REQUEST FOR PAYMENT OF DAILY AUTO USAGE FEE                

THIS FORM MUST BE SUBMITTEDTO THE DPW ACCOUNTS PAYABLE UNIT WITH THE MONTHLY EMPLOYEE VOUVHER (CO-17XP) FORM. DO NOT DETAIL THE DAILY AUTO USAGE FEE ON THE CO-17XP. PAYMENT OF THE DAILY AUTO USAGE FEE WILL APPEAR ON THE EMPLOYEE’S PAYROLL CHECK.

EMPLOYEE:   


      
        EMPLOYEE NUMBER:        

TITLE:             


The above employee used their personal car for visits to construction sites for the purpose of inspection on the following dates:

MONTH/DATE                           SITE.PROJ#                             PURPOSE OF VISIT
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


SUMMARY:  

               
Days employee eligible for DAILY AUTO USAGE FEE this month.


X    $ 4.50
Daily auto usage fee.


=     $
Amount due.


APPROVED:

UNIT SUPERVISOR                                                                           DATE                          

ACCOUNTS PAYABLE                                                                     DATE                         


