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	Non-Conformance Notice      Procedure and Instructions
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	State of Connecticut
	
	Department of Public Works



     
This form is designed for computer or manual use. 

A Non-Conformance Notice is issued to the General Contractor for conflicts with the contract documents.  They may range from non-conformance with recognized on site public and employee safety requirements to deficiencies with the work of the project.  This notice is issued by the Construction Administrator but may be initiated by any DPW  Design and Construction personnel or their representatives, in short from Commissioners to concrete inspectors.  The notice is hand delivered to the General Contractor, or the General Contractor’s on site representative, by the Construction Administrator at the time the non-conformity occurs or is reported. 

TO COMPLETE THIS FORM:

1. Enter where indicated -

the DATE of delivery

the NAME and ADDRESS of the General Contractor

the NAME of the person issuing the Non-Conformance Notice
the project NUMBER, NAME and LOCATION

Under references, enter the exact section and paragraph of the specifications, the drawing and detail that apply.  If known, enter the applicable standard. Note: Not all non-conformities, such as unsafe conditions for the public or hazards to the employees, are referenced in the project specifications and/or the drawings but are covered elsewhere in the project documents. In this instance enter N/A in the Specification, Drawings and Standards spaces.

3.  Enter a concise but complete description of the non-conformity.

4.  Enter the DATE the General Contractor must respond to this notice.  This is the date by which the General Contractor informs the DPW of their remedy to correct the deficiency.

5.  Enter the DATE by which the non-conformity must be corrected.  
6.  Type or print the NAME of the person issuing the notice, SIGN and DATE where indicated.

7.  Type or print the NAME of the person receiving the notice.  Have this person SIGN and DATE this form where indicated.

8.  In the event that it is necessary to have the consultant engineer of record define what the remedy must be, check the box and forward a copy of this notice to the consultant.  Upon receipt of the consultant’s reply, forward a copy to the General Contractor for immediate action.

9.  The General Contractor must complete and return the section of this form as noted, on or before the response date entered by the issuer of this notice.

10. Check the box if any attachments are included.

11. Upon the return of this notice by the General Contractor to the Construction Administrator, the CA shall enter the DATE where indicated, the DATE the non-conformance was remedied as well as the DATE this information was logged on the Contractor Non-Conformance Log sheet specific to the project. If applicable, check the box for Consultant’s acceptance and have the Consultant sign and date where indicated. 
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	State of Connecticut
	
	Department of Public Works


	NON-CONFORMANCE NOTICE NUMBER      
	Delivered By Hand This Date:      

	

	To:
	     
	
	Department of Public Works Project No:      

	Address:
	     
	
	Project Name

and Location:
	     

	
	     
	
	
	     

	
	
	
	
	     

	From:
	     

	

	This Non-Conformance Notice, issued pursuant to the General Conditions and the General Requirements of the contract, notifies and informs the General Contractor that the following does not conform to and/or deviates from the requirements of the Contract Documents.  The Prime Contractor shall comply, promptly, with this Notice without expense to the State of Connecticut and within the time limits stated herein.

	

	Reference(s): Specifications - Section(s):      
	Paragraph(s):      

	                       Drawing(s) No(s):             Detail No(s):      
	Applicable Standard(s):      

	

	Nature of Non-Conformance or Deficiency: 

     


	

	The General Contractor shall respond to this Notice on/or before this date:
	     
	
	  
	
	     

	
	month
	
	day
	
	year

	The General Contractor shall remedy the non-conformity on/or before this date:
	     
	
	  
	
	     

	
	month
	
	day
	
	year

	

	Issued By:
	     
	
	
	
	

	
	typed or printed name
	
	signature
	
	date

	Received By:
	     
	
	
	
	

	
	
	
	
	
	

	
	typed or printed name
	
	signature
	
	date

	
	
	
	
	
	

	 FORMCHECKBOX 
[If required] Consultant’s Instructions for remedial action (use attachment if necessary):



	

	THIS SECTION TO BE COMPLETED BY THE GENERAL CONTRACTOR AND RETURNED TO DPW

	Date of General Contractor's response to this notice:
	     
	
	  
	
	     

	
	month
	
	day
	
	year

	

	Proposed remedy:



	General Contractor or Authorized Agent

     
	
	
	
	

	typed or printed name
	
	signature
	
	date

	

	 FORMCHECKBOX 
Attachments:      

	

	DPW  USE ONLY
	Date this Notice returned to Construction Administrator:
	     
	
	  
	
	     

	
	
	month
	
	day
	
	year

	
	Date Non-Conformance remedied:
	     
	
	  
	
	     
	Logged:
	     
	
	  
	
	     

	
	
	month
	
	day
	
	year
	
	month
	
	day
	
	year

	
	 FORMCHECKBOX 
 (If required)Consultant’s acceptance 
	
	
	

	
	    of remedied Non-Conformance
	
	
	

	
	
	signature
	
	date

	
	
	
	
	

	Copies: FORMCHECKBOX 
 SPM    FORMCHECKBOX 
 PM    FORMCHECKBOX 
 Agency    FORMCHECKBOX 
Consultant    FORMCHECKBOX 
 Other:      
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