INTERDEPARTMENTAL MEMORANDUM
TO:


David Busanet, Bidding and Contracts Supervisor



Bidding & Contracts, 
Room G-35
165 Capitol Avenue, Hartford, CT  06106

FROM:



, Project Manager




Team _______________, Room _____

165 Capitol Avenue, Hartford, CT  06106

DATE:
SUBJECT:

ADDENDUM # _____

PROJECT TITLE:
___________________________________________




___________________________________________




___________________________________________

PROJECT NO.:
___________________________________________

SCHEDULED BID OPENING:
_______________________________

Please expedite the attached Addendum # ______.

1. The total number of pages in this addendum is:  _________.

2. The total number of drawings in this addendum is:  ________.

(If not applicable, so state)

3. See attached Revised “Bid Released” form (55) dated:  _______.

(If not applicable, so state)
4. Coordinator to explain reason for addendum (clarification purposes, added work, etc.).  Will addendum save money or cost more?

NOTE TO PROJECT MANAGERS:  If you type this document, the finished document should not include the items in bold type.
Attachment

xc:
 Agency


Team File

Project Manager
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