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Commission Letter #

Consultant Name and Address
Gentlemen:

In accordance with Section A of Article IV of the Terms and Conditions of the subject contract dated _______________, 20__, you are notified of the following changes to said contract and you are hereby authorized to employ the following firm(s) for the service(s) identified below:

1.  
RE:  Paragraph 2 of said contract - “The insert appropriate term for consultant’s total fee of …“

     
is revised from “



Dollars($
.00)” 

to “





Dollars($
.00),” 

a not to exceed increase of


Dollars($
.00).  

Said fee increase shall be allocated as identified below:

2.
RE:  Add the following subsection A to Section II of Exhibit A:
A. 
Employ (insert name and address of firm) to perform a Class T-2 topographic survey in accordance with the following:

(insert scope of survey)

For the above Class T-2 survey, the insert appropriate term for consultant shall be compensated in the amount of _______________Dollars ($   ).  Said amount includes 10% markup for the insert appropriate term for consultant’s overhead and profit.

The above survey and its accompanying documentation shall be provided in accordance with the State of Connecticut Regulations of the Department of Consumer Protection, Articles I and II, Sections 20-300b-1 to 20-300b-20, inclusive, and the “Standards for Surveys and Maps in the State of Connecticut” adopted by the Connecticut Association of Land Surveyors, Inc. on September 26, 1996, and shall be certified to the State.
[Note to PM: For A-2 surveys add the following items.]
Surveyor shall provide a legal description of the property suitable for inclusion in a deed of conveyance.

Surveyor shall provide a mylar suitable for recording on the land records.

[Note to PM: Monumentation is required by the regulations; but, PM should make determination on this on a case by case basis. Add the following item if monumentation is required.]

Iron pins (or pipes) for monumentation are included in the fee.

[Note to PM: If the commission letter is for a not-to-exceed fee based on hourly rates, include the hourly rates followed by the following language. In no case can hourly rates exceed $35/hour for principals of the firm performing administrative functions.  See OPM General Letter No. 97-1 in the 200 Contract Phase folder. If CL does not involve hourly rates, do not include this language.] 

The requests for payment shall be submitted on properly prepared invoice forms with attachments showing actual hours worked and rates applied.  The insert appropriate term for consultant shall certify that each amount invoiced is both accurate and commensurate with the work performed for the State under this contract.  The State shall have the right to audit records associated with said commission letter at any reasonable time.  It is specifically understood that the pre-approved hourly rates shall only apply for the period of time that the person is actually working on the project.

3.
RE:  Add the following subsection B to Section II of Exhibit A.

B. Employ ( insert name and address of firm) to provide borings as follows:


Mobilization/Demobilization


$
lump sum


Soil borings




$
per lineal foot


Rock Coring




$
per lineal foot

Ground Water Monitoring Wells


$
each

Split Spoon Samples



$
each

For the above borings, the insert appropriate term for consultant shall be compensated in an amount not to exceed _____________ Dollars ($    ).  Said amount includes 10% markup for the insert appropriate term for consultant’s overhead and profit.  The insert appropriate term for consultant shall submit a copy of the boring logs and the boring contractor’s invoice to substantiate its invoice.

These services shall be performed in accordance with the requirements as presented in the Department of Public Works Consultants Procedure Manual.

(Include the following language if the underlying contract does not contain these provisions.)

CONFIDENTIALITY OF DOCUMENTS - The subject contract is further modified by the addition of the following language:
A. The insert appropriate term for consultant agrees on behalf of the insert appropriate term for consultant and the insert appropriate term for consultant 's principals, employees, agents, heirs, successors and assigns that they shall only utilize drawings, specifications, maps, reports, records or other documents to the extent necessary for the performance of the insert appropriate term for consultant 's work and duties under this contract. This limitation on use applies to those items produced by the insert appropriate term for consultant, as well as to those items received by the insert appropriate term for consultant from the Department of Public Works or others in connection with the insert appropriate term for consultant 's work and duties under this contract. 

B. The insert appropriate term for consultant further agrees that said drawings, specifications, maps, reports, records and other documents may not be released to any other entity or person except for the sole purpose of the work described in this contract. No other disclosure shall be permitted without the prior written consent of the Department of Public Works. 

C. The insert appropriate term for consultant further agrees that the following provision will be included in its contracts with sub-consultants: 

Any and all drawings, specifications, maps, reports, records or other documents associated with the contract work shall only be utilized to the extent necessary for the performance of the work and duties under this contract. Said drawings, specifications, maps, reports, records and other documents may not be released to any other entity or person except for the sole purpose of the work described in this contract. No other disclosure shall be permitted without the prior written consent of the Department of Public Works. When any such drawings, specifications, maps, reports, records or other documents are no longer needed, they shall be destroyed.

CAMPAIGN CONTRIBUTION RESTRICTION PROVISION 

For all State contracts as defined in P.A. 07-1 having a value in a calendar year of $50,000 or more or a combination or series of such agreements or contracts having a value of $100,000 or more, the authorized signatory to this Agreement expressly acknowledges receipt of the State Elections Enforcement Commission’s notice advising state contractors of state campaign contribution and solicitation prohibitions, and will inform its principals of the contents of the notice.  See Attachment ___ [SEEC Form 11}.
All the terms and conditions of the aforesaid contract not hereby changed shall remain in full force and effect.

Please indicate your acceptance by signing this original letter and returning it to the DPW Legal Services Division, Room 437, State Office Building, 165 Capitol Avenue, Hartford, CT 06106. 
You are now authorized to proceed with the above-noted work.

(Note:  If the CL just covers CA work, use the following closing sentence.)
You are authorized to proceed with the above-noted work on the date set forth in the written notice to proceed sent to you by the DPW Project Manager.






Sincerely,







Bruce B. Cornish







Chief Financial Officer





ACCEPTED: _______________________________________





          insert appropriate term for consultant
Date





Print/Type Name: _______________________________________________






    Title: _______________________________________________

BBC/insert PM’s initials/
xc:
State Properties Review Board 


Agency - 

R. Sears


Legal Services Division


Team File (Original)


Project Manager 
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