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	Tracking System & Time Sheet System Codes 
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	State of Connecticut
	
	Department of Public Works


PM Manual Section 8.10


	Tracking System Code
	Time Card System Code
	Description

	
	
	

	2.04
	2.04
	Project initiation and Consultant selection

	2.10
	2.10
	Contract Stage

	2.25
	10.01
	Agency administration – design and  construction

	2.27
	10.01
	Agency administration – construction only

	
	
	

	3.01
	3.01
	Master plans, studies, or pre-design stage of design contracts

	3.10
	3.10
	Schematic Design Phase

	
	3.11
	Schematic Design – Team Review

	
	3.12
	Schematic Design – Code Review

	
	
	

	4.10
	4.10
	Design Development Phase

	
	4.11
	Design Development – Team Review

	
	4.12
	Design Development – Code Review

	
	
	

	5.10
	5.10
	Contract Documents Phase

	
	5.11
	Contract Documents Phase – Team Review

	
	5.12
	Contract Documents Phase – Code Review

	5.50
	5.10
	Tracings and Masters – received for review

	5.88
	5.10
	Tracings and Masters – ready for bid

	
	
	

	6.10
	6.10
	Bidding Phase

	
	
	

	7.10
	7.10
	Construction Phase

	
	7.11
	Construction review – shop drawings 

	
	7.12
	Construction code review

	7.80
	7.10
	Field close-out: used after substantial completion

	7.88
	7.10
	Office close-out: used after punch-list is complete

	7.90
	
	Construction Claim in Process

	
	
	

	
	State Wide Services & Special Services

	
	
	

	
	8.01
	Environmental

	
	8.02
	Appraisals

	
	8.03
	Land acquisition

	
	8.04
	Post occupancy review

	
	8.05
	Surveys

	
	8.06
	Art

	
	8.07
	Special studies

	
	8.08
	HazMat- asbestos, etc.

	
	8.09
	Energy – policy

	
	8.10
	Life Cycle Cost Analysis

	
	8.11
	Litigation

	
	
	

	
	When projects are on hold, use the following codes

	9.10
	2.04
	Project on hold – Project initiation & A/E selection

	9.12
	2.10
	Project on hold – Contract stage

	9.13
	3.10
	Project on hold – Schematic Design Phase

	9.14
	4.10
	Project on hold – Design Development Phase

	9.15
	5.10
	Project on hold – Contract Documents Phase

	9.16
	6.10
	Project on hold – Bidding Phase

	
	
	

	9.20
	
	Project Cancelled

	9.99
	
	Project Complete
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