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Letter  of  Interest



Construction Services Selection Panel [CSSP]







Complete this Form Letter directly on the Web-site then click on Rose Mitchell’s E:Mail Address below & follow Dialogue Box Directions. If Dialogue Boxes do not appear you must complete the Form, then select, copy and paste it into a Message Box addressed to Rose. Complete by the Submissions due date - as noted in the advertisement - and E-Mail directly or as an attachment to:

Rose.Mitchell@doit-ex101.ds.state.ct.us
Important Note: In the “Subject Line” of your E:mail message – Please type in your Firm’s complete Legal Name followed by ”Informal Consultant Database” [electronic responses will be made as a “reply” to the Sender].


Date:





Firm Name [Legal]:


Firm Address:











Attention:
Ms. Rose Mitchell, DPW Secretary II, CSSP

Reference:
Request for inclusion on the DPW Informal Consultants Database 

Please consider this [#1.] Letter of Interest as a Request for Inclusion in the above referenced Informal Consultants Database.     Our Firm recognizes that inclusion on this database does not constitute a “pre-qualification” of any sort, but rather, that such inclusion constitutes an unevaluated “Long-list Submission”.     We recognize that as specific small [Informal] Projects/ Contracts, with specific Needs, emerge that the CT DPW will, at that time, review the captioned Database in order to select the Consultant Firm best suited to perform the subject Work.    We recognize, therefore, that the subject Database may simply provide a Method by which the Department of Public Works can develop a contract with our Firm - after a Panel has reviewed our specific Qualifications [possibly after a Telecon Interview Process involving not less than three (3) “Short-listed” Firms].

Please find attached a copy of the [#2.] DPW Informal Database Check-List on which we have indicated our various Areas of Expertise.    We understand that the Information Submitted will be added to the DPW Informal Consultants Database - in order to further expand and organize it by requisite Skills and/or Services; that our Firm will be listed in each of the various categories of expertise for which we indicate qualification and for which we have supplied [#3.] Proof of current Connecticut Licensure or Certification - as required by the Connecticut General Statutes and Connecticut Administrative Law [Connecticut State Building and Fire Safety Codes] and all other applicable Codes, Standards and/or Regulations whether Federal, State or Local].  

Also attached are current, updated copies of our [#4.] DPW “Submission Information Form”, GSA Standard Forms [#5.] SF 254 and [#6.] SF 255 obtained from: Superintendent of Documents, U.S. Government Printing Office/ GSA Publications @ [202] 512-1800 [Master Card or Visa Credit Cards accepted] P.O. Box 371954, Pittsburgh, Pennsylvania 15250-7954– for hard-copy Forms; or, which may be downloaded [at no cost] from the U.S. Government Printing Office Internet Web-site Address:      http://hydra.gsa.gov/forms/zero.htm
Finally, find attached a copy of our current State of Connecticut, Department of Administrative 

Services [#7.] Certification/Certificate designating our Firm as a Small [SBE], Minority-Owned [MBE] or Woman-Owned [WBE] Business Enterprise [obtained from Ms. Meg Yetishefsky with DAS Business Opportunities, Room G-8A, of the State Office Building, 165 Capitol Avenue, Hartford, CT. 06106 [860-713-5228 or 713-5236] and via DAS Website:  www.das.state.ct.us/busopp.htm.

Again, we recognize that the expanded database will be used, in conjunction with the other materials submitted, as a Long-list of Firms for Selections for future Informal Contracts [project study, design and/or other service]; that the DPW will advertise periodically a via Formal Advertisement to update this Database, at which time we will be obliged to submit current, updated Information as required to accurately reflect our Firm’s overall Profile and Capabilities.

Thank you for providing this opportunity to be considered for Work with the DPW and its Client Agencies via this DPW Database of Informal Project Consultants.       Our response will be filed 

Electronically.

Very Truly Yours,



[Firm Principal/ Title]


Attachments:  [#1.] through [#7.]

