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Gentlemen:

In accordance with Section ___ of the subject on-call contract dated _______, you are hereby authorized to perform the following scope of services for the subject project:

OPTION A - FOR FONSI OR EIE’S [SECTION B (1) OF CONTRACT]

A. _____ copies of the Working Copy will be submitted within ____ calendar days after receipt of a copy of the approved task letter.  Upon review and approval of the Working Copy by the State, the Consultant will be authorized by the State to prepare either a Finding of No Significant Impact (FNSI) or an Environmental Impact Evaluation (EIE).

B. The Consultant’s total fee under this contract shall be ____________________________________ Dollars ($___________), plus the possible sum noted in Paragraph 5, and shall be paid as indicated below.

1. A lump sum of _______________________________________ Dollars ($_______) after approval of the Working Copy by the Department of Public Works (DPW).

2. A lump sum of _______________________________________ Dollars ($_______) after approval of the Revised Working Copy by DPW.

3. A lump sum of _______________________________________ Dollars ($________) after approval of the Draft Report by DPW.

4. A lump sum of _______________________________________ Dollars ($________) after approval of the FNSI or EIE by the Office of Policy and Management (OPM).

5. If an EIE is prepared by the Consultant, the Consultant will be paid in connection therewith an additional lump sum for conducting additional studies and analyses in the identified areas of environmental impact, as applicable, after the approval of the EIE by OPM.  Such additional sum shall be a fair and equitable amount as determined by the Commissioner of DPW.

[Note to PM: If the task letter is for a not-to-exceed fee based on hourly rates, include the hourly rates followed by the paragraph below. In no case can hourly rates exceed $35/hour for principals of the firm performing administrative functions.  See OPM General Letter No. 97-1 in the BD&C folder (200 Contract Phase subfolder). If TL does not involve hourly rates, do not include paragraph below.  If PRB review is needed, the proposal should show a breakdown of how the NTE fee was arrived at.]
The requests for payment shall be submitted on properly prepared invoice forms with attachments showing actual hours worked and rates applied.  The Consultant shall certify that each amount invoiced is both accurate and commensurate with the work performed for the State under this contract.  The State shall have the right to audit records associated with said task letter at any reasonable time.  It is specifically understood that the pre-approved hourly rates shall only apply for the period of time that the person is actually working on the project.

OPTION B - FOR OTHER ENVIRONMENTAL SERVICES [SECTION B (2) OF CONTRACT]

For the above work the Consultant will be paid a fixed fee of _______Dollars ($______ ); Schematic Design Phase: _______________________ Dollars ($_________ );

Design Development Phase: _____________________Dollar ($__________).

[Note to PM: If the task letter is for a not-to-exceed fee based on hourly rates, include the hourly rates followed by the paragraph below. In no case can hourly rates exceed $35/hour for principals of the firm performing administrative functions.  See OPM General Letter No. 97-1 in the procedures folder. If CL does not involve hourly rates, do not include paragraph below.  If PRB review is needed, the proposal should show a breakdown of how the NTE fee was arrived at.]
The requests for payment shall be submitted on properly prepared invoice forms with attachments showing actual hours worked and rates applied.  The Consultant shall certify that each amount invoiced is both accurate and commensurate with the work performed for the State under this contract.  The State shall have the right to audit records associated with said task letter at any reasonable time.  It is specifically understood that the pre-approved hourly rates shall only apply for the period of time that the person is actually working on the project.

The work shall be completed within _______________ (___) calendar days after receipt of this approved task letter.

CONFIDENTIALITY OF DOCUMENTS 

A. The Consultant agrees on behalf of the Consultant and the Consultant's principals, employees, agents, heirs, successors and assigns that they shall only utilize drawings, specifications, maps, reports, records or other documents to the extent necessary for the performance of the Consultant's work and duties under this contract. This limitation on use applies to those items produced by the Consultant, as well as to those items received by the Consultant from the Department of Public Works or others in connection with the Consultant's work and duties under this contract. 

B. The Consultant further agrees that said drawings, specifications, maps, reports, records and other documents may not be released to any other entity or person except for the sole purpose of the work described in this contract. No other disclosure shall be permitted without the prior written consent of the Department of Public Works. 

C. The Consultant further agrees that the following provision will be included in its contracts with sub-consultants: 

Any and all drawings, specifications, maps, reports, records or other documents associated with the contract work shall only be utilized to the extent necessary 

for the performance of the work and duties under this contract. Said drawings, specifications, maps, reports, records and other documents may not be released 

to any other entity or person except for the sole purpose of the work described in 

this contract. No other disclosure shall be permitted without the prior written consent 

of the Department of Public Works. When any such drawings, specifications, maps, reports, records or other documents are no longer needed, they shall be destroyed.

All the terms and conditions of the subject infrastructure/on-call contract remain in full force and effect except as modified herein.

DISCLOSURE DECLARATION:  By acceptance of this Task Letter No.___, the Consultant hereby declares that neither the Consultant nor any of its shareholders, principals, partners, or employees, as the case may be, has any financial interest in the outcome of the project and will not have such interest at any time during the duration of this contract.

Please indicate your acceptance by signing this original task letter and returning it to the DPW Legal Services Division, Room 437, State Office Building, 165 Capitol Avenue, Hartford, CT 06106. 
You are now authorized to proceed with the above-noted work.






Sincerely,







Bruce B. Cornish







Chief Financial Officer
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