TO:

All DPW Employees

FROM:
Verna Plona, DAS / Small Agency Resource Team

DATE:

December 21, 2006

SUBJECT:
In-Service Training – Spring 2007

The Spring 2007 In-Service Training Course Catalog in now available.  It may be viewed on the Web, at:

http://www.commnet.edu/inservice
An application form for your use in applying all courses is also available on-line at the above address or may be obtained from the DAS/ SMART Human Resources Unit, 5th Floor East.

TO ENSURE TIMELY APPLICATION PROCESSING, APPLICATIONS MUST BE SUBMITTED TO MARY CAMPBELL AT THE DAS/SMART HUMAN RESOURCES UNIT BY January 18, 2007.  APPLICATIONS RECEIVED AFTER THAT DAY MAY NOT BE PROCESSED.  APPLICATIONS MUST HAVE THE SUPERVISOR’S SIGNATURE BEFORE SUBMISSION.

As you are aware, the State of CT and specifically the Department of Public Works have significant budgetary constraints and have curtailed spending in many areas.  As a result the Department will be unable to assume the cost of employee enrollment in In-Service classes for the Spring semester.

Employees are always welcome to apply for any courses at their own expense and may attend these courses on State time if approved by their supervisor.  If an employee pays for a course, and if their bargaining unit has funds available, they may apply for reimbursement.  However, employees will be responsible for paying courses as soon as accepted and then requesting reimbursement.  Please be advised that there are no guarantees of reimbursement.  Any questions regarding the procedure to request reimbursement should be directed to Carmen Mann in the DPW Accounts Payable Unit, at (860) 713-5789.

Please make every effort to attend the classes for which you are accepted as no refunds are available!!

If further information is needed regarding In-Service Training courses or the application process, Mary Campbell can be reached at (860) 713-5311.
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