX 
  Design Development Phase (include completed drafts of all applicable permit applications)

	
	 FORMCHECKBOX 
  Contract Documents Phase

	
	 FORMCHECKBOX 
  Tracings and Masters Phase

	
	 FORMCHECKBOX 
  Environmental Phase

	

	Type of Project (new facility; addition; major alteration; renovation, etc.):
	     

	Existing Gross Square Footage (GSF):
	     

	Proposed GSF:
	     

	Proposed GSF to be Demolished:
	     

	Existing Parking Spaces:
	     

	Proposed Parking Spaces:
	     

	Proposed Parking Spaces to be Demolished:
	     

	FEDERAL AGENCIES

	Army Corps of Engineers (ACOE)

	Programmatic General Permit (PGP)   

(Category I - without review [less than 5,000 sf])

(Category II - with review [5,000 sf – 1 acre])
	978 318-8338
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Individual Permit

(Does not meet Category II - greater than 1 acre of fill/excavation)
	978 318-8338
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Environmental Protection Agency (EPA)

	Sole Source Aquifer Review

(CT has two Sole Source Aquifers: the Pootatuck Aquifer (Newtown, Monroe, and Easton) and the Pawcatuck River Aquifer (Stonington and North Stonington)
	617 918-1111
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Federal Aviation Administration (FAA)

	Notice of Proposed Construction     

or Alteration
	781 238-7522
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Federal Communications Commission (FCC)

	General Mobile Radio Service License
	888 225-5322
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	United states achitectural and transportation barriers compliance board (ATBCB)

	Americans with Disabilities Act
	800 872-2253
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	STATE AGENCIES

	CONNECTICUT Commission on Culture and Tourism  (CCT)

	Art in Public Spaces Program
	860 256-2800
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	State Historic Preservation Office (SHPO): Impact to Cultural Resources

(Three part review: New construction [site work / archeological], Rehabilitation, and Demolition)
	860 256-2800
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Connecticut Siting Council  (CSC)
	

	Certificate of Environmental Compatibility & Public Need (Towers, Transmission Lines and Hazardous Waste Storage Facilities)
	860 827-2935
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Department of Agriculture  (DOA)

	Farmland Preservation Program (25 plus acres of prime or statewide farmland soils) Contact DPW Environmental Planning
	860 713-2511
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 



	Department of Environmental Protection  (DEP)

	Permits Assistance Office
	860 424-3003
	

	Central Permit Processing Unit
	860 424-4004
	

	Bureau of Air Management (Individual Permits)

	Title V Operating Permit 
	860 424-4152
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	New Source Review Permit

(Permit to Construct/Operate)
	860 424-4152
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Bureau of Air Management (General Permits)

	Limit Potential to Emit from Major Stationary Sources of Air Pollution (Title V General Permit)
	860 424-4152
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Bureau of Air Management, Radiation Division

	X-Ray and Ionizing Radiation Source Registration
	860 424-3029
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Bureau of Materials Management and Compliance Assurance (Individual Permits)

	Surface Water Discharge Permit (NPDES)
	860 424-3018
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Ground Water Discharge Permit
	860 424-3018
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Pre-treatment Permit  (Sewer Permit) for Discharges to Publicly Owned Treatment Works
	860 424-3018
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Aerial Pesticide Application
	860 424-3369
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Aquatic Pesticide Application
	860 424-3369
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Asbestos Disposal Authorization
	860 424-3366
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Hazardous Waste Treatment, Storage, and Disposal Facilities
	860 424-3372
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Solid Waste Facilities
	860 424-3366
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Special Waste Disposal Authorization
	860 424-3567
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Underground Storage Tank Registration
	860 424-3374
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	CGS Sec. 22a-454 Waste Facility 
	860 424-3372
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Bureau of Materials Management and Compliance Assurance (General Permits)

	Contaminated Soil and/or Sediment Management (Staging and Transfer)
	860 424-3372
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Bureau of Water Protection and Land Reuse (General Permits)

	Aquifer Protection Area
	860 424-3020
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Domestic Sewage
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Food Preparation Establishment Wastewater
	860 424-3755
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Food Processing Wastewater
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Groundwater Remediation Wastewater Directly to Surface Water
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Groundwater Remediation Wastewater to a Sanitary Sewer
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Hydrostatic Pressure Testing Wastewater
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Minor Boiler Blowdown Wastewater
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Minor Non-Contact Cooling and Heat Pump Water
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Minor Photographic Processing Wastewater
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Minor Printing and Publishing Wastewater
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Minor Tumbling or Cleaning of Parts Wastewater
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Miscellaneous Discharges of Sewer Compatible (MISC) Wastewater
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Stormwater and Dewatering Wastewater Associated with Construction Activities

(Greater than 1-acre of site disturbance)
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Stormwater Assoc. w/ Commercial Activity
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Stormwater Assoc. w/ Industrial Activity
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Swimming Pool Wastewater (Public Pool)
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Vehicle Maintenance Wastewater
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Water Treatment Wastewater
	860 424-3003
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Inland Water Resources Division (Individual Permits) (Contact DPW Env. Planning for DEP Coordination  860-713-5706)

	Dam Construction Permit 
	860 424-3706
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	De/Retention Pond Review
	860 424-3706
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Flood Management Certification
	860 424-3706
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Inland 401 Water Quality Certification
	860 424-3019
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Inland Wetlands & Watercourses Permits
	860 424-3019
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Stream Channel Encroachment
	860 424-3019
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Water Diversion Permit
(Detention/Retention Ponds)
	860 424-3019
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Inland Water Resources Division (General Permits) (Contact DPW Env. Planning for DEP Coordination  860-713-5706)

	Dam Safety Repair and Alteration
	860 424-3019
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Diversion of Remediation Groundwater
	860 424-3717
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Diversion of Water for Consumptive Use
	860 424-4192
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Habitat Conservation
	860 424-3019
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Lake, Pond and Basin Dredging
	860 424-3019
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Minor Grading
	860 424-3019
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Minor Structures
	860 424-3019
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Utilities and Drainage
	860 424-3019
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Office of Long Island Sound Programs

	Structures, Dredging & Filling Permit
	860 424-3034
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Tidal Wetlands Permit
	860 424-3034
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Coastal 401 Water Quality Certification
	860 424-3034
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Certificate of Permission

(Short Permit Process)
	860 424-3034
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Consistency with Coastal Management Act
	860 424-3034
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 



	Natural Diversity Database Review
	
	
	
	

	NDDB Review Request

(Endangered, threatened, and special concern species and habitats)
	860 424-3011
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Department of Public Health  (DPH)
	

	Asbestos Abatement Notification
	860 509-7367
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Asbestos Alternative Work Practice Approvals
	860 509-7367
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Asbestos Management Plan
	860 509-7367
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Child Day Care Licensing Program
	860 509-8045
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Demolition Notification Form
	860 509-7367
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Environmental Laboratory Certification
	860 509-7389
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Lead-Based Paint
	860 509-7299
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Public Water System Approval
	860 509-7333
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Subsurface Sewage Disposal System

(Septic tanks)
	860 509-7296
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Swimming Pools
	860 509-7296
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	FOR THRESHOLD LIMIT PROJECTS

The following procedure is required for all DPW administered state construction projects that DO EXCEED statutory threshold limits.

For non-threshold limit projects go to DPW Technical Services – Codes Section of the Checklist.

	Department of Public Safety  (DPS)
	
	
	
	

	Division of Fire, Emergency and Building Services

	Office of the State Building Inspector (OSBI)

(Do not contact OSBI initially, first contact DPW Code Services)
	860 685-8310
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Building Permit Application

(Do not contact OSBI initially, first contact DPW Code Services)
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     ICC Plan Review Record Forms
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     Connecticut State Demolition Code
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     Certificate of Compliance
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     Certificate of Occupancy
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     Statement of Special Inspections
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     Third Party Structural Review
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Building Code Modification Request

(Do not contact OSBI initially, first contact DPW Code Services)
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Accessibility Exemption Waiver Request

(Do not contact OSBI initially, first contact DPW Code Services)
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Chair Lifts, Wheelchair, and Limited Elevators Application Request

(Do not contact OSBI initially, first contact DPW Code Services)
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Office of the State Fire Marshal (OSFM)

(Do not contact OSFM initially, first contact DPW Code Services)
	860 685-8380
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Fire Code Modification Request

(Do not contact OSFM initially, first contact DPW Code Services)
	860 685-8350
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Department of Public Utility Control (DPUC)

	Note:  The Consultant shall not contact the Department of Public Utility Control (DPUC) unless requested to do so by the DPW-Project Manager.  In the event that the utility company and DPW are unable to reach an agreement with regard to utility services for the project the Consultant may be instructed to contact the DPUC.

	Utility Service:
	860 827-1553
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Department of Public Works  (DPW)
	
	
	
	

	Leasing and Property Transfers

	Leasing/Acquisitions/Takings/Municipal Negotiations
	860 713-5682
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Proximity to Railroads/Bus Routes

(only for leasing or purchasing properties)
	860 713-5706
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Legal Services

	Easements
	860 713-5662
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Technical Services – Environmental and Energy

	Connecticut Environmental Policy Act (CEPA)
	860 713-5706
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Initial Environmental Review
	860 713-5706
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Environmental Site Assessments:
	860 713-5705
	
	
	

	     Phase I
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     Phase II
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     Phase III
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     Remedial Action Plan (RAP)
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Hazardous Material Inspection/Abatement Request (asbestos, lead, or indoor air quality)
	860 713-5705
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Life Cycle Cost Analysis  (LCCA)
	860 713-5705
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	National Environmental Policy Act (NEPA)
	860 713-5706
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Transfer Act Site Assessment (TASA)
	860 713-5705
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Above Ground Storage Tanks
	860 713-5705
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	FOR NON-THRESHOLD LIMIT PROJECTS

The following procedure is required for all DPW administered state construction projects that DO NOT EXCEED statutory threshold limits.  For threshold limit projects go to DPS Section of the Checklist.

	Technical Services - Codes
	860 713-5705
	
	
	

	Building and Fire Safety Codes Review
	
	
	
	

	     Schematic Design Submittal
	
	
	
	 FORMDROPDOWN 


	     Design Development Submittal
	
	
	
	 FORMDROPDOWN 


	     Contract Documents Submittal
	
	
	
	 FORMDROPDOWN 


	     Tracings & Masters Submittal
	
	
	
	 FORMDROPDOWN 


	           ICC Plan Review Record Forms
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	           Certificate of Compliance
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	           Statement of Special Inspections
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	           Third Party Structural Review
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Building Code Modification Request

(DPW Code Services Unit reviews all building and fire safety code requests, as the authority having jurisdiction,  & sends requests to DPS.)
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Accessibility Exemption Waiver Request
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Chair Lifts, Wheelchair, and Limited Elevators Application Request
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Fire Code Modification Request

(DPW Code Services Unit reviews all building and fire safety code requests, as the authority having jurisdiction,  & sends requests to DPS.)
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Connecticut State Demolition Code
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Construction Project Close-out:
	
	
	
	

	     Certificate of Substantial Completion
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     Certificate of Compliance
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     Certificate of Acceptance
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     Certificate of Completion
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     Certificate of Compliance Requirements for    

        Fire Alarm System Inspection Testing 

        Certification for all Protective signaling 

        Systems.
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Department of Social Services  (DSS)

	Certificate of Need (Nursing home facilities)
	860 424-5105
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Department of Transportation  (DOT)  

	Encroachment Permit
	860 594-2610
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	State Traffic Commission (STC)  (Contact DPW Environmental Planning for STC Coordination  860-713-5706)

	STC Review Determination
	860 594-3020
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	STC Major Traffic Generator Certificate
	860 594-3020
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Office of Health Care Access (OHCA)
	
	
	

	Certificate of Need
(Non-nursing home facilities)
	860 418-7038
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	MUNICIPAL

	City of Hartford
	
	
	
	

	Greater Hartford Flood Certificate of Approval
	860 722-6206
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Municipalities
	
	
	
	

	Planning and Zoning

(Note: State agencies are exempt from local planning and zoning regulations.  However, where possible the goal is to be consistent with local regulations.)

	Building Demolition Permit
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	UTILITY SERVICE COMPANIES 

	Energy Conservation Programs 
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Energy Conscious Blueprint

Connecticut Light and Power Co. (CL&P)    


[new construction]
	860 665-3790

Lamont White
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Energy Opportunities

Connecticut Light and Power Co. (CL&P)    

	860 665-3054

John Matchett
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Energy Blueprint                

United Illuminating Company (UI)
	860 499-2032

860 499-2025

Roy Haller
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 



	PERMANENT Utility Services 

(A copy of the specific project data from the utility company including the date of the agreement shall be sent to the design engineer.)

The Consultant is required to research, as applicable, potential connection fees associated with each utility service provider.
NOTE: if permanent utility connections are required then the Architect/Engineer must note in the applicable utility CSI Construction Specification Section that the Contractor or CMR shall be responsible for obtaining all approvals and paying all fees and costs associated with the permanent utility connection to each permanent utility provider.



	Date of                                                               Connection    Potential

Agreement                                                           Needed?    Connection
                                                                                                    Fees

	     
	Cable TV
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	Closed Circuit TV (Agency System) 
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 



	     
	Electric (NU, UL etc.)
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	Fire Alarm (Connected to Fire Dept.)
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	Gas (CNG, YES etc.)
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	Security Systems
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	Septic - (Dept. of Health/DEP)
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	Sewer (town, MDC, agency-owned systems, etc.)
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	Telephone 
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	Water Supply  (Utility)
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     

	Other:      
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 



	OTHER PERMITS, CERTIFICATIONS, OR APPROVALS

	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	COMMENTS

	     

	Signature

	At this submission phase, I/we have reviewed each permit, certification, and approval to determine if it is applicable to the project and will prepare all necessary permit, certification, or approval applications, as well as all required documentation for each application, for the project.

Signed: _________________________________________         Date:      
                                     Architect/Engineer
Print Name:                                                              Firm Name:      
                                                                                        Phone Number:                                                              




	Attach comments to this Checklist if needed. In addition to submitting this Checklist to the DPW Project Manager, send a   submit a copy of just the Checklist to:

	Department of Public Works

Environmental Planning
165 Capitol Avenue, Room 275

Hartford, Connecticut 06106

Or via fax: (860) 713-7250
	And
	Department of Public Works

Codes Services

165 Capitol Avenue, Room 280

Hartford, Connecticut 06106

Or via fax: (860) 713-7251
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 State of Connecticut
	PERMIT EVALUATION AND LETTER
INSTRUCTIONS
	
Department of Public Works



	The A/E Consultant (“Consultant”) is required to evaluate all environmental permits, certifications, and/or approvals (“permits”) prior to the completion of the project.  The following list of permits is meant to assist the Consultant with their evaluations of the permits.  The list is not intended to be all-inclusive.  Ultimate responsibility for evaluating all permits resides with the Consultant.  All permit evaluations must be discussed in a Permit Letter (“letter”) to be prepared by the Consultant prior to the completion of the project.  If applicable, the Consultant must complete the appropriate permits prior to project close-out in order for the facility to be in compliance with the appropriate regulatory agency and provide them in a Permit Binder to the DPW Project Manager, DPW Environmental Planning, and the Client Agency Representative.  
If new air emission equipment (including, but not limited to, boilers, hot water heaters, laboratory fume hoods, spray paint booths, and/or emergency generators) are to be installed as part of the project, then the Consultant shall include appropriate air emission calculations in their Permit Letter.  Actual and potential air emissions calculations shall be performed in accordance with DEP Bureau of Air Management Regulations.  Air emission equipment (to be installed as part of this project) must be evaluated individually (New Source Review Permit) and facility-wide (Title V Permit) with all existing air emission equipment. If there are any exemptions to the permits which are based on operational requirements (e.g. – emergency generator), then the letter must state the applicable operational requirements so as to remain in compliance with the permit.  The letter must also state that should anything change (e.g., additions or modifications to the equipment), then the owner/agency is responsible for reviewing and updating the permits as necessary.

For additional details and information about a particular permit, please consult the Connecticut Department of Environmental Protection (“DEP”) website for environmental permits:
 http://www.ct.gov/dep/cwp/view.asp?a=2709&q=324216&depNav_GID=1643




	The New Source Review Permit requires the Consultant to calculate potential (24 hours a day, 365 days a year – 8,760 hours per year) and actual air emissions of new and/or modified boilers, water heaters, Emergency Generators, laboratory fume hoods, spray paint equipment, other air emission units, etc. in order to determine permit applicability or exemption according to section 22a-174-3a, -3b, or -3c of the Regulations of Connecticut State Agencies (RCSA).  

· If the potential emissions of the Emergency Generator are greater than 15 tons per year, and the generator will be operated using actual emissions (which are less than 15 tpy), then in order to be exempt from the permit, the facility must operate in accordance with either 3b or 3c of the regulations.  If the Consultant claims an exemption for the Emergency Generator under 3b or 3c, the Consultant must clearly state in the letter what mandatory record-keeping requirements and/or operational thresholds are required to be kept by the facility.   

· The letter from the Consultant should clearly state whether the emissions factors are derived from manufacturing specs, U.S. EPA AP-42, or stack testing.  If they are manufacturing specs, did the Consultant use the lowest or highest potential emissions?  If the engineer does not have the manufacturing specs at this time, it is acceptable to use the U.S. EPA AP-42 emission factors in their calculations of air emissions.





	If new air emission equipment is to be installed and/or modified, then the Consultant must calculate potential and actual air emissions facility-wide to determine if the Title V Operating Permit is applicable in accordance with Section 22a-174-33 and 22a-174-26(d) of RCSA.

· The owner or operator of a source otherwise subject to the Title V operating permit program may seek coverage under the General Permit to Limit Potential to Emit from Major Stationary Sources of Air Pollution (GPLPE), instead of obtaining a Title V operating permit, if such Title V source chooses to "cap" (or limit) their emissions to levels below the applicable major source thresholds.  The Consultant must calculate potential and actual emissions facility-wide to determine the applicability of the Title V or GPLPE permits, and submit the appropriate permit accordingly.





	If the proposed renovations/additions will change any information previously submitted with an existing General Permit for the Discharge of Domestic Sewage, then the Consultant must submit, on behalf of the agency/facility, the correct information in writing to the DEP.  This is in accordance with Part VII, Section D of the General Permit for the Discharge of Domestic Sewage.  The Consultant must obtain a copy of the existing permit to determine applicability and correct submittal information.



	If a “Fats, Oil, and Grease” separator is installed as part of the project, the following information must be confirmed and/or modified by the Consultant and stated in the letter or modified to be correct:

“The Fats, Oil, and Grease (FOG) separator is connected to the fixtures that produce fats, oils and grease, and discharges to the sanitary system. The unit has a capacity of _____ gallons and a depth of ___ feet, and is accessible for convenient inspection and maintenance. The FOG separator meets the requirements of the General Permit for the Discharge of Wastewater Associated With Food Preparation Establishments, Section 5(b).  In order to be in compliance with the General Permit for the Discharge of Wastewater Associated With Food Preparation Establishments, the facility must operate the FOG separator unit in accordance with Section 5 of the permit, including but not limited to Effluent Limitations, Pollution Prevention/BMPs, Reporting and Record Keeping Requirements, and Recording and Reporting Violations.”





	This permit has design requirements, especially regarding floor drains in rooms containing boilers.  The Consultant must ensure that the design is in compliance with these permits.  

· The General Permit for the Discharge of Minor Blowdown Wastewater states that if chemicals are to be added to the boiler water, then the entire system must be enclosed from the boiler to the sanitary sewer connection to the POTW with no open floor drains.  The Consultant must determine if the client agency will be using chemicals in their boilers and if there are any open floor drains in the vicinity of the boiler(s).

· Open Floor Drains:  If the boiler blow-down flows into open floor drains that are connected to the sanitary sewer, then the boiler blow-down flowing to the floor drains can be covered as “undesignated miscellaneous sewer compatible wastewater” under the General Permit for Miscellaneous Discharges of Sewer Compatible (MISC) Wastewater. If the discharge is less than 500 gallons per day, the facility does not need to file a registration of this permit.  The Consultant must discuss these specifications in their letter.  If the Consultant determines that the discharge is greater than 500 gallons per day, then the Consultant must complete the General Permit for Miscellaneous Discharges of Sewer Compatible (MISC) Wastewater.  

· In order to be in compliance with the MISC General Permit the facility must perform the following: 
· Keep maintenance records showing that there have not been spills in the Boiler Room; and 

· Follow the BMPs in the MISC General Permit for the floor drain (for example, proper chemical storage and good housekeeping); 

The Consultant must discuss these operational requirements in their letter.

· If chemicals are added to the boiler water, then annual monitoring of boiler blow down must be performed for pH, temperature, lead and copper according to the General Permit for the Discharge of Minor Blowdown Wastewater.   An estimate of flow must be made as well.  The Consultant must discuss these requirements, and any other applicable requirements, in the letter.  All other conditions of the permit remain in effect, and should be followed. 





	The Consultant must evaluate the General Permit for the Discharge of Non-Contact Cooling and Heat Pump Water for applicability, based upon equipment installed as part of the project.  In accordance with this permit, the facility does not need to submit or register for the permit if the facility does not discharge more than 5,000 gallons per day of “blow down” water.  If the facility needs to discharge greater than 5,000 gallons per day, they must contact the DEP to determine the best course of action.  This could include discharging the 5,000 gallons over a period of two days, or re-evaluating based upon the type of discharge.  If that is the case, additional sampling may be required, which must be discussed with the DEP at that time.  If applicable, the Consultant must discuss the operational requirements in their letter.

As part of Best Management Practices (BMPs) under this permit, the facility must ensure the following:

· the pH of the discharge is between 5.5 and 10 standard units;

· the temperature of the discharge shall not exceed 150 degree F at the first manhole after leaving the site;

· the discharge shall not contain a visible oil sheen, or cause visible discoloration or foaming in the POTW’s final effluent;

· water treatment chemicals or additives (containing chromium, copper, lead, zinc, or tributyl tin) shall not be added to the discharge nor shall sacrificial metals be used within the cooling system;

· general contaminants shall be tested for annually, as we are currently doing; and

· the equipment shall be maintained so as to stay in compliance with the permit.
The Consultant must discuss these operational requirements in their letter.

Floor Drains:  If the discharge flows into floor drains that are connected to sanitary sewer, then the floor drains can be covered as “undesignated miscellaneous sewer compatible wastewater” under the General Permit for Miscellaneous Discharges of Sewer Compatible (MISC) Wastewater. If the discharge is less than 500 gallons per day, the facility does not need to file a registration of this permit.  In order to be in compliance with the MISC General Permit the facility must perform the following: 
· Keep maintenance records showing that there have not been spills in the Boiler Room; and 

· Follow the BMPs and other conditions specified in the MISC General Permit for the floor drain (for example, proper chemical storage and good housekeeping).

The Consultant must discuss these operational requirements in their letter.





	The Consultant must evaluate the applicability of this permit if the facility will be discharging wastewater from photographic processing facilities (including dental film processing units) through a silver recovery system to a publically owned treatment works (POTW).  The discharge must be to the sanitary sewer, and must be no greater than 5,000 gallons per day.  Registration is required to be submitted and approved in writing by the DEP in order for the discharges to be authorized by this general permit.  Approval from the receiving POTW is also required and must be obtained by the Consultant prior to submitting the permit to the DEP.





	The Consultant must evaluate all sources of wastewater discharge that will be added to or affected by the renovation/addition.  If discharges are greater than exemption limits in permit, then the Consultant must complete the permit application.  If discharges are exempt, the Consultant must state this in the letter and show calculations and BMPs that must be followed.  

If the discharge is less than 500 gallons per day, the facility does not need to file a registration of this permit, provided such discharge is consistent with Section 4(b) of the MISC permit.  If the facility determines a need to discharge more wastewater than stated above, the facility must contact the DEP to determine the best course of action.  

Although not required to register the permit, the facility must still operate in compliance with the MISC permit since they do release MISC wastewater.  In order to be in compliance with the permit, at a minimum the facility must perform the following: 
· Keep maintenance records showing that there have not been spills; and 

· Follow the BMPs and other conditions specified in the MISC General Permit (for example, proper chemical storage and good housekeeping).

The Consultant must discuss these operational requirements in their letter.





	If renovations/additions are planned at a Technical High School, and changes will be made to their Automotive Program, then the following statement may be included in the Permit Letter (if applicable, and if discharge is to a municipal sanitary sewerage system):

“Students in the Automotive Technology Program at _____ Technical High School (the “facility”) receive instruction in engine mechanical systems, vehicle maintenance, and shop operation. Technology-related mathematics, reading, writing, vocabulary, blueprint reading and science are integrated throughout the curriculum.

Since the Automotive Technology Program is a collaboration of instructional coursework, operational curriculum, and vehicle maintenance, the program does not qualify as a “routine vehicle servicing operation”.  Therefore, the wastewater that is generated at the Automotive Technology shop can be covered under the General Permit for Miscellaneous Discharges of Sewer Compatible (MISC) Wastewater (“MISC permit”) as “undesignated miscellaneous sewer compatible wastewater”.

In order for the discharge from the shop to be in compliance with the MISC permit, the facility must discharge the wastewater to a municipal sanitary sewerage system.  In addition, the facility must follow the treatment and control requirements, best management practices, and other conditions that are described in Section 5 of the MISC permit.

The facility is authorized to discharge no more than 500 gallons per day of “undesignated” sewer compatible wastewaters without the filing of a registration, provided such discharge is consistent with Section 4(b) of the MISC permit.  If the facility determines a need to discharge more wastewater than stated above, the facility must contact the DEP to determine the best course of action.”





	If an underground storage tank(s) (UST) is installed as part of the project, then the Consultant must provide a site plan showing the location of the UST, all installation specs, and all operational specs (including warranties) to the facility with a copy to DPW Environmental Planning.

In an UST is removed as part of the project, then the Consultant must remove the tank in accordance with the DEP regulations, including the collection of soil and/or groundwater samples, the preparation of a Tank Removal Report, and remedial actions if necessary.

The UST installation/removal must be registered by the Consultant with the DEP using all applicable DEP UST Registration Forms (with a copy to DPW Environmental Planning and the facility).



	If the project involves the installation of an acid neutralization tank, then the Consultant must include a paragraph similar to the following.  The Consultant must evaluate the quantity of discharge, and if below 500 gallons per day, they may use the following paragraph (after it has been customized to the project).  Items that should be customized are noted in [brackets]:
“The acid waste neutralization tank collects the wastewater from the [science labs] and neutralizes the acidic waste before discharging it. The [only] acid currently being used is [acetic (vinegar) at a rate of 8 liters per year of vinegar (pH3)]. The quantities of acidic liquids will consist of [500 milliliters per year of hydrochloric acid (pH1), 500 milliliters per year of sulfuric acid (pH1), and 200 milliliters per year of nitric acid (pH1)]. The acid waste is drained into an approved neutralizer adequate to handle [8 liters of acidic waste per year]. The discharge from the acid waste neutralization tank is covered under the General Permit for Miscellaneous Discharges of Sewer Compatible (MISC) Wastewater.  Since the discharge is less than 500 gallons per day, the facility does not need to file a registration.  However, the facility must still operate in accordance with the MISC permit, which includes, but is not limited to, following the treatment and control requirements and best management practices in Section 5 of the MISC GP.

The facility is authorized to discharge no more than 500 gallons per day of “undesignated” sewer compatible wastewaters without the filing of a registration, provided such discharge is consistent with Section 4(b) of the MISC permit.  If the facility determines a need to discharge more wastewater than stated above, the facility must contact the DEP to determine the best course of action.”


acid neutralization tanks:








underground storage tank(s):








MISC Wastewater - Technical High Schools with Automotive Programs:








miscellaneous discharges of sewer compatible (misc) wastewater:








minor photographic processing wastewater:








minor non-contact cooling and heat pump water:








minor boiler blowdown wastewater:








food preparation establishment wastewater:








domestic sewage:








TITLE v OPERATING permit:








new source review permit:








A/E CONSULTANT pERMIT EVALUATION:
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