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	State of Connecticut
	
	Department of Public Works


To:

David O’Hearn, P.E., Deputy Commissioner



Room 473B, 165 Capitol Avenue, Hartford, CT 06106

From:

(

), General Contractor
Subject:
Project No. (          )   



Reduction of Retainage at (   )% project completion




In accordance with the General Conditions, Article 28, (type general contractor’s name) here by requests a reduction of retainage to an amount of XX %.  The following list of items required under the general conditions is in compliance with the terms of the contract and has been verified by the Contractor.    
· Performance Evaluation is a minimum of 60%

· Timely submission of an appropriate and complete CPM Schedule or Construction Schedule and Schedule of Values, in compliance with the Contract requirements and the prompt resolution of the Owner’s and/or A-E’s comments on the submitted material resulting in an appropriate basis for progress of the Work.

· Timely and proper submission of all Contract Document required submissions: including but not limited to Shop Drawings, material certificates and material samples and the prompt resolution of the Owner’s and/or Architect’s or Engineer’s comments on the submitted material resulting in an appropriate progress of the Work.

· Proper and adequate supervision and home office support of the Project. 

· The Work completed to date has been installed or finished in a manner acceptable to the Owner.

· The progress of the Work is consistent with the approved CPM Schedule or Construction Schedule.

· All approved credit Change Orders have been invoiced.

· All Change Order requests for pricing are current.

· The Contractor has and is maintaining a clean worksite in accordance with the Contract Documents.

· All Subcontractor payments are current at the time of reduction request.

· Contractor is compliant with set-aside provisions of the contract.
Contractor 

Certification  








 name




signature


date

Project Manager 

Recommendation





 name




signature


date

Approved

Deputy Commissioner David O’Hearn 



signature


date
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