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STATE OF CONNECTICUT
DEPARTMENT OF PUBLIC WORKS

ON-CALL CONSTRUCTION ADMINISTRATION CONTRACT -
' Contract Number: OC-DPW-CA-0007

This contract for construction administration services herein designated in conneetion with various infrastructure
projects throughout the State of Connecticut is entered into this a7/ & day of (L@‘ L., 2010, by and
between the State of Connecticut, hereinafter referred to as the State, acting herein by its Commussioner of the
Depariment of Public Works (DPW), under the provisions of Sections 4-8 and 4b-1 of the Connecticut General

Statutes, as revised, and

Downes Construction Company, LLC
200 Stantey Street P.O. Box 727
New Britain, CT 06050
hereinafter referred to as the Construction Administrator;

WITNESSETII, that the State and the Construction Administrator, in consideration of the mutual covenants horein
contained, do hereby agree as follows: : ,

I. CONSTRUCTION ADMINISTRATOR RELATIONSHIP

The Consiruction Administrator shall act as the State's agent and covenants and agrees to perform all.its services
in accordance with the standards and practices of its profession. The Construction Adminisirator shall not have
any conflicts of interest. The Construction Administrator shall be held to the highest standard of conduct in the
performance of its duties, and must conduct itself so as to avoid even the appearance of any imprepriety. The
Construction Administrator is prohibited from accepting gramitics of any kind from any persons seeking work
associated with this contract. The Construction Administrator shall stafl the project with experienced and
competent staff, It is imderstood that if the Construction Administrator requires additional staff to fulfill its
obligations under this contract it shall provide such additional staff at no additional cost to the State. ‘

I FEES AND PAYMENTS

A, CONTRACT FEE

The maximum total cumulative fee allowed the Construction Administrator under this contract shall not
exceed Five Hundred Thousand Dollars ($500,000,00). When approximately 75% of the fee set forth in
this article has been expended, the Construction. Administrator shall notify the State in writing of the amount
of work completed to that date under this contract. Said potification shall include an iternization of all fees
that have been paid to the Construction Adwministrator pursuant to the work. The Construction Administrator
shall not be reimbursed for per diem expenses or travel expenses. If at any time during the term of any project
assigned under this contract the State should require the Construction Administrator to make any substantial
change in the size or scope of the work or require any substantial change in plan, design, or specification
_ which shall necessitate the Construction Administrator to do substantial work, then and in such event, the
Construction: Administrator shall prepare additional documents and make changes as required and shall be
entitled to fair and equitable compensation therefor. The Commissioner of the DPW, hereinafter refeired to
as the Commissioner, shall determine the amount of such compensation and the manner of payment thereof.
If the State should require any such substantial changes aud if these should result in a change in the amount of
the total construction budget for the project, said amount shall be considered changed to an amount
determined by the Commissioner. The above notwithstanding, should it be necessary for the Construction
Administrator to prepare any such additional documents or make changes in the sawe for purposes of meeting
project requirements where increases in the cost of labor and/or materials are not the governing factor, the
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Construction Administrator shall perform such duties without receiving additional compensation. In addition,
if at any time during the term of this contract the State should request the Construction Administrator {0
reduce the scope of services originally agreed upon for any project assigned under this contract, the
Construction Administrator shall then reduce said scope of services, as requested, and the Constuction

Administrator's fee for such project shall be reduced by a fair and equitable amount determined by the
Commissioner. The Construction Administrator shall be entitled to a payment of Ten Dollars ($10.00) at the
tormination of this coniract if at such time the Construction Administrator has not received any fee under this

contract,
B. PROGRESS PAYMENTS

The State will make progress payments. Before the first progress payment becomes due, fhe Construction
Administrator must prepare a breakdown of its fees specified in the task letier in a manner acceptable to the
State. The breakdown amounts will be used to determine the amounts of the progress payments fo be made.
Before each payment is made the Construction Administrator must firnish proof of the quantity, value, and
delivery of services. All materials and work covered by progress payments will be the sole property of the
State. However, the progress payments do not relieve the Construction Administrator of responsibility for all
materials and work for which payment has been made or for the restoration of any damaged work nor do the
progress payments waive the right of the State to require fulfillment of all contract terms and conditions. If
for reasons of incomplete scope, complexity, etc., a fixed fee cannot be determined by the Commissioner, the
State shall compensate the Construction Administrator for services rendered under this contract on the basis of
hourly rates for the personnel assigned to perform the services. An hourly rate shall not exceed a reasonable
rate, as determined by the Commissioner, taking info consideration the skills and experience of the person
providing the services. Hourly rate payments shall be made in accordance with the terms and conditions of
each task letter. It is specifically understood that these hourly rate payments shall only apply for the period of
time that the person is gainfully employed on projects assigned under this contract. Requests for payment shall
be submitted on properly prepared State invoice forms with attachments showing actual hours worked, hourly
rates applied, and any allowable additional direct costs inclnded in the invoice forms. The Construction
Administrator shall certify that each ameunt invoiced is both accurate and commensurate with the work
performed for the State under this contract. The State reserves the right to periodically audit the Construction
Administrator's financial and project records.

I, CONTRACT DURATION

AR

229

This contract shall commence with the date this contract was entered into and shall expire on December 20,
2012. No new projects may be assigned on or after the expiration date, but all projects assigned prior to the
expiration date will be allowed to continue to completion with all the terms and conditions of this contract herein
set forth rematning in full force and effect. The term of this contract may be extended in writing by the

Commissioner.

TASK LETTERS

The scope of each project, duration of services, request for the provision of certain services specified in Article V
and Article VI, respectively, schedule of deliverables, and the total fixed-fee compensation allowed shall be
included in task letters prepared by the State for each project. Such task letters shall be issued during the time
period set forth in Article TH of this coniract. Bach task letter shall reference both a DPW project number and a
task number specific to the project.

., DUTTES AND SERVICES

The Construction Administrator shall consuit with the DPW to ascertain the requirements of the project and
consult with proper State authorities arid inform itself as to specific institutional conditions that might affect
contemplated work or the hours or season of its execution. The Construction Administrator shall familiarize
itself with all project drawings, specifications, and addenda thereto, all hereinafter referred to as the contyact
documents, In accordance with State requirements, the Construction Administrator shall perform construction
administration on construction projects designed by the DPW or other consultants employed by the State.

The Construction Administrator agrees to become familiar with and follow the DPW provisions set forth in the
“DEPARTMENT OF PUBLIC WORKS CONSULTANTS PROCEDURE MANUAL,” which may be amended
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and/or supplemented crrrent with the date of this contract. These guidelines and provisions are incorporated
herein by reference and shall be as binding upon the parties to this contract as though fully set forth herein.

Prolog Project Management Requirements

DPW may use Meridian Systems Prolog Manager as the project management software tool for certain
projects. If Prolog Manager is required for a particular project, then the Construction Administrator shall
be responsible for the following:

. The Construction Administrator (CA) is required to utilize Prolog Manager for the submission of their
billings, utilizing the Consultant Payment Application form within Prolog Manager.

b. The CA is required to ntilize Prolog Manager for the duration of the project and shall provide project
document information via this program. This includes such information as Daily Reports (Daily Work
Journat), Special Inspections, Testing, Safety Notices, Requests for Information, Project Meeting
Minutes, Potential Change Orders, Change Orders, Project Correspondence, Submittal Tracking,
Project Schedules, Issues (Action Items), Project Transmittals, Progress Photos, Closeout Log, etc.

c. The CA is required to purchase hosting services for one (1) individual to be utilized on the CT DPW
Prolog Hosted Systern from Meridian Systems, through PSS Consulting Group and maintain the
hosting services for the duration of certain projects. The cost for the hosting service fees ($90 per
month X number of months = cost) shall be included by the CA in the cost for the particular project and
stated in the task letter.

d. The CA shall arrange for training with DPW. This training will be conducted at DPW in conjunction
with the Project Manager and DPW Prolog Staff. One day of training is to be provided by DPW.

e. The CA shall contact PSS Consulting Group, Inc., the authorized Meridian reseller, for the hosting
services and training at http://www.pssgroup.com | david@pssgroup.com or Phone: (978) 440-7060 |
Fax: (508) 653-5080.

£ DPW shall establish a project specific email “file” address for ceriain projeets. The CA shall send an
electronic “file” copy of all project documents (o this email address, to include but not lmited to all
project correspondence, project emails, forms, ete.

g. The CA is required to scan ail documents that contain wet (ink) signatures and send a copy of those
documents electronically to the DPW Project Manager and the project specific email “file” address.
The hard copy of the wet signature documents shall be transmitted as directed by the DPW Project
Manager. This includes, but is not limited to all contracts, change orders, applications for payment,
efc.

High Performance Buildiﬁg Standard Repulations and LEED Certification

Certain projects shall comply with the High Performance Building Regulations (RCSA 16a-38k-1
through 9), “fhe Regulations”, and obtain Silver Certification under the Leadership in Energy and
Environmental Design (LEED) certification prograi.

The Construction Administrator shall assist in the coordination of activities associated with meeting these
requirements. The scope of these requirements is detailed in the Connecticul Building Standard Guidelines

- Complience Manual for High Performance Buildings, ASHRAE Guideline 0-2005 and the DPW Capifal
Projects High Performance Buildings Guidelines. The Construction Administrator shall have a LEED
Accredited Professional as part of its primary tearn. The Construction Administrator’s responsibilities
associated with these requirements include, but are not limited to the following:

1. Participate in the Owner’s Project Requirements development workshop(s).

2. Coordinate participation by agency facilities operation during commissioning activities in the design,
testing, training phases as appropriate.

3, Review and conunent on changes 10 the Owner’s Project Requirements.

4. Review the Commissioning Agent's progress reports.
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Commissioning Agent (CxA): If required by DPW, the Construction Administrator shall retain as its sub-
consultant a Comumissioning Agent. The CxA shall meet the minimum gualifications as established by DPW in .
Exhibit A, and shall be acceptable to DPW. The CxA will perform the scope of work identified in the task
letter in conjunction with the project scope detailed in the task letter. The Construction Administrator shall be
compensated for the cost of the Commissioning Agent plus five percent {5%) of such cost for the Construction
Administrator's overhead and profit,

The Construction Administrator shall provide a written evaluation of the CxA’s performance to date utilizing
DPW’s form and criteria at the completion of Design Developrent, Construction Documents, 50% Construction
and 100% Construction.

Each phase will comumence when written notice to proceed is issued by the Depariment of Public Works (DPW).
The Construction Administrator shall not commence any plitse work under a task letter until the Construction
Administrator receives written authorization to proceed from the DPW Project Manager,

If the Constiuction Administrator observes that the scope of work, construction cost, or any other relevant
docwumentation is at variance with the requirements of the project, the Construction Administrator shall promptly
notify in writing the architect and the State,

The Construction Administrator shall provide personnel with the qualifications and experience necessary fo
perform the various tasks herein described. The DPW shall be the sole judge of the qualifications of assigned
personnel, and shall have the right to approve and reject personnel, and have removed any personnel it considers
unsatisfactory.

A. PRE-DESIGN PHASE
1. Master Schedule:

Following interviews with the user groups aud designers, DPW will obtain, organize, monitor, and
forward to the Construction Administrator all of the end users® and consultants’ schedules and Critical
Path Method (CPM) tasks, in the form of an initial schedule, for input into the Construction
Administrator's master schedule. DPW will be responsible for the enforcement and coordination of all
communications between the consultants and end users for scheduling requirements. The Construction
Administrator will provide data entry only on these tasks.

The initial schedule will contain an estimate of construction time and the architect’s design schedule,
and other tasks related to the project (such as permits, demolition, surveys, etc.), and shall be reviewed
by the Construction Administrator at the completion of the pre-design phase. Prior to the start of the
schematic design phase, the DPW will update the schedule based on the Construction Administrator’s
comunents and an updated design schedule from the architect. This schedunle will become the basis
upon which the Construction Administrator shall create its Initial master schedule.

2. Budget Cost Analysis:

The Construction Administrator shall review and comment on the accuracy and completeness of the
initial construction cost estimate, contained in a report submitted by the architect at the completion of
the pre-design phase, and its conformance to the budget.

Submittals:

[T

The Construction Admintstrator shall submit to DPW copies of a report containing comments on the
review of the initial DPW schedule and the pre-design phase construction cost estimate,
B. PRELIMINARY EVALUATION

1. At the opticn of the State, the Construction Administrator shiall provide a preliminary evaluation of the
State's program and project budget requirements each in terms of the other.

2. The Construction Administrator shall review and become familiar with previous project decisions and
planning,
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C. SCHEMATIC DESIGN PHASE

1.

Document Review Reports:

The Constriction Administrator shall prepare a “Document Review” report describing the results of its
review of the project plans, manual, and any other pertinent information at the end of each phase
(schematics, design development, and contract documents).

Constructability Review and Reporting;

The Construction Administrator wilt provide a “Constructability Review” report of the early design
documents, The report will be based upon an inspection that will include, but not be limited to, the

following:

a) The project area, to become familiar with on-site conditions.

b) As-built drawings.

c) Proposed mechanical, electrical, and plumbing (MEP) systems averview,

d) Soil conditions based upon the geo-technical report provided by the architect.

e) For certain projects, sustainable design strategies including LEED Silver certification and the

client agency’s policies and standards for healthy buildings.
13} Phasing requirements, if any.
Preliminary Field Operation Analysis:

The Construction Administrator will perform the necessary investigation and planning in advance of
preparing a plan of preliminary findings for project access strategy during construction. The analysis
will be refined in the design development and contract documents issue phases. The plan will include,
but niot be limited to, the review of the following!

a. Staging of work.

b. Temporary walks.

¢.  Means of egress and fall protection.

d.  Temporary partition schemes.

e. Field operation locations.

£ Temporary ficld utility usage and feeds.
Master Schedule:

At the start of the schematic design phase, the Construction Administrator will be given a copy of the
updated DPW initiat schedule as described in the pre-design phase.

The Construction Administrator will then create its master schedule based on the DPW’s initial
schedule. Utilizing CPM-based software, the Construction Administrator will assign a duration and
relationship to each task, add or delete tasks, identify the logic of interrelationships and milestones, and
perform schedule management activities fo identify the project's critical path and timeline. The master
schedule shall include all tasks from the pre-design phase through design, construction, and project
closeout.

Tterns to be identified during subsequent refinements include milestones for departinental occupancy,
shop drawing and Construction Administrator reviews, special support services, mabilization and
demobilization, long lead item purchases, and float times,

Construction Cost Estimate: -

Upon review of submitted schematic design documents, the Construction Administrator will prepare
and distribute the second of five construction cost estimates for the four design phase submissions (pre-
design, schematic design, design development, and contract documents).

On-Call Construction Admin. Contract Page 50£22

G:\Public\Documents\Documents 2010\0n-call Contracts\OC-DPW-CA-6007-00120C-DPW-CA-0007 DOWNES,doc F 083110
Contract No. QC-DPW-CA-0007



229

10.

1.

12.

As the desien detail advances, the cost estimates will correspondingly reflect greater detail in the
quantitative and qualitative analyses. A cwrrent cost data base will be utilized in conjunction with
actual quantity takeofTs, knowledge of material and subcontractor availability, manpower and ofi-hour
shifi studies, weather considerations, and experience with systems and finishes on similar projects.
Input from verious trade contractors and vendors will also be sought. The format for this and
subsequent estimates will utilize the standard Construction Specifications Institute (CSI) format.

After the submission of each phase construction cost estimate, the Construction Administrator will
participate in the reconciliation of any differences between its cost estimate and that of the architect.

Action Itemn Agendas:

The Construction Administrator shall provide the “Action ftem Agenda” reports 1o monitor the
significant issues discussed at meetings and having an impact on the Project Schedule or budget, and to
track fhe resultant activity. Typical issues will include, but are not limited to, programuring, timetables,
information requests by the Project consultants or end users, alternative systems data, unit costs, jtems
to be concluded, etc. The “Action Item Agenda” report will be included with all Project progress

meeting reports.
Value Engineering/Cost Reduction Alternatives:

The Construction Administrator will identify and recommend alternative materials, products, systems,
equipment, or methods that could fead to project cost savings. These recommendations shall be
identified in a timely manner so as not to impede the architect’s design schedule. Impact on the
construction schedule and sequencing will be analyzed and reported. The process shall facilitate the
selection of building systems by analyzing each system's impact on the project's construction budget
and schedule and on the long-term operating costs of the project.

Site Conditions:

The Construction Administrator will evaluate the pudget and schedule impact of known soils,
subsurface geology, groundwater, unsuitable material, rocks, topsoil re-use, milled pavement, and
associated site elements. In addition, the Construction Administrator will evaluate the impact of any
easements, site restrictions, and the possible removal or relocation of existing equipment or buildings.

Materials Review:

The Construction Administrator will report on the advisability of materials selections and provide
detailed information, including identification and potential availability of long lead/specialty items,
durability, construction methodology, and special sequencing or protection,

Systems Review:

The Construction Administrator will conduct reviews of proposed roof, structural, mechanical,
electrical, plumbing, comveyance, sprinkler, telecommunications, and life safety systems, and will
consider initial cost, availability, impact on the overall program, comfort and convenience, long-term
maintenance and operating costs, and impacts on schedule,

Space Requirements:

The Construction Administrator will conduct a review of the adequacy of space allotments for
maintenance of mechanical, telephone, and fire protection equipment.

Submittals:

The Construction Administrator shall submit to DPW a bound report, in §%-inch by 11-inch format,
containing all necessary information, including schedules, reports, analyses, and estiaates,

On-Call Construction Admin. Contract Page 6 of 22

GAPublic\Documents\Documents 2010\0n-calt Centracts\OC-DPW-CA-0007 .0012\0C-DPW-CA-0007 DOWNES.doc F 083110

Contract No, OC-DPW-CA-0007



D. DESIGN DEVELOPMENT PHASE
1. The Construction Administrator shall update previously described tasks:

a} Action Item Agendas.

b) Document Review Reports,

c) Constructability Reviews and Reporting,
d) Project Phasing Review (if applicable)
e} Advanced Field Operation Analysis.

f) Schedule Refinement.

g) Budget Refinement.

2,  Value Engineering:

The Construction Adininistrator will identify and recomumend alternative materials, products, systems,
equipment, or methods that could lead to project cost savings. In addition, the Construction
Administrator shall analyze furniture, computer, telecommunications, and finish systems not previously
available, ‘

3, Consiruction Cost Estimate:;

Following issuance of design development documents, the Construction Administrator will prepare and
issue the third of five construction cost esthmates. The estimate shall be derived from actual takeoffs,
subconfractor and vendor input, and material and labor cost data. All quantitative systems information
shall be provided in detail. The Construction Adwinistrator will immediately notify the DPW Praject
Manager it and when it becomes apparent the construction budget is exceeding the established budget
{including inflation through construction) for the building and sitework.

4, Submittals:

The Construction Administrator shall submit to DPW a bound report, in 8%-inch by 11-inch format,
containing all necessary information, including schedules, reports, analyses, and estimates.

E, CONTRACT DOCUMENTS PHASE
1. 50% Contract Docinents Phase Review:

a) The Construction Administrator shall update previously described tasks and the following
tasks, and shall submit a "Document Review" report for the Contract Documents Phase:

Action Item Agendas.

Constructability Reviews and Reporting.
Project Phasing Review (if applicable)
Advanced Field Operation Analysis,
Schedule Refinement,

Budget Refinement.

Stk

b) Construction Cost Estimate:

At 50% completion of the contract documents, the design team will present and submit copies of the
project plans and manual. The Construction Administrator will prepare and issue the fourth of five
construction. cost estimates. The estimate shall be derived from actual takeoffs, subcontractor and
vendor input, and material and labor cost data. All quantitative systems information shall be provided
in detail.

¢} Value Engineering

The Constinction Administrator will identify and recommend alternative materials, products, systerns,
- equipment, or methods that could lead to project cost savings. In addition, the Construction
. Administrator shall analyze furniture, computer, telecommunications, and finish sysiems not previously
available. ‘
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@) Submittals:

The Construction Administrator shall submit to DPW a bound report, in 8%-inch by 11-inch format,
containing all necessary information, including schedules, reports, analyses, and estimates,

2. 100% Contract Documents Phase Review:

a) The Construction Administrator will work closely with the design team during this phase in order to
submit its reports concurrently with the final contract documents from the design team.
‘The Construction Administrator shall update previously described tasks:

e Action ltem Agendas,

a  Document Review Reports,

»  Constructability Reviews and Reporting.
e  Advanced Field Operation Analysis.

e  Project Phasing Review (if applicable)

¢  Schedule Refinement.

¢  Budget Refinement,

b) Construction Cost Estimate:

At 100% completion of the contract documments, the design team will present and submit copies of
the final project plans and manual. The Consiruction Administrator will prepare and issue the fifth
and final of five construction cost estimates. The estimate shall be derived from actual takeoffs,
subcontractor and vendor input, and material and labor cost data. All quantitative systems
information shall be provided in detail.

¢) Review Division 1 General Requirements:

Attend meetings and work sessions with owner, agency, and architect to recommend changes to the
General Conditions of the Contract for Construction and Division 1 General Requirements and edit
the Division 1 general requirements to make them project specific,

d) Document Review:

The Construction Administrator shall review the project drawings and the project manual to insure
that systems, equipment, components, materials, and construction techniques are fully identified and
specified, including interfaces between trades, s0 as to permit proper and complete bidder response.

¢) Submittals:

The Construction Administrator shall submit to DPW a bound report, in 8%-inch by 11-inch format,
containing all necessary information, including schedules, reports, analyses, and estimates.

F. BIDPHASE
During the bid phase, the Construction Administrator shall:

1. Recommend changes to bid format instructions and working procedures {o clarify alternate bids,
supplemental bids, and unit price requests or materials supplied by others.

2. Participate in pre-bid conferences, route inquiries to the proper source for clarification, and recommend
the issuance of addenda if appropriate.

3, Upon receipt of bids, participate with DPW in substantiating bidder qualifications and participate in the
review of bid proposals to assure that they contain the intended value and scope required of the bidding
_ documents,
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G.

CONSTRUCTION PHASE
1. Schedule

The Construction Administrator shall review and approve the initial critical path method schedule

submitted to the State by the general contractor. The Construction Administrator shall review the
schedule for compliance with the contract documents and inform the State of any deficiencies, The
Construction Administrator shall record, monitor, review, and provide recommendations to the State on
the shop drawings submittals’ and procurement schedules' conformance with the contract documents and
project conditions. During the progress of construction, the Construction Administrator shall obtain from
the general contractor updated monthly schedules. Tt shall review them to identify potential variances
from the scheduled completion dates. Tt shall also approve and review schedules for parts of the work not
started or incomplete and recommend to the DPW and the general contractor adjustments (recovery
schedules) in the schedules to meet the construction completion dates. It shall also provide monthly
updated status reports documenting all changes to the master precedence network construction schedule
and provide an impact analysis of any variances to the master precedence consiruction schedule.

. Supervision and Inspection

The Construction Adminisirator shall inspect all work of the general contractor, subcontractors, and any
additional service providers for compliance with the contract documents. The Construction Administrator
shall review the shop drawings for compliance with the contract documents without assuming any of the
liabilities or responsibilities of the architect for the project, hereinafter referred to as the Architect, or
perform any construction work with its own forces, without the express, writien consent of the
Commissioner. The Construction Administrator shall act as the State's liaison with the general contractor
for the project. It shall assist in understanding the intent of the contract documents. It shall assist in
obtaining from the State additional details or information when required for proper execution of the

work. The Construction Administrator shail also perform the foltowing:

a. The Construction Administrator shalt conduct on-site daily inspections and monitor the work in
progress to assist the DPW in determining if the work is in general proceeding in accordance with
the contract documents.

b. The Construction Administrator shall report to the DPW whenever aty work is unsatisfactory, fauity
or defective or does not conform to the contract documents, or has been damaged, or does not meet
the requirements of any inspection, test, or approval required to be made; and advise the DPW and
the general contractor of work that it believes should be corrected or rejected or should be
uncovered for observation, or requires special testing, inspection, or approval,

¢. The Construction Administrator shall verify that tests, equipment and systems start-ups, and
operating and maintenance training are conducted in the presence of appropriate persormel, and that
the general contractor maintains adequate records thereof; and observe, record, and report to the
DPW and the Architect appropriate details relative to the test procedures and start-ups.

4. The Construction Administrator shall report to the Architect when clarifications and interpretations
of the contract documents are needed. Clarifications and interpretations issued by the Architect shall
be transmitted to the general contractor by the Construction Administrator after review thereof by
the Construction Administrator.

e. The Consiruction Adwministrator shall consider and evaluate the general contractor's suggestions for
modifications to the, drawings or specifications and report its related recommendations to the
Architect and the DPW. The Construction Administrator shall then transmit fo the general
contractor decisions issued by the Architect.

f The Construction Administrator shall review the safety program for the project provided by the

general contractor. The Construction Administrator shall notify the general contractor and the DPW
in writing of any violations of the safety program. The Construction Administrator shall stop the
construction work if it perceives that a life-threatening situation exists. :
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3, Project Meetings

The Construction Administrator shall provide and keep a fog of all meeting minutes for meetings that it
attends. The Construction Administrator shall establish and monitor project meetings, which meetings
shall include, but not be limited 1o, the following:

a. Meetings of the State, Architect, affected agency, and Construction Administrator. The actual
frequency of the meeting shall be determined by the DPW Project Manager.

b. Weekly coordination and review meetings of the Construction Administrator and the general
contractor.

c. All other meetings that State officials may require.

. Documentation, Records, and Reporting

a. The Construction Administrator shall maintain at the job site orderly files for correspondence,
reports of job conferences, shop drawings and samples, reproductions of original confract documents
including all work-directive changes, addenda, change orders, field orders, additional drawings
issued subsequent to the execution of the contract, Architect clarifications and interpretations of the
contract documents, progress reports, and other project related documents. The Construction
Administrator shail verify periodically that the general contractor is keeping a full set, at the job site,
of the contract documents and the corvections and clarifications made to them. The Construction
Administrator shail monitor and review the as-builts before submittal of such to the Architect for
review.

b. The Construction Administrator shall keep a diary or log book recording the general contractor's
hours on the job site, weather conditions, data relative to questions of work-directive changes,
change orders or changed conditions, names of job site visitors, dafly activities, decisions,
observations in general, and specific observations in detail as in the case of observing test
procedures; and send copies to the Architect.

¢, The Construction Administrator shall record the names, addresses, and telephone numbers of the
general contractor, subconiractors, and major suppliers of materials and equipment.

d. The Construction Administrator shall maintain a weekly photo log of events of any major activity.

e. The Construction Administrator shall prepare and provide to the State and the Architect monthly
progress reports. Each monthly progress report shall include all items monitored for the past month
and their relationship to the overall project including any recommendations,

f The Construction Adminisirator shall examine submiitals made by the general contractor and furnish
recommendations to the State concerning material and equipment, and review and report on the
general contractor's proposals in connection with changes in the construction work. These services
are to be performed within five (5) calendar days of receipt of such proposals so as not to delay the
work. In the event that the incorporation of an approved substitution into the work will require
revisions or additions to the contractual requirements, the Construction Administrator shall review
and monitor all costs of such revisions or additions.

. Change Orders

The Construction Administrator shall review, keep a log of and monitor all the approval processes for
the requests for change orders received from the general contractor ensuring the inclusion of all back-up
material, The Construction Administrator shall review the Architect’s recommendation for any change
order. The Construction Administrator shall perform an independent cost estimate and analysis
including activity duration and schedule impact regarding the general contractor's change order request.
The Construction Administrator shall forward its recommendation, along with the Architect's
recommendation, to the State for approval. If requested by the State, the Construction Administrator
shall negotiate the change order between the general contractor and the State. Negotiations shall include
work to be performed, duration, cost, and schedule impact. All negotiation sessions shall have a writlen
record of the meetings and exchanges prepared by the Construction Administrator for transmission to
the State. The written record shall include inspection reports, progress reports, instructions given, a
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record of the general contractor's and the affected agency's statements, records of existing conditions,
test reports, photographs, and a summary report on the merits of the requested change order.

. Construction Budget

The Construction Adiministrator shall monitor and update the construction budget on a weekly basis, and
submit a monthly report to the DPW identifying activity variances between actual, budget, and projected
costs, The report shall include a trend analysis for the project and indicate the balance to date of the
construction contingency for the project.

. Project Close out

The Construction Administrator shall receive and review as-built drawings and submit them, if they are
proper, to the Architect to produce the record drawings on mylars, Prior to the recommendation of final
payment to the general contractor, the Construction Administrator shall receive and review, for
completeness and compliance with the confract documents, maintenance and operation manuals,
schedules, warranties and guarantees, bonds, and certificates of inspections, tests, and approvals. The
Construction Adminisivator shall, in conjunction with the DPW and the Architect, who shall prepare a
punch list, conduct an inspection to determine if the construction work is in compliance with the
contract documents and is also in compliance with the State’s life safety code. The Construction
Administrator shall observe whether all items on the punch list have been completed and make
recommendations to the Architect and the DPW concerning acceptance of the work., The Construction
Administrator shall monitor the general contractor's progress and upon completion of the general
contractor's work shall recommend that a final inspection be performed. The Construction
Administrator shall then, in conjunction with the DPW and the Architect, perform a final inspection of
the work. Contingent on this final inspection revealing the proper completion of the work, the
Construction Administrator shall recommend in writing to the DPW acceptance of the work and final
payment to the general contractor, ‘

. Payments to General Contractor

The Construction Administrator shall review and, if appropriate, recommend for approval all of the
general contractor's applications for payments. The Construction Administrator shell process such
applications in accordance with the DPW's procedures and accounting requirements ensuring that the
applications for payment include the Architect's signature and concurrence on the progress of the
construction work. The Construction Administrator shall monitor the general coniractor's payments
made to its subcontractors and report to the DPW on any potential irregularities.

. Claims and Disputes

The action taken, services rendered, and data pathered by the Construction Administrator during
contract administration are key elements with regard to construction claims. Upon direction of the
Commissioner, the Construction Administrator shall perform the following;

a. Administer the construction contract fairly and in accordance with the contract terms and conditions.

b. Identify potential problems, evaluate the conditions involved, coordinate with the general contractor
and Architect to prevent or minimize problems,

c. Refute promptly, in writing, any written statements by the general contractor that are not correct.

d. Keep in a separate file complete documentation of claims or potential claim activities.

VI ADDITIONAL SERVICES

229

I, in the opinion of the State, any service is required which is not usually furnished in construction administration
practice and which is not inchuded in this contract, either expressed or implied by the nature of the service, then
the State shall, in writing, authorize the service and the related cost. The Construction Administrator's wriften
selection of any service provider for retention under this article is to be submitted, for approval by the State. The
Construction Administrator shall adequately support, in writing to the State, its recommendations as to its
selection of any such service provider. Any registered consultants retained under this article shall provide
evidence of their competence by affixing their seals on any work prepared by them or under their supervision.
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The State shall reimburse the Construction Administrator for the cost of any services provided under this article
and in addition shall also pay the Construction Administrator five percent (5%) of such cost, or such other
perceniage deemed reasonable by the Commissioner, for overhead and profit. When the Construction
Administrator Tequests the need for any additional services provided under this article there shall be a minimum
of three (3) written proposals obtained and forwarded to the State for approval. Should the Construction
Administrator personally wish to perform any such additional services, the Construction Administrator shall
submit to the State a written guotation of the cost of so performing such services. The quotation shail not
include, nor shall the Construction Administrator be paid in connection with performing any such additienal
services, any amounts for overhead and profit.

VI, OWNERSHIP OF WORK

It is mutually agreed and understood that all finished and unfinished decumentation prepared pursuant fo this

. contract shall become the exclusive properly of the State, and that the State shall have the right to immediate
possession and use thereof. The State agrees that all such documentation is not to be altered by others and is to
be used only in conjunction with the project for which it was prepared unless written consent is obtained from the
Construction Administrator. Such consent will not be withheld provided the State agrees that upon any
alterations of the Construction Administrator's documents by others, or upon reuse of the documents for any other
project, the Construction Administrator will be relieved by the State of any and all responsibility arising out of
such alterations or reuse or in connection therewith, The provisions of this article shall survive the termination of
this coniract and shall thereafter remain in full force and effect.

VI, INSURANCE

The Construction Administrator for the duration of this contract, including any extension term, must carry
insurance to protect the interest of the State. The Construction Administrator must obtain statutory workers'
compensation and employers' Hability insurance, comprehensive automobile Hability insurance, commercial
general lisbility insurance, and professional services liability insurance to not less than the minimum limits as
required in this article, all at no cost to the State.

A, Statutory Workers' Compensation and Employers' Liability:

1. Workers' Compensation; Statutory limits
2. Employers' Liability:
Bodily injury by accident: ‘ $100,000 each accident
Bodily injury by illness: ‘ $100,000 each employee
$500,000 policy limit

B. Commercial General Liability:
Combined single limit: $1,000,000 each occurrence
$2,000,000 annual aggregate

C. Comprehensive Antomobile Liability (to include owned,
non-owned, and hired vehicles):
Combined single limit: 31,000,000 each occurrence
$1,000,000 annual aggregate

D, The Construction Administrator shall furnish evidence by way of a certificate of insurance that he/she/it has
obtained a professional services Hability insurance policy with $1,000,000.00 minimum coverage for
negligence and errors and omissions. The insurance shatl remain in effect during the entire duration of this
contract, including such additional time period as may be necessary to complete specific projects, as
hereinbefore set forth, and for eight years after substantial completion of the project. The policy shall provide
that it shall indemnify and save harmless the State and its officers, agents, and employees from claims, suits,
actions, damages, and cost of every name and description resulting from negligence and errors and omissions
in the work performed by the Construction Administrator under the terms of this contract,

Each of the policies for such kinds of insurance mentioned above shall be issued by an insurance company or
companies satisfactory to the DPW and shall contain a provision that coverages will not be changed, cancelled, or
non-renewed until at least sixty (60) calendar days' prior writien notice has been given to the DPW. Each
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insurance policy shall state that the insurance company agrees to investigate and defend the insured against all
claims for damages to the extent that all alleged damages might be covered by insurance. Such insurance policies
shall name the State as an additional insured, except that the State shall not be named as an additional insured
with respect to the coverage for the statutory workers' compensation, automobile liability, and employers’
liability insurance and to the coverage for professional liability insurance. Certificates of insurance showing such
coverages as required in this article shall be filed with the DPW prior to the time this contract is executed on

behalf of the State.

IX, INDEMNIFICATION

The Construction Administrator, at its expense, shall indemnify and hold harmiess the State of Connecticut, its
officers, agents, and employees from and against all claims, causes of action, legal proceedings, suits, losses,
damages, and expenses initiated, suffered, or claimed to have been suffered by third parties not involved by
contract in the project, but only to the extent that they arise out of, or result from, noncompliance with
applicable statutes, codes aud regulations, or the negligence, errors, or omissions of the Construction
Administrator in the performance of this contract; provided, however, that the Construction Administrator shall
not be liable by reason of indemnification for any loss caused by the fault or negligence of the DPW or others
who are not the responsibility of the Construction Administrator,

X, NONPERFORMANCE

If the Construction Administrator does not fulfill or complete its services in a timely and adequate manner, the
State reserves the right to withhold monetary payments to the Construction Administrator until such time as the
work is brought up to date in an adequate manner. The amount withheld shall be determined by the
Commissioner. If the State is harmed by the Construction Administrator's nonperformance, the State shall be
granted fair and equitable compensation by the Construction Administrator as determined by the Commissioner.

The State has the right for inspection on demand of the Construction Administrator's products. The State will
accept only those products that meet reasonable professional standards.

X1, SUSPENSION OF THE WORK

A. The State, at any time, may suspend all or any part of the services of the Construction Administrator. In such
event, the Construction Administrator shall be given seven (7) days' notice of such suspension in writing by
registered or certified mail to the Construction Administrator's address as given for correspondence purposes.
The mailing of such notice shall preclude any claim on the part of the Construction Administrator as to failure
to receive notice of such suspension.

B. In the event of suspension by the State as noted above, the Constructlon Administrator shall be entitled to such
compensation as the State shall deem reasonable.

C. Should the State reactivate any assigned work covered by this contract, in whole or in part, within one year
from the time the work was suspended, any fees paid to the Construction Administrator pursuant to this
contract shall be applied as payment on the fees for work as set forth in this contract at the time of
reactivation. Should reactivation ocour after a period of suspension exceeding one (1) year, the Construction
Administrator and the State may renegotiate the fees for the work based on current conditions or either may
unilaterally elect to terminate the remaining work.

D). Tn the event the State decides to suspend any work under this contract, the State shall become entitled, after
payment of outstanding fees, to all finished and unfinished documents prepared pursuant to this contract.

Yi. If the Construction Adminisirator should be unwilling or unable to perform the services required by this
contract at the time the State desires to Teactivate the work after a period of suspension, then all finished or
unfinished documents prepared pursuant fo this contract shall become the property of the State and the State
shall have the right to immediate possession and use thereof.

XII. TERMINATION OF CONTRACT

A. Notwithstanding any provisions or language in this contract to the contrary, the Commissioner may terminate
the confract whenever he determines in his sole discretion that such termination is in the best interest of the
State. Any such termination shall be effective by delivery to the Construction Administrator of a written
notice of fermination. The notice of termination shall be sent by registered or certified mail to the
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Constriction Administrator's address as furnished to the State for purposes of correspondence, or by hand
delivery. Upon receipt of such notice, the Construction Administrator shall both immediately discontinue all
services affected (uwnless the notice directs otherwise) and deliver to the State all data, drawings,
specifications, reports, estimates, summaries, and such other information and materials as may have been
accumulated by the Construction Administrator in performing its duties under this contract, whether
completed or in progress. All such documents, information, and materials shall become the property of the
State.

B. If the termination is for the convenience of the State, the Construction Administrator shall be entitled to
receive reasonable compensation for services already satisfactorily performed and accepted, but no amount
shall be allowed for anticipated profit on unperformed services. The Commissioner shall determine the
amount of such compensation.

C. If the termination is for reason of failure of the Construction Administrator to fulfill its contract obligations,
the State may take over the work and prosecute the same to completion by contract or otherwise. In such
event, the Construction Administrator shall be liable to the State for any additional costs occasioned to the
State thereby.

D. If after notice of termination for failure of the Construction Administrator to fulfill its contvact obligations it is
determined that the Construction Administrator had not so failed, the termination shall be deemed to have
heen effected for the convenience of the State. In such event, the Construction Administrator shall be entitled
to reasonable compensation provided in Section B of this article.

XML SUCCESSORS AND ASSIGNS

Tf the Consiruction Administrator is a sole proprictor and the Construction Administrator should die during the
term of this contract, this contract shall be considered terminated. In the event of such termination, the
Construction Administrator's estate shall be entitled to a reasonable payment for any uncompensated work
performed 1o the date of death, and the State shall have title to, and shall have the right to immediate use and
possession of, all finished and unfinished documents prepared under this contract. The Commissioner shall
determine the amount of such payment. The Construction Administrator shall not assign, sublet, or transfer any
rights under or interest in this contract without the written consent of the State, No assignment will release or
discharge the Construction Administrator from any duty or responsibility under this contract. The Construction
Administrator shall be responsible to the State for acts and omissions of its own employees and any of its service
providers hereinbefore mentioned and their employees.

XIV. FORCE MAJEURE

Neither party shall be liable to the other nor deemed to be in breach of this contract for faiture or delay in
rendering performance arising out of causes factually beyond its confrol and without its fault or negligence. Such
causes may include, but are not limited to: acts of God, wars, fires, floods, epidemics, quarantine restrictions,
strikes, or freight embargoes, Irrespective of the occurrence of any of the foregoing events or circumstances the
Construction Administrator shall take reasonable measures to mitigate any damage caused thereby.

XV. WAIVERS

All conditions, covenants, duties, and obligations contained in this contract can be waived only by written
agreement. Forbearance or indulgence in any form or manner by a party shall not be construed as a waiver, nor in
any way Hmit the legal and/or equitable remedies to that party.

XVL SEVERABILITY

If any of the provisions of this contract are declared or found to be illega]; unenforceable, or veid, then both
parties shall be relieved of the obligations under any such provisions. The remainder of the contract shall be
enforced to the fullest extent permiited by law.

XV, ENTIRE CONTRACT

No prior stipulation, agreement or understanding, verbal or otherwise, of the parties hereto, their agents or legal
representatives shall be valid or enforceable unless embodied in the provisions of this contract.

XVil. GOVERNING LAWS

7229 On-Call Construction Admin. Contract Page 14 of 22
G \Public\Documents\Documents 2610\0n-call Contract\OC-DPW-CA-0007-001 20C-DEW-CA-0067 DOWNES.doc F 083110
Coniract No. CC-DPW-CA-0007



1t is agreed that this contract shall be governed by, construed, and enforced in accordance with the laws of the
State of Connecticut,

XIX, CONF[DEN'I‘IALITY OF DOCUMENTS

A. The Construction Administrator agrees on behalf of the Construction Administrator and the Construction

Administrator's principals, employees, agenis, heirs, successors and assigns that they shall only utilize
drawings, specifications, maps, reports, records or other documents to the extent necessary for the
performance of the Construction Administrator's work and duties under this confract. This limitation on use
applies to those items produced by the Construction Administrator, as well as to those items received by the
Construction Administrator from the Department of . Public Works or others in connection with the
Constrirction Administrator's work and duties under this contract.

The Construction Administrator further agrees that said drawings, specifications, maps, reports, records and
other documents may not be released to any other entity or person except for the sole purpose of the work
described in this contract. No other disclosure shall be permitted without the prior written consent of the
Department of Public Works.

The Construction Administrator further agrees that the following provision will be included in its contracts
with sub-consultants:

Any and all drawings, specifications, maps, reports, records or other documents
associated with the contract work shall only be utilized to the extent necessary for the
performance of the work and duties under this contract. Said drawings, specifications,
maps, reports, records and other documents may not be released to any other entity or
person except for the sole purpose of the work described in this contract. No other
disclosure shall be permitted without the prior written consent of the Department of
Public Works. When any such drawings, specifications, maps, reports, records or other
documents are no longer needed, they shall be destroyed.

XX, NONDISCRIMINATION AND AFFIRMATIVE ACTION PROVISIONS, NONDISCRIMINATION

229

PROVISIONS REGARDING SEXUAL ORIENTATION, EXECUTIVE ORDERS, SEXUAL
HARASSMENT POLICY, SUMMARY OF STATE ETHICS LAWS AND CAMPAIGN FINANCE
LAWS

For the purposes of this article, the word "contractor" is substituted for and has the same meaning and effect as if
it read "Construction Administrator.”

A. Non-discrimination. References in this section to "contract" shall mean this Contract and references to

"oontractor” shall mean the Construction Administrator.

(a) The following subsections are set forth here as required by section 4a-60 of the Connecticut General
Statutes:

(1) The contractor agrees and warrants that in the performance of the contract such contractor will not
discriminate or permit discrimination against any person or group of persons on the grounds of race,
color, religious creed, age, marital status, nationa) origin, ancestry, sex, mental retardation, mental
disability or physical disability, including, but not Limited to, blindness, unless it is shown by such
contractor that such disability prevents performance of the work involved, in any manner prohibited by
the laws of the United States or of the state of Connecticut, The contractor further agrees to take
affirmative action to insure that applicants with job-related qualifications are employed and that
employees are treated when employed without regard to their race, color, religious creed, age, marital
status, national origin, ancestry, sex, mental retardation, mental disability or physical disability,
including, but not limited to, blindness, unless it is shown by such contractor that such disability
prevents performance of the work involved; (2) the contractor agrees, in all solicitations or
advertisements for employees placed by or on behalf of the contractor, to state that it is an "affirmative
action-egual opportunity employer” in accordance with regulations adopted by the commission; (3) the
contractor agrees to provide each labor union or representative of workers with which such contractor
has a collective bargaining agreement or other contract or understanding and each vendor with which
such contractor has a contract or understanding, 2 notice to be provided by the commission advising the
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labor union or workers' representative of the contractor's commitments under this section, and to post
copies of the notice in conspicuous places available to employees and applicants for employment; (4)
the contractor agrees to comply with each provision of this section and sections 46a-68¢ and 46a-68{
and with each repulation or relevant order issued by said commission pursuant to sections 46a-56, 46a-
68¢ and 46a-68f; (5) the contractor agrees to provide the Commission on Human Rights and
Opportunities with such information requested by the cornmission, and permit access to pertinent
books, records and accounts, concerning the employment practices and procedures of the contractor as
relate to the provisions of this scction and section 46a-56.

(b) If the coniract is a public works coniract, the contractor agrees and warrants that he will make good
faith efforts to employ minority business enterprises as subcontractors and suppliers of materials on
such public works project,

(c) "Minority business enterprise” means any smalt contractor or supplier of materials fifty-one per cent or
more of the capital stock, if any, or assets of which is owned by a person or persons: (1) Who are
active in the daily affairs of the enterprise, (2) who have the power to direct the management and
policiés of the enterprise and (3) who are members of a minority, as such term is defined in subsection
(a) of section 32-9n; and "good faith" means that degree of diligence which a reasonable person would
exercise in the performance of legal duties and obligations. "Good faith efforts" shall inciude, but not
be limited to, those reasonable initial efforts necessary to comply with statutory or regulatory
requirements and additional or substituted efforts when it is determined that such initial efforts will not
be sufficient to comply with such requirements.

{d) Determination of the contractor's good faith efforts shall include but shall not be limited to the
following factors: The coniractor's employment and subcontracting policies, patterns and practices;
affirmative advertising, recruitment and iraining; technical assistance activities and such other
reasonable activities or efforts as the commission may prescribe that are designed to ensure the
participation of minority business enterprises in public works projects.

(¢) The contractor shall develop and maintain adequate documentation, in a manner prescribed by the
commission, of its good faith efforts.

() The contractor shall include the provisions of sections (a) and (b} above in every subcontract or
purchase order entered into in order to fulfill any obligation of a contract with the state and such
provisions shall be binding on a subconiractor, vendor or manufacturer unless exempted by regulations
or orders of the commission. The confractor shall take such action with respect to any such subcontract
or-purchase order as the commission may direct as a means of enforcing such provisions including
sanctions for noncompliance in accordance with section 46a-56; provided, if such contractor becomes
invoived in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction
by the commission, the contractor may request the state of Connecticut to enter into any such litigation
or negotiation prior thereto to protect the interests of the state and the state may so enter.

() The following subsections are set forth here as required by section 4a-60a of the Connecticut General
Statutes:

(1) The contractor agrees and warrants that in the performance of the contract such contractor will not
discriminate or permit discrimination against any person or group of persons on the grounds of sexual
orientation, in any manner prohibited by the laws of the United States or of the state of Connecticut,
and that employees are treated when employed without regard to their sexual orfentation; (2) the
contractor agrees to provide each labor union or representative of workers with which such contractor
has a collective bargaining agreement or other contract or understanding and each vendor with which
such contractor has a contract or understanding, a notice to be provided by the Comnission on Hurman
Rights and Opportunities advising the labor union or workers' representative of the coniractor's
commitments under this section, and to post copies of the notice in conspicuous places available to
employees and applicants for employment; (3) the contractor agrees to comply with each provision of
this section and with each regulation or relevant order issued by said commission pursnant to section
46a-56; and (4) the contractor agrees to provide the Commission on Huoman Rights and Opportunities
with such information requested by the commission, and pennit access to pertinent books, records and
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accouats, concerning the employment practices and procedures of the contractor which relate to the
provisions of this section and section 46a-56.

(h)} The contractor shall include the provisions of section {g) above in every subcontract or purchase order

entered into in order to fulfill any obligation of a contract with the state and such provisions shall be
binding on a subcontracior, vendor or manufacturer wnless exempted by regulations or orders of the
commission. The contractor shall take such action with respect to any such subcontract or purchase
order as the commission may direct as a means of enforcing such provisions including sanctions for
noncompliance in accordance with section 46a-36; provided, if such contractor becomes involved in,
or is threatened with, Htigation with a subcontractor or vendor as a result of such direction by the
commission, the contractor may request the state of Connecticut to enter into any such litigation or
negotiation prior thereto 1o protect the interests of the state and the state may so enter.

For the purposes of this entire Non-Discrimination section, “contract" includes any extension or
modification of the contract, "contractor” includes any successors or assigns of the coniractor, "marital
status” means being single, married as recognized by the state of Connecticut, widowed, separated or

“divorced, and "mental disability" means one or more mental disorders, as defined in the most recent

edition of the American Psychiatric Association's "Diagnostic and Statistical Manual of Mental
Disorders", or a record of or regarding a person as having one or more such disorders. For the purposes
of this section, "contract" does not include a contract where each contractor is (1) a political
subdivision of the state, including, but not limited to, a municipality, (2) a quasi-public agency, as
defined in Conn, Gen, Stat, Section 1-120, (3) any other state, including but not limited to any federally
recognized Indian tribal governments, as defined in Conn, Gen, Stat. Section 1-267, (4) the federal
government, {5) a foreign government, or {6) an agency of a subdivision, agency, state or government
described in the immediately preceding emunerated iteras (1}, (2), (3), (4) or (5).

B. Executive Orders. The Contract is subject to the provisions of Executive Order No. Three of Governor
Thomas J. Meskill, promulgated June 16, 1971, concemning labor employment practices, Executive Order No.
Seventeen of Governor Thomas J. Meskill, promulgated February 15, 1973, concerning the listing of
employment openings and Executive Order No, Sixteen of Governor Jehn G. Rowland promulgated August 4,
1999, concerning violence in the workplace, all of which are incorporated into and are made a part of the
Contract as if they had been fully set forth in it. At the Contractor’s request, the Client Agency shall provide a
copy of these orders to the Contractor. The Contract may also be subject to Executive Order No, 7C of
Governor M. Jodi Rell, promuligated July 13, 2006, concerning contracting reforms and Executive Order No.
14 of Governor M. Jodi Rell, promuigated Aprit 17, 2006, concerning procurement of cleaning products and
services, in accordance with their respective terms and conditions.

1.
2.

The contractor agrees to abide by such Executive Orders.

The State Contracting Standards Board may review this contract and recommend termination of the
contract for a violation of the State Bthics Code (Chapter 10 of the general statutes) or section 4a-100 of
the general statutes, or wanton or reckless disregard of any state contracting and procurement process by
any person 511bstant1ally involved in such confract or state contracting agency.

This contract may be cancelled, terminated or suspended by DPW or the State Labor Commissioner for

violation of or noncomphiance with Executive Orders No, Three or Seventeen or any State or federal law
concerning nondiscrimination, notwithstanding that the State Labor Cormmissioner is not party to this
contract, The State Labor Commissioner shall have continuing jurisdiction regarding contract
performance eoncerning nondiscrimination and listing all employment openings with the Connecticut
State Bmployment Service until the contract is completed or until the contract is terminated prior to
completion, ‘

The contractor agrees, as part consideration hereof, that this contract is subject to the Guidelines and
Rules issued by the State Labor Commissioner to implement Executive Order No. Three, and that the
contractor will not discriminate in its employment practices or policies, will file all reports as required,
and will fully cooperate with the State of Connecticut and the State Labor Commissioner.

This contract may be cancelled, terminated, or suspended by DPW or the State for violation of or
noncompliance with Executive Order Sixteen, In addition, the contractor agrees to include a copy of
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Executive Order Sixteen, and the requirement to comply with said order, in all contracts with its
contractors, stbconiractors, consultants, subconsultants and vendors.

C. This contract is subject to the provisions of the Department of Public Works Sexual Harassment Policy
{*Policy™) and, as such, the contract may be cancetled, terminated, or suspended by the State in the event that
the contractor, its employees, contractors, subcontractors, consultants, subconsultants, or vendors engage in
behavior prohibited by the provisions of the Policy (a copy of the Policy is attached hereto as Exhibit B).
The confractor agrees to include a copy of the Policy, and the requirement to prevent behavior as defined in
such Policy, in all contracts with its contractors, subcontractors, consultants, subconsultants, and vendors,

B. The Summary of State Ethics Laws posted on the DPW home page (httpi//www.ct.gov/dpw/site/default.asp),
and as may be revised from time to time, is incorporated herein by reference as if fully set forth herein. This
Summary may be found by clicking on “Ethics Affidavits & Legal Forms."

E. Campaign Contribution Restriction Provision

For all State contracts as defined in P.A, 07-1 having a value in a calendar year of $50,000 or more or a
combination or series of such agreements or contracts having a value of $100,000 or more, the authorized
signatory to this Agreement expressly acknowledges receipt of the State Elections Enforcement Commission’s
notice advising state contractors of state campaign contribution and solicitation prohibitions, and will inform
its principals of the contents of the notice. See Attachment [SEEC Form 11].

XXI, LARGE STATE GOVERNMENT CONTRACTS

If the Construction Administrator is a large state contractor, the Construction Administrator shall comply with
the provisions of Section 4-61dd of the Connecticnt General Statutes, as may be revised,

A. .“Large state contract” and “Large state contractor” shall have the same meanings as set forth in Section 4-
61dd(g) of the Connecticut General Statutes, as may be revised.

B. FEach contract between a state or guasi-public agency and a large state contractor shall provide that, if an
officer, employee, or appointing authority of a large state contractor takes or threatens to take any personnel
action against any employee of the contractor in retaliation for such employee’s disclosure of information to
the Auditors of Public Accounts or the Attorney General under the provisions of subsection {a) of Section
4-61dd of the Comnecticut General Statutes, the contractor shall be liable for a civil penalty of not more
than five thousand dollars for each offense, up to a maxinmumn of twenty per cent of the value of the confract.
Fach violation shall be a separate and distinct offense and in the case of a continuing violation each
calendar day’s continuance of the violation shall be deemed to be a separate and distinct offense. The
executive head of the state or quasi-public agency may request the Attorney General to bring a civil action
in the Superior Court for the judicial district of Hartford to seek imposition and recovery of such civit

penalty.

C. Each large state contractor shall post a notice of the provisions of Section 4-61dd relating to large state
contractors in a conspicnous place that is readily available for viewing by the employees of the contractor.

XXM, ANNUAL CERTIFICATION

If the aggregate value of this contract is $50,000.00 or more, including all amendments and/or commission
letters, then the Construction Administrator shall annually submit, on or within two (2) weeks of the anmiversary
date of the execution of this contract, a completed annual contract certification to Room 437, 165 Capitol
Avenue, Hartford, CT 06106, to the attention of the Contracts Secretary. For the purposes of this article, the
execution date of the contract shall be the date the Commissioner of DPW signs the conract,

XX APPROVAL OF THE STATE PROPERTIES REVIEW BOARD

As provided in Connecticut General Statutes Section 4b-23(1), it is essential for the Construction Administrator
contracting with the Department of Public Works to understand that the approval of the State Properties Review
Board must be granted before the Consiruction Administrator’s task can begin. By providing service without a
properly executed task letter under this contract, the Construction Administrator accepts the risk that payment
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will not be made by the State of Connecticut.
XX1V. EFFECTIVE DATE OF CONTRACT

‘This coniract shall become effective when it is approved as to form by the Atiorney General of the State of
Connecticut, the Deputy Attorney General of the State of Connecticut, or an Associate Attorney General of the

State of Connecticut,

XXV. SOVEREIGN IMMUNITY

. Nothing in this contract shall be construed as a waiver or limitation upon the State’s sovereign immunity. To the
extent this article is found to be inconsistent with any other part of this contract, this article shall control. This
article of the contract shall survive the completion and/or termination of this contract.

XXVL STATE’S RIGHTS OF INSPECTION, AUDIT AND COLLECTION; MAINTENANCE OF RECORDS

(a)} Allservices performed by and material supplied by the Consiruction Administrator under this contract shall
be subject to the inspection and approval of the State at all times, and Construction Administrator shalt
furnish all information concerning such material and services as may be requested by the State.

{b) The Construction Administrator shall maintain, and shall require each of its subcontractors hereunder to
maintain, accurate and complete records, books of account and other documents that delineate the nature
and extent of the State’s, Construction Administrator’s, and, in the case of each subcontract, the applicable
subcontractor’s, performance hereunder. The Construction Administrator shall maintain all such
documentation and any and all other of ifs records (whether stored in electronic or other form}) that in any
way pertain or relate to this contract and/or the actual or alleged performance and/or lack of performance by
any party hereunder (individually and collectively, “Records”) at the Construction Administrator’s address
provided on the first page of this contract or such other location as is approved in writing in advanee by the
State.

{c) The Construction Administrator agrees to make all of its Records available for inspection and/or
examination, and copying, by the State's authorized representatives during reasonable hours, The State and
its representatives also shall have the right, at reasonable hours, to inspect and examine all of the part(s) of
the Construction Administrator's and its subcontractors’ plant(s) and/or place(s) of the businesses which, in
any way, are related to, or involved in, the performance of this contract and/or any subcontract to ensure
compliance with the same. Except in the case of suspected fraud or other abuse or in' the event of an
emergency, the State will give the Construction Administrator at least twenty-four (24) hours notice of any
intended inspections or examinations.

{d} At the State's request, the Construction Adminisirator shall provide the State with hard copies of or
electronic media containing any data or information in the possession or conirol of the Construction
Administrator which pertains to the State's business or this contract,

(¢) The Construction Administrator agrees that it will keep and preserve or cause 0 be kept and preserved all
of its Records until three (3) years after the latter of (i) final payment under this contract, or (ii) the
expiration or earlier termination of this contract, as the same may be extended or renewed, and any holdover
period.

{fy The Construction Administrator also agrees that it will require each subcontractor under this contract to
maintain alt of its Records until three (3) years afier the expiration or earlier termination of said subcontract or
other agreement, as the same may be renowed or extended.

(g) Ifany litigation, claim or audit is started before the expiration of said three (3) year periods, such records
shall be (and shall be required to be) retained until all litigation, claims or audit findings have been
resolved.

(h) The Construction Administrator shall incorporate the provisions of this Section, incleding this subsection
(h), verbatim into any confract or other agreement it enters into with any subcontractor under this contract.
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IN WITNESS WHEREOF, the State, acting herein by its Commissioner of the DPW, and the Construction
Administrator have executed this contract.

Attested by: ' State of Connecticut

’A/Méﬂl-\q. 74/{&/‘1'@ By: H@W \/-f f&@v{;“

Wi s
rtnesk?' / %0 Q)/ L{?' *Jt HC‘U’) ,}, i:eg;“ﬂ;;issisg;i

M%% of the Department of Public Woiks

Q/Afﬁv@-’ /4‘ Date signed: (o2~ 0

Witness

Attested by: Downes Construction Company, LLC

» p":E? . )
ifly, o 1 QT
Witness | famrs 1Ly Printhamey tha £. Dow€S 7

(/ / O Its mem!ﬂé‘r/r{”f“asfcfﬁ.mr , Duly Authorized

N )
g.\kr\/u_fg\% g,u, &‘.XEUVA < A Date signed: fb‘/?/@ !{é”

Witess  \ade oo ja \M\“\“\a\

/
f‘"'// IIT Lo Attarney General
Date signed: / o / ;lcil/ / Q
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Exhibit A

COMMISSIONING AGENT

The Commissioning Agent or its staff designated for a project shall satisfy the following requirements:

L

10.

229

Has acted as the principal Commissioning Agent for at least three projects of relative size and complexity to the
assigned project over the past three (3) years,

Has had recent extensive experience with sustainable design and construction projects, specifically LEED
projects.

Possesses extensive knowledgeable in building operation and maintenance fraining,

Possesses extensive experience with operation and trouble shooting of Heating/Ventilation/Air Conditioning
(HVAC) systems and energy management systems.

is knowledgeable in testing and balancing of various media systems.
Has experience with high performance system design and HVAC contro! strategy optimization.

Possesses excellent verbal and written comnmunication skills; is highly organized; and is able to interact
effectively with designer professionals, owner and contractor’s project management staff as well as technicians
and fradesmen.

Has extensive experience in writing commissioning specifications.

Has staff designated for this project who are licensed by the State of Connecticut as Professional Engineers in
mechanical or electrical engineering. Trade and contracting licensure is also desirable,

The Commissioning Agent stafl shall be certified in building commissioning by the Building Commissioning
Association or the Association of Energy Engineers.
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Exhibit B
SEXUAL HARASSMENT POLICY STATEMENT

All personnel of the Bepartment of Public Works have the responsibility for maintaining high standards of honesty, integrity, impartiality and
~canduct o assure proper performance and maintenance of public trust. Sexual harassment violates these standards, especially with regards to
principles of equal opportunity, and specific acts of such misconduct will result in the severest of disciplinary action that can be taken.

Acts of sexual harassment are illegal and prohibited by the Civil Rights Act, Title VIl as amended and Connecticut General Statutes 46a-60 as a
discriminatory practice.

As the Commissioner of the Department of Public Works, I will under no circumstances tolerate any incidents of this type of behavior,
Specifically, any supervisors, who use implicit or explicit sexual behavior to control, influence, or affect the career, pay or job of an employee is

engaging in sexual harassment. Similarly, any employee who makes deliberate or repeated offensive verbal comments, gestures, or physical
contact of a sexual nature in the work environment js also engaging in sexual harassment.

Sexual harassment can include verbal abuse such as sexual insuits, tewd or suggestive comments, or unwelcome jokes of & sexual nature.
Sexually suggestive objects or sexually explicit posters, calendars, photographs, cartoons, drawings or other explicit materials are inappropriate
in a state workplace and can contribute to creating a hostile or offensive work environment.

Individuals whe are sexually harassed by supervisors, co-workers, or peers should make it clear that such behavior is offensive. Individuals can
file a sexval harassment complaint io the appropriate source(s) for investigation of the matter, so that action can be taken to ensure a work
environrment free of sexual harassment,

Sexual harassment is totally unacceptable conduct; it undermines the integrity of the employment relationship, debilitates morale, and interferes
with the work productivity of the organization.

I shatl expect every manager and supervisor to ensure that any instance of sexual harassment is dealt with swifily, fairly, and effectively, All
substantiated complaints will result in the strongest disciplinary action avaifable to the Department.

SEXUAL HARASSMENT NARRATIVE

Sexual harassment is & particular type of sex discrimination. Like all sexual diserimination, it is ittegal. Tt violates high standards of honesty,
integrity, impartiality and conduct required of all sections of the Depariment of Public Works, It also interferes with and impedes work
productivity.

Sexual harassment is defined as "any unwelcome sexual advances or requests for sexual favors or any conduct of a sexual nature when:
. Submission to such conduct is made either explicitly or implicitly a term or condition of an individual's employment;
2. Submission to or rejection of such conduct by any individual is used as the basis for employment decistons affecting such individual; or

3. Such conduct has the purpose or effect of substantially interfering with an individual's work performance or creating an intimidating,
hostile or offensive working environment.”

You may file @ complaint with your supervisor, the Human Resources Office at (860) 713-5304 or Johnette Tolliver, the agency’s designated
Equal Employment Opportunity Specialist at (860) 713-5394,

Signed by Commissioner Raeanne V. Curtis on May 39, 2008,
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STATE OF CONNECTICUT

STATE ELECTIONS ENFORCEMENT COMMISSION
20 Trinity Street Hartford, Connecticut 061061628

SEECFORM 11

NOTICE TO EXECUTIVE BRANCH STATE CONTRACTORS AND PROSPECTIVE STATE CONTRACTORS OF
CAMPAIGN CONTRIBUTION AND SOLICITATION BAN

This notice is provided under the authority of Connecticut General Statutes 9-612(g)(2), as amended by P.A. 07-1, and is for
the purpose of informing state contractors and prospective state contractors of the following law (italicized words are
defined below):

Campaign Contribution and Solicitation Ban

No siate contractor, prospeclive stale contractor, principal of a state contractor or principal of a prospective state contractor, with
regard 1o a state contract or state contract solicitation with or from a state agency in the executive branch or a quasi-public
agency or a holder, or prmctpal of a holder of a valid prequalification certificate, shall make a contribution to, or selicit
contributions on behalf of (i) an exploratory committee or candidate committee established by a candidate for nomination
or election to the office of Governor, Lieutenant Governor, Attorney General, State Comptroller, Secretary of the State or
State Treasurer, (i) a political commitiee authorized to make contributions or expenditures to or for the benefit of such
candidates, or {iii) a party committee;

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a coniribution to, or solicit
contributions on behalf of (i) an exploratory committee or candidate committee established by a candidate for nomination
or election to the office of State senator or State representative, (ii} a political committee authorized to make contributions
or expenditures to or for the benefit of such candidates, or (it} a party committee.

Duty to Inform

State contractors and prospective state contractors are required to inform their principals of the above prohibitions, as
applicable, and the possible penalties and other consequences of any violation thereof,

Penalties for Violations

Contributions or solicitations of contributions made in violation of the above prohibitions may result in the following civil
and criminal penalties;

Civil penalties--$2000 or twice the amount of the prohibited contribution, whichever is greater, against a principal or a
contractor. Any state contractor or prospective state contractor which fails to make reasonable efforts to comply with the
provisions requiring notice to its principals of these prohibitions and the possible consequences of their violations may also
be subject to civil penalties of $2000 or twice the amount of the prohibited contributions made by their principals.

Criminal penalties—Any knowing and willful violation of the prohibition is a Class D felony, which may subject the
violator to imprisonment of not more than 5 years, or $5000 in fines, or both.

Contract Consequences
Contributions made or solicited in violation of the above prohibitions may result, in the case of a state contractor, in' the

contract being voided.

Contributions made or solicited in violation of the above prohibitions, in the case of a prospective state contractor, shall
result in the contract described in the state contract solicitation not being awarded to the prospective state contractor,
unless the State Elections Enforcement Commission determines that mitigating circumstances exist concerning such
violation,

The State will not award any other state contract to anyone found in violation of the above prohibitions for a period of one
year after the election for which such contribution is made or solicited, unless the State Elections Enforcement Commission

determines that mitigating circumstances exist concerning such violation.

Additional information and the entire text of P.A- 07-1 may be found on the website of the State Elections Enforcement
Cormmission, www.ct.gov/sesc. Click on the link to “State Contractor Contribution Ban.”




Definitions:

"State confractor" means a person, business entity or nonprofit organization that enters into a state contract. Such person, business
entity OF nonprofit organization shall be deemed to be a state contractor until December thirty-first of the year in which such confract
terminates, "State contractor" does not include a municipality or any other political subdivision of the state, including any entities or
associations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose
authorized by statute or charter, or an employee in the executive or legislative branch of state government or a quasi-public agency,
whether in the classified or unclassified service and full or part-time, and only in such person's capacity as a state or quasi-public
agency employee, '

"Prospective state contractor” means a person, business entity or nonprofit organization that (i) submits a response to a state contract
solicitation by the state, a ‘state agency or a quasi-public agency, or a proposal in response to a request for proposals by the state, a
state agency or a quasi-public agency, until the contract has been entered into, or (ii) holds a valid prequalification certificate issued
by the Commissioner of Administrative Services under section 4a-100. "Prospective state contractor” does not include a municipality
or any other political subdivision of the state, including any entities or associations duly created by the municipality or political
subdivision exclusively amongst themselves to further any purpose authorized by stalute or charter, or an employee in the executive
or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and full or part-
time, and only in such person's capacily as a state or quasi-public agency employee.

“Principal of a state contractor or prospective state contractor” means (i) any individual who is a member of the board of directors of,
or has an ownership interest of five per cent or more in, a state contractor or prospective state contractor, which is a business entity,
except for an individual who is a member of the board of directors of a nonprofit organization, {ii) an individual who is employed by
a state contractor or prospective state confractor, which is a business entity, as president, treasuzer or executive vice president, (iii) an
individual who is the chief executive officer of a state contractor or prospective state contractor, which is not a business entity, or if a
state contractor or prospective state contractor has no such officer, then the officer who duly possesses comparable powers and
duties, {iv) an officer or an employee of any state contractor or prospective state contractor who has managerial or discretionary
responsibilities with respect to a state contract, {v) the spouse or a dependent child who is eighteen years of age or older of an individual
described in this subparagraph, or (vi) a political comumittee established or controlled by an individual described in this
subparagraph or the business entity or nonprofit organization that is the state contractor or prospective state contractor,

"State contract’ means an agreement or contract with the state or any state agency or any quasi-public agency, let through a
procurement process or otherwise, having a value of fifty thousand dollars or more, or a combination or series of such agreements or
coniracts having a value of one hundred thousand dollars or more in a calendar year, for (i) the rendition of services, {ii) the
furnishing of any goods, material, supplies, equipment or any items of any kind, (iii) the construction, alteration or repair of any
public building or public work, (iv) the acguisition, sale or lease of any land or. building, (v) a licensing arrangement, or (vi) a grant,
loan or loan guarantee. "State contract" does not include any agreement or contract with the state, any state agency or any quasi-
public agency that is exclusively federally funded, an education loan or a loan to an individual for other than commercial purposes.

"State contract solicitation" means a request by a state agency or quasi-public agency, in whatever form issued, including, but not
limited to, an invitation to bid, request for proposals, request for information or request for quotes, inviting bids, quoies or other
types of submittals, through a competitive procurement process or another process authorized by law waiving competitive
procurement.

“Managerial or discretionary responsibilities with respect to a state contract” means having direct, extensive and substantive
responsibilities with respect to the negotiation of the state contract and not peripheral, clerical or ministerial responsibilities.

“Dependent child” means a child residing in an individual’s household who may legally be claimed as a dependent on the federal
income tax of such individual, '

“Solicit” means (A) requesting that a contribution be made, (B) participating in any fund-raising activities for a candidate

_ comumittee, exploratory committee, political comumitiee or party committee, including, but not limited to, forwarding tickets to
potential contributors, receiving contributions for transmission to any such committee or bundling contributions, (C) serving as
chairperson, treasurey or, deputy treasurer of any such committee, or (D) establishing a political committee for the sole purpose of
saliciting or receiving contributions for any committee. Solicit does not include: (i) making a contribution that is otherwise permitied
by Chapter 155 of the Connecticut General Statutes; (ii) informing any person of a position taken by a candidate for public office or a
public official, (i) notifying the person of any activities of, or contact information for, any candidate for public office; or (iv) serving
as a member in any parly commitiee or as an officer of such committee that is not otherwise prohibited in this section.




STATE OF CONNECTICUT

DEPARTMENT OF PUBLIC WORKS

Raeanne V. Curtis
November 23, 2010 Commissioner

Construction Administration Contract
for On-Call Services ‘
Coniract Number: OC—DPW—CAf(}OOS

Mr. Perry Lorenz

A/7, Corporation

46 Norwich Westerly Road
North Stonington, CT ¢6359

Subject: - Construction Administration Contract for On-Call Services

Dear Mr. Lorenz:

Vour Construction Administration Contract for On-Call Services dated November 5, 2010, has beent
fully executed and approved by all concemned parties. We are forwarding herewith a copy of this contract.

Inclosed is Department of Public Works’ government agency exemption certificate letter from the
Department of Revenue Services. This certificate should be referenced when indicating that the Connecticut Sales

and Use Tax does not apply to the subject project.

All invoices must be directed to the DPW Project Manager assigned to the project. Plea's”garsubmit invoices
on your letterhead that include the following information:

s  Vendor's name and remittance address, Vendor's FEIN or S8N
s Invoice date, Contract/Project name and number , )
s Section(s) of the contract to which the bill relates and the amount billed

If you should have any questions in fegard o the above, please contact Bruce Bockstael, Chief
Administrator of Client Teams, at (860) 713-5630,

Parategal -
Legal Services Division
Enclosure(s):  Contract: OC-DPW-CA-0008 , e

CERT-134
Government Agency Exemption Certificate

cc:  State Properties Review Board wicopy of contract
Legal Services Division, DPW, w/ copy of contract
Bruce Bockstael, Administrator of Client Teams, DPW w/original contract
(lenn Knapsack, Project Accounting, DPW w/copy of contract
Rob Dexter, Process Unit, DPW
Patrick Nolan, Communications, DPW
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165 Capitol Avenue, Hartford, CT 06106
An Equal Opportunity Employer




STATE OF CONNLCTICUT
DEPARTMENT OF PUBLIC WORKS

ON-CALL CONSTRUCTION ADMINISTRATION CONTRACT
Contract Number: OC-DPW-CA-E]DBS

projects throughout the State of Connectleut is entered into this day of, , 2010, by and
between (ho State of Connecticut, heroinafter roferred to as the State, acting herein by its' Commissionor of the
Department of Public Works (DPW), under the provisions of Sections 4-8 and 4b-1 of the Connecticut General
Statutes, as revised, and -

This ¢ontract for construction administration services herein desg%?ed in CWHM with vatious infeastructure

AJZ Corporation
46 Norwich Wéster]y Road.
North Stonington, CT 06359

herelnafter referred to as the Construction Adminisirator;

 WITNESSETH, that the State and the Construction Administrator, in conslderation of the mutual covenants hereln
contained, do hereby agree as follows: -

I, CONSTRUCTION ADMINISTRATOR RELATIONSHIP

The Construction Adminisirator shall act as the State's agent and covenants and agrees to perform all its sérvices
in accordance with the standards and practices of its professiopn, The Construction Administrator shall not have
any eonflicts of interest. The Construction Administrator shall be held to the highest standard of conduct in the
performance of #ts duties, and must conduet liself so as to avold oven the appearance of any improprlety. The
Construction Administrator is prohibited from accepting gratuities of any kind from any persons seeking work
associated with this contract, The Construction Administrator shail staff the project with experienced and
competent staff. It is understood that if the Construction Administrator requires additional staff to fulfill its
obligations under this contract it shall provide such additional staff at no additional cost to the State.

I, FEES AND PAYMENTS
A, CONTRACT FEE

The maximum total cumulative fco allowed the Construction Administrator under this contract shall not
exceed Five Hundred Thousand Dollars ($500,000.00), When approximately 75% of the fes set forth in
this article has been expended, the Construction Administrator shatl notify the State In writing of the amount
of work completed to that date under this contract. Srid notificatioh shall include an itemization of all fees
that have been paid to the Construction Administrator pursuant to the work, The Construction Administrator
shall not be reimbursed for per diem expenses or travel expenses. Ifat any time during the term of any project
assigned under this contract the State should require the Construction Administrator to make any substautial
change in the size or scope of the work or require any substantial change in plan, design, or specification
which shall necessitate the Construction Administrator to do substantial work, then and in such ovent, the
Construction Administeator shall prepave additional documenis and make changes as required and shall be
entitled to fair and equitable compensation therefor. The Commissioner of the DPW, hereinafier roforred to
as the Commissioner, shall determine the amount of such compensation and the manner of payment thereof.
If the State should require any such substantial chenges and if these should result in a change in the amount of
the total consiruction’ budget for the project, said amount shall be considered changed to an amount
determined by the Commisslonet, The above notwithstanding, should. it be necessary for the Construction
Administrator to prepare any such additional documents or make changes in the same for purposes of meefing
project requirements where Increases Jn the cost of labor and/or materials are not the goveming factor, the
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Construchon Administrator shall perform such duties without recelving additlonal compensation. In additlon,
if at any time during the term of this contract the State should request the Construction Administrator to
reduce the scope of services orlglnally agreed upon for any project assigned under this contract, the
Construction Administrator shall then reduce said scope of services, as requested, and the Construction
Administrator’s fee for such project shall be reduced by a fair and equilable amount determined by the
Commissioner. The Construction Administrator shall be entitled to a payment of Ten Dollars ($10.00) at the
termination of this contract if at such time the Consiruction Administrator has not received any fee under this
contract. ’

PROGRESS PAYMENTS

The Staie wilt maks progress payments, Before the first progress payment becomes due, the Construction
Administrator must prepare a breakdown of it fees specified in the task leiter in a manner aceeptable to the
State, ‘The breakdown amounts will be used to detormine the amounts of the progress payments to be made.
Before each payment is made the Construction Adminisirator must farnish proof of the quantity, value, and
delivery of services. All materlals and work covered by progress payments will be the sole property of the
State. However, the progress payments do nof relieve the Construction Administrator of responsibility for all
materlals and work for which payment has been made or for the restoration of any damaged work nor do the
progress payments waive the right of the State to require fulfillment of all contract terms and conditions, If
for reasons of incomplete scope, complexity, stc., a fixed fee cannot be determined by the Commissioner, the
State shatl compensate the Construction Administrator for services rendered under this contract on tho basis of
houtly rates for the personnel assigned to perform the services. An hourly rate shall not exceed a reasonable
rate, as determined by the Commissioner, taking into consideration the skitls and experlence of the person
providing the services: Houly rate payments shatl be made in accordance with the terms and conditlons of
each task letter, It is specifically understood that these hourly rate payments shall only apply for the period of
time that the person is galafully employed on projects assigned under this contract, Requests for payment shall
be submitted on properly prepared State involce forms with attachmonts showing actual hours wotked, howly
rates applied, and any allowable additionat divect cosls included in the invoice forms. The Constraction
Administrator shall certify that each amount invoiced is both accurate and commensurate with the work
perforred for the State under this contract, The State reserves the right to perlodically audit the Construction
Administrator's financla end project records.

=

* I, CONTRACT DURATION

This contract shall commence with the date this contract was entered into and shall expire on December 20,
2012. No new projects may be assigned on or after the expiration date, but all projects assigned prior to the
expiration date wilt be allowed to continue to completion with all the tens and conditions of this contract herein
set forth remaining in full force and effect, The term of this contract may be extended i wiiting by the
Commissioner. ’ '

IV, TASK LETTERS

V.

228

The scope of each project, duration of services, request for the provision of certain services speoified In Artlele V
and Article VI, respectively, schedulo of deliverables, and the total fixed-fee compensation allowed shall be
included in task letters prepared by the State for each project. Such task letters shall be issued during the time
period set forth in Article Iil of this contract. Each fask Jetter shall reference both a DPW project number and a
task number specific to the project.

TUTIES AND SERVICES .

The Construction Administrator shall consult with the DPW to ascertain the requirements of the project and
consult with proper.State authorities and inform itself as to specific instltutional conditions that might affect
contemplated work o the hours or season of its execution, The Construction Administrator shall familiarize
itself with all project drawings, specifications, and addenda thereto, all horeinafter referred to as the contract
documents, In accordance with State requirements, the Construction Administrator shall perform construction
administration on construction projects designed by the DPW or other consultants employed by the State,

The Construction Administrator agrees to become familiar with and follow the DPW provisions set forth in the
“DEPARTMENT OF PUBLIC WORKS CONSULTANTS PROCEDURE MANUAL,” which may be amended
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and/or supplemented current with the date of this contract. 'These guidelines and provisions are incorporated
herein by reference and shall be as binding wpon the parties to this contract as though fully set forth herein,

Prolog Project Management Requirentents

DPW may use Meridian Systems Prolog Manager as the project management software teol for certain
projects. If Prolog Manager is required for a particular project, then the Construction Administrator shall
be responsible for the following:

a, The Construction Adminisivator (CA) Is required to utilize Prolog Manager for the submission of their
billings, utilizing the Consultant Payment Application form within Prolog Manager.

b. The CA is requited to utilize Prolog Manager for the duration of the project and shalt provide project
document information via this program. This Inchudes such information as Daily Reparts (Daily Work
Jonrnal), Special Inspections, Testing, Safety Notices, Requests for Information, Project Meeting

" Minutes, Potential Change Orders, Change Ouders, Project Correspondence, Submitial Tracking,
Project Schedules, Issues {Action ltems), Project Transmittals, Progress Photos, Closeout Log, ete.

o, The CA is required to purchase hosting services for one (1) Individual to be uttlized on the CT DPW
Prolog Hosted Systemn from Merldian Systems, through PSS Consulting Group and maintain the
hosting services for the duration of certain projects. The cost for the hosting service fees ($90 per .
month X aumber of months = cost} shall be included by the CA in the cost for thie particular project and
stated in the task letter,

d. ‘The CA shall arrange for fraining with DPW. This training will be conducied at DPW In conjunction
with the Project Managor and DPW Prolog Staff. One day of training Is to be provided by DPW,

e, ‘The CA shall contact PSS Consulting Group, Ine., the authorized Meridian resellor, for the hosting
services and training at httpi//www.pssgroup.com | david@pssgroup,com or Phonet (978) 440-7060 |
Fax: (508) 653-5080,

f. . DPW shall ostablish a project specific email “file” address for cortain projects, The CA shail send an
electronic “file” copy of all project documents fo this email address, to nclude but not limited to all
projest correspondence, project emails, forms, efe.

g The CA is required fo scan all documents that contain wet (ink) signatures and send a copy of those
documents electronically to the DEW Project Manager and the project speotfic emall “file” address,
The hard copy of the wet signature documents shall be wansmitted as dirccted by the DFW Project
Meanager. This includes, but is not Hmited to all contracts, change otders, applications for payment,
etc,

ﬁigh Performance Buitding Standard Regulations pnd LEED Certification

Ceriain nrojects shall comply with the High Performance Building Regulations (RCSA 16a-38k-1
through 9), “the Regulations”, and cbiain Silver Certification under the Leadership In Energy and
Environmentat Design (LEED) certification program.

“The Constiuction Administeator shall assist in the coordination of activities associated with meeting these
requirements, The scope of fhese requivements is detailed In the Connecticnt Building Standard Guidelines

Compliance Manual for High Perforinance Bulldings, ASHRAE Guideline 0-2005 and the DPW Capital
Projects Higl Performance Bujldings Guidelines. The Construetion Administrator shall have a LEED

Accredited Professional as part of its primary team. The Construction Adminisirator’s responsibilities
associated with these requirements include, but are not limited fo the following;

1. Participate in the Owner’s Project Requirements development workshop(s).

2. Coordinate participation by agency facilities operation during commissioning activities in the design,
testing, training pliases as appropriate,

3. Review and comment on changes to the Owner’s Project Requirements,

4, Review the Commissioning Agent’s progress reports. :

229 Cn-Cali Construgtion Admia. Contract Paged of 22
G\Public\Documents\Documeals ZOIO\On ¢ali Contracts\OC-DPW-CA-0007-00 ACC-DPW-CA-0808 AZ.doc F083110
Cantract No, OC-DPW-CA-0008




Commissioning Agent (CxA): If required by DPW, the Construction Administrator shatl retain as ils sub-
consultant a Commissioning Agent, The CxA shall meet the minimum qual:ﬁcations as established by DPW in
Exhiblt A, and shall be acceptable to DPW, The CxA will perfoim the scope of worK identified in the task
letter in conjunction with the project scope detailed in the task letter. The Constmchon Administrator shall be
compensated for the cost of the Commlssionmg Agent plus five percent (5%) of such cost for the Construction
Administrator's overhead and profit, .

The Construction Administrator shall provide a written evaluation of the CxA’s performance to date utilizing
DPW's form and ctiteria at the completion of Design Development, Construction Documents, 50% Construction
and 100% Construction.

Each phase will commence when written notice to proceed is issued by the Department of Publie Works (DPW).

- The Construction Administrator shall not commence any phase work under a task letter until the Construction

225

Administrator receives written authorization to proceed from the DPW Project Manager,

If the Construction Administrator observes that the scope of work, construction cost, or any other relevant
documentation Is at variance with the requirerents of the project, the Construction Administrator shall promptly
notify In writing the architect and the State. .

The Construction Administrator shall provide personnel with the qualifications and experience necessary to
perform the various tasks herein described. The DPW shall be the sole judge of the qualifications of assigned
personnel, and shall have tho right to approve and reject personnel, and have removed any personnel it considers
unsatisfactory,

A, PRE-DESIGN FHASE
1, Master Schedule:

Foliowlng interviews with the user groups and designers, DPW will obtain, oxganize, mondtor, and
forward ko (he Construction Administvator all of the end users’ and consultants' schedules and Critical
Path Method (CPM) tasks, in tho form of an Initlal schedule, for input into the Construction
Administrator’s master schedule, DPW will be responsible for the enforcement and coordination of all
communications between the consultants and end users for scheduling requirements. The Construction
Administrator will provide data entry only on these tasks,

The' initial schedule will contain an estimats of construction fime and the architect's design schedule,
and other fasks related to the project (such as permits, demolition, surveys, ete.), and shall be reviewed
by the Construction Administrator at the completion of the pre-design phase. Prior to the start of the
schematic deslgn phase, the DPW will update the schedule based on the Construction Administrator’s
comments and an updated design schedule from the architect. This schedule will become the basis
upon which the Construction Administator shali create lts initial master schedule,

2. Budget Cost Analysls;

The Construction Administrator shall review and comment on the aceuracy and completeness of the
initial construgtion cost estimate, contained In a report subinitied by the architect at the completion of
the pre-design phase, and its conformance to the budget,

3,  Submitfals:
' The Construction Administrator shall submit to DPW copies of a report containing comments on the
review of the initial DPW schedule and the pre-design phase construction cost estimate.
'B. PRELIMINARY EVALUATION

1. At the option of the State, the Construction Administrator shall provide a preliminary evaluation of the
State's program and project budget requirements each in terms of the other.

2. The Construction Administrator shali review and become famillar with previous project decisions and
-planning.
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'C. SCHEMATIC DESIGN PHASE
1. Document Review Reports:

The Construction Administrator shall prepare a “Docuinent Review” report describing the results of s
review of the project plans, manual, and any other pertinent information at the end of each phase
(schematics, design development, and coniract documents).

2. Constructabllity Review and Reporting:

The Construction Administrator will provide' a “Constructability Review" report of the eaﬂy design
documents. The report will be based upon an inspection that will include, but not be fimiied to, the

following:
a) The project area, to become familiar with on-site conditlons,
b) As-built drawings. -
c) Proposed mechanical, electrleal, and plumbing (MEP) systems overview.

d) Soll condittons based upon the geo-technical report provided by the architect.

e) For cerlain projeots, sustainable design strategies ineluding LEED Sitver certification and the
client agency’s policies and standards for healthy buildings.

D Phasing requirements, if any.
3. Preliminary Field Operation Analysis:

The Construction Administrator will perform the necessaty investigation and planning in advance of
preparing a plan of prefiminary findings for project access stralogy during construction, The analysis
will be refined in the design development and contract documents issue phases, The plan will include,
but not be Himited to, the review of the following: .

Staging of work.

Tomporary walks.

Means of egress and fall protection.
Temporary partition schemes.

Field operation locations.

Temporary fiold utility usage and feeds.

me as TP

4, Master Schedule:

At the stait of the schematic design phase, the Construction Administrator will be given a copy of the
updated DPW initial schedule as described in the pre-design phase.

The Construction Administtator wifl then create its master schedule based on the DPW’s Inltial
schedule, Utillzlng CPM-based software, the Construction Administrator wilt assign a duration and
relationship to each task, add or delete tasks, identify the logic of interrelationships and milestones, and
perform schedule management activities to Identify the project's critical paih and timeline, The master
schedule shall include all tasks from the pre-design phase through design, construction, and project
closeont, . ’

Ttems fo be identified dufing subsequent refinements inchide milestones for departmentat occupancy,
shop drawing and Construction Administrator reviews, speclal support services, moblization and
demobilization, long lead item purchases, and float times,

5. Construction Cost Estimate:

Upon review of submitted schematic design documents, the Consh*uétion Adminisirator will prepare
and distribute the second of five consiruction cost estimates for the four design phase submissions (pre-
design, schematic design, design development, and contract documents), .
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10,

12,

As the design detait advances, the cost estimates will correspondingly reflect preater detail ln the
quantitative and qualitative analyses, A current cost data base will be utllized in conjunction with
actual quantity takeoffs, knowledge of maferial and subcontractor avallability, manpower and off-hour
shift studies, weather considerations, and experience with systems and finishes on similar projects.
Tnput from vatious frade contractors and vendors will also be sought. The format for this and
subsequent estimates will utitize the standard Construction Specifications Institute (CSI) format.

Adter the submission of each phase construction cost estimate, the Construction Administrator will

participate in the reconciliation of any differences between its cost estimate and that of the architect,

Action Item Agendas:

'The Construction Administrator shall provide the “Action Ttem Agenda” teports to monitor the
significant issues discussed at meelings and having an impact on the Project Schedule or budget, and to
tack the vesultant activity. Typical issues will include, but are not limited to, programming, {imetables,
informatton requests by the Project consuliants or end users, alternative systems data, unit costs, items
to be concluded, eto. The “Action Item Agenda” report will be included with alf Project progress
meeting reports.

Value Engineering/Cost Reduction Alternatives:

The Construction Administrator will identify and recommend alternative materials, products, systetits,
equipment, or methods that could lead to project cost savings. These recommendations shall be
identified in a timely manner so as not to impede the architect’s design schedule, Impact on the
construction schedule and sequencing will be analyzed and reported. The process shall factlitate the
selection of building systems by analyzing each system's impact on the project's construction budget
and schedule and on the long-term operating costs of the project.

Site Conditlons: -

The Construetion Administrator will ovaluate the budget and schedule impact of known solls,
subsurface geology, groundwater, unsuitable materlal, rocks, topsoil re-use, milled pavement, and .
assoclated site elements. In addition, the Construction Administrator will evaluate the impact of any
casenients, site restrictions, and the possible removal or relocation of existing equipment or buildings.

Materials Review:

The Constrtiction Administrator will report on the advisability of materlals solectlons and provide
detailed information, including identification and potential availabllity of long lead/specialty items,
durability, construction methodology, and special sequencing ot protection, :

Systems Review:

The Consiruction Adminisirator will conduct reviews of proposed roof, structural, mechanical,
electrical, plumbing, conveyance, sprinkler, telecommunications, and life safety systems, and wHl
consider initial cost, availability, impact on the overall program, comfort and convenience, long-term
maintenance and operating costs, and impacts on schedule. '

. Space Recquirements:

The Construction Administrator will conduct a review of the adequacy of space allotments for
maintenance of mechanical, telephone, and fire protection equipment, .

Submittals:

The Construction Administrator shall submit to DPW a bound report, in 8%-inch by 11-inch format,
containing all necessary information, including schedules, reports, analyses, and estimates.
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D. DESIGN DEVELOPMENT PHASE

i,

The Construction Administrator siall update previously described tagks:

a) Action Iem Agendas,

b) Document Review Reports,

¢) Constructability Reviews and Reporting,
d} Project Phasing Roview (if applicable}
) Advanced Flold Operation Analysis.

£} Schedule Refinement.

g) Budget Refinemeit,

Value Engineering:

The Construction Administrator will identify and recommend alternativo materials, products, systems,
¢cquipment, or methods that could lead to project cost shvings, In addition, the Construction
Administrator shall analyze furniture, computer, felecommunications, and finish systems not previously
available.

Construction Cost Estimate;

Followlng issuance of design developient documents, the Construction Administrator will prepare and
issue the third of five construction cost estimates, The estimate shall be derived firom actual takeofis,
subcontractor and vendor luput, and material and labor cost data, All quantitative systems information
shall be provided in detail. The Construction Administrator will immediately notify the DPW Pioject
Managet if and when it becomes apparent the construction budget Is exceeding the established budget
(including inflation through construetion) for the building and sitework,

Submittals:

‘The Consiruction Administrator shall submit to DPW a bound repott, in 8%a-inch by L1-inch format;
containing all necessary mformation, including schedules, reports, analyses, and estimates.

E. CONTRACT_DOCUMENTS PHASE

1,

50% Contract Documenis Phase Review:

a) The Construction AdmInisteator shall update previously described tasks and the following
tasks, and shall submit a "Document Review" report for the Confract Documents Phase:

Action Itern Agendas,

Constructability Reviews and Reporting,
Project Phasing Review (it applicable)
Advanced Fleld Operation Analysis.
Schedute Refinement,

Budget Refinement.

S bW N~

b) Construction Cost Estimate:

At 50% completion of the contract documents, the design team will present and submit coples of the
project plans and manual. The Construction Adntinistrator will prepare and Issue the fourth of five
consiruction cost estimates, The estimate shell bo derived from actuat takeoffs, subcontractor and
vendor jnput, and material and labor cost data. All quantitative systems information shali be provided
in detail. ‘

¢) Value Engineering

The Construction Administraior will identify and recommend alternative materials, products, systems,
equipment, or methods that could lead fo project cost savings. In addition, the Construction
Adininistrator shalt analyze furniture, computer, telecommunications, and finish systems not previously
available.
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d} Submitials:

The Construction Administrator shall submit to DPW a bound report, in 8%-inch by {1-Inch format,
contalning all necessary information, including schedules, reports, analyses, and estimates.

2. 100% Condract DPocumenis Phase Review:

a) The Construction Administrator will work closely with the design team during this phase in order to
submlt iis reports coneurrently with the final contract documents from the design team,
The Construction-Administrator shalt update previously described tasks:

Action Item Agendas.

Docuraent Review Reports,
Construciability Reviews and Repoiting.
Advanced Field Oporation Analysis,
Project Phasing Review (if applicable)
Schedule Refinement,

Budget Refinement.

b) Construction Cost Estimate:

At 100% completion of the contract documents, the design team will present and submit copios of
the final project plans and sianual. The Construction Administrator will prepare and issue the fith
and final of five construction cost estimaies, The estimate shall be derived from actual takeoffs,
subconttactor and vendor input, and material and labor cost data. All quantitative systems
information shall be provided n detail. ’

¢) Review Division 1 General Requirements:

Attend meetings and work sessions with owner, agency, and architect to recommnend changes to the
General Conditions of the Contract for Consirucition and Division 1 General Requirements and edit
the Division 1 general requirements to make them project specific.

d) Document Review:

The Construction Administratar shall review the project drawings and the project manual to insure
that systems, equipment, components, materials, and construction teehniques atre fully identified and
specified, including Interfaces between trades, so as to permit proper and complete bidder responso,

¢) Submlitals;:

The Construction Admninistrator shall submit to DPW a bound report, in 8%-inch by 11-inch format,
containing all necessary nformation, including schedules, reports, analyses, and esilmates,

F. BIDPHASE
During the bid phase, the Construction Administrator shall:

1. Recommend changes to bid format instructions and working procedures to clarlfy alternate bids,
supplemental bids, and unit price requests or materlals supplied by others,

2. Participate in pre-bid conferences, roufe inquiries to the proper source for clarification, and recommend

" the lssuance of addenda if appropriate. )

3, Upon receipt of bids, participate with DPW in substantiating bidder quatifications and participate in the
review of bid proposals to assure that they contain the intended value and scope required of the bidding
docwments,
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G. CONSTRUCTION PHASE
1 Sci_xedule

The Construction Administrator shail review and approve the initial critical path method schedule
submitted to the Siate by the gencral contractor. The- Construction Administrator shall review the
schedule for compliance with the contract documients and inform the State of any deficlentles, The
Construction Administrator shail record, monitor, revisw, and provide recommendations to the State on
the shop drawings submittals' and procurement schedules' conformance with the contract documents and
project conditions. During the progress of construction, the Construction Administrator shall obtain from
the general confractor updated monthly schedules, It shall review them to identify potential variances
from the scheduted completion dates, It shall also approve and review schedules for parts of the work not
staried or incomplete and recommend to the DPW and the general contractor adjustments (recovery
sehedules) in the schedules to meet the construction completion dates, Tt shall also provide monthiy
updated status reporis documentlng ali changes to the master precedence network construction schedule
and provide an impact analysis of any varlances to the mastor precedence construction schedule.

2. Superviston and Inspection

The Construction Administeater shall Inspect all work of the general confractor, subcontractors, and any -
. additlonal service providers for compliance with the contract documents, The Construction Administrator
shall review the shap drawings for compliance with the contract documents without assuming any of the
ligbilitles or responsibiiities of the architect for the project, hereinafier referved to as the Architect, or
perform any constuction work with lts own forces, without the express, written consent of the
Commissioner, The Construction Adminisirator shall act as the State's liaison with the general contractor
for the project. It shall assist in understanding the intent of the contract documents, [t shall assist In
obtaining from the State additional detaiis or information when required for proper execution of the
- work. ‘The Consfruction Administrator shall also perform the following:

a. The Construction Administrator shall conduct on-site daily inspections and monitor the work in
progress to assist the DPW In determining If the work is in general proceeding in accordance with
the confract documents.

b. The Construction Administrator shall report to the DPW whenever any work is unsatisfactory, fanlty
or defective or does not conform to the contract documents, or has been damaged, or does not meet
the requirements of any inspection, test, or approval required to be made; and advise the DPW and
the general contractor of work that it believes should be corrected or rejected or should be
uncovered for observatlon, or requires spectal testing, inspection, or approval.

o. The Construction Administrator shali verify that tests, equipment and systems start-ups, and
operating and maintenance training are conducted in the presence of appropriate personnel, and that
the genetal contractor maintains adequate records thereof: and observe, record, and report to the
DPW and the Architect appropriate details relative to the test procedures and start-ups,

d. The Consiruction Administrator shall repott to the Architect when clarifications and interpretations
of the contract-documents are needed, Clarifieations and interpretations Issued by the Architect shall
be tfransmilied to the general contractor by the Construction Administrator afier vovlew thereof by’
the Construction Administrator, )

e. ‘The Construction Administrator shall consider and evaiuate the general contracior’s sugpestions for
modifications to the drawings or specifications and report its related recommendations fo the
Atchitect and the DPW, The Construction Administvator shall then iransmit to the general
contractor decisions issued by the Architect.

f The Construction Administrator shall review the safety program for the project provided by the -
gerieral contractor, The Construction Administrator shall notify the general contractor and the DPW
in writing of any viotations of the safety program. The Construction Administrator shail stop the
construction work if it perceives that a life-threatening situation exists,
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3

Project Meetings

The Construction Administrator shall provide and keep a log of ail meeting minutes for meetings that it
attends. The Construction Administeator shall establish and monitor project meetings, which meetings
shall inciuds, but not be Jimited to, the fojlowing:

a. Meetings of the State, Architect, affected agency, and Construction Administrator. The actual
frequency of the meeting shalt be determined by the DPW Project Manager.,

b. Weokly coordination and review meetings of the Construction Administrator and the general
contractor. .

o. All other meetings that State officials may require.
Documentation, Records, and Reporling

a. The Construction Administrator shall maintain at the job site orderly files for correspondence,
reports of job conferences, shop drawings and samplos, reproductions of original contract documents
inoluding all work-directive changes, addends, change orders, field orders, additlonal drawlngs
issued subsequent to the execution of the contract, Architect clarifications and interpretations of the
contract documents, progress reports, and other project rolated documents. Tho Construction
Administrator shall verify periodicaily that the general contracior is keoping a full sef, at the job site,
of the contract documents and the correctlons and olarifications made to them, 'The Consfruction
Adininistrator shall monitor and review the as-builts before submittal of such to the Architeet for
review,

b. ‘The Construction Adminisirator shall keep a diary or log book recording the general contracior's
hours on fhe job site, weather conditions, data relative to questions of work-directlvo changes,
change orders or changed conditions, names of job site visitors, daily activities, declsions,
observations in peneral, and specific observations in detall as in the case of observing test
procedures; and send coples to the Architect, '

c. The Construction Administrator shafl record the names, addresses, and telephone numbets of the
general contractor, subcontractors, and major suppliers of materfals and equipment.

d. The Construction Administrator shall mainiain a weekly photo fog of events of any major activity.

e. The Construction Administtator shall prepare and provide to the State and the Architect monthly
progress reports. Bach monthly progress repert shall include all items mondtored for the past month
and their relationship to the overall project incinding any recommendations. :

£ The Construction Administrator shall examine submittals made by the general contractor and furnish
recommendations to the State coneerning material and equipment, and review and seport on the
general contractor’s proposals in connection with changes in the construction work, These services
are to be performed within five (5) calendar days of receipt of such proposais so as not to delay the
work. In the event that the incorporation of an approved substitution into the work will require
revisions or additions to the contractual requirements, the Construction Administrator shall review
and monitor all costs of such revisions or additions,

Change Orders

The, Construction Administrator shall review, keep a fog of and monitor all the approval processes for
the requests for change orders received from the general contractor ensuring the inclusion of alt back-up
materal, The Construction Administrator shall review the Architect's recommendation for any change
order. The Construction Administraor shall perform an independent cost ostimate and analysis
including activity duration and schedule fmpact regerding the gensral contractor's change order tequest.
The Construction Administrator shail forward IHs.recommendation, plong with the Architect's
recommendation, to the State for approval. If requested by the State, the Construction Administrator
shall negotiate the change order between the general contractor and the State. Negotiations shall include
work fo be performed,'duration, cost, and schedule impact. All negotiation sessions shall have a written
record of the meetings and exchanges prepared by the Construction Administrator Tor {ransmission to
the State. The written record shall include inspection reports, progress reports, instuctions given, a
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record of the general confractor’s and the affected agency's statements, records of existing conditions,
fest reports, photographs, and a summary report on the merits of the requested change order.

6, Construction Budget

The Construction Administrator shall monitor and update the construction budget on a weekly basis, and

subrmit a monthly report to the DPW identifying activity variances between actual, budgst, and projected

costs, The report shall include a trend analysis for the project and indicate the balance to date of the
- gonstruction contifigency for the project, .

7. Project Close out

The Construction Administrator shall recoive and review as-built drawings and submit them, If they are
proper, to the Arohitect to produce the record drawings on mylars, Prior to the recommendation of final
payment to the general contractor, the Construction Adminisirator shall receive and review, for
completeness and compllance with the confract documents, maintenance and operation reanuals,
schedules, warrantles and guarantess, bonds, and certificates of inspections, tests, and approvals, The
Construction Administrator shall, in conjunction with the DPW and the Archltect, who shell prepare a
punch list, conduct an inspection to determine 1f the construction work is in compliance with the
contract documents and is also in compliance with the State's life safety code. The Construction
Administiator shall observe whether all items on the punch list have been completed and make
recommendations to fhe Architect and the DPW concerning acceptance of the work, The Construotion
Administrator shall monttor the general contractor’s progress and upon completion of the goneral
contractor's work shall recommend that a final inspection be performed. —The Construction
Administeator shall then, in conjunction with the DPW and the Architect, perform a final inspection of
the work, Contingent on this final Inspection revealing the propor completion of the ‘work, the
Construction Administrator shall recommend In writing to the DPW acceplance of the work and final
payment to the general confractor,

8, Paymonts to Genoral Contractor

The Construction Administrator shail review and, if appropriate, recommend for approval all of the
general contractor’s applications for payments. The Construction Administrator shall process such
applications in accordance with the DPW's procedures and accounting requirements ensuring that the
applications for payment include the Architect's signature and concurretice on the progress of the
construction work, The Construction Administrator shall monktor the general confractor's payments
made to its subcontractors and report to the DPW on any potential irregularities.

8. Claims and Disputes

The actlon taken, services rendered, and data gathered by the Construction Administrator during
contract administeation are key elemenis with regard to construction claims. Upon direciion of the
Comissloner, the Construction Administcator-shall perform the following:

a, Administer the construction contract fairly and in accordance with the confract terms and conditions,

b. Identify potential problems, evaluate the conditions involved, coordinate with the general confractor
and Architect fo prevent or minimize problems,

¢. -Refute promptly, in writing, any written statements by the general contractor that are not coirect,
4. Keep in a separate fils complete documentation of claims or potentlal claim activities,

VI, ADDITIONAL SERVICES

220

If, in the opinion of the State, any service is required which is not usually furnished in construction administration
practice and which is not included In this contract, either exprossed or implied by the nature of the service, then
the State shall, in writing, authorize the service and the related cost, The Construction Administrater's writien
selection of any service provider for rotention under this article is to be submitted for approval by the State. The
Construction Adminisirator shall adequately support, in wrlting to the State, its recommendations as to its
selection of any such service provider. Any registered consultants retained under this article shall provide
evidence of fheir competence by affixing their seals on any work prepared by them or under thelr supervision,
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The State shall relmburse the Construction Administeator for the cost of any services provided uader this article
and in addition shall also pay the Construction Administrator five percent (5%) of such cost, or such other
percentage deemed reasonable by the Commissioner, for overhead and profit. When the Construction
Adminfstrator requests the need for any additional services provided under this article there shall be a minimum
of three (3) written proposals obtained and forwarded to the State for approval. Should the Construction
Administrator personally wish to perform any such additlonal services, the Construction Administrator shatl

submit to the State a written quotation of the cost of so performing such services. The quotation shall not .

include, nor shall the Construction Administrator be paid in connection with performing any such additional
services, any amounts for overhead and profit.. .

VII. OWNERSHIP OF WORK

It is mutually agreed and understood that all finished and unfinished documentation prepared pursuant to this
contract shail become the exolusive property of the State, and that the State shall have the right to immediate
possession and use thereof, The State agrees that all such documentation is, not fo be altered by others and is to
be used only in.conjunction with the project for which it was prepared unless writien consent is obtained from the
Construction Administrator. Such consent will not be witbheld provided the State agrees that upon any
alterations of the Construction Administrator's docurnents by others, or upon reuse of the documents for any other
project, the Construction Administrator will be relieved by the State of any and all responsibility arising out of
such alterations ot reuse or in connection therewith, The provistons of this article shall survive the termination of

. this contract and shall thereafier vemain in full force and effect.
Vi, INSURANCE

229

The Constrction Administrator for the duration of this contract, Including any extension term, must cay
insurance to protect the interest of the State. The Construction Administrator must obtain statutory workers'
compensation and employers' liability Insurance, comprehensive automobile Hability Insutance, commercial
goneral Hability insurance, and profosstonal services liability insurance to not less than the minfmum lmits as
required in fhis article, ali at no cost to the State, ‘

A. Statutory Workers' Compensation and Employers' Liability:

1. Workers' Compensation: Statutory limits
2. Employers' Liability: -
Bodily injury by accident: £100,000 each accident
Bodily injury by illness: $100,000 eacly employeo
$500,000 policy limit

B. Commercial General Liability:
Combined single limif: $1,000,000 each occurrence
$2,000,000 annual aggregate

Comprehensive Antomobile Liability (to include owned,

non-owned, and hired vehicles):

Combined single limit: $1,000,000 each occurrence
$1,000,000 annual aggregate

2

'The Construction Administrator shail furnish evidence by way of a certificate of insurance that he/shefit has
obtained a professlonal services Hability fnsurance policy with $1,000,000.00 minimum coverage for
negligence and erroxs and omissions, The insurance shall remain in sffect during the entire duratlon of this
contract, lncluding such additional time perlod as may bo necessary to complete specifio projects, as
hereinbefore set forth, and for eight years after substantial completion of the project, The policy shall provide
that it shail indemnify and save harmiess the State and its officers, agents, and employees from clalms, sults,
actions, damages, and cost of every name and description resulting from negligence and ervors and omisstons
in the work performed by the Construction Adminisivator under the terms of this contract,

o

Each of the policies for such kinds of insurance mentioned above shail be issued by an insurance company or
companies satisfactory to the DPW and shall contain a provision that coverages will not be changed, cancelled, or
son-renewed until at least sixty (60) catendar days' prior written notice has been given fo the DPW, Each
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insurance policy shall slate that the insurance company agrees fo investigate and deferid the insured against afl
olaims for damages to the extent that ail alieged damages might be covered by insurance. Such insurance policies
shall name the State as an additional insured, except that the State shall not be named as an additional insured
with respect to the coverage for the statutory workers' compensation, automobile liability, and employers’
ftabifity insurance nnd to the coverage for professional Liabillty insurance, Cetificatos of insusance showing such
coverages as required in this article shall bo filed with the DPW prior fo the time this confract is executed on
behalf of the State. :

IX. INDEMNIFICATION

The Construction Administraior, at its expense, shall indemnify and hold harmless the State of Connectleut, its
officers, agents, and employees from and against all claims, causos of action, legal proceedings, suits, losses,
damages, and expenses Initiated, suffered, or claimed to have been suffored by third parties not involved by
contract in the project, but only to the extent that they arlse out of, or result from, noncompliance with
applicable statutes, codes and regulations, or the negligence, errors, or omissions of the Construction
Administrator in the performance of this contract; provided, however, that the Construction Administrator shail
not be Hable by reason of indemnification for any loss caused by the fault or negligence of the DPW or athers
who are not the responsibility of the Construction Administrator,

X. NONPERFORMANCE

If the Construction Administrator does not fulfill or complete its services in a thmely and adeguate manner, the
State rescrves the right to withhold monetary payments to the Construction Administrator until such time as the
work is brought up to date in an adequate mauner. The amount withheld shall be determined by the
Commissioner. If the State is hammed by the Construction Administrator’s nonperformance, the State shall be
granted fair and equitable compensation by the Construction Administrator as determined by the Commissioner,

The State has the rlght for inspection on demand of the Construction Administeator's products. The State will
accept only those products that meet reasonable professional standards. )

X1, SUSPENSION OF THE WORK

A. The State, at any time, may suspend all or any part of the services of the Construction Administrator, In such
svent, the Construction Administrator shall be given seven (7) days' notice of such suspension in writing by
reglstored or certified mail to the Canstruction Administrator's address as given for correspondence putposes.
The matHng of such notice shafl preclude any claim on the part of the Construction Administrator as to failure
to receive notice of such suspension.

B. Tn the event of suspension by the State as noted above, the Construction Administrator shall be entitied to such
compensation as the State shall deem reasonable,

Should fhe State reactivate any assigned work covered by this contract, in whole or in part, within one year
from the tithe the work was suspended, any fees pald to the Construction Administrator pursuant to this
contract shall be applled as payment on the fees for work as set forth in this contract at the fime of .
reactivation. Should reactivation ocour after a period of suspension exceeding one (1) year, the Construction
Administrator and the State may renegotiate the fees for the work based on current condlitions or elther may
unilaterally elect to terminate the remaining work,

D. Tn the event the State decides to suspend any work under this contract, the State shall become entitled, after
payment of outstanding fees, to all finished and unfinished documents prepared pursuant to this contract.

I, If the Construction Adminisirator shoutd be unwilling or wnable to perform the services required by this
contract at the time the State desires to reactivate the work after a period of suspension, then all finished or
wnfinished documents prepared pursunnt to this contract shall become the property of the State and the State
shall have the right to immediate possession and use thereof., -

X1I. TERMINATION OF CONTRACT

A. Notwithstanding any provisions or languags in this coniract to the contrary, the Cornmissioner may terminate
the contract whenevet he determines in his sole discretion that such terminafion is in the best interest of the
State. Any such termination shall be effective by delivery to the Canstruction Administrator of a written
notice of termination, The notice of termination shall be sent by registered or certified mail to the
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Construction Administrator's address as furnished to the State for purposes of correspondence, or by hand
delivery. Upon receipt of such notice, fhe Construction Administrator shail both immediately discontinue all
services affected (unless the notice directs otherwlse) and dellver to the State all data, drawings,
speclfications, reports, ostimates, summatles, and such other information and materlals as may bave been
accumulated by the Consiruction Administrator in performing lts duties under this contract, whether
completed or in progress. All such documents, information, and materials shall become the propetty of the
State. .

If the termination s for the convenience of the State, the Construction Administrator shail be entitled to
recelve reasonable compensation for services already satisfactorily performed and accepted, but no amount
shalt be allowed for anticipated profit on unperformed services. The Commissioner shall determine the
amount of such compensation, :

C. If the termination is for reason of failure of the Construction Administrator to fulfill its contract obligations,

- the State may take over the work and proseeute the same to completion by contract of otherwise. In such
event, the Construetion Administrator shall be liable to fhe State for any additional costs occasloned to the
State thereby.

D. If after notice of termination for failure of the Construction Administrator to fulfill its contract obllgations it Is
determined that the Construction Administrator had not so failed, the termination shall be deomed to have
been effected for the convenience of tho State, Tn such event, the Consfruction Administrator shall be entitled
1o reasonable compensation provided in Section B of this article.

X111, SUCCESSORS AND ASSIGNS

If the Construction Administrator is & sole proprietor and the Construction Adminlstrator should die during the
term of this conteact, this confract shall be considered torminated. In the event of such texmination, the
Construction Administrator's estate shall be entitled 1o a reasonable payment for any uncompensated work
performed to the date of death, and the State shall have title to, and shatl have the right to immediate use and
possession of, all finished and unfinished documents prepared under this contract. The Commissioner shall
determine the amount of such payment, The Construction Administrator shall not asslgn, sublet, or transfer any
rights under or interest in this contract without the written consent of the State. No assignment will release or
dischatge the Construction Administrator feom aby duty or responsibility under this contract, The Construction
Administrator shall be responstble to the State for acts and omissions of its own employees and any of fts service
providers hereinbeforo mentioned and their employees,

'XIV. FORCE MAJEURE

Neither party shall be liable fo the oflier nor deemed to be in breach of this contract for failure or delay in
rendering performance arising out of causes factually beyond its control and without its fault or negligence, Such
causes may inolude, but are not limited to: acts of God, wars, fires, floods, epidemics, quarantine restrictions,
sirikes, or freight embargoes. Irrespective oF the ocourrence of any of the foregoing events or clroumstances the
Construction Administrator shall take reasonable meastres to mitlgate any damage caused thereby,

XV. WAIVERS

wi
All conditions, covenants, dufies, and obligations contained in this contract can be walved only by written
agreemont, Forboarance of indulgence in any foxm or manner by a party shall not be construed as a walver, nor in
any way limit the legal and/or equitable remedies fo that party.

X VI, SEVERABILITY

If any of the provisions of this contract are declared or found to be illegal, unenforceable, or void, then both
patties shall be relteved of the obligations under any such provisions. The remainder of the contract shall be
enforced fo the fullest extent permitted by law.

XVIL ENTIRE CONTRACT

No prior stipulatiop, agresment or understanding, verbal or otherwise, of the parties hereto, their agents or fegal
representatives stiall be valid or enforceable unloss embodied in the provisions of {his contract.

=
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XVIIL GOVERNING LAWS

It is sgreed that this coniract shall be governed by, consirt
State of Connecticut,

XX, CONFIDENTIALITY OF DOCUMENTS

A, The Construction Adminis
_Administrator‘s principals,
drawings, specifications, maps, reports,
performance of fho Construction Administrator's wor
applies to those itemns produced by
Construction Adminisirator from
Cotistruction Adminisirator's work

prployees, agents,
records or o

the Depariment of

The Construction Administeator further agrees that s
other documents may not
desceribed in this contract, No other disclosure shall be
Depariment of Public Works.

The Construction Administrator further agrees that
with sub-consultants:

Any
associated with the confract wo
performance of the work aud dut
maps, reports, records and other documents may
person except for the sole purpose of the work
disclosute shall be pe

Public Works, When any such drawings, speclfications, maps,

k and dutles under this confract,
the Construction Administrator,

aid drawings, speci
be released to any other entity or person except for the sole

and all drawings, specifications, maps, rep
tk shall only be utilized to the ¢
fes under this coniract.
not be re

ed, and enforeed in accordance with the-laws of the

frator agrees on behalf of the Construction Administrator and the Construetion
heirs, successors

and assigns that they shatl only utllize
o extent necessary for the
This {imitation on use
tems received by the
jon with ‘the

ther documents to b
as well as to those i

Public Works or others in connect

and duties under this contract,

ficatlons, maps, repots, records and
purpose of the work
t of the

permitted without the prior written consen

the followlng provision will be included In its contracts

orts, records or other documents
xtent necessary for the
gald drawings, speoificaiions,
teased to any other entity or
described In this contract. No other

imitted without the prior written consent of the Department of

reports, records or other

documents are no longer needed, they shalt be destroyed.

XX NONDISCRIMINATION AND AFFIRMATIVE ACTION P
PROVISIONS REGARDING SEXUAL ORIENTATION

HARASSMENT POLICY,
LAWS '

For the purposes of this ariicle, the word
it read "Consiruction Administrator"

A, Nun-discrlmjngﬂon.

noontractor” shall mean the Const{ucﬁon Administrator.

(a) The following subsections are set forth fiere as requ
Statutes:

(1) The contractor agrees
discriminae or permit diser
disabillty ot physical disability, including, bw
the laws of the United States or of the state 0
affirmative action to insure that applicants with job
employees aré {reate
status, national origin, ancestry, $eX,
including, but not limited to, blindness,
prevents perfo
advertisemonts for employess place
action-equal opporiunity employer”
contractor agrees to pravide each

d by or
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has & collective bargaining agreement or other confract of understanding and each vendor with which
such contractor has a coniract or understanding, a notice to be provided by the commission advising the
labor union or workers' representative of the contractor's commitments undor this section, and fo post
copies of the notice in conspleuous places available fo employees and applicants for employment; (4)
the contractor agrees to comply with each provision of this section and sections 46a-68e and 462-68{
and with each regulation or relevant order issued by said commission pursuant to sectlons 46a-56, 46a-
68e and 46a-68f; (5) the contractor agrees 10 provide the Commission on Human Rights and
Opportunities with such information requested by the commission, and permit access to pertinent
books, records and accounts, conceming the employment practices and procedures of the contractor as
relate to the provisions of this section .and section 46a-36,

(b) If the contract is a public works contraot, the ¢ontractor agrees and warrants that he will make good
faith efforts to employ minority business entetprises as subcontractors and suppliers of materials on
such public works project.

{c) "Minority business enterprise" means any small contractor or supplier of materials fifty-ono per cent or
more of the capital stock, if any, or assets of which Is owned by a pergon or persons: (1) Who are
actlve n the daily affairs of the enterpriso, (2) who have the power (o direct the management and
polictes of the entexprise and (3) who are members of a minority, as such term is defined in subsection
(a) of section 32-9n; and "good faith" means that degree of diligence which a reasonable persan would
exerolse in the performance of legat duties and obligations, "Good faith offorts" shall inchide, but not
be limited to, those reasonablo Mitial efforts necessary fo comply with statutery or regulatory
requirements and additional or substituted efforts when 1t is determined that such initial efforts will not
bo sufficlent to comply with such requitements.

(d) Determination of the conttactor's good faith efforis shall include but shall not be Himited to the
following factors: The contractor's employment and subcontracting policies, patterns and practices;
affirmative advertlsing, recruitment and gaining; technical assistance actlvlties and such other
reasonable activitles or efforts as the commission may prescribe that are designed to ensure the
participation of minority business enterprises in public works projects.

(e) The contractor shall devetop and maintain adequate documentation, in a manner prescribed by the
commission, of its good faith efforts, .

(f) The contractor shall inchude the provisions of sections (a) and (b) above In every subcontract ot
purchase order entered into in order to fulfill any obligatton of a coniract with the state and such
provisions shatl be-bindig on & subconiractor, vendor or mannfacturer unless exempted by regulations
or orders of the commisslon, The contractor shall take such action with respect to ary such subcontract
or purchase order as the commission may direct as & means of enforeing such provistons including
sanctlons for noncomptiance in accordance with section 46a-56; provided, if such contractor becomes
Involved in, or Is threatened with, litigation with a subcontractor or vendor as a result of such directian
by the commission, the coniractor may request the state of Connectiont to enter into any such litigation

or negotiation prior thereto to protect the interests of the state and the state may so enter.

(g) The following subsections ave set forth here as required by section 4a-60a of the Connecticut General
Statutes:

(1) The contractor agi¢es and warrants that in the performance of the contract such contractor will not
discriminate or permit discrimination against any persos or group of persons on the grounds of sexual
orlentation, in any manner prohibited by the laws of the United Staes or of the state of Connecticut,
and that employees are treated when emptoyed without regard to thelr soxual orlentation; (2)the
contractor agrees to provide each labor wnion or representative of workers with which such contractor
as a collective bargaining agreement or ofher contract or understanding and each vendor with which
such contractor has a confract or understanding, a notice to be providéd by the Commission on Humar
Rights and Opportunities advising the labor union or workers' representative of the contractor’s
commitments under this section, and to post coples of the notice int conspicuous places available to
employees and applicants for employment; (3) the contracior agrees to comply with cach provision of
this section and with each regulation or relevant order issued by said commission pursuant to section
46a-56; and (4) the contractor agrees 0 provide the Commlssion on Human Rights and Opportunities
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with such information requesfed by the commission, and permit access to pertinent books, records and
accounts, concerning the employment practices and procedures of the contractor which relate to the
provisions of this section and section 46a-36. o

{h) The contractor shail jnclude the provisions of section (g) above in svery subconfract or purchase order
entered into in order o fulfili any obligation of a contract with the state and such provisions shall be

binding on & subcontracior, vendor or manufacturer unless oxempted by regulations or orders of the
commission. The contractor shall take such action with respect to any such subconiract or purchase
order as the cornmission may direot as a means of enforcing such provisions ineluding sanctions for
noncompliance in aceordance with section 46a-56; provided, if such contractor becomes lnvolved in,
of is throatened with, litigation with a subcontractor or venidor &s a result of stich direction by the
compission, the contractor may request the state of Connecticut to enter inta any such litigation or
negotiation priot thereto fo protect the interests of the state and the state may so enter,

(i Tor the purposes of this entire Non-Disorimination scotion, "contract" includes any extension or
modification of the contract, nooniractor” includes any successors ot assigns of the contractor, “matital
status” means being single, married as recognized by the state of Comecticut, widowed, separated or

divorced, and "mental disability" means one or more mental disorders, as dofined in the most recent
editlon of the Amerlcan Psychiatrle Association's “Diagnostic and Statistical Manual of Mental
Disordets", or a record of or rogarding a person as having one or more such disorders, For the purposes
“of this section, "contract" does not include a contract where each contractor is (1) a political
subdivision of the state, including, but not fimlted to, a municipality, (2) a quasi-public agency, as
defined in Conn, Gen. Stat. Section 1-120, (3) any other state, including but not limited to any federally
yecognized Indian fribal governments, as defined In Conn. Gen, Stat, Sectlon 1-267, (4) the federal
government, (5) a forelgn government, or (6) an agency of & subdivision, agency, state or govermment
described in the imnediately preceding enumorated items (1), (2), (3), (@) or (5).

B. Executive Orders, The Contract 1s subject to the provisions of Executive Order No, Three of Governor
Thomas J. Moskill, promulgated June 16, 1971, concerning labor employment practices, Executive Order No.
Seventeen of Govesnor Thomas J. Meskil}, promulgated February 15, 1973, concemning the liating of
employment openings and Executive Order No, Sixteen of Governor John G. Rowland promulgated Angust 4,
1999, concerning violsnce in the workplace, all of which are {ncorporated into and are made a part of the
Contract as if they had been fully set forth in it. At the Contractor’s request, tho Client Agency shall provide a
copy of these orders to the Confractor. The Contract may also be subject to Executive Order No. 7C of
Govemot M. Jodi Rell, promulgated July 13, 2006, concerning contracting reforms and Executive Order No.
14 of Governor M, Jodi Rell, promulgated April 17, 2006, concerning procurement of cleaning products and
services, in accordance with thelr respective terms and conditions.

{. The contractor agrees to abide by such Executive Ordeors.

2. The State Contracting Standards Board may review this contract and recommend termination of the
contract for a violation of the State Ethics Code (Chapter 10 of the general statutes) or section 42-100 of
the general statutes, or wanton of reckless disrogard of any stato contracting and procurement process by
any person substantially nvolved in such contract or state confracting agency. '

3. This contract may be cancolied, terminated or suspended by DPW or the State Labor Commissioner for
violation of or noncompliance with Executive Orders No, Three or Soventeen or aity State or federal law
concerning nondiscrimination, notwithstanding that the State Labor Commissioner is not party to this
conteact, The State Labor Commissioner shall have continning jurisdiction regarding contract
performance concerning nondiseriminatlon and listing afl employment openings with the Connectlent
State Employment Servico until the contract is completed or until the coniract Is terminated prior to
completion. :

4. The contractor agrees, as part consideration hereof, that this contract js subject to the Guidelines and
Ruies issued by the State Labor Commissioner to Implement Executive Order No. Threo, and that the
contractor witi not discriminate in its employment practices or policies, will file all reports as required,
and will fully cooperate with the State of Connecticut and the State Labor Commissioner.
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5. This confract may be cancelled, terminated, or suspended by DPW or the State for violation of or
noncompliance with Executive Order Sixteen. In addition, the conixactor agress to tnclude a copy of
Executive Order Sixteen, and the requirement to comply with said order, in all coniracts with its

contractors, subcontyaclors, consultants, subconsultants and vendors,

. This contract is subject t the provisions of the Depariment of Public Works Sexual Harassment Pollcy
("Policy”) and, as such, the confract may be cancelled, terminated, of suspended by the State In the event that
the contractor, its employess, contractors, subcontractors, consultants, subconsultants, o vendors engage in

behavior prohibited by the provisions of the Policy (a copy of the Policy is attached hereto as Exhibit B).
“The contrastor agrees t0 elude a copy of the Policy, and the requirement o prevent behavior as defined in
such Poliey, in all coniracis with its contractors, subcontractors, consultants, snbconsuliants, and vendors,

D. The Summary of State Rthilcs T.aws posted on the DPW

home page (http:ﬂwww.ct,govldpwlsite!default.asp},

and as may be revised from thme fo time, is incorporated herein by reference as if fully set forth herein. This
Summary may be found by clicking on “Ethics Affidavits & Legal Forms."

E, Campaign Contributton Restriction Provision

Tor all State contracts as defined in P.A. 07-1 having a value In & calendar year of $50,000 or more or a

_¢ombination or series of such agreements or contracts having a value of $1 00,000 or more, the authorized

signatory to this Agrecment expressiy acknowledges receipt of the State Flections Enforcement Comission's
notice advising slate contractors of state campaign confribution and sollcitation prohibitions, and wifl inform
its principals of the contents of the notice. See Attachment [SERC Form 11].

XXI LARGE STATE COVERNMENT CONTRACT ]

1f the Construction Administrator is a lavge state contvactor, the Construction Administrator shall camply with
the provislons of Section 4-61dd of the Connectiout General Statutes, as may be revised.

A. “Latge state contract” and “Large state contractor’ shall have the same meanings as sot forth in Seciton 4-
61dd(g) of the Connectlout General Statutes, as may be rovised.

B. Each contract between & state o¥ quasi-public agency and a large state contractor shall provide thai, if an
officer, employee, oF appointing authority of a large state contractor takes or threatens to take any personnel
actlon against any employee of the contractar I retaliation for such employes’s disclosure of information to

the Auditors of Public Accounts or the Attorney General under the provisions of subsection (a).of Sectlon
4-61dd of the Connectiont General Statutes, the conicactor shall be lable for a civil penalty of not more
than five thousand dollars for each offense, up fo & maximum of twenty per cent of the value of the confract,
Bach viotation shall be a separate and distinct offense and in the case of a continuing violation each
calendar day’s continuance of the violation shall be deemed to be a separate and distinct offense, The
executive head of the state of quasi-public agency may request the Attomey General to bring a olvil action
in the Supevior Court for the judiclal district of Hartford to seek imposition and recovery of such clvil

penalty,

C. Each large state confractor shall post a notice of the provisions of Section 4-61dd relating to large state
conttactors in a conspicuous place fhat 1s readily available for viewing by the employees of the contractor.

XXIL ANNUAL CERTIFICATION

If the aggrogate value of this contract is $50,000,00 or more, including all amendments qnd/or commission

fetters, then the Construction Administrator shall annually

submit, on or within two (2) weeks of the anaiversary

date of the execution of this contract, a completed annual contract certification to Room 437, 165 Capitol
Avenue, Hartford, CT 06106, to the attention of the Contracis Secretary. For the purposes of this arttele, the

exeoution date of tue contract shail be the date the Commi

ssioner of DPW sigus the coniract.

XXIT, APPROVAL OF THE STATE PROPERTIES REVIEW BOARD
As provided in Connecticut General Statutes Section 45-23(), it is essentlal for the Construction Administrator

confracting with the Department of Public Works to under
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Board must be granted before the Construction Administrator’s task can begin. By providing service without &
properly executed task Tetter under this contract, the Construction Administrator accepts the risk that payment
will 5ot be made by the State of Connectlout.

XXIV, EFFECTIVE DATE OF CONTRACT
This coniract shall become effective when it is approved as to form by the Attomey General of the State of

Connecticut, the Deputy Aftorney General of the State of Connecticut, or an Assaclate Attorney General of the
State of Connecticut. :

XXV, SOVEREIGN IMMUNITY

Nothing in this contract shall be construed as a waive or Jimitation upon the State’s sovereign fmmunity. To the
extent this article is found to be inconsistent with any other part of this contract, this article shall control. This
article of the contract shalt survive the completion and/ox termination of this contract.

XKV, STATE’S RIGHTS OF INSPECTION, AUDIT AND COLLECTION; VMIAINTENANCE OF RECORDS

() All services performed by and material supplied by the Construetion Administrator under this contract shall
be subject to the inspection and approval of the State at all times, and Construction Administrator shall
furnish all information concerning such maferial and services as may be requested by the State.

(b The Construciton Administrator shalt mainiain, and shall require cach of its subcontractors hereunderto
patutain, accurate and complete records, books of account and other documents that delincate the nature
and extent of the State's, Construction Administrator’s, and, in the case of each subcontract, the applicable

subcontractor's, performance hereunder, The Construction ‘Administrator shall maintaln all such
documentation and any and all other of its records (whether stored in electronle or other form) that in any
way pertain or rolate to this contract and/or the actual of alleged performance and/or lack of performance by
atty party hereunder (individually and colleotively, “Recards”) at the Construction Adminfstrator’s address
provided on the fitst page of this contract or such other location as is approved in writing in advance by the

State.

{c) The Construction Administrator agrees o make all of its Records available for inspection and/or
examination, and copying, by the State's authorized representatives during reasonable howrs, The State and
its representatives also shatt have the right, at reasonable hours, to inspeot and examine all of the part(s) of

the Construction Administrator’s and its subcontractors’ plant(s) and/or place(s) of the businesses which, in
any way, are related to, or Involved in, the performance of iliis contlract and/or any subcontract to ensure
compliance with the same. Except in the case of suspected fraud or other abuse or in the event of an
emergenoy, the State will give the Construction Administrator at least twenty-four (24) hours notice of any
intended inspections or examinations, :

(d) At the State's request, the Construction Administrator shail provide the State with hard copies of or
electronic media containing any data or Information in the possession or control of the Construction
Administrator which pertains to the Staie's business or this contract.

(& The Construction Administrator agrees that it will keep and prescrve or CaUSS to bo kept and preserved alt
of its Records untll three (3) years after the latter of (1) final payment under this contrac, or (ii) the .
expiration or sarlier termination of this contract, as the same may he extended or renewed, and any holdover

period. :

) The Construction Administrator also agrees that it will require each subcontractor uuder this contract to

malntain all of its Records uatit three {3) years after the expitation or earlier {ermination of said subcontract or
other agreement, as the same may be rencwed ot extended. :

{g) Tfany litigation, claim or audit is started before the expiration of said three (3) year periods, such records
shall be (and shall be required to be) retained untit all litigation, clalims or audit findings have been
resolved. .

() The Constru'ciion Administrator shall incorporaie the provisions of this Section, including this subsection
(h), verbatim into any coniract or other agreement it enters isito with any subcontractor under this coniract,
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IN WITNESS WHEREOF, the State, acting herein by its Commissioner of the DPW, and the Construction

Administrator have execuied this contract.
Attested by:

Helly . 7</

Witness /1, | @

/%w’%ﬂ%@?\

Wrmess“/

Attested by:

W(“M

Wiiness prcp oksaid (/{,Mt_&

Do .o

Witness d j 2. dn(

State of Connecticut

Raeanne VCuriis
Its Commissloner
of the Department of Public Works

Date slpned: (|~ w1

A/Z Corporation

By: sy dJM
Print name: 72z y Oop=sriz
Its /?ee_a%’/bghr" , Duly Authorized

Date sighed: /0’/2.2}/ 28:0

Approved as to fornl:

*

T~ Attomey General

Date signed: I I / IQ/ / B!

¥ l’?
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Exhibit A

COMMISSIONING AGENT

The Commissioning Agent or its staff designated for a project shall satisfy the following requirements:

b

10.

229

Has ncted as the principat Commissloning Agent for at least three projects of relative size and complexity to the
assigned project over the past three (3) years,

Has had recent extensive experienco with sustainable design and construction projects, specifically LEED
projects, :

Possesses extensive knowledgeable in building operation and malntenance training,

Possesses extensive experience with operation and trouble shooting of Heating/V entilation/Air Conditioning
(HVAC) systems and energy management systems,

Is knowledgeable in testing and balancing of various media systems,

- Has experience with high performance system design and BVAC contfrol sirategy optimization.

Possesses excellont verbal and written communication skills; is highly organized; and s able to interact

effectively with designer professionals, owner and contractor’s project management staff as well as technicians

and {radesmen,
Has oxiensive experlence in writlng commissioning specificatlons,

Has staff designated for this project who are licensed by the State of Connecticut as Professional Engineers In
mechanical or electrical engineering. Trade and conracting licensurs is also desirable.

The Commissioning Agent staff shall be certified in building commissioning by the Building Commissioning
Assoclation or the Association of Energy Engineers,
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Exhibit B
SEXUAL HARASSMENT POLICY STATEMENT
All personne] of the Department of Publle Works bave the responsibility for maintalning high slandards of honesty, integrlty, impartlality and
. conduet to asstre proper performance and maintenance of publio tnist. Sexual harassment violates these siandards, especinlly with regards to

prineiples of equal oppertunity, and specifto acts of such misconduct will result in the severest of diseiplinary aclion (hat can be taken.

Acts of sexuat harassment are illegal and probibited by the Civil Rights Act, Title VILas amended and Connecticut General Statutes 46a-60 as a
discelminatory practice,

As tho Commissioner of the Depatriment of Public Works, I will under no circumstances tolerate any incidents of this type of behavior.

Specifically, any supervisors, who use impHeit or expliclt sexual behavior to control, infiuence, or affect the career, pay or job of an employee is
. engaging in sexunl harassment, Sfmilarly, any employee who makes deliberate or repeated offensive verbal comments, gestures, or physieal

contact of a sexual nature in (he work environment Is also engaging In sexual harassment,

Sexuatl hatassment can Inelude verbal abuse such as sexual insulis, fewd or suggestive comments, or unwelcome jokes of 2 sexual nature.

Sexually suggestive objects or sexually expliclt posters, calendars, photographs, cartoons, drawings or other explioil materials are nappropriate

In 2 state workplacs and can contelbute to ereatlng a hostile or offensive work environment.

Individuals who are sexually harassed by supervisors, co-workers, or peess should maks it clear that such behavior is offensive. Individusls can

{ite & sexual harassment complalnt to the appropriate source(s) for Investigation of the matter, so that action can be taken fo ¢nsurs a work '

environment free of sexual harassment,

Sexuat harassment Is totally unacceptabie conduct; it undermings the Integrity of tho employment relationship, debilitates morale, and Interferes
with the work produciivily of the organization,

I shali expect every manager and sunervisor to ensure that any instance of sexual harassment Is dealt with swiflly, fafrly, and effectively. All
substantiated complaints will result in the strongest diselplinary action avallable to the Department,

SEXUAL HARASSMENT NARRATIVE
Sexunl harassment is & particular {ype of sex discrimination. Like all sexua! discrimination, it is filegal, T violates high standards of honesty,
lategrity, impartiality and conduct required of all segtions of the Department of Public Works, It afso Interferes with and impedes work
productivity.
Sexual hamssment is dafined as "any unwelcome sexual advances or requests for sexual favers or any conduet of a sexual nature when:
1. Submission to such conduct is made elther expllcitly or impticitly a term or condition of an individual's empioyment;

2. Submission to or refection of such conduct by any Indlyidual s used as the basis for emptoyment declslons affeciing such individual; or

3. Such conduct has thie pupose or effect of subsiantiatly interfering with an indlvidual’s work performance or creating an intimidating,
hostile or offensive working environnient,®

You may file & complalnt with your supervisor, the Human Resources Ofﬁcc at (860} 713-5304 or Johneito Tolliver, the agency’s designated
Equal Bmployment Opportunity Spectalist at (860) 713-5394,

s gned by Comintssioner Racanne ¥, Curtls on May 30, 2008.
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STATE OF CONNECTICUT

STATE ELECTIONS ENFORCEMENT COMMISSION
20 Trinity Street Hartford, Connecticut 06106 —1628

SEEC FORM 11

NOTICE TO EXECUTIVE BRANCH STATH CONTRACTORS AND PROSPECTIVE STATE CONTRACTORS OF
CAMFPAIGN CONTRIBUTION AND SOLICITATION BAN

This riotice Is provided wnder the authority of Connecticut General Statutes 9-612(g)(2), as amended by P.A. 07-1, and is for
the purpose of informing state contractoxs and prospeclive state contractors of the following law (italicized words are

defined below):

Campaign Confrihufion and Solicitation Ban

No state contractor, prospective stete contractor, principal of a siate contractor or prineipal of a prospective state confractor, with
regard fo a sinfe contract or stale cotifract solicitation with or from a state agency in the executlve branch or a quast-public
agency or a holder, or principal of a holder of a valid prequalification certificate, shall make a contribution to, ot soficit
contributions on behalf of (i) an exploratory comunitee or candidate committee established by a candidate for nomination
or election to the office of Governor, Lieutenant Governor, Attorney General, State Comptroller, Secretaty of the State or
State Treasurer, (i) a politi¢al committee authorized to make contzibutions or expenditures to or for the benefit of such

candldates, or {{if} a party commniitfee;

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a contiibution ta, or solicit
contributions on behalf of (1) an exploratory committee or candidate committee established by a candidate for nomination
or election to the office of State senator or State representative, (ii) a political committee authorized to make contributions
or expenditures to or for the benefit of such candidates, or (ilf) a party committee,

Duty to Inform
State contractors and prospective state contractors are required to inform their principals of the above prohibitions, as

applicable, and the possible penalties and other consequences of any violation thereof.
l’gnalhes for Violations

Contributions or solicitations of contributions made in violation of the above prohibitions may result in the foﬂowing civil

and criminal penalties:
Civil penalties—-$2000 or twice the amount of the prohibited contribution, whichever is greater, against a principal or a
contractor. Any state contractor or prospective state contractor which fails to make reasonable efforts to comply with the

provisions requiring notice to its principals of these prohibitions and the possible consequences of their violations may also
be subject to civil penalties of $2000 or twice the amount of the prohibited contr/butions made by their principals.
Crlminal penaltiés— Any knowing and willful viclaton of the prohibition is a Class D felony, which may subject the
violator to imprisorment of not more than 5 yems, or $5000 mfmes, or both, .

Conlract Congequences
Contributons made or sollcited in violation of the above prohibitions may resudt, in the case of 2 state contractor, in the

coniracl: - belng volded.

Contributions made or solictied in viclation of the above prohibitions, in the case of a prospective state contractor, shall
xesult in the contract described in the state conlract solicitaon not being awarded to the prospective state contractor,
unless fthe State Hlections Enforcement Commission determines that mitigating clrcumstances exist concermng such

viol afion,

The State will not award any ofher state contract to anyone found in violation of the above prohibitions for a perlod of one
‘year after the election for which stch contribution is made or solicited, unless the State Elections Enforcement Commission
determines that mitigating circumstances éxist concerning such violation,

1

Additional information and the entire text of P.A 07-1 may be found on the website of the State Elections Enforcement
Commission, www.ctgov/seec, Click on the link to “State Contractor Contribution Ban.”




Definitions:

"Stale contractor” ameans a person, business entily or nonprofit organization that enfers into a state contract. Such person, business
entity or nonprofit organization shall be deemed to be a stato contractor untit December thirty-first of the year in which such contract
terminates, "State contractor” does not include a municlpality or any other political sibdivision of the state, including any entities or
assoclations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose
authorized by statute or charter, or an employee in the executive or legislative branch of state government or a gquasi-public agency,
whether in the classified or unclassified service and full or paré-time, and only in such person's capaclty as a sltate or quasi-public
agency einployee,

"Prospective state contractor” means a person, business entily or nonprofit organization that {i) submits a response to a state confract
solicitation by the state, a state agency or a quasl-public agency, or a proposal in response {o a request for proposals by the state, a
state agency or a quash-public agency, uniil the confract has been entered into, or (i) holds a valid prequalification certificate issued
by the Commissioner of Administrative Services under section 4a-100, "Prospective state contractor does not include a municipality
or any other political subdivision of the state, including any entitles or associations duly created by the municipalify or political
subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee in the executive
or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and full or part-
time, and only in such person's capacily as a state or quast-public agency employee,

"Principal of a state confractor or Pprospective state contractor® means (i} any individual who is a member of the board of directoxs of,
or has an ownership uterest of five per cent or more in, a state contractor or progpective state contractor, which s a business entily,
except for an individual who is a member of the board of directors of a nonprofit organization, (i) an individual who is employed by
astate contractor or prospective state contractor, which is a buslness entily, as president, treasurer or executive vice president, (iif) an
individual who is the chief executive offlcer of a state contractor or prospective state contractor, which is not a buslness entlly, or ifa
state contractor or prospective state contractor has no such officer, then the officer who duly possesses comparable powers and
duties, (iv) an officer or an employee of any state coniractor or prospective state contractor who has inanagerial or discrefionary
tesponsibilities with respect to a stale coniract, (v) the spouse or a dependent child who is eighteen years of nge or older of an indfvidual
described in this subparagraph, or (vi) a political committee established or controlled by an individual described in fhis
subparagraph or the brsiness entity o1 nonprofit organization that is the state confractor or prospective skafe coniractor,

“State contracl® means an agreement or contract with the state or any state agency or any guasi-public agency, let through a
procurement process or otherwise, having a value of fifty thousand dollars or more, or a combination or series of such agreements or
Contracts having a value of one hundred thousand dollars or more in a calendar year, for () the rendition of sarvices, (i) the
furnishing of any goods, material, supplies, equipment or any tems of any kind, (iif} the construction, alteration or repair of any
public building or public work, (iv) the acquisition, sale or lease of any land or building, (v) a licensing arrangement, or (vi) & grant,
Toan or foan guarantee. "State contract” does ot include any agreement or contract with the state, any sfate agency or any quast-
publc agency thatis exclusively federally funded, an edication Toan or a Ioan fo an individual for ofher than commercial purposes.

*State contract solicitation” means a request by a state agency or quasi-public agency, in whatever form issued, Including, but not
limited to, an invitation fo bid, request for proposals, request for information or request for quotes, inviting bids, quotes or other
types of submiltals, thraugh a competitive procurement process or another process authorized by law waiving competitive
procurernent, . :
“Managerial or discretionary responsibilities with respect to a state contract” means having direct, extensive and substantive
Tesponsibilitles with respect to the negotiation of the siate contract and not peripheral, clerical or ministerial responsibilities.

"f)epandgnt child” means a child residing in an individual’s houschald who may legally be claimed as a dependent on the federal
income tax of such individual. )

“Solicit” means (A} requesting that a contribution be made, (B) partcipating in any fund-raising activities for a candidate

commiitee, exploratory committee, political commiltee or parly committee, including, but not limited to, forwarding tickets to
potential contrdbutors, recetving contributions for transmission to any such committee or bundling contributions, {C) serving as
chairperson, treasurer or deputy treasuter of any such commftiee, or (D) establishing a polifical committee for the sole purpose of
soliciting or receiving contributions for any comnattee. Solicit does not include: () making a contribution that is otherwise permited
by Chapter 155 of the Connecticut General Statutes; (if) informing any person of a position taken by a candidate for public office or a
public offictal, (iii) notifying the person of any activities of, or cantact information for, any candidate for public office; or (iv) serving
25 a member in any parly commitice or asan officer of such commitiee that is not otherwisa prohibited in this section,




STATE OF CONNECTICUT
DEPARTMENT oFr PUBLIC WORKS

Racanne V. Curtis
November 23, 2010 Commissionar

Construction Administration Contract
for On-Call Services
Contract Number: OC-DPW-CA-0009
Ms. Petina Killiany
ARCADIS U.S,, Inc.
213 Court Street
Middietown, CT, 06457

Subject: Construction Administration Contract for On-Call Services

Dear Ms. Killiany:

‘ Your Construction Administration Contract for On-Call Services dated November 5, 2010, has been
fully executed and approved by all concerned parties. We are forwarding herewith a copy of this contract,

Enclosed is Department of Public Works’ government agency exemption certificate lefter from the
Department of Revenue Qervices. This certificate should be referenced when indicating that the Connecticut Sales
and Use Tax does not apply to the subject project. ‘

All invoices must be directed to the DPW Project Manager assigned {o the project. Please submit invoices
on your letterhead that include the following information:

e Vendor's name and remittance address, Vendor's FEIN or SSN
e Tnvoice date, Contract/Project name and aumber
¢ Section(s) of the contract 'to which the bill relates and the amount billed

_ If you should have any questions in regard to the above, please contact Bruce Bockstael, Chief’
Administrator of Client Teams, at (860) 713-5630.

Sincerely,

a 4. Gool
Paralegal
Legal Services Division

Enclosure(s): Contract: OC-DPW-CA-0009
CERT-134 .
Government Agency Exemption Certificate

ce:  State Properiies Review Board w/copy of contract
Legal Services Division, DPW, w/ copy of contract
Rruce Bockstael, Administrator of Client Teams, DPW w/original contract
(ilenn Knapsack, Project Accounting, DPW w/copy of contract
Rob Dexter, Process Unit, DPW -
“Patrick Nolan, Communications, DPW
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STATE OF CONNECTICUT
DEPARTMENT OF PUBLIC WORKS

ON-CALL CONSTRUCTION ADMINISTRATION CONTRACT
* Contract Numher: OC-DPW-CA-0309

This coniract for construction adminisiration services herein designated in connection with various infrastructure
projects throughont the State of Connecticut is eatered Into this 5 ay of g,,,._Agh , 2010, by and
between the State of Connecticut, hereinafier refeired to as the State, actiig herein by Hs Cominissioner of the
Dopartment of Public Works (DPW), under the provisions of Sections 4-8 and 4b-1 of the Connecticut General
Statutes, as revised, and

ARCADIS U.S,, Inc,
213 Court Streef, Sulte 700
Middletown, CT 06457
herelnafier referred fo as the Consteuction Administrator;

WITNESSETH, that the State and the Construction Administrator, in consideration of the mutual covenants heroin
contalned, do hereby agree as follows: :

1. CONSTRUCTION ADMINISTRATOR RELATIGNSHIP

The Construction Administrator shall act as the State's agent and covenants and agrees fo porform all its services
in aceordance with the standards and practices of lts profession. The Construction Administrator shall not have
any conflicis of interest, The Consfruction Administraior shail be held to the highest standard .of concluet In the
performance of its duties, and must conduct liself so as to avoid even the appearance of any impropriefy. The
Conslruction Administrator is prohibited from accepting gratulttes of any kind from any persons secking work
assoclated with this contract, The Construction Administrator shall staff the project with experienced and
competent staff, It is understood that If the Construction Adminisirator requires additional staff to fingll its
obligations wnder this contract it shatl provide such additionat staff at no additional cost to the State,

I, FEES AND PAYMENTS
A, CONTRACT FEE

The maximum fofal cumulative fee allowed the Construction Administrator under this contract shall not
exceed Five Hundred Thousand Dollars ($500,000.00), When approximately 75% of the fee set forth in
this article has been expended, the Construction Administrator shall notify the Stato In writing of the amount
of work completed to that date under this contract. Said notification shall Include an ltemization of alt fees
that have been pald to the Construction Administrator pursuant to the work. The Construction Administrator
shall not be reimbursed for per diem expenses or travel expenses, Ifat any time during the term of any project
~ assigned under this contract the State should require the Construction Administrator to make any substantial
change in the slz¢ or scope of the work or tequire any substantial change in plan, design, or specification
which shall necessitate the Construction Administrator to do substantial work, then and in such event, the
Construction Administrator shall prepare additional documents and make changes as required and shall be
entitted to fair and equitable compensation therefor. The Commissioner of the DPW, hereinafter refemyed fo
as the Commissioner, shall determine the amount of such compensation and the manner of payment thereof,
Ifthe State should requlre any such substantial changes and if these should resultin a chango in the ameount of
the total construction budget for the project, said amount shall be considered changed to an amount
determined by the Commissioner, The above nobwithstanding, should it be riecessary for the Construction
Administrator to prepare any such additional documents or make changes in the same for purposes of meeting
project requirements where increases In the cost of labor and/or materials ate not the goveming factor, the
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Construction Administrator shall perform such duties without receiving additional compensation. In addition,
if at any time during the term of this contract the State should request the Construction Administrator to
reduce the scope of services orlginatly apreed upon for any project assigned under this contract, the
Constmetion Administrator shall then reduce sald scope of services, as requested, and the Constructiont

Administrator's fee for such project shall be reduced by a fair and cquitable amount determined by the
Commissioner. The Construction Adminlstrator shall be entitled to a payment of Ten Dollars ($10.,00) at the
termination of this contract if at such time the Construction Administrator has not received any fee under this

contract,
B, PROGRESS PAYMENTS

The State will make progress payments, Defore the first progress payment becomes due, the Construction
Administrator must prepaie a breakdown of ifs fees speeified in the Task letter in & manner aceeptable to the
State, The breakdown amounts will be used {o determine the amounts of the progress payments fo bs made.
Before each payment is made the Construction Administrator must furnish proof of the quantity, valus, and
dellvery of services. All materials and work covered by progress payments will be the sole property of the
State. However, the progress payments do not relieve the Construction Adminisirator of responsibility for all
materials and work for which payment has been made or for the restoration of any damaged work nor do the
progress payments walve the right of the State to require fulfiliment of alf confract terms and conditions, I
for veasons of incomplefo scope, complexity, sle., @ fixed foe cannot be determined by the Commissioner, the
State shall compensate the Construction Administrator for services rendered under this coniract on the basis of
hourly rates for the persomnel assigned to porform the services. An houvly rate shall not exceed a reasonable
rate, as determined by the Commissioner, faking into consideration the skills and experience of the person
providing the services. Hourly rate payments shatl be made in accordance with the terms and conditions of
ench task letter, Tt is specifically understood that these fourly rate payments shatl only apply for the period of
time that the person is gainfuily employed on projects assigned under this contract. Requests for payment shall
be submitted on properly prepated State invoice forms with attachments showing actual hours worked, houtly
rates applied, and any aliowable additional direct costs included in the Invoice forms. The Construotion
Administrator shail certify that each amouni invoiced Is both accurate and comunensurato with the work
performed for the State under this contract, The State reserves the right to periodically audit the Construction

Administrator's financial and project records,

111, CONTRACT DURATION

This contract shall commence with the date this contract was entered info and shall expire on December 20,
2012, No new projects may be assigned on or afler the expiration date, but all projects assigned prior to the

expiration date vill be allowed to continue fo completion with all the terms and conditlons of this contract herein
set forth remaining in full force and effect, The term of this contract may_be extended in writing by the

Commissioner.

IV, TASK LETTERS

229

The scope of each project, duration of services, request for the provision of certairt services specified in Artlcle V
and Article VI, respectively, schedule of deliverables, and the total fixed-fee compensation atowed shall be
included in task lefters prepared by the State for each project. Such task letters shall be issued during the time
period set forth in Asticle 11T of this contract. Each task fetter shall reference both a DPW project number and a

iask number specific to the project.

DUTIES AND SERVICES

The Construction Administrator shall consult with the DPW fo asceriain the requircments of the project and
consuit with proper State aulhorities and inform itself as to specific institutional conditions that might affect
contemplated work or fhe hours oF scason of ifs execution, The Coustruction Administrator shall familiarize
itself with all project drawings, specifications, and addenda thereto, all hereinafier referred to as the contract
docutnents. In accordance with State requirements, the Construction Administrator shail perform construgtion
administration on construction projects designed by the PW or other consuliants employed by the State.

The Construction Administrator agrees to become familiar with and follow the DPW provisions set forth in the
«pDEPARTMENT OF PUBLIC WORKS CONSULTANTS PROCEDURE MANUAL,” which may be amended
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and/or supplemented current with the date of this contract, These guidelines and provisions are incorporated
herein by reference and shall he as binding upon the parties to this contract as though fully set forth herein.

Prolog Project Management Reguirements

DPW may use Meridian Systems Prolog Manager as the project management software tool for certain |

projecis. If Prolog Manager is required for a parlicular project, then the Consteuction Administrator shall
be responsible for the following:

a.  The Construction Administrator (CA) is required to utilize Prolog Manager for the submission of their
biliings, ulilizing the Consultant Payment Application form within Prolog Manager,

. The CA is required fo utilize Prolog Manager for the duration of the project and shall provide project
document information via this program, This includes such information as Daily Reporls (Daily Work
Journat), Speciat Inspections, Testing, Safety Notices, Requests for Information, Project Meeting
Minutes, Potential Change Ordets, Change Orders, Praject Correspondence, Submittal Tracking,
Project Schedules, Issues (Action Items}, Project Transmittals, Progress Photos, Closeout Log, sltc.

¢, 'The CA Is required to purchase hosting services for one (1) individual fo be utilized on the CT DPW
Prolog Hosted System from Meridian Systems, through PSS Consulting Group and maintain the
hosting services for the duration of certain projects. The cost for the hosting service fees (890 per
month X number of months = cost) shajl be inclnded by the CA in the cost for the particular project and
stated in the task letter,

4 The CA shall avrange for training with DPW, This training will be conduocted at DPW in conjunction
with the Project Manager and DPW Prolog Staff. One day of training is to be provided by DPW.

6. The CA shall contact PSS Consulting Group, Inc., fhe authorized Meridian reseller, for the hosting
services and training at hittp:/feww.pssgroup.con | david@pssgroup.comn or Phones (978) 440-7060 |
Fax: (508) 653-5080. '

£ DPW shall establish a project specific email “file” address for certain projects. The CA. shall send an
electronic “file” copy of alt praject dosuments o this email address, to inclide but not Hmited to alt
project correspondence, project emails, forms, ele.

g, TheCAls required to scan all dognments that contain wet (ink) signatures and send a copy of those
documents electronicalty to the DPW Project Manager and the project speeific emuil "file” address,
The havd copy of the wet signature documents shall be fransmitted as directed by the DPW Project
Manager. This includes, but is not Hnlted to ail contracts, change orders, applications for payment,

eic.

High Performance Building Standard Repulations and LEED Certifieafion

Cerialn projects shail comply with the High Performance Building Regulations (RCSA 162-38k-1
through 9, “the Regulations”, and obfain Stiver Certlifieation under the Leadership in Energy and

Environmental Design (LEED) cortlfication progrant

The Construction Administrator shall assist in the coordination of activities assooiated with meeting these

requirements, The scope of these requirements is detailed in the Connecticul Building Standard Guidelines

Compliance Manual for High Performaitce Bulldings, ASHRAE Guideline 0-2005 and the DPW Capital .

Projects High Performmies Buildings Guidelines. The Construction Administrator shall have a LEED ~
Acoredited Professional as part of its primary team. The Construction Adminisirator’s responsibilities

assoclated with these requirerents include, but are not limited to the following:

1. Partlcipate in the Owner’s Project Requirements development workshop(s).

2. Coordinate participation by agency facilities operation during copunissionlng activifies in the design,
testing, training phases s appropriate.

4. Review and comment on changes to the Owner's Project Requirements.

4, Review the Conunissioning Agent's progress repoits, |
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Commissioning Agent (CxA): If required by DP'W, the Construction Administrator shall refain as lts sub-
consultant a Cominissioning Agent. The CxA shall mest the minimum quatifications as established by DPW in
Exhibit A, and shall be acceptable to DPW, The CxA will perform the scope of work identified fn the task
letter in conjunction with the project scope detailed in the tasi letter, The Construction Administrator shall be
compensated for the cost of the Comrmissioning Agent pius five percent (5%) of such cost for the Construction
Administrator’s overhead and profit. ‘

‘The Construction Administrator shall provide a writlen evaluation of the CxA's performance 10 date uillizing
DPW’s form and criteria at the completion of Design Development, Construction Documents, 50% Construetion

and 100% Construction,

Each phase will commence when written notice to proceed ls issued by the Departiment of Public Works (DPW).
The Construction Administrator shall not cotnmence any phase work under a taslk lotter until the Construction
Administrator recelves written authorlzation to proceed from the DPW Project Manager.

Jf the Construction Administraior observes that the scope of work, construction cost, oF any other relevant
documentation is at varlance with the requirements of the projest, the Construction Adminisivator shall promptly
notify i writing the architect and the State,

The Construction Administrator shall provide personnel with the qualifications and experience necessary {0
perform the vavious tasks herein described, The DPW shall be the sole judge of the quatifications of assipned
personnel, and shall have the right to approve and reject persopnel, and have removed any personnel & considers

unsatisfactory.

A, PRE-DESIGN PHASE
1. Master Schedule:

Following interviews with the user groups and designers, DPW will obtain, organize, monitor, and
forward to the Construction Admintstrator all of the end users’ and consultants’ schedules and Critical
Path Method (CPM) tasks, in the form of an initial schedule, {or input info the Construction
Administrator’s master schedule, DPW wili be yosponsible for the enforcement and coordination of all
communications between the consultants and end users for scheduling requivements. The Construction
Adminisirator will provide data entry only on these tasks.

The initlal schedule will contaln an estimate of construction time and the architect’s design schedule,
and other tasks related to the project (such as permits, demolition, surveys, eic.), and shall be reviewed
by the Construction Administrator at the completion of the pre-design phase. Prior to the start of the
schematic design phase, the DPW will update the schedule based on the Construction Administrator’s
comments and an updated design schedule from the avchitect, This schecuie will become the basis

upon which the Construction Administrator shall create its {nitial master schedule.

3. Budget Cost Analysis:

The Construclio'n Administrator shall review and conunent on the scouracy and completeness of the
initial construction cost estimate, contained in a report submitied by the architect at the completion of

the pre-design phase, and its conformance to the budget. '
3, Submittals:

The Construction Administrator shall submit to DPW  copies of & report containing comments o the
review of the initial DPW schedule and the pre-design phase construction cost estimale.

B. PRELIMINARY EV ALUATION

| Atihe option of the State, the Consfruction Administrator shall provide a prefiminary evaluation of the
State's program and project budget yequirements each in terms of the other,

2, The Construction Administrator shall review and becorne familiar with previous project decistons and
planning.
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C. SCHEMATIC DESIGN PHASE

L

Cre

Documenl Review Reporis:

The Construction Administrator shall prepare a “Document Review" report describing the results of its .

review of the project pians, manual, and any other pertinent nformation at the end of gach phase
{schematics, design developmnent, and contract documents).

Constructability Review and Reporting:

The Construction Administrator will provide a “Constructability Review” report of the eatly design
documents, The report will be based upon an inspection that will jnelude, but not be limited to, the

following:

a) ‘Che project area, to become familiar with on-site conditions,

b) As-bullt drawings.

e) Proposed mechauicad, electrical, and plumbing (MEF) systems overview.

d) Soit conditions based upon the geo-technical report provided by the architect,

e) For cerfain projects, sustainable design strategios including LEED Sitver certification and fae

cllent agency’s policies and standards for healthy buitdings.
£ Phasing requirements, if any.
Preliminavy Ficld Operation Analysis:

The Construction Administrator will perform the necessary inyestigation and planning in advance of
preparing a plan of preliminary findings for project access strategy during construction, The analysls
wiil bo refined in the design devetopment and contract docurnents issue phases, The plan will include,
but not be Timited to, the rev iew of the following: ‘

Staging of work.

Temporary walks.

Means of ogress and fall protection.
Temporary partition sehiemes.

Field operation locations.

Temporary field uiility usage and feeds.

mo e TF

Master Schedute:

At the start of the schematic deslgn phase, the Construcilon Administrator will be given a copy of the
updated DPW Initial schedule as described in the pre-design phase.

The Construction Administeator will then .create its master schedule based on the DPW's fnitial
schedule, Utilizing CPM-based software, the Construction Administeator will assign a duration and
selatlonship to each task, add or delote tasks, identify the logic of interrelationships and milestones, and
petform gchedule management activities to identify the project's criticat path and timeline. The master

‘schedule shall include all tasks from the pre-design phase through design, consiruction, and project

closeont.

Items to be identitied during subsequent refinements include milestones for deparimental occupancy,
shop drawlng and Construction Administrator reviews, special support services, mobitization and
demobilization, long lead item purchases, and float times, '

. Construction Cost Estimate:

Upon review of submitted schematic design documents, the Construction Administrator will prepare
and distribute the second of five construction cost estimates for the four design phase subinissions {(pre-
deslpn, schematic design, design development, and contract docunents).
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As the design detail advances, the cost estimates will carrespondingly reflect greater detail in the
guentitative and qualitative analyses. A cursent cost data base will be utilized in conjuncilon with
actual quantity takeoffs, knowiedge of material and subcontractor avallabllity, manpower and off-hour -
shift studies, weather considerations, and experience with systems and finishes on similav projects.
Tnput from various tade contractors and vendors will also be sought. The format for this and
subsequent estimates will utifize the standard Constiuction Specifications Tnstinue (CSI) format.

After the submission of each phase construction cost estimate, the Construction Administrator will
participate in the reconciliation of any differences between its cost estimate and that of the archifect. !

6. Action Item Agendas: . ) \

The Construction Administrator shall provide the “Action ltem Agenda” reports to monitor the
significant issues discussed at meetings and having an impact oi the Troject Scheduls ot budget, and 10
track the resultant activity. ‘Typical Issues will include, but ave nof limited (o, programining, {imetables,
information requests by the Project consultants of end users, alterpafive systems data, unit costs, items
to be concluded, otc. Tho «pction Ttems Agenda” yeport will be included with all Project progress
meeting reports.

7. Value Engineering/Cost Reduction Altemnatives:

The Construction Administrator will identify and recomimend alternative materials, products, systems,
gquipment, or methods that could lead to project cost savings, These recommendations shall be
ideniified in a timely maoner so 8S not fo impede the architect’s design schedule, Tmpaoct on the
construction schedute and sequencing will be analyzed and reporied. The process shall facilitate the
selectlon of building systems by analyzing each system’s impact on the project’s construction budget
and schedute and on the long-texm operating costs of fhe project,

g, Site Condltions:

The Construction Administrator will evaluate the budget and schedule impact of known soils,
subsurface geology, groundwater, unsuitable material, rocks, topseil re-use, milled pavement, and
associated site elements. fn addition, the Construction Administrator will evaluate the impact of any
easements, site restrictions, and the possible removat of relocation of existing equipment of bulldings.

9. Materials Review:

The Construction Administrator will report on the advisability of materials selections and provide
detailed information, including identification and potential availabllity of long fead/spectalty items,
durability, construction methodotogy, and specinl sequencing or protection. :

10. Systems Review:

The Construction Administrator will conduct teviews of proposed yoof, structural, mechanieal,
“eleetrical, plumbing, conveyance, sprinkler, telecommunications, and life safety systoms, and wilt
consider initlal cost, availability, impact on the overall prograi, comfort and convettience, Jong-term
maintenance and operating costs, and impacts on schedute. '

11. Space Requitements:

The Consttuction Administrator will conduct a review of the adequacy of space allotments for
maintenance of mechanical, telephone, and fire profection equipment, :

12. Submittals:

The Consttuction Administrator shall submit to DPW a bound repor, in §Vs-inch by 11-inch format,
\_»contuining all necessary information, inctuding schedules, repotts, analyses, and estimates.
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k.

DESIGN DEVELOPMENT PHASE

The Construction Administrator shall update previously described tasks:

a} Action Item Agendas,

b) Document Review Reports.

¢} Constructability Raviews and Reporting,
d) Project Phasing Review (if applicable)
¢) Advanced Field Operdtion Analysis.

f) Schedule Refinement,

g) DBudget Refinement.

Value Engineering:

The Construction Administrator will identify and recommend alternative materials, products, systems,
equipment, or methods that could lead to project cost savings. [n addition, the Construction
Adniinistrator shall analyze furnlture, computer, telecommunications, and finish systems not previously
available, -

Constivction Cost Estimate:

Following issuance of design devetopment documents, the Construction Administrator will prepare and
Issue the third of five construction cost estlinates, The estimate shall be derived from actual takeofls,
subcontractor and vendor input, and ratorial and labor cost data. All quantitative systems nformation
shall be provided in detail. The Construction Administrator will immediately notify the DPW Project
Manager if and when It becomes apparent the construction budget is exceeding the established budget
(including inflation through construction) for the building and sitework.

Subntitials:

The Construction Administrator shall submit to DPW a bound report, in 8%-inch by 11-inch format,
containing all necessary information, including schedules, reports, analyses, and estimates,

CONTRACT DOCUMENTS PHASE

1. 50% Contract Documents Thase Review!

a) The Construction Administrator shall update previeusly described tasks and the foflowing
tasks, and shatl subnit 8 “Document Review" report for the Contract Doecuments Phase:

Action Item: Agendas.

Constructability Reviews and Reporting.
Projeot Phasing Review (if applicable)
Advanced Tield Operatlon Analysis.
Schedule Refinement,

Budget Refinerent,

I el

b) Construction Cost Estimate!

At 50% cofnpletion of the confract documents, the design team will present and submit copies of the
project plans and manual. The Construction Administrator will prepare and issue the fourth of five
construction cost estimates. The estimate shall be derived from actual takeoffs, subcontractor and

_vendor input, and material and labor cost data, All quantitative systeins information shall be provided

in detail,

¢) Value Engineering

The Construction Administrator will identify and recommend alternative materials, produsts, systems,
equipment, or methods that could lead to project cost savings. In addition, the Construction
Administrator shall analyze furaiture, computer, telecommunications, and finish systems not previously
available, :
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d) Submittals:

The.Construction Administrator shall subimit to DPW a bound report, 1n 8%-Inch by 11-inch format,
conlaining all necessary information, including schedules, reports, analyses, and estimates.

2, 140% Coniract Documents Phase Review:

&) The Construction Administrator will work closely with the design team dwring this phase in ordet fo
submit ils reports concurrently with the final contract documents from the design team.
The Construction Administrator shall update previously described tasks:

Action Item Apendas.

Daocumsnt Review Reports.
Constructability Reviews and Reporting,
Advanced Fleld Operation Analysis.
Project Phasing Review (f applicable)
Schedule Refinement,

Budget Refinement.

¢« o o - S 2 o

b) Construction Cost Estimate:

At 100% completion of the contract documents, the design teamn will present and submit copies of
the final project plans and manual. The Construction Administvator will prepare and issue the fifih
and final of five construstion cost estimates, The estimate shall be derived from actual takeofYs,
subconiractor and vender input, and materlal and labor cost data. Al quantitative systems
information shall be provided in detail.

¢) Review Division 1 General Requirements:

Attend meetings and work sessions with owner, agency, and architect to recommend changes to the
General Conditions of the Contract for Construction and Division 1 General Requirements and edit
the Dlvision | general requirements to make them project specific,

d) Document Review:

The Construction Administator shall review the project drawlngs and the project manual fo insure
that systems, equipment, components, materials, and construction techniques are fully identifted and
speeified, including interfaces between trades, so as to permit proper and complete bidder response,

¢) Submittals:

The Construction Administrator shall submit to DPW a bound report, in 8%-inch by 11-inch format,
containing all necessary Infonmation, including schedules, reports, analyses, and estimates,

F. BID PHASE
During the bid phase, the Construction Administrator shall:

i

2.

3,

Recommend changes to bid formal Instructions and working procedures to clarify alternate bids,
supplemental bids, and unit price requests or materials supplied by others,

Partlcipate in pre-bid conferences, route inguiries to the proper source for clarification, and recommend
the issuance of addenda if appropriate,

Upon receipt of bids, participate with DPW in substantiating bidder qualifications and participate in tho
veview of bid proposals to assure that they contain the intended value and scope required of the bidding
documerts.
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G. CONSTRUCTION PHASE

1. Schedule

The Construction Administrator shall review and approve the initial critical path method schedule
submitted to the State by the general contractor. The Construction Administrator shall review the-
schedule for compliance with the contract documents and inform the State of any deficlencles, The
Construction Administrator shail record, monitor, review, and provide recommendations to the State on
the shop drawings submittals' and procurement schedules' conformance with the contract documents and
project conditions, During the progress of construction, the Construction Administrator shall obtain from
the genoral contractor updated monthly schedules, It shail review them to identify potential variances
from the scheduled complsiion dates, Tt shail also approve and review schedules for parts of the work not
started or incomplete and recommend to ihe DPW and ihe general confractor adjustments (recovery
schedules) in the schedules to meet the construction completion dates. It shall also provide monthly
updated status reports documenting ail changes to the master precedence network construction schedule
and provide an impact malysis of any varlances fo the master precedence construction schedule,

2. Supervision and Inspection

The Construction Administrator shall inspect all work of the general contractor, subcontractors, and any
additional service providers for comphance with the coniract documents. The Construction Administrator
shall review the shop drawings for compliance with the confract documents without assuming any of the
fiabilitles or responsibilities of the architect for the project, herolnafter reforred to as the Architect, or
perform any consfriiction work with its own forces, without the express, written consent of the
Conumissioner. The Consiruction Administrator shall act as the State’s Haison with the general contractor
for the project. It shall assist in understanding the intent of the contract documents. It shall assist in
obtaining from the State additional details or information when required for proper executlon of the
work, The Construction Administrator shall alao perform the following:

#, The Consiruction Administeator shall conduct on-site daily inspections and monitor the work fn
progress to assist the DPW in determining if the work is in general proceeding in accordance with
the contract documents,

b. The Construction Administrator shall report to the DPW whenever any work is unsatisfactory, faulty
or defective or does not conform to the contract documents, or has been damaged, or does not meet
the requirements of any inspection, test, or approvat required to be made; and advise the DPW and
the general contractor of work that it belioves should be corrected or rejected or should be
uncovered for observatlon, or requires special testing, inspeetion, or approval,

¢, The Consiruction Adminisirator shall verify that fests, equipment and systems start-ups, and
operating and maintenance {raining are conducted in the presence of appraptiate personnef, and that
the genoral contractor maintains adequate records thereof; and observe, record, and report o the
DPW and the Architect appropriate details relative fo the test procedures and start-ups.

d. The Construction Administrator shall report to the Architect when clarifications and interpretations
of the contract docuents are needed. Clarifications and intetpretations issued by the Architect shall
be transmitted to the general contsactor by the Construction Administrator after seview thereof by
the Construction Administrator.

¢, The Construction Administrator shall consider and evaluate the general contractor's suggestions for
modifications lo the drawings or specifications and report its related recommendations to the
Architeot and the DPW. The Construction Adminisicator shall then transmit to the general
contractor deelsions issued by the Architect,

f. The Construction Administrator shall roview the safety program for the project provided by the
goneral contractor. ‘The Construction Administrator shall notify the general contiactor and the DPW
in writing of any violations of the safety program, The Construction Administrator shall stop the
constructlon work if If percelves that a life-threatening situation exists,
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3. Project Meetings

The Construction Administrator shail provide and keep a log of all mecting minuies for mestings that it
attends, The Construction Administrator shall establish and monitor project meetings, which meetlngs
shall include, but not be limited to, the following!

a, Meetings of the State, Avchitect affected agency, and Construction Administrator, The actual
frequency of the meeting shall be deteriined by the DPW Project Manager.

b, Weekly coordination and review meetings of the Construction Administrator and the gensral
contractor.

c. All other meetings that State officials may require.

. Documeniation, Records, and Reporting

a. The Construction Administrator shatl maintain at the job site orderly files for correspondence,
reporis of job conferences, shop drawings and samples, reproductions of original confract documents
including ail work-directive changes, addenda, change orders, fisld orders, additional drawings

issued subsequent to the oxecution of the contract, Architeot clarifications and interpretations of the
contract documents, progress reports, and other project roluted documents. The Construetion
Adminlstrator shall verify periodically that the.general confractor is keeplog a full set, at the job site,
of the contract documents and the corrections and olarifications made to them, The Construction
Adninistrator shall monttor and review the as-bullts before submittal of such to the Architect for
review, ‘

b. The Construction Administator shall keep a dinry or log book recording the general confracior's

hours on fhe job site, weather conditions, data rolative to questions of work-directive changes,

chiange orders or changed . conditlons, names of job site visitors, daily activities, decislons,
observations In general, and specific observations in detall as in the case of observing fest
procedures; and send copies to the Architect,

¢. The Construction Administrator shall record the names, addresses, and (elephone aumbers of the
general contractot, subcontractors, and major suppliers of materials and equipment,

d, The Cousiruction Administrator shall maintain a weekly photo log of events of any major activity.

e. The Construction Administeator shall prepare and provide to the Stato and tho Architect monthly
progress reports. Rach monfhly progress report ghail include all items monitored for the past month
and their relationship fo the overall project Including any recommendations.

£ The Constructlon Administrator shall examine submiitals made by the general contractor and furnish
recommendations to the State concemning material and equipment, and review and report on the
poneral contractor's proposals in connection with changes in the construction work, These services
ate to be performed within five (5) calendar days of receipt of such proposals so as not {0 delay the
work. Tn the event that the incorporation of an approved substitution into the work will require
rovisions or additions to the contractual requirements, the Construction Administrator shall review

and moniter &l costs of such revistons or additions.

. Change Orders

The Construction Administrator shall review, keep a log of and monitor all the approval processes for
the requests for ¢change orders recoived from the gencral contractor ensuting the inclusion of all back-up
materlal, The Construction Administrator shall review the Architect's recommendation for any change
order, The Construction Administrator shall perform an independent cot estimate and analysis
inclnding activity duration and schedule lmpact regarding the general contiactor's change order request,
The Construction Administrator shall forward its recommendation, alotg with the Architect's
recommendation, fo the State for approval. T requested by the State, the Construction Administrator
shall negotiate the change order between the general contractor and fhe State. Negotiations shalt inclade
work to be performed, duration, cost, and schedule bapact, All negotiation sessions shall have a written
record of the meetings and exchanges prepared by the Construction Administrator for {ransmission 0
the State. The written record shall include inspection reports, progress reports, instructions given, &
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record of the general contractor’s and the affected agency's stalemonts, records of existing conditions,
test reports, photographs, and a summary report on the merits of the requested change order.

6. Construction Budget

The Construction Administrator shall monitor and update the construction budget on a weekly basis, and
submil a monthly report to the DPW identifying activity variances between actual, budget, and projected
costs. The report shall include a trend analysis for the project and jndicate the balance to date of the
construction contingency for the project, ‘

7. Project Close out

The Constructlon Administrator shall receive and review as-buiit drawings and subinit them, if they are
propet, to the Architeot to produce the record drawings on myfars, Prior to the recommendation of final
payment to the general contractof, the Construstion Administrator shall recelve and review, for
completeness and compliance with the contract documents, maintenance and operation manals,
schedutes, warrantles and guarantees, bonds, and certificates of inspections, tests, and approvals. The
Construction Administrator shall, in conjunction with the DPW and the Architect, who shall prepare a
punch kst conduct an inspection to determine if the construction work is in compliance with the
contract dosuments and is also in compliance with the Siate's life safety code. The Construstion
Administrator shall observe whether afl items on the punch list have been completed and make
recommendations to the Architect and the DPW concerning acceptance of the work. The Construction
Administeator shafl moniter the general contracfor’s Progress and upon completion of the penoral
coniractor’s work shall recomumend fhat a final inspection bo performed. The Construction
Administrator shall then, in conjunction with the DPW and the Architect, perform a final nspection of
he work. Contingent on this final inspection revealing the proper completion of the work, the
Construction Administrator shall recommend in writing to the DPW acceptance of the work and final
payruent to the general contractor.

8, Payments to General Coniractor

The Construction Administrator shall review and, if appropriate, recommend for approval all of the
general contractor's applications for payments. The Construction Administrator shall process such
applications in accordance with the DPW's procedures and gecounting requivements ensuring that the
applications for payment include the Architect's signatue and congurrence on the progress of the
construction work, The Construction Administator shall monitor the general contractor's payments
made to its subcontractors and report to the DPW on any potentlal irregularities, ‘

9. Claims and Disputes

The actlon taken, services rendered, and daia gathered by the Constructlon Administrator during
contract adminisiiation are key elements with regard to construction claims. Upon divection of the
Commissioner, the Construction Administrator shail perform the following:

a. Administer the construction contract fairly and in accordance with the contract terms snd conditions.

b. Idenify potentiat problems, evalnate the conditions involved, coordinate with the general contractor
and Architect to prevent or niinimize problems,

c. Refute promptly, in writing, any written statements by the general contractor that are not correct.
d, Keep Ina separato file complete docuimentation of claims or potential claim activities,

ADDITIONAL SERVICES

1£, in the opinion of the State, any service is required which is not usually furnished in constriction administration
practice and which Is not mcluded in this contract, olther expressed or implied by the nature of the service, then
the State shall, in writing, authorize the service and the related cost, The Construction Administrator's written
seleciion of any service provider for retention under this axticle is to be submitted for approval by the State. The
Construction Administrator shail adequately support, writing fo the State, lis recommendations as fo its
solection of any such service provider. Any registered consultants retalned under this article shail provide
evidence of their competence by affixing their seals on any work prepared by them or under their supervision.
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The State shall reimburse the Construction Administrator for the cost of any services provided vader this article
and 1o addition shail also pay the Construction Administeator five percent (5%) of such cost, or such other
percentage decmned reasonable by the Commissioner, for overhead and profift. When the Construction
Administrator requests the need for any addifional services provided under this arficle there shait be a mininun
of three {3) written proposals obtained and forwarded (o the State for approval, Should the Construction
Administrator personally wish fo perform any such additional services, the Construction Administrator shall
submit to the State a written quotation of the cost of so performing such services. The quotation shail not
include, nor shall the Construction Administrator be paid in connection with performing any such additional
services, any amounts for overhead and profit,

VIL OWNERSHIP OF WORK

it is mutually agreed and understood that all finished and unfinished documentation prepared pursuant to this
contract shall becomoe the exclusive property of the State, and that the State shall have the right to immediate
possession and use thereof, The State agrees that all such documentation is not to be altercd by others and is to
be used only in conjunction with the project for which it was prepared unless \written consent is obtained from the.
Construction Administrator. Such consent will not be withheld provided the Stato agrecs that upon any
alterations of the Construction Administeators documents by others, or upon reuse of the documents for any other
project, the Construction Administrator will be relleyed by the State of any and all responsibility arising out of
such aiterations or reuse ot in connection therewith, The provisions of this article shall survive the termination of
this contract and shall thereafter rematn in full force and effect.

VIIL INSURANCE

22%

The Construction Administrator for the duratlon of this contract, including any extension term, must carry
insurance o protect the interest of the State. The Construction Adiministeator must obtain statutory workers'
compensation and employers' liability insurance, comprehensive antomobile lability insurance, commercial

general liability Insurance, and professional services Hability Insurance to not less than the minimum limils &s
required in this article, all at no cost to the State.

A. Statutory Workers' Compensation apd Employers' Liability:

1. Workers' Compensation: ‘ Statutory thnits
2. Employets' Liability:
Badily injury by acoident: $100,000 each accident
Bodily injury by itlness: $100,000 each employee
' $500,000 policy limit

B, Commercial General Liability:
Combined single limit: $1,000,000 each ocourrence
$2,000,000 annual aggregate

¢, Comprehensive Automobile Liability (to include owned,
non-owned, and hired vehiclos):
Combined single Imit: $1,000,000 each ocourrenco
: $1,000,000 annual aggregate

D. The Construction Administrator shall furnish evidence by way of a cerlificate of Insurance that he/she/it has

obtained a professional services Hability insurance polioy with $1,000,000.00 minimum coverago for
negligence and erro1s and omissions, The Insurance shail remain in effect during the entire duration of this
contract, including such additional time period as may be necessary o complete specific projects, as
hereinbefore set forth, and for eight years after substantiat completion of the project. The policy shall provide
thai It shall indemnify and save harmless the State and its efficers, agents, and employees from claims, suits,
actions, damages, and cost of every name and description resulting from negligence and oors and omissions

in the work performed by the Construction Adminisirator under the terms of this confract.

Each of the policies for such kinds of insurance mentioned above shall be issued by an lnsurance company or
companies satisfactory {0 the DPW and shall contain a provision that coverages witl not be changed, cancelled, or
non-renewed until at least sixty (60) calendar days' prior written notice has been glven to the DPW. Each
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insurance policy shall state that the insurance company agrees o investigate and defend the luswred against all
claims for damages to the extont that all alleged damages might be covered by insurance. Such insurance policies
shall name the State as an additional fnsured, except that the State shall not be named as an additional insured
with respect to the coverage for the statutory workers' corupensation, automobile liability, and employers’
liability inswrance and to the coverage for professional liability insurance. Certlficates of insurance showlng such
coverages as required in this article shall be filed with the DPW prior to the time this contract is executed on
behalf of the State.

IX. INDEMNIFICATION

The Construction Adwministeator, at its expense, shall indemnify and hold harmless the State of Conneeticut, its
officers, ngents, and craployees from and against al claimws, causes of action, legal proceedings, suits, losses,
damages, and expenses initiated, suffered, or claimed to have been suffered by third parties not involved by
contract in the project, but only to the extent that they atlse out of, or result from, noncompliance with
applicable statntes, codes and regulations, or the neghigence, errors, or omisslons of the Construction
Administrator in the performance of this contract; provided, however, that the Construction Administrator shall
niot be liable by reason of indemnification for any Joss caused by the faull or negligence of the DPW or othors
who are not the responsibility of the Construction Administrator,

X. NONPERFORMANCE
If the Construction Administrator does not fuifill or complete its services in & timely and adequato manter, the

State reserves the right to withhold monetary payrents o the Construction Administeator until such tine as the
work is brought up to date in an adequate manner. The amount withheld shali be determined by the
Commissloner, If the State is harmed by the Construotion Administrator’s nonperformance, the State shall be

granted fair and equitable compensation by the Construction Adminisfralor as determined by the Commissionat.

The Siate has the right for inspeotion on demand of the Construction Administrator's products, The State will
accept only those products that mest reasonable profossional standards,

X1, SUSPENSION OF THE WORK

A. The State, at any time, may suspend all or any part of the services of the Construction Administrator, Tn such
event, the Construction Administrator shall be given seven (7) days' notice of such suspension in writing by
registered or certified il to the Constraction Adminisirator's address as given for correspondence purpases.
The malling of such notice shall preclude any claim on the part of the Construction Administrator as to fallure
to receive notice of such suspension.

B. Th the event of suspension by the State as nioted above, the Construction Administrator shatl be entitled to such
compensation as the Stafe shall deem reasonable.

C. Should the State reactivate any assigned work covered by this contract, in whole or in part, within onie year
from the thne the work was suspended, any fees paid to the Construction Administrator pursuant to this
contract shall be applied as payment on the feos for work as sct forth in this contract at the time of
reactivation, Should reactivation occur after a perlod of suspension exceeding one (1) year, the Construction
Adminisirator and the State may renegotiate the fees for the work based on current conditions or either may
unilateratly elect to terminate the remaining work.

D. Tn the event the State decides to suspend any work under this contract, the State shall become entitled, after

payment of outstanding fees, to all finished and unfinished documents prepared pursuant to this contract.

E. If the Construction Administrator should be unwilling or unable to perform the sorvices required by this

contract at the time the State desites to reactivate the work aftor a poriod of suspension, then all finished ot
unfintshed documents prepared pursuant to this contvact shall become the property of the Stafe and the State
shail have the right io immediate possession and use ihereof,

XII, TERMINATION OF CONTRACT

A, Notwithstanding any provisions or language n this contract to the conirary, the Commiissioner may terminate
the contract whenever he determines in his sole discretion that such termination s in the best interest of the
Staie, Any such termination shall be effective by delivery to the Construction Administrator of a writton
notice of termination. The notice of termination shall be sent by registered or certified mail to the
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Construction Adminisirator's address as furnished fo the State for purposes of correspondence, ar by hiand
delivery. Upon receipt of such notice, the Construction Administrator stiall both immediately discontinue all
services affected (unless the nofice directs ofherwise) and deliver to the Sfate all data, drawings,
specifications, reports, estimates, summaries, and such olher information and rmaterials as may have been
accumutated by the Construction Administrator in performing its duties under this contract, whether
completed or bn progress. All such documents, information, and materials shall become the property of the

State,

B, If the termination is for the convenience of the State, the Consiruction Administrator shail be entltled to
receive reasonable compensation for services already satisfactorily performed and accepted, bui no amount

shall be allowed for antlcipated profit on wnperfonmed services. The Comumisstoner shatl determine the
amount of such compensation.

. If the termination is for xeason of failure of the Construction Administrator to fulfill its contract obligations,
ihe State may take over the work and prosecute the same to completion by contract or otherwise, In such
event, the Construction Administrator shalt be liable to the State for any additional costs occasioned to the

State thereby,

D. Tf after notice of termination for failure of the Construction Administrator to fulfill its contracl obligations it is
determined that the Construction Administraior had not so faited, the teymination shall be deemed to have
been effected for the convenience of the State. In such event, the Construction Administrator shall be entliled
to reasonable compensation provided in Section B of this article.

XJIT. SUCCESSORS AND ASSIGNS

If fhe Construction Administrator is a sole proprietor and the Construction Administrator shouid die during the
term of this contract, this contract shall be consldered terminated. it the event of such termination, the

Construetion Administrator's estate shall be entitled to a reasonable payment for any wncompensated work .

performed to the dato of death, and the State shall have title to, and shall have the right to immediate use and
possession of, all finished and wnfinished documents prepared under this contract. The Cormmissioner shall
determine fhe amount of such payment, The Construction Adminisirator shall stot assign, sublet, or fransfer any
rights under or lnterest in this contract without the writien consent of the State. No assignment will release or
discharge the Construction Admivistrator from any duty or responsibillty under this contract, The Construction
Administrator shall be responsible to tho State for acts and omissions of its own omployees and any of its serviee
providers herelnbefore mentioned and fheir employees.

X1V, FORCE MAJEURE

Neither party shail be liable to the other nor deemed to be in breach of this contract for failure or delay in
rondering performance arising out of causes factually beyond its control and without its fault or negligonce, Such
causes may include, but are not limited to: acts of God, wats, fires, floods, epidemics, quarantine restrictions,
strikes, or freight embargoes, Jrrespective of the ocourrence of any of the foregolng events or ¢ircumstances (he
Construction Administeator shall take reasonable measures to mitigate any damage caused thereby.

XV, WAIVERS

All conditions, covenants, duties, and obligations contained in this contract can e walved only by written
agreement, Forbearance of indulgence in any form or manner by a patty shallnot be construed as a waiver, nor in
any way limit the legal and/or equitable remedies to that party.

XVL SEVERABILITY

1£ any of the provisions of this contract are declared or found to be illegal, unenforceable, or void, then both
parties shall be relicved of the obligations under any such provisions, The remalnder of the contract shall be
enforced to the fullest cxtent permitted by law.

XVII, ENTIRE CONTRACT

No prior stipulation, agreement or understanding, verbal or otherwise, of the pariics hereto, their agents or legal
representatives <hall be valid or enforceable unless embodied in the provisions of this contract.
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XVI, GOVERNING LAWS

It Is agreed that this contrdct shatl be governed by, construed, and enforced in accordance with the laws of the
State of Connecticut.

KX, CONFIDENTIALITY OF DOCUMENTS

A, The Construction Adminisfrator agrees on behalf of the Construction Administrator and the Construction _
‘Administrator's principals, employees, agents, heirs, successors and assigns that they shall only utilize
drawings, specifications, maps, roports, records or other documents to the exlent necessary for the
performance of the Constenction Administator's work and duties under this contract, ‘Fhis limitation on use
applies to those items produced by the Construction Administrator, a5 well as to those items recelved by the
Consiruction Administrator from the Depariment of public Werks or ofhers in connection with the
Construction Administeator's work and duties under this contract.

|
\

B. The Construction Administrator further agrees that said drawings, specifications, maps, reports, records and
other documents may not be released to any other entlty or person except for the sole purpose of the work
descrlbed In this contract, No ofher disclosure shall be permitted without the prior writien consent of the

Departmeont of Public Works.

C. The Construction Administrator furiher agrees that the following proviston will be Included in its contracls
with sub-consuiants: '

Any eund all drawings, specifications, maps, raports, records or other documemis
associated with the contract work shall only be utitized to the extent necossary for the
performance of the work and duties under this coniract. Said drawings, specificatlons,
maps, Teports, records and other doguments may not be released to any other eniity or
person except for the sole purpose of the work desoribed in this contract, No other
disclosure shail be permitted without the prior writien consent of the Department of
Public Works, When any such drawlngs, specifications, maps, veports, records or other
documents are 1o longer needed, they shall be destroyed.

XX NONDISCRIMINATION AND AFFIRMATIVE ACTION PROVISIONS, NONDISCRIMINA'TION

PROVISIONS REGARDING SEXUAL ORIENTATION, EXECUTIVE ORDERS, SEXUAL

HARASSMENT POLICY, SUMMARY OF STATE ETHICS LAWS AND CAMPAIGN FINANCE
LAWS

For the purposes of this article, the word "contractor” is substituted for and has the same meaning and effect as if
it read "Construction Administrator.”

A, Non-discrimination, References in this section 1o vooniraet” shall mean this Contvact and refersnces to
neontractor” shall mean the Construction Administratot.

(2) The following subscetions are set forth here as required by section 42-60 of the Connecticut General
Statutes:

(1) The coniractor agrees snd warrants that in the performance of the contract such contractor witl not
discriminate or permit disorimination against any porson or group of persons on the gronnds of race,
color, retigious creed, age, matltal status, national erigin, ancestry, sex, mental retardation, mental
disability or physical disability, including, but not Limited to, blindness, unless it is shown by such
contractor that such disability provenis performance of the work involved, in any manner prohibifed by
the laws of the United States or of the state of Conneaticut. The contractor further agrees to take
affirmative action to insure that applicants with job-related qualifications are employed and that
employees are treated when employed without regard to their race, color, refigious creed, age, marital
status, national orlgin, ancesiry, X, imental retardation, mental disability or physical disability,
inoluding, but not fimited to, blindness, unless it is shown by such confractor that such disability
.prevents performance of the work involved; (2) the contractor agrées, in all solicitations or
advertisements for employees placed by or on behalf of the contractor, to state that it is an "affirmative
action-equal opportunity employer” in accordance with regulations adopted by the commission; (3) the
contractor agrees 1o provide each 1abor union or representative of workers with which such conteactor
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{(8)

hias & collective bargaining agrecient or other contract oF understanding and each vendor with which
such confractor has a contract ot understanding, a notice to be provided by the commission advising the
tabor unjon or workers vepresentative of the contracior's commitments under this section, and to post
copies of the notice in conspicucus places avaitable to employees and applicants for employmdnt; (4)
the coniractor agrees to comply with each provision of this section and sections 46a-68¢ and 46-68€
and with each regulation or relevant order 1ssued by sald commisslon pursuant to sections 46a-36, H6a-
68 and 468-688; (5) the confractor agrees to provide the Commission on Human Rights and
Opportunities with such information requested by the commission, and penmit access to pertinent
books, recards and accaunts, concerning the employment practices and procedures of the coniracior as
celate to the provisions of this section and section 46a-56.

1f the contract is a public works contract, the contractor agrees and warrants that he will make good
fuith efforts to employ rninority business enterprises as subcontractors and suppliers of materials on
such public works project.

m\inorlty business enterprise” means any smal! contractor or supplier of materials fifty-one per cent or
more of the capital stock, if any, or assets of which is owned by a person or persons: (1) Who are
active in the daily affaits of the enterprise, (%) who have the power to direct the management and
policies of the onterprise and (3) who are members of a minonity, a5 such term is defined in subscetion
(a) of section 35-On; and "good falth" means that degree of ditigence whieh & reasonable person would
exorclse in the performance of legal duties and obligations. nGood faith efforts" shall include, but not
be limited to, those reasonabie initial efforts necessary fo comply with statutory or regulatory
requirernents and additional or substituted efforts when it is determined that such initial efforts will not
be sufficient to comply with such requiremerts.

Dotormination of the contractor's good faith efforts shall include but shall not be Hmited to the
following factots: The contractor's employment and subcontracting policies, patterns and practicos;
affirmative advertising, recruitment and training; technical assistance activities and such other
remsonable activities or efforts as the commission may prescribe that are designed to ensure the
patileipation of minority business enterprises in public works projects.

The conlractor shall develop and maintain adequate documentation, in a manaer prescribed by the
conunission, of its good faith offorts.

The conteactor shall include the provisions of sections (a) and (b) above in every subcontract of
purchase order entered into in order to futfill any obligation of a contract with the state and such
provisions shall be binding on a subcontractor, vendor or manufaciurer unless exempted by regulations
or orders of the commission. The contractor shall take such action with respect to any such subeontract
or purchiase order as the commission may direct as & means of enforcing such provisions inoluding
sancttons for noncompiiance in accordance with section 46a-56; provided, 1£ such contractor becones
involved In, or is tireatened with, Jitigation with & subcontractor of vendor as a resulf of such direction
by the cominission, the contractor may request the state of Connecticut to enter into any such litigation
or negotiation prior thereto to protect the nterests of the state and the state may SO enter,

‘The following subsections are set forth here as requlred by section 4a-60a of the Comnecticut General
Statutes!

(1) The contractor agrees and warrants that In the performance of the contract such contractor willnot
discriminate or permit discrimination against any peyson ot group of persons on the grounds of sexual
orientation, in any manner prolibited by the laws of {he United States or of the state of Conneticut,
and that employees are treated when eiployed without regard to their sexual orientation; (2) the
contractor agtees {0 provide each labor union or representative of workers with which such contractor
has a collective bargeining agreement or ofher contract or understanding and each vendor with which
such contractor has a contract of understanding, & notice to be provided by the Commission on Human
Righis and Opportunities advising the labor union or workers' representaiive of ihe contractor’s
commitments.under this section, and to post copies of the notice in consplcuous places available to
employees and applicants for employment; (3) the contractor agrees to comply with each provision of
{his section and with each regulation or relevant order issued by said commission pursuant to seetion
46a-56; and (4) the contracior agIces fo provide the Commission on Human Rights and Opporfunities
On-Cait Construstion Admin. Confract Page 16 0f 22

G:\Public\Documents\Ducuments 2410\0On-call C(sulracts\OC-DPW—CA—ﬂﬂB’I-O{BLZ\O-C-DPW-CA-UUOQ ARCADIS.doc ¥ 83110

Coniract No. OC-DPW-CA-0009



with such information requested by the commissinﬁ, and permit access 0 pertinent books, records and
accounts, concerning the employment practices and procedures of the contractor which relate to the
provisions of this section and section 46a-36.

() The contractor shall inglude the provisions of seclion (g) above ln every subcontract or purchase order
entered into in order to fulfill any obligation of a contract with the state and such provisions shall be
binding on a subcontractor, venidor or manufacturer unless oxempted by regulations or ordets of the

commission, The contvactor shall take such action with yespect to any such subcontract or purchase
order as the commission may direct as a meaus of enforeing such provisions including sanctions for
noncompliance in accordance with section 46a-56; provided, if such contractor becomes Involved in,
or is threatened with, litigation with a subcontractor ar vendor as a result of such direction by the
commission, the contractor may request the slate of Comnecticut to enter into any such Jitigation or
negotiation priot thereto to protect the interests of the state apd the state may so enfer.

(i) For the purposes of this entire Non-Discrimination sectlon, Weantract” includes any oxtension of
modification of the contract, neonttactor” includes any suceessors or assigns of the conractor, aritat
status” means being single, martied as recognized by the state of Connecticut, widowed, separated or

divorced, and "mental disabitity” means one or more mental disorders, as defined in the most recent
edition of the Amerlean Psychiatric Assoctation's "Dlagnostic and Statistical Manual of Mental
Disorders", or a record of or regarding & person a8 having one or more such disorders. For the purposes
of this section, soontract” does not include 8 contract where each contractor is (1) a political
subdivision of fhe stafe, inoluding, but not fimited to, a municipality, (2) a quasi-public agoney, as
defined in Conn, Gen, Stat. Section 1-120, (3) any other state, including but not limited to any federally
recopnized Indian iribal governments, as defined In Conn. Gen, Stat, Section 1-267, (4) the federal
goveroment, (5) a foreign govornnient, of (6) an agency of a subdivision, agency, state of government
described in the Immediately preceding enumerated ems (1), (2), 3), @ or (5).

B. Execufive Qrders. The Contract Is subject to the provisions of Exeoutive Order No. Three of Governot
Thomas J. Meskill, promulgated June 16, 1971, concerning labor employment practices, Executive Order No.
Seventeon of Governor Thomas J. Meskill, promutgated February 15, 1973, concerning the listing of

employmont openings and Bxecutive Order No, Sixteen of Governot John G, Rowland promulgated August 4,
1999, concerning violence in the workplace, all of which are incorporated into and are made a part of the
Contract as If they had been fully set forth tn it. At {he Confractor’s request, the Client Agency shali provide a
copy of these orders to the Contragtor, The Contract may also be subject to Executive Order No, 7C of
Governor M. Jodi Rell, promulgated July 13, 2006, concerning contracting reforms and Executive Order No.
14 of Governor M. Jodi Rell, promuigated Aprit 17, 2006, concerning procurement of cleaning products and
services, in accordance with thelr respective terms and conditions,

1. The contractor agrees to abide by such Executive Orders.

9. The State Contracting Standards Board may review this contvact and recommend termination of the
contract for a violation of the Stats Ethics Code (Chapter 10 of the genetal statutes) of sectlon 4a-100 of
the gencral statutes, of wanton of reckless disregard of any state contracting and procureiment process by

any person substantially Involved in such contract ot state contracting agency.

3, This contract may be cancelled, terminated or suspended by DPW or the State Labor Commissioner for
violation of or noncompliance with Executive Orders No, Three or Seventcen or any State ot federal law
concerning nondiscrimination, notwithstanding that the State Labor Commissioner is not patty to this

contract. The Staie Labor Commissioner shall have continuing jurisdiction rogarding contract
performance concerning nondisctimination and listing all employment openings with the Connecticnt

State Bmployment Service antid the contract is completed ot until the contract is terminated prior to
completion.

4. The contractor agrees, as patt consideration hereof, that this contract is subject to the Guidelines and
Rules issued by the State Labor Commissloner to implement Fxecutive Order No, Threo, and that the
contractor will not discriminate i its employment practices or policies, will file all reporis as Erequired,

and will fully cooperate with the State of Connectteut and the State Labor Commissionet.
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5 This contract may be cancelled, terminated, or suspended by DPW or the State for violation of or
noncompliance with Executive Order Sixteen. In addition, the contractor agrees to include a copy of

Executive Order Sixteen, and the requirement o comply with sald order, in all confracts with its
contractors, subcontractors, consultants, subconsuitants and vendors.

C. This contract is subject to the provisions of the Depariment of Public Works Sexual Harassment Policy
(“Policy”) and, as such, the contract may be cancelled, terminated, or suspended by the State in the event that
the contractor, its employees, contractors, subcontractors, consultants, subeonsullants, or vendors engage in

behavior prohibited by the provisions of the policy (a copy of the Policy is attached hereto as FExhibit B).
The contractor aprees to includs a copy of the Policy, and the requirement fo prevent behavior as defined in
such Policy, in all contracts with lis contractors, subcontractors, consultants, subconsultants, and vendors.

D. The Summary of State Ethics Laws posted on the DPPW home page (httpi/fwww.ct. govklpw/site/default.asp),
and as may be revised from time to time, is incorporated herein by reference as if fully set forth herein. This
Summeary may be fownd by clicking ont «“Rihics Affidavits & Legal Forms,"

B, Campalgh Confribution Restriction Provision

For all Siale coniracis as defined in PLA, 07-1 having a value in a ¢alendar year of $50,000 or more or &

_ corbination ar seides of such agreements or contracts having a value of £100,000 or more, the authorized
signatory to this Apreement expressly acknowledges receipt of the State Flections Enforcemont Cominission’s
notico advising state contractors of state campaigh contribution and solicitation prohibitions, and will inform

its principats of the contents of the notlce, Seo Attachment [SEEC Form 11},

XXI LARGE STATE GOVERNMENT CONTRACTS

1f {he Construction Administrator Js a latge state contractor, the Constiuction Administrator shall comply with
the provisions of Section 4-61dd of the Connecticut General Statutes, as may be revised.

A, “Latge state contract” and “Lacge state contractor” shatl have the same meanings as set forth in Section 4~
61dd(g) of the Connecticut General Statutes, as may be revised.

B. Each conkract betweon a state or quasi-public agency and a large state contractor shall provide that, if an
officer, employee, oF appointing authority of a large staie contractor takes or threatens to take any personnel
aotion against any employes of the contractor in retatiation for such employee’s disclosure of nformation to

the Auditors of Public Accounts or the Attorney General under the provisions of subsection (a) of Section
4-G1dd of the Connecticut General Statutes, the contractor shall be liable for & civil penalty of not more
than five thousand doflaxs for gach offense, up to a meximum of fwenty per cent of the value of the contract.
Rach violation shafl be a separate and distinct offense and in the case of & continuing viotation cach
calendar day’s continuance of the violation shall be deemed fo be a separate and distinct offense, The
executive head of the state or quasi-public agenocy may request the Attorney General to bring a civil action
in the Superlor Court for the judicial district of Hartford to seek imposition and recovery of such olvil

penalfy.

C. Bach large state contractor shall post a notice of the provisions of Section 4-61dd relating to large state
confractors in a conspicuous place that is readily available for viewing by the employees of the contractor.

XX1I, ANNUAL CERTIFICATION

if the ageregate value of this confract Is $50,000.00 or move, including all amendments andfor cominission
Jetters, then the Constructlon Administrator shall annualiy submit, on or within two (2) weeks of the anniversary
date of the execution of this contract, a completed annual contract certification to Room 437, 165 Capitol
Avenve, Hartford, CT 06106, to the attention of ilie Contracts Secretary, For the purposes of this arficle, the
oxecution date of the conlract shall be the date the Commissioner of DPW signs the coniract.

XX1il, APPROVAL OF THFE, STATE PROPERTIES REVIEW BOARD

As provided in Connecticut General Statutes Section 4b-23(1), it is essontial for the Construction Adminisirator
contracting with the Department of Public Works to understand that the approval of the State Propertlos Review
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Board must be granted before {he Construction Administrator’s task can begin, By providing service without a
propexly executed task lotier under this contract, the Construction Administrator accepts the 1lsk that payment
will not be made by the State of Connecticut.

XXIV. EFFECTIVE DATE OF CONTRACT

This contract shall becoine effective when it is approved as to form by the Attorney General of the State of
Connesticut, the Deputy Aftorney General of the State of Connectleut, or an Assoclate Attorney General of the
State of Connecticut,

XXV, SOVEREIGN IMMUNITY

Noihing in thié contract shall be construed as a waiver of iimitation upon the State’s soverclgn inumunity. To the
cxtent {his article is found to be inconsistent with any other part of this contract, this article shall control. This
article of the contract shall suryive the compietion and/or termination of fhis confract. '

XV, STATE’S RIGHTS OF INSPECTION, AUDIT AND COLLECTION; MAINTENANCE OF RECORDS | !

(w) Allservices performed by and material supplied by the Construet lon Adwinisteator under this contract shall 1
be subject fo the inspection and approval of the State at all times, and Construction Administrator shall
furnish all information concerning such material and services as may be reguested by the State.

(b) The Construct {on Administrator shall meintain, and shall require each of its subcontractors hereunder to
malntain, accurate and complete records, Books of account and other documents that delincate the nature
and extent of the State’s, Construction Administrator’s, and, in the case of each subcontrack, the applicable

subcontractor’s, performance hereunder. The Construction Administrator shall matntain alt such
documentation and any and all other of its records (whether stored in slectronic or other form) that ln any
way pertain or relate o thls contract and/or the actual or alieged perfornsance and/or lack of performance by
any patty hereunder (individually and collectively, “Records’) at the Construotion Administrator’s address
provided on the first page of this contrict of such other locatlon as is approved in wrillng in advance by the
State.

(c) The Construction Administrator agvees o make alt of its Records availablo for inspection and/or
examinatlon, and copying, by the State's authorized reptesentatives during reasonable hours. The State and
its representatives also shall have the right, at reasonable hours, fo fuspest aud examine all of the part(s) of

the Construction Administrator’s and its subcontractors’ plant(s) and/or place(s) of the businesses which, in
any way, ave related to, or involved in, the performance of this contract and/or any subconiract fo ensure
compliance with the same. Except in the case of suspected fraud or other abuse ot in the event of an
emergency, the State will glve the Construction Administrator at teast twenty-four (24) hours notice of any
intonded inspections or examinations.

(d) At the State's request, the Construction Administrator shall provide the State wilh,hard coptes of or

electronic media containing any data or information in the possession or control of the Construction
Adminisrator which pertains to the State's business or this contract.

{e) The Construction Administeator agrcés that it will keep and preserve Or cause to be kept and preserved all
of its Records untit thiee (3) years after the latter of (i) final payment under this contract, or (i) the
expiration or earlier termination of this contract, as the same may bo extended or renewed, and any holdover

periad.

() The Consteuction Administrator also agrees that it will requite each subconteactor under this contiact to

maintain all of its Records until three (3) years after the expiration or earlier termination of said subcontract or !
other agreemont, as fhe same may be renewed ot extended,

() Ifany litigation, claim or audit is started before the expiration of said threo (3) year periods, such records
shall be (and shail be required to be) retained until all ftigation, claims or audit findings have been
resolved.

(h) The Construction Administrator shall incorporate the provisions of this Section, including this sibsection
(h), vervatim info any contract of other agreement it enters iito with any subconiractor under this contract,

i
3
|
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IN WITNESS WHEREOF, the State, acting herein by its Commissioner of the DPW, and the Construction
Administeator have executed this contract,

Attesied by: . State of Connecticut

By %JMW‘/M@

Raeanne V., Curtls
Its Commissioner
of the Department of Public Works

Witiess

Dato signed: _| [-& =tD

Witness

Attested by ARCADIS 1.5, Ine,

%ZM /J//a

Prim' name: Petina. Li il
Its !

Date signed: /0/!6’/}0!0

or,;m(c Viee ﬁf’-ﬁc‘)’/‘gl

| Authouzad

¢ LTITRAl Attorney General
‘\au; .25‘ :A._.’x Phe

Date sienecd: . [} l ﬁ[[ O
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Exhibit A

COMMISSIONING AGENT

The Commissioning Agent or its staff designated for a project shall satisfy the following reguirements:

L.

10.

229

Has acted as the principal Commissioning Agent for at least three projects of relative size and complexity to the
assigned project over (he past fiwee (3) years.

Has had recent extensive experlence with sustainable design and construction projects, specifically LEED
projects.

Possesses extensive-knowledgeable in building operation and maintenance tralning.

Possesses extensive experience with operation and trouble shooting of Heating/Ventilation/Air Conditloning
{HVAC) systems and energy management systems.

Is knowledgeable in testing and balancing of various media systens.

Has oxperience with high performance system design and HVAC control srategy optimlzation.

Possesses excollont verbal and written communication skills; is highly organized;' and is able to interact
effectively will destaner professionals, owner and confractor’s project management staff as well as techiicians
and radesmen,

Has extensive expertence in writing commissionlag specifications.

Has stafT designated for this project who are Heensed by the State of Connecticut as Professional Engineers in
mechanical or electrical engineering. Trade and contracting Heensure s also desirable.

The Commissionlng Agent staff shali be certified in building commissioning by the Building Commissionihg
Assoclation or the Assoclation of Energy Engincers.
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Exhibit B
SEXUAL HARASSMENT POLICY STATEMENT

All personnel of the Department of Public Works havs the responsibllity for maintalning high standards of honesty, integrity, impartiality and
conduct to assure proper performanes aid maintenence of public trust. Sexual harassrment violates these standacds, especlally with regards to
principtes of equal opporunity, and specifio acls of such misconduct will result in the severest of disciplinary action that can be taken.

Acts of sexual hargssment ate {llegal and prohiblted by the Civil Rights Act, Title VIL as amended and Connecticut General Statutes 46a-60 as a
discriminatory practlce,

As the Commisstoner of the Department of Peblle Warks; Twill under ne clreumstances tolerate any incidents of this type of behavior,
Specifically, any supervisors, who use implicit or explicit sexual behavior (o conteol, Influenge, or affect the career, pay or Job of an employes is

engaging In sexual harassment, Simitedy, any cmployes who makes deliberats or repeated offensive verbal comments, pestures, or physical
contaet of & sexuat nature in the work environment is also engaging in sexual harassment,

Sexual harassment can inolude verbal abuse such as sexunl insults, lewd or supgestive comments, or unwelcome jokes of & sexual nature,
Sexuatly suggestive nhjects or sexually explioil posters, calendars, photographs, carinons, drawings or other explict matesinls are Inappropriate
In & slate workplace and can contribuie to ereating a hostile or offensive work environment. .

Individuals who are sexuably harassed by supervisors, co-workers, or peers should make it clear that such behavior is offensive, Indivlduals can
fife a sexual harassment complaint to the appropriate source(s) for Investigatlon of the matter, so that action can be taken 1o ensure a work
environment fres of sexual harassment,

Sexunl harassment §s totatlly unaceeptable conduet; it undenmines the integrity of the employmient refationship, debilitates morale, and interferes
with the work productivity of the orgenization,

1 shall expeat every manager and supervisor to ensuiee that any Justance of sexual harassment is dealt with swifily, fairly, and effectively. All
substantinted complaints will result in fhe strongest disciptinary action avaiiable to the Depsdnment,

SEXUAL HARASSMENT NARRATIVE

Sexunl harassment is a particular fype of sex diserlmination. Like all sexual diserimination, it is ilicgat. Tt violates high standards of honesty,
Integrity, Impartiality and conduct required of all sections of the Department of Public Works. It afto Interfeces with and Impedes work
productivity.

Sexual harassment is deflned as "any unwelcome soxunl advanees or requests for sexual fityors or any conduct of a sexual natre when:
1. Submission ta such conduet Is made elther expliciily or implicitly a tenn or condition of an Indtvidual's employment;
2. Submission to or rejection of such conduct by eny individual is used as the basis for employment decisions affecting such individual; or

3. Such condnct has the purpose or effect of substantiatly interfering with an individuat's work performenco or creating an inflmidating,
hostle or offensive working environment."

You may file a complaint with your supsrvisor, the Human Resources Offie at {860) 713-5304 or Johuette Toltbver, the agency”s designated
Equal Employment Opportunity Specialist at {860) 713-5304,

Signed by Commissioner Racanne V. Curtls on May 30, 2008,
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5TATE OF CONNECTICUT

STATE ELECTIONS ENFORCEMENT COMMISSION
20 Trinity Street Hartford, Connecticut 061061628

SEEC FORM 11

NOTICE TO EXECUTIVE BRANCEH STATE CONTRACTORS AND PROSPECTIVE STATE CONTRACTORS OF
CAMPAIGN CONTRIBUTION AND SOLICITATION BAN

This notice is provided under the authority of Connecticat General Statutes 9-612(g)(2), as amended by P.A, 07-1, and 1s for
the purpose of informing state contractors and prospective state contractors of the following law (italicized words are

defined below):

Campaign Conftribution and Solicitation Ban

No state contractor, prospective state contrncior, principal of ¢ stafe contractor or principal of i prospective stale eontractor, with
regard to a stafe contract or siate confract solivitation with or from a state agency in the exectitive branch or a quasi-public
agency or a holder, or principal of a holder of a valid prequalification certificate, shall make a contribution to, or solicit
coniributions on behalf of (i) an exploratory commitiee or candidate committee established by a candidate for nominatlon
or electon to the office of Governor, Liéutenant Governar, Attorney General, State Comptroller, Sectetary of the State or
State Treasuret, (i) a political commitiee authorized to make contributions or expendlitres to or for the benefit of such

candidates, or (il) a party committee;

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a contribution to, or solicit
contributions on behalf of ({) an exploratory comumittee or candidate committee established by a candidate for romination
or election to the office of State senator or State representatlve, (if) a political commitiee authorized to make contributons
or expendities to or for the benefit of such candidates, or (ii) a party commiftee,

Dty to Inform

State contractors and prospective state contractors are required to Inform theiv principals of the above prohibitions, as
applicable, and the possible penalties and othex consequences of any violation thereof.

Penaltles for Violations . -
Contributions or solicitations of contributions made in violation of the above prohibitions may result in the following civil

and crivainal penalties:
Civil penalties$2000 or twice the amount of the prohibited contributlon, whichever is greater, agalnst a principal or a
contractor, Any state confractor or prospeclive state contractor which fails to make reasonable efforts to comply with the

provisions requtiring notice to its principals of these prohibitlons and the possible consequences of their violations may also

be subject to civil penaltfes of $2000 or twice the amount of the prohibited contributions made by their principals,

Criminal penalties—Any knowing and willful violation of the prohibition is a Class D felony, which may subject the

violator to imprisonment of not moxe than 5 yeass, or $5000 in fines, or both.

Conlract Conséguem:es .

Contributions made or solicited in viclation of the above prohibitions ay result, in the case of a state contraciox, In the
conlract being voided. ‘

Contributions made or solicitéd in vielation of the above prohibitions, in the case of a prospective state contractor, shall
result in the contract described in the state contract solicitation not being awarded to the prospaclive state coniractor,
unless the State Blections Enforcement Commission determines that mitigating circumstances exist concerning such

violation.

The State will not award any other state contxact to anyone found in violation of the above prohibitions for a pexiod of one
year after the election for which such contribution is made or soliclted, unless the State Elections Enforcement Commission

determines that mitigating clrcumstances exist concerning such violation,

Additional information and the entire fext of P.A 07-1 may be found on the website of the State Rlections Enforcement
Commission, www.ct.gov/seec, Click on the link to “State Contractor Contribution Ban.” :




Definitions: :

"State contractor” means a person, business entity or nonprofit organization that enters into a state contract, Such person, business
enlily or nonprofif organization shall be deemed to be-a state contractor until December thisty-first of the year in widch such conkract
terminates. "State contractor” does not include a municipality or any other political subdivision of the state, including any entities or
assoclations duly created by the municlpality or political subdivision exclusively amongst themselves to further any purpose
authorized by statute or charler, or an employee in the executive or legistative branch of stafe government or a quasl-public agency,
whether in the classified or unclassified service and full ox past-time, and only in such person's capacity as a state or quasi-public
agency employee,

“Prospective state contractor” nieans a person, buginess entity or nonprofit erganization that (i) submils a yesponse to a state contract
solicitation by the state, a state agency or a quasi-public agency, or a proposal in response lo a yequest for proposals by the state, a
slate agency or a quast-public agency, until the contract has been entered info, ox (i) holds a valid prequalification cerfificate issued
by the Commissioner of Adminisirative Services under section 4a-100, "Prospective slate contractor® does not include a municipality
or any other political subdivision of the slate, including any entities or associations duly created by the municipality or political
subdivision exclusively amongst Hemselves to further any purpose authorized by statute or charfer, or an employee in the executive
or leglslative branch of state government or a quasi-public agency, whether in the dassified or unclassified servica and full or part-
time, and only in such person’s capacily as a stale or quasi-public agenay employee,

"Principal of a slate contraclor or prospective state contractor" smeans (i) any individual who iz a member of the board of directors of,
or has an ewnership Interest of five per cent or more in, a state contractor or prospeclive state contractor, which is a business entity,
except for an Individual who is a member of the board of ditectors of a nonprofit organization, (i) an individual wlo is employed by
a sfate contractor or prospective siate contractor, which is a business entity, as president, treasirer ox executive vice president (i) an
individual who is the chief executive officer of a state contractor or prospective state contractor, which is not a business entity, or ifa
state contractor or prospective state contractor ias no such officer, then the officer who duly possesses comparable powers and
duties, (iv) an officer or an employee of any state conlractor or prospective state contractor who lias tinstagerinl ot discretfonary
tesponsibilities with respect to a state contyact, (v) the spouse-or a dependent child who Js eighteen years of age or older of an individuai
describedt in this subpatagraph, or (vi) a political committes established or controlled by an individual described in this’
subparagraph or the bitsiness entity or nonprofit organization that is the state contractor or prospective state contractor.

"State contract' means an agreement or contract with the slate or any state agency or any quasi-public agency, let through a
procurement process or otherwise, having a value of fifty thousand dollars or more, or  combination or setles of such agreements oF
contracts having a value of one hundred thousand dollars or more in a calendar year, for (@) the xendition of services, {ii) the
furnishing of any goods, material, supplies, equipment or any ltems of any kind, (i) the consteucton, alteration or repale of any
public building or public work, (iv) the acquisition, sale or iease of arnty lend or building, (v) a licensing arrangement, or (vi) a grant,
loan or Joan guarantee, "State contract" does not include any agreement or contvact with the state, any state agency or any quasi-
public agency that is exclusively federally funded, an education loan or a loan to an individual for otlier than commercial purposes,

"State contract solicitation” means a request by a stale agency or quast-public agency, in whatever form issued, including, but not
Limited to, an invitation to bid, request for proposals, request for information or request for quotes, inviting bids, quoles or other
lypes of submittals, through a competitive procurement process or another process authorized by law waiving competitive
procurement, : )

“Managaral or discretonary responsibilities with respect to a state contract’ means having direct, extensive and substantive
responsibilities with respect fo the negotiation of the state contract and not peripheral, clerical or ministerial responsibilites,

“Dependent child” means a child residing in an fndividual’s household who may legally be claimed as a dependent on the federal
income tax of such individual, - ‘

“Soliclt” means {A) requesting that a contribution be made, (B) participating in any fund-raising activitles for a candidate
committes, exploratory committee, political committee or party committee, including, but not limited to, forwarding tickets fo
polentinl contributors, receiving contributions for transmission to any such comunittee or bundling contributions, (C) sexving as
chairperson, treasurer or depufy treasurer of any such commitiee, or (D) establishing a political committee for the sole purpose of
salicifing or receiving contributions for any commities, Solcit does not include: (i} making a contribution that is otherwise permitted
by Chapter 155 of the Conneeticiit General Statutes; (i) informing any person of a position taken by a candidate for public office or a
public official, (if) notifying the person of any activities of, or contact information for, any candidate for public office; or (iv) serving
as a member in any party commitlee or as an officer of such commdttee that is not otherwise prohibited in this section.




STATE OF CONNECTICUT

DEPARTMENT OF PUBLIC WORKS

Raeamne V. Curtis
November 23, 2010 Commissioner

Construction Administration Contract
for On-Call Services
Contract Number: OC-DPW-CA-06010
Mr. Melvin Overmoyer
Sirategic Building Soiutions, LLC
599 Middlesex Turnpike
Old Saybrook, CT 06475

Subject: Construction Administration Contract for On-Call Services
Dear Mr. Overmoyer:

Your Construction Administration Contract for On-Call Services dated November 5, 2010, has been
fully executed and approved by all concerned parties. 'We are forwarding herewith a copy of this contract.

Enclosed is Depariment of Public Works® government agency exemption certificate letter from the
Depariment of Revenue Services. This certificate should be referenced when indicating that the Connecticut Sales
and Use Tax does not apply to the subject project.

All invoices must be directed to the DPW Project Manager assigned to the project. Please submil invoices
on your letterhead that inciude the following information:

e Vendor's name and remittance address, Vendor's FEIN or SSN
_® Invoice date, Contract/Project name and number
s  Section(s) of the contract to which the bill relates and the amount billed

If you should have any questions in regard to the above, please contact Bruce Bockstael, Chief
Administrator of Client Teams, at (860) 713-5630,

Sincerely,

. Goolg
Paralegal
Legal Services Division

Enclosure(s): Contract: OC-DPW-CA-0010
CERT-134 -
Government Agency Exemption Certificate

cc:  State Properties Review Board w/copy of contract
Legal Services Division, DPW, w/ copy of contract
Bruce Bockstael, Administrator of Clent Teams, DPW w/original contract
Glenn Knapsack, Project Accounting, DPW w/copy of coniract
Rob Dexter, Process Unit, DPW
Patrick Nolan, Communications, DPW
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STATE OF CONNECTICUT
DEPARTMENT OF PUBLIC WORKS

ON-CALL CONSTRUCTION ADMINISTRATION CONTRACT
' Contraet Number; QC-DPW-CA-0010

h
projects throughout the State of Connecticut is entered into this day of 2o , 2010, by and
between the State of Connecticut, hereinafier referred to as the State, actifif herein by its Commiissioner of the
Department of Public Works (DPW), under the provisions of Sections 4-8 and 4b-1 of the Connecticnt General
Statutes, as revised, and

This contract for construction administration services herein designated in conpection with various infrastructure

Strategic Building Solutions, LL.C
599 Middlesex Turnpike
Old Saybrook, CT 06475

hereinafter referred to as the Construction Administrator;

WITNESSETH, that the State and the Construction Administrator, in consideration of the mutual covenants herein
contained, do hereby agree as follows:

I. CONSTRUCTION ADMINISTRATOR RELATIONSHIP

The Construction Administrator shall act as the State's agent and covenants and agrees to perform all its services
in accordance with the standards and practices of its profession. The Construction Administrator shall not have
any conflicts of interest, The Construction Administrator shall be held to the highest standard of conduct in the
performance of its duties, and must conduct itself so as to avoid even the appearance of any impropriety. The
Construction Administrator is prohibited from accepting gratuities of any kind from any persons seeking work
associated with this contract. The Construction Administrator shall staff the project with experienced and
competent staff. It is understood that if the Constriction Administrator requires additional staff to fulfill its
obligations under this contract it shall provide such additional staff at no additional cost to the State.

I, FEES AND PAYMENTS
A, CONTRACT FEE

The maximum total cumulative fee allowed the Construction Administrator under this contract shall not
exceed Five Hundred Thousand Dollars ($500,000,00). When approximately 75% of the fee set forth in”
this article has been expended, the Construction Administrator shall notify the State in writing of the amount
of work completed to that date under this contract. Said notification shall include an itemization of all fees
that have been paid to the Construction Administrator pursuant to the work, The Construction Administrator
shall not be reimbursed for per diem expenses or travel expenses. If at any time during the term of any project
assigned under this contract the State should require the Construction Administrator to make any substantial
change in the size or scope of the work or require any substantial change in plan, design, or specification
which shall necessitate the Construction Administrator to do substantial work, then and in such event, the
Construction Administrator shall prepare additional documents and make changes as required and shall be
entitled to fair and equitable compensation therefor. The Commissioner of the DPW, hereinafter referred to
as the Commissioner, shall determine the amount of such compensation and the manner of payment thereof,
Tf the State should require any such substantial changes and if these should result in a change in the amount of
the total construction budget for the project, said amount shall be considered changed to an amount
" determined by the Commissioner, The above notwithstanding, should it be necessary for the Construction
" Administrator to prepare any such additional documents or make changes in the same for purposes of meeting
project requirements where increases in the cost of labor and/or materials are not the governing factor, the
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Coustruction Administrator shall perform such duties without receiving additional compensation. In addition,
if at any time during the term of this contract the State should request the Construction Adininistrator to
reduce the scope of services originally agreed wpon for any project assipned under this contract, the
Construction Administrator shall then reduce said scope of services, as requested, and the Construction
Administrator’s fée for such project shall be reduced by a fair and equitable amount determined by the
Conmmmissioner. The Construction Administrator shall be entitled to a payment of Ten Dollars ($10.00) at the

. termination of this contract if at such time the Construction Administrator has not received any fee under this
contract.

B. PROGRESS PAYMENTS

The State will make progress payments, Before the first progress payment becomes due, the Construction
Administrator must prepare a breakdown of its fees specified in the task letter in a manner acceptable to the
State. The breakdown amounts will be used to determine the amounts of the progress payments to be made.
Before each payment is made the Construction Administrator must furnish proof of the quantity, value, and
delivery of services. All materials and work covered by progress payments will be the sole properly of the
State. However, the progress payments do not relieve the Construction Administrator of responsibility for all
materials and work for which payment has been made or for the restoration of any damaged work nor do the
progress payments waive the right of the State to require fulfillment of all contract terms and conditions, If
for reasons of incomplete scope, complexity, etc., a fixed fee canmot be determined by the Commissioner, the
State shall compensaie the Construction Administrator for services rendered under this contract on the basis of
hourly rates for the personnel assigned to perform the services. An hourly rate shall not exceed a reasonable
rate, as determined by the Commissioner, taking into consideration the skills and experience of the person
providing the services. Hourly rate payments shall be made in accordance with the terms and conditions of
each task letter, It is specifically understood that these hourly rate payments shall only apply for the peried of
time that the person is gainfully employed on projects assigned under this contract. Requests for payment shall
be submitted on properly prepared State invoice forms with attachments showing actual hours worked, hourly
rates applied, and any allowable additional direct costs included in the invoice forms. The Construction
Administrator shall certify that each amount invoiced is both acourate and commensurate with the work
performed for the State under this contract. The State reserves the right to periodically audit the Construction
Administrator's financial and project records.

111, CONTRACT DURATION

v,

229

This contract shall commence with the date this contract was entered into and shall expire on December 20,
2012. No new projects may bo assigned on or after the expiration date, but all projects assigned prior to the
expiration date will be allowed to continue to completion with all the terms and conditions of this contract herein
set forth rematning in full force and effect. The term of this contract may be extended in writing by the
Commissioner.

TASK LETTERS

The scope of each project, duration of services, request for fhe provision of certain services specified in Article V
and Article VI, respectively, schedule of deliverables, and the total fixed-fee compensation allowed shall be
included in task letters prepared by the State for each project. Such task letters shall be issued during the time
period set forth in Article I of this contract, Each task letfer shall reference both a DPW project number and a
task number specific to the project.

. DUTIES AND SERVICES

The Construction Administrator shall consult with the DPW to ascertain the requirements of the project and
consult with proper State authorities and inform itself as to specific institutional conditions that might affect
contemplated work or the howrs or season of its execution. The Construction Administrator shall familiarize
itself with all project drawings, specifications, and addenda thereto, all hereinafter referred to as the contract
documents. In accordance with Staie requirements, the Construction Administrator shall parform construction
administration on construction projects designed by the DPW or other consultants employed by the State,

The Construction Administrator agrees to become familiar with and follow the DPW provisions set forth in the -
“DEPARTMENT OF PUBLIC WORKS CONSULTANTS PROCEDURE MANUAL,” which may be amended
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and/or supplemented current with the date of this contract. These guidelines and provisions are incorporated
herein by reference and shall be as binding upon the parties to this contract as though fully set forth herein.

Prolog Project Management Requirements

DPW may use Meridian Systems Prolog Manager as the project management software tool for certain
projects.  Prolog Manager is required for a particular project, then the Construction Administrator shall
be responsible for the following: '

a. The Construction Administrator (CA) is required to utilize Prolog Manager for the submission of their
billings, utilizing the Consultant Payment Application form within Prolog Manager. -

b. The CA is required to utilize Prolog Manager for the duration of the project and shall provide project
document information via this program. This includes such information as Daily Reports (Daily Work
Journal), Special Inspections, Testing, Safety Notices, Requests for Information, Project Mesting
Minutes, Potential Change Orders, Change Orders, Project Correspondence, Submittal Tracking,
Project Schedules, Issues (Action Ttems), Project Transmittals, Progress Photos, Closeout Log, efc.

c. The CA is required to purchase hosting services for one (1) individual to be utilized on the CT DPW
Prolog Hosted System from Meridian Systems, through PSS Consulting Group and maintain the
hosting services for the duration of certain projects. The cost for the hosting service fees (890 per
month X number of months = cost) shall be included by the CA in the cost for the particular project and
stated in the task letter.

d. The CA shall arrange for training with DPW, This training will be conducted at DPW in conjunction
with the Project Manager and DPW Prolog Staff. One day of iraining is to be provided by DPW.

e. The CA shall contact PSS Consulting Group, Inc., the authorized Meridian reseller, for the hosting
services and training at http://www.pssgroup.com | david@psseroup.com or Phone: (978) 440-7060 |
Fax: (508) 653-5080.

f.  DPW shall establish a project specific email *file” address for certain projects. The CA shall send an
electronic “file* copy of all project documents to this email address, io inctude but not Limited to all
project correspondence, project emails, forms, ete.

g. The CA is required to scan all documents that contain wet (ink) signatures and send a copy of those
documents electronically to the DPW Project Manager and the project specific email “file” address.
The hard copy of the wet signature documents shall be transmitted as directed by the DPW Project
Manager. This inchudes, but is not limrited to al contracts, change orders, applications for payment,
ete.

High Performance Building Standard Regulations and LEED Certification

Certain projects shall comply with the High Performance Building Regulations (RCSA 16a-38k-1
through 9), “the Regulations”, and obtain Silver Certification under the Leadership in Energy and
Environmental Design (LEED) certification program.

The Construction Administrator shall assist in the coordination of activities associated with meeting these
requirements, The scope of these requirements is detailed in the Connecticut Building Standard Guidelines
Compliance Manual for High Performance Buildings, ASHRAE Guideline 0-2005 and the DPW Capital
Profecis High Performance Buildings Guidelines. The Construction Administrator shall have a LEED
Accredited Professional as part of its primary team. The Construction Administrator's responsibilities
associated with these requirements include, but are not limited to the following:

1. Participate in the Owner’s Project Requirements development workshop(s).

2. Coordinate participation by agency facilities operation during commissioning activities in the design,
testing, training phases as appropriate.

3. Review and comment on changes to the Owner’s Project Requirements,

4. Review the Commissioning Agent’s progress reports.
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Commissioning Agent (CxA): If required by DPW, the Construction Administrator shall retain as its sub-
consultant a Commissioning Agent. The CxA shall meet the minimum qualifications as established by DPW in
Exhibit A, and shall be acceptable to DPW. The CxA will perform the scope of work identified in the task
letter in conjunction with the project scope detailed in the task letter. The Construction Administrator shall be
compensated for the cost of the Commissioning Agent plus five percent (5%) of such cost for the Construction
Administrator's overhead and profit.

The Construction Administrator shall provide a written evaluation of the CxA’s performance to date utilizing
DPW’s form and criteria at the completion of Design Development, Construction Documents, 50% Construetion
and 100% Construction.

Each phase will commence when written notice to proceed is issued by the Department of Public Works (DPW).
The Construction Administrator shall not commence any phase work under a task letter until the Construction
Administrator receives written authorization to proceed from the DPW Project Manager.

if the Construction Administrator observes that the scope of work, construction cost, or any other relevant
documentation is at variance with the requirements of the project, the Construction Administrator shall promptly
notify in writing the architect and the State.

The Construction Administrator shall provide personnel with the qualifications and experience necessaty to
perform the various tasks herein deseribed, The DPW shall be the sole judge of the qualifications of assigned
personnel, and shall have the right to approve and reject personnel, and have removed any personnel it considers
unsatisfactory.

A, PRE-DESIGN PHASE
1. Master Schedule:

Following interviews with the vser groups and designers, DPW will obtain, organize, monitor, and
forward to the Construction Administrator all of the end users’ and consultants® schedules and Critical
Path Method (CPM) tasks, in the form of an initial schedule, for input into the Construction
Administrator’s master schedule. DPW will be responsible for the enforcement and coordination of all
communications between the consultants and end users for scheduling requirements. The Construction
Administrator will provide data entry only on these tasks.

The initial schedule will contain an estimate of construction time and the architect’s design schedule,
and other tasks related to the project (such as permits, demolition, surveys, etc.), and shall be reviewed
by the Construction Administrator at the completion of the pre-design phase. Prior to the start of the
schematic design phase, the DPW will update the schedule based on the Construction Administrator’s
comments and an updated design schedule from the architect. This schedule will become the basis
upon which the Construction Administrator shall create its initial master schedule.

2. Budget Cost Analysis:

The Construction Administrator shall review and comment on the accuracy and completeness of the
initial construction cost estimate, contained in a report submitted by the architect at the completion of
the pre-design phase, and its conformance to the budget.

3. Submittals:
The Constraction Administrator shall submit to DPW copies of a report containing comments on the
review of the initial DPW schedule and the pre-design phase construction cost estimate.
B. PRELIMINARY EVALUATION

1. At the option of the State, the Construction Administrator shall provide a preliminary evaluation of the
State's program and project budget requirements each in terms of the other.

2. The Construction Administrator shall review and become familiar with previeus project decisions and
planning, :
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C. SCHEMATIC DESIGN PHASE
1. Document Review Reports:

The Consiruction Administrator shall prepare a “Document Review” report deseribing the results of its .
review of the project plans, manual, and any other pertinent information at the end of gach phase
(schematics, design development, and coniract docwments).

2. Constructability Review and Reporting:

The Construction Administrator will provide a “Constructability Review” report of the early desigh
documents. The report will be based upon an inspection that will include, but not be limited to, the

foliowing:

a) The project area, to become familiar with on-site conditions.

b) As-built drawings.

c) Proposed mechanical, electrical, and plumbing (MEP) systems overview.

d) Soil conditions based upon the geo-technical report provided by the architect.

e) For certain projects, sustainable design strategies including LEED Silver certification and the

client agency’s policies and standards for healthy buildings.
f) Phasing requirements, if any.
3.  Preliminary Field Operation Analysis:

The Construction Administrator will perform the necessary investigation and planning in advance of
preparing a plan of preliminary findings for project access strategy during construction. The analysis
will be refined in the design development and contract documents issue phases. The plan will include,
but not be limited to, the review of the following:

Staging of work.

Temporary walks.

Means of egress and fall protection.
Temporary partition schemes.

Field operation locations.

Temporary field utility usage and feeds.

o e TR

4, Master Schedule:

At the start of the schematic design phase, the Construction Administrator will be given a copy of the
updated DPW initial schedule as described in the pre-design phase.

The Construction Administrator will then create its master schedule based on the DPW'’s initial
schedule. Utilizing CPM-based software, the Construction Administrator will assign a duration and
relationship fo each fask, add or delete tasks, identify the logic of interrelationships and milestones, and
perform schedule management activities to identify the project's critical path and timeline. The master
schedule shall include all tasks from the pre-design phase through design, construction, and project
closecout.

Ttems to be identified during subsequent refinernents include milestones for departmental occupancy,
shop drawing and Construction Administrator reviews, special support services, mobilization and
demobilization, long lead item purchases, and float times.

5. Construction Cost Estimate:

Upon review of submitted schematic design documents, the Construction Administrator will prepare
and distribute the second of five construction cost estimates for the four design phase submissions (pre-
design, schematic design, design development, and contract documents).
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10.

11.

12,

As the design detail advances, the cost estimates will correspondingly reflect greater detail in the
quantitative and qualitative analyses. A current cost data base will be utilized in conjunction with
actual quantity takeoffs, knowledge of material and subcontractor availability, manpower and off-hour
shift studies, weather considerations, and experience with systems and finishes on similar projects.
TInput from various trade contractors and vendors will also be sought. The format for this and
subsequent estimates will utilize the standard Construction Specifications Institute {CSI) format.

After the submission of each phase construction cost estimate, the Construction Administrator will
participate in the reconciliation of any differences between its cost estimate and that of the architect.

Action Item Agendas:

The Construction Administrator shall provide the “Action Mem Agenda” reports to monitor the
significant issues discussed at meetings and having an impact on the Project Schedule or budget, and to
track the resultant activity. Typical issues will include, but are not limited to, programming, timetables,
information requests by the Project consultants or end users, alternative systems data, unit costs, iterns
to be concluded, efc. The “Action Ttem Agenda” report will be included with all Project progress
meeting reports.

Value Engineering/Cost Reduction Alternatives:

The Construction Administrator will identify and recommend alternative materials, products, systems,
equipment, or methods that could lead to project cost savings. These recommendations shall be
identified in a timely manner so as not to impede the architect’s design schedule. Impact on the
construction schedule and sequencing will be analyzed and reported. The process shall facilitate the
selection of building systems by analyzing each system's impact on the project's construction budget
and schedule and on the long-term operating costs of the project.

Site Conditions:

The Construction Administrator will evaluate the budget and schedule impact of known soils,
subsurface geology, groundwater, unsuitable material, rocks, topsoil re-use, milled pavement, and
associated site elements. In addition, the Construction Administrator will evaluate the impact of any
easements, site restrictions, and the possible removal or relocation of existing equipment or buildings.

Materials Review:

The Construction Administrator will report on the advisability of materials selections and provide
detailed information, including identification and potential availability of long lead/specialty iters,
durability, construction methodology, and special sequencing or protection. '

Systems Roview:

The Construction Administrator will conduct reviews of proposed roof, structural, mechanical,

electrical, plumbing, conveyance, sprinkler, telecommunications, and life safety systems, and will
consider initial cost, availability, impact on the overall program, comfort and convenience, long-term
maintenance and operating costs, and impacts on schedule. -

Space Requirements:

The Construction Administrator will conduct a review of the adequacy of space allotments for
maintenance of mechanical, telephone, and fire protection equipment.

Submittals:

The Construction Administrator shall submit to DPW a bound report, in 8%-inch by l-inch format,
containing all necessary information, including schedules, reports, analyses, and estimates.
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D. DESIGN DEVELOPMENT PHASE

i,

The Construction Administrator shall update previousty described tasks:

a) Action Ttem Agendas.

b) Document Review Reports.

¢) Consfructability Reviews and Reporting,
d) Project Phasing Review (if applicabic)
g} Advanced Field Operation Analysis.

fy Schedule Refinement,

g) Budget Refinement.

Value Engineering;

The Construction Administrator will identify and recommend alternative materials, products, systems,
equipment, or methods that could lead to project cost savings. In addition, the Construction
Administrator shall analyze furniture, computer, telecommumnications, and finish systems not previously
available. :

Construction Cost Estimate:

Following issuance of design development documents, the Construction Administrator will prepare and
issue the third of five construction cost estimates. The estimate shall be derived from actual takeofTs,
subcontractor and vendor input, and material and labor cost data. All quantitative systems information
shall be provided in detail. The Construction Administrator will imrediately notify the DPW Project .
Manager if and when it becomes apparent the construction budget is exceeding the established budget
(inchuding inflation through construction) for the building and sitework.

Submittals:

The Construction Administrator shall submit to DPW a bound report, in 8%-inch by 11-inch format,
containing all necessary information, including schedules, reports, analyses, and estimates.

E. CONTRACT DOCUMENTS PIIASE

1. 30% Contract Documents Phase Review:

a) The Construction Administrator shall update previously described tasks and the foHowing
tasks, and shall submit a "Doecument Review" report for the Contract Documents Phase:

Action Item Agendas,

Constructability Reviews and Reporting.
Project Phasing Review (if applicable)
Advanced Field Operation Analysis,
Schedule Refinement.

Budget Refinement.

AL

b) Construction Cost Estimate:

At 50% completion of the contract documents, the design team will present and submit copies of the
project plans and manual. The Construction Administrator will prepare and issue the fourth of five
construction cost estimates. The estimate shall be derived from actual takeoffs, subcontractor and
vendor input, and material and labor cost data. All quantitative systems information shall be provided
in detail. '

¢) Value Engineering

The Construction Administrator will identify and recommend alternative materials, products, systemns,
equipment, or methods that could lead to project cost savings. In addition, the Construction
Administrator shall analyze furniture, computer, telecommunications, and finish systems not previously
available.
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d) Submittals:

The Construction Administrator shall submit to DPW a bound report, in 8%-inch by 11-inch format,
containing all necessary information, including schedules, reports, analyses, and estimates,

2. 100% Contract Documents Phase Review:

a) The Construction Administrator will work closely with the design team during this phase in order to
submit its reports concurrently with the final contract documents from the design team.
The Construction Administrator shall update previously described tasks:

o Action Item Agendas.

e Document Review Reports.

o  Constructability Reviews and Reporting,
Advanced Field Operation Analysis.
Project Phasing Review (if applicable)
Schedule Refinement.

Budget Refinement.

-]

(-2 I

b) Construction Cost Estimate:

At 100% completion of the contract documents, the design team will present and submit copies of
the final project plans and manual. The Construction Administrator will prepare and issue the fifth
and final of five construction cost estimates. The estimate shall be derived from actual takeoffs,
subcontractor and vendor input, and material and labor cost data. All guantitative systems
information shall be provided in detail.

¢) Review Division 1 General Requirements:

Attend meetings and work sessions with owner, agency, and architect to recormend changes to the
General Conditions of the Coniract for Construction and Division 1 General Requirements and edit
the Division ] general requirements to make them project specific.

d) Document Review:

The Construction Administrator shall review the project drawings and the project manual to insure
that systems, equipment, components, materials, and construction techniques are fully identified and
specified, including interfaces between trades, so as to permit proper and complete bidder response.

e} Submittals:

The Construction Administrator shall submit to DPW a bound report, in 8/-inch by 11-inch format,
containing all necessary information, including schedules, reports, analyses, and estimates,

F. BID PHASE
During the bid phase, the Construction Administrator shall:

1. Recommend changes to bid format instructions and working procedures to clarify alternate bids,
supplemental bids, and unit price requests or materials supplied by others.

2. Participate in pre-bid conferences, route inguiries to the proper source for clarification, and recommend
the issnance of addenda if appropriate.

3. Upon receipt of bids, participate with DPW in substantiating bidder qualifications and participate in the
review of bid proposals to assure that they contain the intended value and scope required of the bidding
documents.

229 On-Call Construction Admin, Contract Page 8 0of 22
GA\Public\Documents\Documents 2010\0On-catt Coniract\OC-DPW-CA-0007-0012\0C-DPW-CA-0010 STRATEGIC doc  F 083110
Coniract No. OC-DPW-CA-0010




229

G. CONSTRUCTION PHASE

L.

Schedule

The Construction Administrator shall review and approve the initial critical path method schedule
submitted to the State by the general contractor. The Construction Administrator shall review the
schedule for compliance with the contract documents and inform the State of any deficiencies. The
Construction Administrator shall record, monitor, review, and provide recommendations to the State on
the shop drawings submittals' and procurement schedules' conformance with the contract documents and
project conditions. During the progress of construction, the Construction Administrator shall obtain from
the general contractor updated monthly schedules. It shall review them to identify potential variances
from the scheduled completion dates. Tt shall also approve and review schedules for parts of the work not
started or incomplete and recommend fo the DPW and the general contractor adjustments (recovery
schedules) in the schedules to meet the construction completion dates. It shall also provide monthly
updated status reports documenting all changes to the master precedence network consiruction schedule
and provide an impact analysis of any variances to the master precedence construction schedule.

. Supervision and Inspection

The Construction Administrator shall inspest all work of the general contractor, subcontractors, and any
additional service providers for compliance with the contract documents, The Construction Administrator
shalt review the shop drawings for compliance with the contract documents without assuming any of the
liabilities or responsibilitics of the architect for the project, hereinafter referred to as the Architect, or
perform any construction work with its own forces, without the express, written consent of the
Commissioner. The Construction Administrator shall act as the State's liaison with the general contractor
for the project. It shall assist in understanding the intent of the contract documents. It shall assist in
obtaining from the State additional details or information when required for proper execution of the
work. The Construction Administrator shall also perform the following:

a. The Construction Administrator shall conduct on-site daily inspections and monitor the work in
progress to assist the DPW in determining if the work is in general proceeding in accordance with
the contract documents.

b. The Construction Administrator shall report to the DPW whenever any work is unsatisfactory, faulty
or defective or does not conform to the contract documents, or has been damaged, or does not meet
the requirements of any inspection, test, or approval required to be made; and advise the DPW and
the general contractor of work that it believes should be corrected or rejected or should be
uncovered for observation, or requires special testing, inspection, or approval.

c. The Construction Adminisirator shall verify that tests, equipment and systems start-ups, and
operating and maintenance training are conducted in the presence of appropriate personnel, and that
the general contractor maintains adequate records thereof; and observe, record, and report to the
DPW and the Architect appropriate details relative to the test procedures and start-ups.

d. The Construction Administrator shall report to the Architect when clarifications and interpretations
of the contract documents are needed. Clarifications and interpretations issued by the Architect shall
be transmitted to the general contractor by the Construction Administrator after review thereof by
the Construction Admivistrator.

e. The Construction Administrator shall consider and evaluate the general confractor's suggestions for
modifications to the drawings or specifications and report its related recommendations to the
Architect and the DPW. The Construction Administrator shall then transmit to the general
contractor decisions issued by the Architect,

f The Construction Administrator shall review the safety program for the project provided by the
general contractor. The Construction Administrator shall notify the general contractor and the DPW
in writing of any violations of the safety program. The Construction Administrator shall stop the
construction work if it perceives that a life-threatening situation exists.
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3. Project Meetings

The Construction Administrator shall provide and keep a log of all meeting minutes for meetings that it
aitends. The Consfruction Administrator shall establish and monitor project meetings, which meetings
shall include, but not be limited to, the following:

a. Meetings of the State, Architect, affected agency, and Construction Administrator. The actual
frequency of the meeting shall be determined by the DPW Project Manager.

b. Weekly coordination and review meetings of the Construction Administrator and the general
coniractor.

c. All other meetings that State officials may require.

. Dgcumentation, Records, and Reporting

a. The Construction Administrator shall maintain at the job site orderly files for correspondence,
reports of job conferences, shop drawings and samples, reproductions of original contract documents
including all work-directive changes, addenda, change orders, field orders, additional drawings
issued subsequent to the execution of the contract, Architect clarifications and interpretations of the
coniract documents, progress reports, and other project related documents. The Construction
Administrator shall verify periodically that the general contractor is keeping a full set, at the job site,
of the contract documents and the corrections and clarifications made to them. The Construction
Administrator shall monitor and review the as-builts before submittal of such to the Architect for
Teview.

b. The Construction Administrator shall keep a diary or log book recording the general contractor's
hours on the job site, weather conditions, data relative to questions of work-directive changes,
change orders or changed conditions, names of job site visitors, daily activities, decisions,
observations in general, and specific observations in detail as in the case of observing test
procedures; and send copies to the Architect.

¢. The Construction Adminisirator shall record the pames, addresses, and telephone mumbers of the
general contractor, subcontractors, and major suppliers of materials and equipment.

d. The Copstruction Administrator shall maintain a weekly photo log of events of any major activity.

e. The Construction Administrator shall prepare and provide to the State and the Architect monthly
progress reports. Each monthly progress report shall include all items monitored for the past month
and their relationship o the overall project including any recommendations.

£ ‘The Construction Administrator shall examine submittals made by the general contractor and firnish
recommendations o the State concerning material and equipment, and review and report on the
general contractor's proposals in connection with changes in the construction work. These services
are to be performed within five (5) calendar days of receipt of such proposals so as not to delay the
work. In the event that the incorporation of an approved substitution into the work will require
revisions or additions to the contractual requirements, the Construction Administrator shall review

and monitor all cosis of such revisions or additions.

. Change Orders

The Construction Administrator shall review, keep a log of and monitor ali the approval processes for
the requests for change orders received from the general contractor ensuring the inclusion of all back-up
material. The Construction Administrator shall réview the Architect's recommendation for any change
order. The Construction Adminisirator shall perform an independent cost estimate and analysis
including activity duration and schedule impact regarding the general contractor's change order request,
The Construction Administrator shall forward its recommendation, along with the Axchitect's
recommendation, to the State for approval. If requested by the State, the Construction Administrator
shall negotiate the change order between the general contractor and the State. Negotiations shall include
work to be performed, duration, cost, and schedule impact. All negotiation sessions shall have a written
record of the meetings and exchanges prepared by the Construction Administrator for transmission to
the State. The written record shall include inspection reports, progress reports, instructions given, a
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record of the general contractor's and the affected agency's statements, records of existing conditions,
test reports, photographs, and a summary report on the merits of the requested change order.

Construction Budget

The Construction Administrator shall monitor and update the construction budget on a weekly basis, and
submit a monthly report to the DPW identifying activity variances between actual, budget, and projected
costs. The report shall include a trend analysis for the project and indicate the balance to date of the
construction contingency for the project.

. Project Close out

The Construction Administrator shall receive and review as-built drawings and submit them, if they are
proper, to the Architect to produce the record drawings on mylars, Prior to the recommendation of final
payment to the general contractor, the Construction Administrator shatl receive and review, for
completeness and complance with the coniract documents, maintenance and operation manuals,
schedules, warranties and guarantees, bonds, and certificates of inspections, tests, and approvals. The
Construction Administrator shall, in conjunction with the DPW and the Architect, who shall prepare a
punch list, conduct an inspection to determine if the construction work is in compliance with the
confract documents and is also in compliance with the State's life safety code, The Construction
Administrator shall observe whether all items on the punch list have been completed and make
recommendations to the Architect and the DPW concerning acceptance of the work. The Construction
Administrator shall monitor the general contractor's progress and upon completion of the generat
contractor's work shall recommend that a final inspection be performed. The Construction
Administrator shall then, in conjunction with the DPW and the Axchitect, perform a final inspection of
the work, Contingent on this final inspection revealing the proper completion of the work, the
Construction Administrator shall recommend in writing to the DPW acceptance of the work and final
payment to the general confractor.

. Payments to General Contractor

The Construction Administrator shall review and, if appropriate, recommend for approval all of the
general countractor's applications for payments. The Construction Adminisirator shall process such
applications in accordance with the DPW's procedures and accounting requirements ensuring that the
applications for payment include the Architect's signature and concurrence on the progress of the
construction work. The Construction Administrator shall monitor the general contractor's payments
made to its subcontractors and report to the DPW on any potential irregularities.

. Claims and Disputes

The action taken, services remdered, and data gathered by the Construction Administrator during
contract administration are key elements with regard to construction claims. Upon direction of the
Commissioner, the Construction Admintstrator shall perform the following:

a. Administer the construction contract fairly and in accordance with the contract terms and conditions.

b. Identify potential problems, evaluate the conditions involved, coordinate with the general contractor
and Architect to prevent or minimtze problems,

¢. Refute promptly, in writing, any written statements by the general coniractor that are not correct.

d. Keep in a separate file complete documentation of claims or potential claim activities.

VI. ADDITIONAL SERVICES

220

If, in the opinion of the State, any service is required which is not usually firnished in construction administration
practice and which is not included in this contract, either expressed or implied by the nature of the service, then
the State shall, in writing, authorize the service and the related cost, The Construction Administrator’s written
selection of any service provider for retention under this article is to be snbmitted for approval by the State. The
Construction Administrator shall adequately support, in writing to the State, iis recommendations as to its
selection of any such service provider. Any registered consultants retained under this article shall provide
evidence of their competence by affixing their seals on any work prepared by them or under their supervision.
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The State shall reimburse the Construciion Administrator for the cost of any services provided under this article
and in addition shall also pay the Construction Administrator five percent (5%) of such cost, or such other
percentage deemed reasomable by the Commissioner, for overhead and profit, When the Construction
Administrator requests the need for any additional services provided under this article there shall be a minimum
of three (3) written proposals obtained and forwarded to the State for approval. Should the Construction
Administrator personally wish to perform any such additional services, the Construction Administrator shall
submit to the State a wrilten guotation of the cost of so performing such services. The quotation shail not
include, nor shall the Construction Administrator be paid in connection with performing any such additional
services, any amounts for overhead and profit.

VH. OWNERSHIP OF WORK

It is mutually agrecd and understood that all finished and unfinished documentation prepared pursuant to this
coniract shall become the exclusive property of the State, and that the State shall have the right to immediate
possession and use thereof. The State agrees that all such documentation is not to be altered by others and is io
be used only in conjunction with the project for which it was prepared unless written consent is obtained from the
Construction Administrator. Such consent will not be withheld provided the State agrees that upon any
alterations of the Construction Administrator’s documents by others, or upon reuse of the documents for any other
project, the Construction Administrator will be relieved by the State of any and all responsibility arising out of
such alterations or reuse or in connection therewith. The provisions of this article shall survive the termination of’
this confract and shall thereafter remain in full force and effect.

VIIL. INSURANCE

The Construction Administrator for the duration of this contract, including any extension term, must carry
insurance to protect the interest of the State. The Construction Administrator must obtain statutory workers'
compensation and employers' liability insurance, comprehensive automobile liability insurance, commercial
general lability insurance, and professional services liability insurance to not less than the minimum limits as
required in this article, all at no cost to the State,

A. Statutory Workers' Compensation and Employers' Liability:

1, Workers' Compensation: Statutory limits
2. Employers' Liability: '
Bodily injury by accident: $100,000 each accident
Bodily injury by illness: $100,000 each employee
$500,000 policy limit

B. Commercial General Liability:
Combined single limit: $1,000,000 each occurrence
$2,000,000 annual aggregate

C. Comprehensive Automobile Liability (to include owned,
non-owned, and bired vehicles):
Combined single limit: $1,000,000 each occurrence
$1,000,000 annual aggregate

D. The Construction Adminisirator shall furnish evidence by way of a certificate of insurance that he/she/it has
obtained a professional services liability insurance policy with $1,000,000.00 minimum coverage for
negligence and errors and omissions. The insurance shall remain in effect during the entire duration of this
contract, including such additional time period as may be necessary to complete specific projects, as
hereinbefore set forth, and for eight years after substantial completion of the project. The policy shall provide
that it shall indemnify and save harmless the State and its officers, agents, and employees from claims, suits,
actions, damages, and cost of every name and description resulting from negligence and errors and omissions
in the work performed by the Construction Administrator under the ferms of this contract.

Each of the policies for such kinds of insurance mentioned above shall be issued by an insurance company or
companies satisfactory to the DPW and shall contain a provision that coverages will not be changed, cancelled, or
non-renewed until at least sixty (60) calendar days' prior written notice has been given to the DPW. Each
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insurance policy shall state that the insurance company agrees to investigate and defend the insured against all
claims for damages to the extent that all alleged damages might be covered by insurance. Such insurance policies
shall name the State as an additional insured, except that the State shall not be named as an additional insured
with respect to the coverage for the statutory workers' compensation, automobile liability, and employers’
liability insurance and to the coverage for professional liability insurance. Certificates of insurance showing such
coverages as required in this article shall be filed with the DPW prior to the time this confract is executed on
behalf of the State.

IX. INDEMNIFICATION

The Construction Administrator, at its expense, shall indemnify and hold harmless the State of Connecticut, its
officers, agents, and employees from and against all claims, canses of action, legal proceedings, suits, losses,
damages, and expenses initiated, suffered, or claimed to have been suffered by third parties not involved by
contract in the project, but only to the extent that they arise out of, or result from, noncompliance with
applicable statutes, codes and regulations, or the negligence, errors, or omissions of the Construction
Administrator in the performance of this contract; provided, however, that the Construction Administrator shall
not be liable by reason of indemnification for any loss caused by the fault or negligence of the DPW or others
who are not the responsibility of the Construction Administrator.

X. NONPERFORMANCE

If the Construction Administrator does not fulfill or complete its services in a timely and adequate manner, the
State reserves the right to withhold monstary payments to the Construction Administrator until such time as the
work is brought up to date in an adequate manner. The amount withheld shall be determined by the
Commissioner. If the State is harmed by the Construction Administrator's nonperformance, the State shall be
granted fair and equitable compensation by the Construction Administrator as determined by the Commissioner.

The State has the right for inspection on demand of the Construction Administrator's products. The State will
‘accept only those products that meet reasonable professional standards,

X1. SUSPENSION OF THE WORK

A. The State, at any time, may suspend all or any part of the services of the Construction Administrator. In such
event, the Construction Administrator shall be given seven (7) days' notice of such suspension in writing by
registered or certified mail to the Construction Administrator’s address as given for correspondence purposes.
The mailing of such notice shall preclude any claim on the part of the Construction Administrator as to failure
to receive notice of such suspension.

B. In the event of suspension by the State as noted above, the Construction Administrator shall be entitled to such
compensation as the State shall deem reasonable,

C. Should the State reactivate any assigned work covered by this contract, in whols or in part, within one year
from the time the work was suspended, any fees paid to the Construction. Administrator pursuant to this
contract shall be applied as payment on the fees for work as set forth in this contract at the time of
reactivation. Should reactivation occur after a period of suspension exceeding one (1) year, the Construction
Administrator and the State may renegotiate the fees for the work based on current conditions or either may
unilaterally elect to terminate the remaining work.

D, In the event the State decides to suspend any work under this contract, the State shall become entitled, after
payment of outstanding fees, to all finished and unfinished documents prepared pursuant to this contract.

E. If the Construction Administrator should be unwilling or unable to perform the services required by this
coniract at the time the State desires to reactivate the work after a period of suspension, then all finished or
unfinished documents prepared pursuant to this contract shall become the property of the State and the State
shall have the right to immediate possession and use thereof.

XIL TERMINATION OF CONTRACT

A, Notwithstanding any provisions or language in this contract to the contrary, the Commissioner may terminate
the contract whenever he determines in his sole discretion that such termination is in the best interest of the
State. Any such termination shall be effective by delivery to the Construction Administrator of a written
notice of termination. The notice of termination shall be sent by registered or certified mail to the
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Construction Administrator's address as furnished to the State for purposes of correspondence, or by hand
delivery. Upon receipt of such notice, the Construction Administrator shall both immediately discontinue all
services affected (unless the notice directs otherwise) and deliver to the State all data, drawings,
specifications, reports, estimates, summaries, and such other information and materials as may have been
accumulated by the Construction Administrator in performing its duties under this contraci, whether
completed or in progress. All such documents, information, and materials shall become the property of the
State.

B. If the termination is for the convenience of the State, the Construction Administrator shall be entitled to
receive reasonable compensation for services already satisfactorily performed and accepted, but no amount
shall be allowed for anticipated profit on wnperformed services. The Cornmissioner shall determine the

_ amount of such compensation, )

C. Tf the termination is for reason of failure of the Construction Administrator to fulfill its contract obligations,
the State may take over the work and prosecute the same to completion by contract or otherwise. In such
event, the Construction Administrator shall be liable to the State for any additional costs occasioned to the
State thereby.

D. If afier notice of termination for failure of the Construction Administrator to fulfill #ts contract obligations it is
determined that the Construction Administrator had not so failed, the termination shall be deemed to have
been effected for the convenience of the State. In such event, the Construction Administrator shall be entitled
to reasonable compensation provided in Section B of this article.

XTI SUCCESSORS AND ASSIGNS

If the Construction Administrator is a sole proprietor and the Construction Administrator should die during the
{erm of this contract, this confract shall be considered terminated. In the event of such termination, the
Construction Administrator's estate shall be entitled to a reasonable payment for any uncompensated work
performed to the date of death, and the State shall have title to, and shall have the right to immediate use and
possession of, all finished and unfinished documents prepared under this contract. The Commissioner shatl
determine the amount of such payment, The Construction Adminisirator shall not assign, sublet, or transfer any
rights under or interest in this contract without the writien consent of the State. No assignment will release or
discharge the Construction Administrator from any duty or responsibility under this contract. The Construction
Administrator shall be responsible to the State for acts and ormissions of its own employees and any of its service
providers hercinbefore mentioned and their employees.

XTV. FORCE MAJEURE

Neither party shall be liable to fhe other nor deemed to be in breach of this contract for fajlure or delay in
rendering performance arising out of causes factually beyond its control and without its fault or negligence. Such
causes. may include, but are not limited to: acts of God, wars, fires, floods, epidemics, quarantine restrictions,
strikes, or freight embargoes. Trrespective of the occurrence of any of the foregoing events or circumstances the

Construction Administrator shall take reasonable measures to mitigate any damage caused thereby.

XV. WAIVERS

All conditions, covenants, duties, and obligations contained in this contract can be waived only by written
agrecment, Forbearance of indulgence in any form or manner by a party shall not be construed as a waiver, nor in
any way limit the legal and/or equitable remedies fo that party.

XVI. SEVERABILITY

If any of the provisions of this contract are declared or found to be illegal, unenforceable, or void, then both
parties shall be_relieved of the obligations under any such provisions. The remainder of the contract shall be
enforced to the fullest extent permitted by law.

XVIL ENTIRE CONTRACT

No priot stipulation, agreement or wnderstanding, verbal or otherwise, of the parties hereto, their agents or legal
representatives shall be valid or enforceable unless embodied in the provisions of this contract.
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XVIIL GOVERNING LAWS

It is agreed that this contract shall be govemed by, construed, and enforced in accordance with the laws of the
State of Comnecticut.

XTX. CONFIDENTIALITY OF DOCUMENTS

A. ‘The Construction Administrator agrees on behalf of the Construction Administrator and the Construction

Administrator's principals, employees, agents, heirs, successors and assigns that they shall only utilize
drawings, specifications, maps, Teports, records or other documents to the exteni necessary for the
performance of the Construction Administrator's work and duties under this contract. This limitation on use
applies to those items produced by the Construction Administrator, as well as to those items received by the
Construction Administrator from the Department of Public Works or others in connection with the
Construction Administrator's work and duties under this contract.

The Conpstruction Administrator further agrees that said drawings, specifications, maps, 1epotts, records and
other documents may not be released to any other entity or person except for the sole purpose of the work
described in this contract. No other disclosure shall be permitted without the prior written consent of the
Department of Public Works.

The Construction Adminisirator further agrees that the following provision will be included in its contracts
with sub-consultanis:

Any and all drawings, specifications, maps, reports, records or other documents
associated with the contract work shail only be utilized to the extent necessary for the
performance of the work and duties under this contract, Said drawings, specifications,
maps, reports, records and other documents may not be released to any other entity or
person except for the sole purpose of the work described in this contract. No other
disclosure shall be permitied without the prior written consent of the Department of
Public Works. When any such drawings, specifications, maps, reports, records or other
documents are no longer needed, they shall be destroyed.

X¥. NONDISCRIMINATION AND AFFIRMATIVE ACTION PROVISIONS, NONDISCRIMINATION

229

PROVISIONS REGARDING SEXUAL ORIENTATION, EXECUTIVE ORDERS, SEXUAL
HARASSMENT POLICY, SUMMARY OF STATE ETHICS LAWS AND CAMPAIGN FINANCE

LAWS

For the purposes of this article, the word "contractor" is substituted for and has the same meaning and effect as if
it read "Construction Administrator.”

A. Non-discrimination, References in this section 1o "contract” shall mean this Contract and references to

"eontractor” shall mean the Construction Administrator,

(a) The following subsections are set forth here as required by section 4a-60 of the Connecticut General
Statutes: )

(1) The confractor agrees and warrants that in the performance of the contract such contractor wilt not
discriminate or permit discrimination against any person or group of persons on the grounds of race,
color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation, mental
disability or physical disability, including, but not limited to, blindness, unless it is shown by such
contractor that such disability prevents performance of the work invotved, in any manner prohibited by
the laws of the United States or of the state of Connecticut. The contractor further agrees to take
affirmative action to insure that applicants with job-related qualifications are employed and that
employees are treated when employed without regard to their race, color, religious creed, age, marital
status, national origin, ancestry, seX, mental retardation, mentat disability or physical disability,
inciuding, but not limited to, blindness, unless it is shown by such contractor that such disability
prevents performance of the work involved; (2) the contractor agrees, in all solicitations or
advertisements for employees placed by or on behalf of the contractor, to state that it is an "affirmative
action-equal opportunity employer” in accordance with regulations adopted by the commission; {3) the
coniractor agrees to provide each fabor union or representative of workers with which such contractor
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(b)

(c)

(d)

()

®

(&)

has a collective bargaining agreement or other contract or understanding and each vendor with which
such contractor has a contract or understanding, a notice to be provided by the commission advising the
labor union or workers' representative of the confractor's commitments under this section, and to post
copies of the notice in conspicuous places available to employees and applicants for employment; G))
the contractor agrees to comply with each provision of this section and sections 46a-68¢ and 46a-681
and with each regulation or relevant order issued by said commission pursuant to sections 46a-56, 46a-
6% and 46a-68f; (5) the contractor agrees to provide the Commission on Human Rights and
Opportunities with such information requested by the commission, and permit access to pertinent
books, records and accounts, concerning the employment practices and procedures of the contractor as
relate to the provisions of this section and section 46a-50,

If the contract is a public works contract, the contractor agrees and warrants that he will make good
faith efforts to employ minority business enterprises as subcontractors and suppliers of materials on
such public works project.

"Minority business enterprise means any small contractor or supplier of materials fifty-one per cent or
more of the capital stock, if any, or assets of which is owned by a person or persons: (1) Who are
active in the daily affairs of the enterprise, (2) who have the power to direct the management and
policies of the enterprise and (3) who are members of a nitnority, as such term is defined in subsection
(a) of section 32-9n; and "good faith" means that degree of diligence which a reasonable person would
exercise in the performance of lega! duties and obligations. "Good faith efforts" shall include, but not
be limited to, those reasonable initial efforts necessary to comply with statutory or regulatory
requirements and additional or substituted efforts when it is determined that such inittal efforts will not
be sufficient to comply with such requirements.

Determination of the contractor's good faith efforts shall include but shall not be limited to the
following factors: The contractor's employment and subcontracting policies, patterns and practices;
affirmative advertising, recruitment and training; technical assistance activitics and such other
reasonable activities or efforts as the commission may prescribe that are designed to ensure the
participation of minority business enterprises in public works projects.

The coniractor shall develop and maintain adequate documentation, in a manner prescribed by the
comnission, of its good faith efforts.

The contractor shall include the provisions of sections (a) and (b) above in every subcontract or
purchase order entered into in order to fulfill any obligation of a contract with the state and such
provisions shall be binding on 2 subcontractor, vendor or manufacturer unless exempled by regulations

‘or orders of the commission, The contractor shall take such action with respect to any such subcontract

or purchase order as the commission may direct as a means of enforcing such provisions including
sanctions for noncompliance in accordance with section 46a-56; provided, if such contractor hecomes
involved in, or is threatened with, litigation with a subcontracior or vendor as a result of such direction
by the commission, the contractor may request the state of Connecticut to enter into any such litigation
or negotiation prior thereto to protect the interests of the state and the state may so enter.

The following subsections are set forth here as required by section 4a-60a of the Connecticut General
Statutes: ‘

(1) The contractor agrees and warrants that in the performance of the contract such contractor will not
discriminate or permit discrimination against any person or group of persons on the grounds of sexual
orientation, in any manner prohibited by the laws of the United States or of the state of Connecticut,
and that employees are treated when employed without regard to their sexual orientation; (2) the
contractor agrees to provide each labor union or representative of workers with which such contractor
has a collective bargaining agreement or other contract or understanding and each vendor with which
such contractor has a contract or understanding, a notice to be provided by the Commission on Human
Rights and Opportunities advising the labor union or workers' representative of the contractor's
commitments under this section, and to post copies of the notice in conspicuous places available to
employees and applicants for employment; (3) the contractor agrees to comply with each provision of
this section and with each regulation or relevant order issued by said commission pursuant to section
46a-56; and (4) the contractor agrees to provide the Commission on Human Rights and Opportunities
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with such information requested by the commission, and permit access to pertinent books, records and
accounts, concemning the employment practices and procedures of the confractor which relate to the
provisions of this section and section 46a-56.

(h) The contractor shall include the provisions of section (g) above in every subcontract or purchase order
entered into in order to fulfill any obligation of a contract with the state and such provisions shall be
binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the
commission. The contractor shalt take such action with respect to any such subcontract or purchase
order as the commission may direct as a means of enforcing such provisions including sanctions for
noncompliance in accordance with section 46a-56; provided, if such contractor becomes involved in,
or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the
commission, the contractor may request the state of Comnecticut to epter into any such litigation or
negotiation prior thereto to protect the interests of the state and the state may so enter.

(i) Tor the purposes of this entire Non-Discrimination section, weontract” includes any extension or
modification of the contract, "contractor" includes aiy successors or assigns of the contractor, "marital .
status” means being single, married as recognized by the state of Connecticut, widowed, separated or
divorced, and "mental disability” means one or more menta! disorders, as defined in the most recent
edition of the American Psychiatric Association's "Diagnostic and Statistical Manual of Mental
Disorders", or a record of or regarding a person as having one or more such disorders. For the purposes
of this section, "contract" does not include a contract where each contractor is (1) a political
subdivision of the state, including, but not limited to, a municipality, (2) a quasi-public agency, as
defined in Conn., Gen. Stat. Section 1-120, (3) any other state, including but not limited to any federally
recognized Indian fribal governments, as defined in Conn. Gen. Stat. Section 1-267, (4) the federal
government, {5} a foreign government, or {6) an agency of a subdivision, agency, state or government
described in the immediately preceding enumerated items (1), (2), (3), (4) or (5).

B. Exccutive Orders. The Contract is subject to the provisions of Executive Order No. Three of Governor
Thomas J. Meskill, promulgated June 16, 1971, concerning labor employment practices, Executive Order No.
Seventeen of Governor Thomas J. Meskill, promuigated February 15, 1973, concerning the listing of
employment openings and Executive Order No. Sixteen of Govemor John G. Rowland promulgated August 4,
1999, concerning violence in the workplace, all of which are incorporated into and are made a part of the
Contract as if they had been fully set forth in it. At the Contractor’s request, the Client Agency shall provide a
copy of these orders to the Contractor. The Contract may also be subject to Executive Qrder No. 7C of
Governor M. Jodi Rell, promulgated July 13, 2006, concerning contracting reforms and Executive Order No.
14 of Governor M. Jodi Rell, promulgated April 17, 2006, concerning procurement of cleaning products and
services, in accordance with their respective terms and conditions.

1. The contractor agrees to abide by such Executive Orders.

9. The State Contracting Standards Board may review this contract and recommend termination of the
contract for a violation of the State Fthics Code (Chapter 10 of the general statutes) or section 4a-100 of
the generat statutes, or wanton ot reckless disregard of any state confracting and procurement process by
any pexrson substantially inyolved in such contract or state contracting agency.

3. This coniract may be cancelled, terminated or suspended by DPW or the State Labor Commissioner for
violation of or noncompliance with Executive Orders No. Three or Sevenicen or aiy State or federal law
concerning nondiscrimination, notwithstanding that the State Labor Commissioner is not party to this
contract. The State Labor Commissioner shall have continuing jurisdiction regarding contract
performance concerning nondiscrimination and listing all employment openings with the Connecticut
State Employment Service until the contract is completed or until the contract is terminated prior o
completion. ‘

4. ‘The contractor agrees, as part consideration hereof, that this contract is subject to the Guidelines and
Rules issued by the State Labor Commissioner to implement Executive Order No. Three, and that the
contractor will not discriminate in its employment practices or policies, will file all reports as required,
and will fully cooperate with the State of Connecticut and the State Labor Commissioner.
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5. This contract may be cancelled, terminated, or suspended by DPW or the State for violation of or
noncompliance with Executive Order Sixteen, In addition, the contractor agrees to inchude a copy of
Executive Order Sixteen, and the requirement to comply with said order, in all contracts with its
contractors, subcontractors, consultants, subconsultants and vendors.

C. This contract is subject to the provisions of the Department of Public Works Sexual Harassment Policy
{“Policy”) and, as such, the contract may be cancelled, terminated, or suspended by the State in the event that
the contractor, its employees, contractors, subcontractors, consuliants, subconsultants, or vendors engage in
behavior prohibited by the provisions of the Policy (a copy of the Policy is attached hereto as Exhibit B).
The contractor agrees to include a copy of the Policy, and the requirement to prevent behavior as defined in
such Policy, in all contracts with its contractors, subcontractors, consultants, subconsultants, and vendors.

D, The Summary of State Ethics Laws posted on the DPW homs page (http://www.ct.gov/dpw/site/defanlt.asp),
and as may be revised from time to time, is incorporated herein by reference as if fully set forth herein, This
Summary may be found by clicking on “Ethics Affidavits & Le gal Forms."

E. Campaign Contribution Restriction Provision

For all State contracts as defined in P.A. 07-1 having a value in a calendar year of 850,000 or more or a
combination or series of such agreements or contracts having a value of $100,000 or more, the authorized
signatory to this Agreement expressly acknowledges receipt of the State Elections Enforcement Commission’s
notice advising state contractors of state campaign contribution and solicitation prohibitions, and will inform
its principals of the contents of the notice. Sece Attachment [SEEC Form 11].

XXT. LARGE STATE GOVERNMENT CONTRACTS

If the Construction Administrator is a large state contractor, the Construction Administrator shall comply with
the provisions of Section 4-61dd of the Connecticut General Statutes, as may be revised.

A. “Large state contract” and “Large state contractor” shall have the same meanings as set forth in Section 4-
61dd(g) of the Connecticut General Statutes, as may be revised.

B. Each contract between a state or quasi-public agency and a large state contractor shall provide that, if an
officer, employee, or appointing authority of a large state coniractor takes or threatens to take any personnel
action against any employee of the contractor in retaliation for such employee's disclosure of information to
the Auditors of Public Accounts or the Attorney General under the provisions of subsection (a) of Section
4-61dd of the Connecticut General Statutes, the coniractor shall be Lable for a civil penalty of not more
than five thousand dollars for each offense, up to a maximum of twenty per cent of the value of the contract.
Each violation shall be a separate and distinct offense and in the case of a continuing violation each
calendar day’s continuance of the violation shall be deemed to be a separale and distinct offense. The
executive head of the state or quasi-public agency may request the Attorney General to bring a civil action
in the Superior Court for the judicial district of Hartford to seek imposition and recovery of such civil

penalty,

C. FEach large state contractor shall post a notice of the provisions of Section 4-61dd relating to large state
contractors in a conspicuous place that is readily available for viewing by the employees of the confractor.

XX1I. ANNUAL CERTIFICATION

If the aggregate value of this contract is $50,000.00 or more, including all amendments and/or commission
letters, then the Construction Administrator shatl annually submit, on or within two (2) weeks of the anniversary
date of the execution of this contract, a completed annual contract certification to Room 437, 165 Capitol
Avenue, Hartford, CT 06106, to the attention of the Contracts Secretary. For the purposes of this article, the
execution date of the contract shall be the date the Commissioner of DPW signs the contract.

XY, APPROVAL OF THE STATE PROPERTIES REVIEW BOARD

As provided in Connecticut General Statutes Section 45-23(D), it is essential for the Construction Adminisirator
contracting with the Department of Public Works to understand that the approval of the State Properties Review
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Board must be granted before the Construction Administrator’s task can begin, By providing service without a
properly executed task letter under this confract, the Construction Administrator accepts the risk that payraent
will not be made by the State of Connecticut.

XXIV. EFFECTIVE DATE OF CONTRACT

This contract shall become effective when it is approved as to form by the Attorney General of the State of
Connecticut, the Deputy Attorney General of the State of Connecticut, or an Associate Attorney General of the
State of Connecticut.

XXV, SOVEREIGN IMMUNITY

Nothing in this contract shall be construed as a waiver or limitation upon the State’s sovereign immunity, To the
extent this article is found to be inconsistent with any other part of this contract, this article shall control, This
article of the contract shall survive the completion and/or termination of this contract.

¥XVI. STATE’S RIGHTS OF INSPECTION, AUDIT AND COLLECTION; MAINTENANCE OF RECORDS

(a) All services performed by and material supplied by the Construction Administrator under this contract shall
be subject to the inspection and approval of the State at all times, and Construction Administrator shall
firrnish all information concerning such material and services as may be requested by the State.

(b) The Construction Administrator shall maintain, and shall require each of its subconfractors hereunder to
maintain, acenrate and complete records, books of account and other documents that delineate the nature
and extent of the State’s, Construction Administrator’s, and, in the case of each subcontract, the apphicable
subcontractor’s, performance hereunder. The Construction Administrator shall maintain all such
documentation and any and all other of its records (whether stored in electronic or other form) that in any
way pertain or relate to this contract and/or the actual or alleged performance and/or lack of performance by
any party hereunder (individually and collcetively, “Records”) at the Construction Administrator’s address
provided on the first page of this contract or such other location as is approved in writing in advance by the
State.

(c) The Construction Administrator agrees to make all of its Records available for inspection and/or
examination, and copying, by the State's authorized representatives during reasonable howrs. The State and
its representatives also shall have the right, at reasonable hours, to inspect and examine all of the part(s) of
the Construction Administrator’s and its subcontractors’ plant(s) and/or place(s) of the businesses which, in
any way, are related to, or involved in, the performance of this contract and/or any subcontract to ensure
compliance with the same. Except in the case of suspected fraud or other abuse or in the event of an
emergency, the State will give the Construction Administrator at least twenty-four (24) hours notice of any
intended inspections or examinations.

(d) Atthe State's request, the Construction Administrator shall provide the State with hard copies of or
electronic media containing any data or information in the possession or control of the Construction
Administrator which pertains to the State's business or this confract.

() The Construction Administrator agrees that it will keep and preserve or cause to be kept and pfeserved all
of its Records until three (3) years after the latter of (i) final payment under this contract, or (ii) the
expiration or carlier termination of this coniract, as the same may be extended or renewed, and any holdover
period.

(f) The Construction Administrator also agrees that it will require gach subcontractor under this contract to
maintain all of its Records until three (3) years after the expiration or earlier termination of said subcontract or
other agreement, as the same may be renewed or extended.

(g) If any litigation, claim or andit is started before the expiration of said three (3) year periods, such records
shall be (and shall be required to be) retained nntil all litigation, claims or audit findings have been
resolved.

(h) The Construction Administrator shall incorporate the provisions of this Section, including this subsection
(h), verbatim into any contract or other agreement it enters into with any subcontractor under this contract.
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IN WITNESS WHEREOF, the State, acting herein by its Commissioner of the DPW, and the Construction

Administrator have executed this contract.

Attested by:

~lhti,, & %u}

Witness #0“?(]%{!/ \7-'

‘%Z%L

Witness

Attested by:

Sdee Lo NG,

Witmess \ ada. \ee \‘\u.rﬂ'\..l.é‘»\‘

LNl
ﬁf}\ / O \J{Lﬁ%m H- (fﬂﬁ’r/’/

State of Connecticut

By: M ‘/‘ M
Raeanne V. Curtis

Tis Commissioner
of the Department of Public Works

Date signed: =g U

trategic Building Solutions, LLC

By: l‘f\a@mgﬂwf—

Print name: MEBILNIN OMER MO I
Iis MEMBESI , Duly Authorized

Date signed: “’I ' t v

paoan b
—
Date signed: ] / / / "7:(// )
7
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Exhibit A

COMMISSIONING AGENT

The Commissioning Agent or its staff designated for a project shall satisfy the following requirements:

1.

[¥5]

10,

229

Has acted as the principal Commissioning Agent for at least three projects of relative size and complexity to the
assigned project over the past three (3) vears,

Has had recent extensive experience with sustainable design and construction projects, specifically LEED
projects. '

Possesses extensive knowledgeable in building operation and maintenance training.

Possesses extensive experience with operation and trouble shooting of Heating/Ventilation/Air Conditioning
{HVAC) systems and energy management systems.

is knowledgeable in testing and balancing of various media systems,

Has experience with high performance system design and HVAC control strategy optimization.

Possesses excellent verbal and written communication skills; is highly organized; and is able to interact
effectively with designer professionals, owner and contractor’s project management staff as well as technicians
and tradesmen.

Has extensive experience in writing commissioning specifications.

Has staff designated for this project who are licensed by the State of Connecticut as Professional Engineers in
mechanical or electrical engineering. Trade and contracting licensure is also desirable.

The Commissioning Agent staff shall be certified in building commissioning by the Building Commissioning
Association or the Association of Energy Engineers.
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Exhibit B
SEXUAL HARASSMENT POLICY STATEMENT
All personne] of the Department of Public Works have the responsibility for maintaining high standards of honesty, integrity, impartiality and
conduct to assure proper performance and maintenance of public trust. Sexual harassment violates these standards, especially with regards to

principles of equal opportunity, and specific acts of such misconduet will result in the severest of disciplinary action that can be taken.

Acts of sexual harassment are ilfegal and prohibited by the Civil Rights Act, Title VI as amended and Connecticut General Statutes 46a-60 as a
discriminatory practice.

As the Commissioner of the Department of Public Works, I will under no circumstances tolerate any incidents of this type of behavior,
Specifically, any supervisors, who use implicit or explicit sexual behavior to control, influence, or affect the career, pay or job of an employee is
engaging in sexual harassment. Similatly, any employee who makes deliberate or repeated offensive verbal comuments, gestures, or physical
contact of a sexual nature in the work environment is also engaging in sexual harassment.

Sexual harassment can include verbal abuse such as sexual insults, fewd or suggestive comments, or unwelcome jokes of a sexual nature.
Sexually suggestive objects or sexvally explicit posters, calendars, photographs, cartoons, drawings or other explicit materials are inappropriate
in a state workplace and can contribute to creating a hostile or offensive work environment.

Individuals who are sexually harassed by supervisors, co-workers, or peers should make it clear that such behavior is offensive, Individuals can
file a sexual harassment comptlaint to the appropriate source(s) for investigation of the matter, so that action can be taken to ensure a work
environment free of sexwal harassment.

Sexual harassment is totally unacceptable conduct; it undermines the integrity of the employment relationship, debilitates morale, and interferes
with the work productivity of the organization.

I shall expect every manager and supervisor to cnsure that any instance of sexual harassment is dealt with swiftly, fairly, and effectively. All
substantiated complaints will result in the strongest disciplinary action available to the Department.

SEXUAL HARASSMENT NARRATIVE
Sexual harassment is a particular type of sex discrimination. Like all sexuval discrimination, it is illegal. It violates high standards of honesty,
integrity, impariality and conduct required of all sections of the Department of Public Works, It also interferes with and impedes work
productivity.
Sexual harassment is defined as "any unwelcome sexual advances or requests for sexual favors or any conduct of a sexual nature when:
1. Submission to such conduct is made either explicitly or implicitly a term: or condition of an individual's employment;

2. Submission to or rejection of such conduct by any individual is used as the basis for employment decisions affecting such individuat; or

3. Such conduct has the purpose or effect of substantially interfering with an individual's work performance or creating an intimidating,
hostile or offensive working environment,"

You may file 2 complaint with your supervisor, the Human Resources Office at {860) 713-5304 or Johnette Tolliver, the agency’s des1gnated
Equal Employment Opportunity Specialist at {860) 713-5394,

Signed by Commissioner Raeanne V. Curtis on May 30, 2008,
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STATE OF CONNECTICUT

STATE ELECTIONS ENFORCEMENT COMMISSION
20 Trinity Street Hartford, Connecticut 06106 —1628

SEEC FORM 11

NOTICE TO EXECUTIVE BRANCH STATE CONTRACTORS AND PROSPECTIVE STATE CONTRACTORS OF
CAMPAIGN CONTRIBUTION AND SOLICITATION BAN

This notice is provided under the authority of Connecticut General Statutes 9-612(g)(2), as amended by P.A, 07-1, and is for
the purpose of informing state contractors and prospective state contractors of the following law (italicized words are
defined below):

Campaign Contribution and Solicitation Ban

No state contractor, prospective state contractor, principal of a state contractor or principal of a prospective state contracior, with
regard to a stafe contract or siate coniract solicitation with or from a state agency in the executive branch or a quasi-public
agency or a holder, or principal of a holder of a valid prequalification certificate, shall make a contribution to, or solicit
coniributions on behalf of (i) an exploratory committee or candidate committee established by a candidate for nomination
ot election to the office of Governor, Lieutenant Governor, Attorney General, State Comptroller, Secretary of the State or
State Treasurer, (i} a political committee: authorized to make contributions or expenditures to or for the benefit of such

candidates, or (iii} a party commitiee;

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a contribution io, or solicit
contributions on behalf of (i) an exploratory committee or candidate comumittee established by a candidate for nomination
or election to the office of State senator or State representative, (if) a political committee authorized to make contributions
or expenditures to or for the benefit of such candidates, or (iii) a party committee.

Duty to Inform

State contractors and prospective state contractors are required to nform their princifJals of the above prohibitions, as
applicable, and the possible penalties and othet consequences of any violation thereof,

Penalties for Violations
Contributions or solicitations of contributions made in violation of the above prohibitions may result in the following civil
and criminal penalties: '

Civil penalties--$2000 or twice the amount of the prohibited coniribution, whichever is greater, against a principal or a
contractor. Any state contractor or prospective state contractor which fails to make reasonable efforts to comply with the
provisions requiring notice to its principals of these prohibitions and the possible consequences of their violations may also
be subject to civil penalties of $2000 or twice the amount of the prohibited contributions made by their principals.

Criminal penalfies—Any knowing and willful violation of the prohibition is a Class D felony, which may subject the
violator to imprisonment of not more than 5 yeats, or $5000 in fines, or both,

Coniract Consequences
Contributions made or solicited in violation of the above prohibitions may result, in the case of a state coniractor, in the

contract being voided,

Contributions made or solicited in violation of the above prohibitions, in the case of a prospective state contractor, shall
result in the contract described in the state contract solicitation not being awarded to the prospective state contractor,
unless the State Elections Enforcernent Commission determines that mitigating circumstances exist concerning such
violation,

The State will not award any other state contract to anyone found in violation of the above prohibitions for a period of one
year after the election for which such contribution is made or solicited, unless the State Elections Enforcement Commission
determines that mitigating circumstances exist concerning such violation,

Additional information and the entire text of P.A 07-1 may be found on the website of the State Blections Enforcement
Commission, www.ct.gov/seec, Click on the link to “State Contractor Contribution Ban.” :




Definitions:

“State contractor” means a person, business entity or nonprofit organization that enters into a state contract, Such person, business
entity or nonprofit organization shall be deemed to be a state contractor until December thirty-first of the year in which such contract
terminates, "State contractor” does not include a municipality or any other political subdivision of the state, including any entities or
associations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose
authorized by statute or charter, or an employee in the executive or leglslative branch of state government or a quasi-publlc agency,
whether in the classified or unclassified service and full or part-time, and only in such person's capacity as a state or quasi-public
agency employee. :

“Prospective state.contracior” means a person, business entity or nonprofit organization that (1) submits a response to a state contract
solicitation by the state, a state agency or a quasi-public agency, or a proposal in response to a request for proposals by the state, a
state agency or a quasi-public agency, uniil the contract has been entered into, or {1} holds a valid prequalification certificate issued
by the Commissioner of Administrative Services under section 4a-100. “Prospective state contractor® does not include a municipatity
or any other political subdivision of the state, including any entities or associations duly created by the municipality or political
subdivision exclusively amongst themselves to further any purpose authorized by statute or charter, or an employee In the executive
or legislative branch of state government or a quasi-public agency, whether in the classified or unclassified service and full or part-
time, and only in such person's capacity as a state or quasi-public agency employee.

"Principal of a state contractor or prospective state contractor” means (i) any individual who is a member of the board of directors of,
or has an ownership interest of five per cent or more in, a state contractor or prospective state contractor, which is a business entlty,
except for an individual who is a member of the board of directors of a nonprofit organization, (i) an individual who is employed by
a state contractor or prospective state contractor, which is a business entlty, as president, treasurer or executive vice president, {11 an
individual who is the chief executive officer of a state contractor or prospective state contractor, which is not a business entity, orif a
state contractor or prospective state contractor has no such officer, then the officer who duly possesses comparable powers and
duties, (v} an officer or an employee of any state contractor or prospective state contractor who has managerial or discretionary
responsibilities with respect to a state contract, {v) the spouse or a dependent child who is eighteen years of age or older of an individual
described in this subparagraph, or (vi) a political committee established or controled by an individual described in this
subparagraph or the business entity or nonprofit organization that is the state contractor or prospective state contractor,

"State contract” means an agreement or contract with the state or any state agency or any quasi-public agency, let through a
procurement process or otherwise, having a value of fifty thousand dollars or more, or a combination or series of such agreements or
contracts having a value of one hundred thousand dollars or more in & calendar year, for (i} the rendition of services, (ii} the
furnishing of any goods, material, supplies, equipment or any items of any kind, (iii) the construction, alteration or repair of any
public building or public work, (iv) the acquisition, sale or lease of any land or building, (v} a licensing arrangement, or (vi} a grant,
loan or loan guarantee. *State contract” does not include any agreement or contract with the state, any state agency or any guasi-
public agency that is exclusively federally funded, an education loan or a loan to an individual for other than commercial purposes,

“State contract solicitation® means a request by a state agency or quast-public agéncy, in whatever form issued, including, but not
limited to, an invitation to bid, request for proposals, request for information or request for quotes, inviting bids, quotes or other
types of submittals, through a competitive procurement process or another process authorized by law waiving competitive
procurement, -

“Managerial or discretionary responsibilities with respect to a state contract” means having direct, extensive and substantive
responsibilities with respect to the negotiation of the state contract and not peripheral, clerical or ministerial responsibiiities,

“Dependent child” means a child residing in an individual’s household who may legally be claimed as a dependent on the federal
ineome tax of such individual,

“Solicit” means (A) requesting that a contribution be made, (B) participating in any fund-raising activities for a candidate
committee, exploratory committee, political committee or party commitiee, including, but not limited to, forwarding tickets to
potential contributors, receiving contributions for transmission to any such committee or bundling contributions, {C) serving as
chairperson, treasurer or deputy treasurer of any such committee, or (D) establishing a political commitiee for the sole purpose of
soliciting or receiving contributions for any committee. Solicit does not include: {1} making a contribution that is otherwise permitted
by Chapter 156 of the Connecticut General Statutes; (i) informing any person of a position taken by a candidate for public office or a
public official, (ifi) notifying the person of any activities of, or contact information for, any candidate for public office; or (iv} serving
as a member in any party committee or as an officer of such committee that is not otherwise prohibited in this section.




