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	DEPARTMENT OF PUBLIC WORKS
	

	
	Letter to Proceed to Next Stage
	

	
	
	Raeanne V. Curtis

	
	
	Commissioner

	
	
	


Project Number:       


Project Name:         
Project Location:      
IMPORTANT NOTE TO P.M.:  DO NOT SEND OUT THIS LETTER if the values are different in the second paragraph below.  You must first meet with your A.D.P.M. to discuss the fact that the firm's latest construction estimate and the construction budget are not the same, and explain the reasons for the difference.  You should also be prepared to provide the A.D.P.M. with written assurance from the client agency that there is a source of funding for the additional cost.  

Note: The second sentence in the second paragraph may need to be modified if the change in the construction cost was the result of a change in scope for the project.
Date
Consultant name
Consultant address
City, State zip
Dear Sir or Madam:

[This letter is used by the PM to proceed for all contracts. This includes design, studies, CA or any contact that a consultant will have submissions. This letter should be modified to accommodate the specific contract or situation Note this red letter section will not printout, when you print the document.].

The Department of Public Works has completed its review of the enter one only: Schematics; Design Development; Contract Documents   for the above noted project.  Therefore, in accordance with the Terms and Conditions of the contract for the captioned project dated       and with the understanding that you have coordinated all review comments and their responses with your complete design team and, also, contingent upon the design of this project conforming to the approved budget, you are hereby authorized to proceed to the       stage
The construction budget per the terms of your contract is $      and authorization is based on your latest construction estimate of $     .  You will not receive any additional compensation due to the fact that the firm’s cost estimate is greater than the construction budget.   
If the various review comments and replies, or your own plan review and quality assurance efforts have identified any significant project issues (code, architectural, engineering systems, or contract scope), DPW must be notified of these issues within 10 days of this approval to proceed.  If required, your notice must define the system(s) or issue(s) involved and should include your recommended solution(s).

The prime design professional is responsible for the coordination, integration and completeness of review submissions.  Inappropriate and/or incomplete submissions may be returned without review.

[Include this paragraph if needed] 

The Department of Public Works has completed an evaluation of your performance during enter one only: Schematics; Design Development; Contract Documents phase of this project.  The Department’s standard Consultants Performance Evaluation form is enclosed.  Please sign and return the original to me by Date.
	Note:  Delete this section except when authorizing Contract Document phase.
Please fill out the enclosed forms, indicated below, and return the original and one copy with your Contract Document Submittal.  Also, please provide the ICC forms checked.  These forms are available from:


International Code Council ICC, Inc.

4051 W. Flossmoor Road


Country Club Hills, Illinois 60478-5795
             Telephone: 1-800-786-4452    www.iccsafe.org
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	Consultant Bid Data Statement [DPW Form 605F]
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	Certificate of Compliance [DPW Form 788F]

	[image: image4.wmf]
	ICC Plan Review Record 
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	ICC Plan Review Record
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	ICC Plumbing Code Plan Review Record 
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	ICC National Electrical Code Plan Review Record


The information requested on the Building Information form (DPW Form 311) is to be placed on the drawings, if you haven’t already done so.

We will expect your submittal of drawings/specifications and cost estimate (number as stated in the contract) to be delivered to this office on or before give specific date.

Sincerely,

Project Manager name
Project Manager

use for enclosures 
xc: 
Project Accounting, Unit Supervisor's name
Team Project Manager, name 

Supervising Project Manager, name  

Agency name Representative, name
Design Phases File Blue 2 Schematic Design or B3 Design Developement or B4 Construction Documents  File (choose one) 

Process Management 
	165 Capitol Avenue, Hartford, CT 06106

An Equal Opportunity Employer
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